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Privacy Notice 
Prison and Probation Prisoners/Residents COVID-19 Testing 



 
Purpose of this Notice 
This Privacy Notice is to tell you what information we are collecting as part of the Covid-19 testing 
programme, why we are collecting it, how we will protect your privacy, and what you can do if you think that 
this has not been done properly. 
 
This notice applies to the data that will be controlled or processed by the MoJ and HMPPS in the Covid 
Testing programme. The Department of Health and Social Care (DHSC) are the data controller and The 
Ministry of Justice (MoJ) and Her Majesty’s Prison and Probation Service (HMPPS) are the data 
processors.   



COVID 19 Testing Programme 



HM Prison and Probation Service (HMPPS) are working in conjunction with the Department of Health and 
Social Care (DHSC), the National Health Service (NHS) and Public Health England (PHE) to implement an 
ongoing testing programme. 
 
This testing programme is voluntary so you do not have to take part, however your participation will help 
HMPPS to keep those living, accessing and working in prisons and probation, and their families, safe by 
reducing the spread of the virus. 
 
The testing programme may consist of different types of self-administered test:  
 



• Lateral Flow device (LFD)- results are known within 30 minutes. 
• PCR test- This is sent to a laboratory and results are known within a few days 
• Other- As new technologies develop, we may be able to offer different types of testing 



 
All types of test will be labelled with a unique reference number that is linked to personal information which 
you will be required to provide. 



The information collected from you will be used to register test kits on the DHSC website, enabling them to 
process your test. The information will also allow us to effectively manage and monitor the spread of Covid-
19 within prisons, probation and approved premises. This will help to improve our understanding of the 
prevalence of Covid-19 in each setting; to take prompt and effective action when necessary; and to provide 
appropriate and targeted support to staff, prisoners, residents and service-users.  



If you participate in testing before visits, if you take a test before a visit and the result is positive, meaning 
that the visit has to be cancelled, the person(s) you are visiting will be informed of the reason for this. 



Information we get directly from you 
 
If you agree to participate, you will be asked to sign a consent form. Throughout the process you will be 
asked to provide the following personal information which may include all, or some of the details below; 



• f irst and last name 
• date of birth 



• gender 
• ethnicity 
• mobile phone number (if necessary) 
• email address (if necessary)  
• home address, including postcode (if necessary)  



• NHS number, if known (applicable for English residents. Welsh residents may need to provide a different local 
identifier, which will be specified upon registering for a test) 











• details and date of onset of symptoms 



After your COVID-19 tests, we will receive and process your test results (positive, negative or unclear), so 
that we can inform you of your result and what steps you should take next . We may also communicate the 
results to those that need to know it. For example: to court staff, escort staff  and key workers.  



In addition, the local testing team/manager at your site/prison will receive a copy of all PCR and LAMP test 
results from DHSC by secure email (showing your name, DOB, NHS number, if provided, and the result of 
the test).  



When we register your tests, your personal details are provided to the Department of Health and Social 
Care (DHSC). Their full privacy notice for coronavirus testing is available here and a hard copy has also 
been provided alongside this notice: https://www.gov.uk/government/publications/coronavirus-covid-19-
testing-privacy-information/testing-for-coronavirus-privacy-information  



For certain testing streams, results are shared with other partners and additional Privacy Notices will be 
provided where necessary. 



MoJ Prison and Probation Analytical Services (PPAS) will receive data from DHSC. We need to know who 
has been tested and so, will process identifiable data that you have provided when registering your tests. 
The purpose of this is so that we know who has been tested and the results of these tests with accurate 
and up to date data to support the leadership in making strategic and operational decisions.  



This data will allow us to effectively manage and monitor the spread of Covid-19 within prisons, probation 
and approved premises. This will help to improve our understanding of the prevalence of Covid -19 in each 
setting; to take prompt and effective action when necessary; and to provide appropriate and targeted 
support to staff , prisoners and service-users.  



The ‘lawful basis’ and reason for us to collect and use the information 
 
HMPPS’ legal basis for processing your personal data is: GDPR Article 6(1)(e)- processing is necessary for 
the performance of a task carried out in the public interest or in the exercise of official authority vested in 
the controller 
 
An additional legal basis for processing your personal data is: GDPR Article 9(2)(i) – the processing is 
necessary for reasons of public interest in the area of public health 
 
Your rights as a data subject 
 
GDPR 
By law, you have a number of rights as a data subject and this testing programme does not take away or 
reduce these rights. 
 
These rights are: 



• your right to get copies of your information – you have the right to ask for a copy of any information 
about you that is used 



• your right to get your information corrected – you have the right to ask for any information held 
about you that you think is inaccurate to be corrected 



• your right to limit how your information is used – you have the right to ask for any of the information 
held about you to be restricted, for example, if you think inaccurate information is being used  



 
If you wish to exercise any of your rights as outlined above or if you have any questions or wish to complain 
about how your personal data is used as part of this programme, you should contact HMPPS in the first 
instance to resolve your issue. The team can be contacted by writing to or emailing the HMPPS Regime 
Recovery Testing Team or the MoJ Data Protection Officer as detailed below. HMPPS may have to work 
with partner organisations to resolve your query.  
 
If you are still not satisfied, you can complain to the Information Commissioner’s Office. Their contact 
details are also below. 
 





https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information


https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information


https://ico.org.uk/








Sharing information outside of HMPPS 
 
As HMPPS register your test kits with DHSC, we are required to collect your personal information as 
provided when you consent to undertake Covid testing. This information is entered in to the testing portal in 
order to register your test and to provide results. A copy of the privacy notice for this portal accompanies 
this notice.  
 
The testing is being taken forward jointly by several organisations, who work in partnership with us.  This 
means that different points in the process, different organisations will be processing your personal data. All 
processing of personal data is being done in compliance with data protection legislation. Each organisation 
will require a different level of information about you, but all will use the minimum necessary to do what they 
are required to deliver for their part of the Programme. 
 
These organisations include but are not limited to:   
 



• The NHS (including University Hospital Southampton NHS Foundation Trust Southampton Primary 
Care Limited, Southampton City Clinical Commissioning Group for LAMP testing)  



• NHS Test and Trace and the local Health Protection Team  



• The Department of Health and Social care   
 
Where additional parties are also included, we will provide you with a copy of their privacy notice to explain 
how the data will be shared. 
 
We may also communicate the results to those who need to know it for the purposes outlined above. For 
example: we may need to report your results to those within our organisation such as to staff at Approved 
Premises and to our partners: healthcare providers to HMPPS, HMCTS court staff and Prisoner Escort 
Staff (PECs), Through the Gate Teams. 
 
We will never give your personal information to a member of the public or to anyone else who is not one of 
our partners; for example, we will not give out your personal information in response to a Freedom of 
Information request.  
 
The exception to this is if you take a test before a visit and the result is positive, meaning that the visit has 
to be cancelled, the person(s) visiting you will be inf ormed of the reason for this. 
 
Storing your information 
 
The site that you have registered your information with (i.e. prison, probation or approved premises) will 
handle and store your information securely. Your personal information will only be used for the purposes 
described above, stored securely with restricted access, be held for no longer than is necessary and will be 
destroyed in line with the HMPPS Records, Retention and Deposition schedule.  
 
Your Personal details will be held for a period of 8 years from the closure of the Covid 19 pandemic.  
Consent forms will be held for a period of 8 years from the closure of the Covid 19 pandemic. 
 
Contacts 
 
 
For further details about the Covid 
Testing programme and how we 
use the information you give us: 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email: 
HMPPSRegimeRecoveryTestingTea
m@justice.gov.uk 



About other information that 
HMPPS may hold about you: 
 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email:   
data.privacy@justice.gov.uk 



For independent advice about 
data protection, e.g. if you are 
concerned about how your 
information is being handled: 
 
Information Commissioner's Office  
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire SK9 5AF  
 
Tel: 0303 123 1113  
www.ico.org.uk  





mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk


mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk
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http://www.ico.org.uk/
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Participation Information Sheet 


Children and Young People Covid 19 Testing (General)
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			Your Covid testing lead is: 


			

















Why am I being asked to take part?


It is important that we prevent COVID-19 coming into YCS secure settings and prevent the spread within the community, to keep children & young people, staff and  families safe. Testing is in addition to current physical distancing and wearing of personal protection equipment (PPE) i.e.; face masks.


[bookmark: _Hlk70507006]


What is LFD testing?


A Lateral Flow Device (LFD) test is a throat and nose swab or a nasal swab (this will depend on the brand available at the time); it should not hurt but can be a little uncomfortable. The swab sample is added to a fluid in the test kit, which will identify if an individual is currently infectious and a risk to others. It takes only up to 20 minutes for a positive result to appear and 30 minutes to confirm that the result is negative. It is important to note that a negative LFD result does not indicate that you are not infected, merely that it is not detected at point of testing. For that reason, we still need to be careful that you do not increase the risk of transmission.





You will be asked to swab yourself (full instructions will be given). 





· For routine testing, individuals who have had a positive test in last 90 days should continue to undertake LFD tests. 


· LFD tests can be used for those who have tested positive and want to test with LFD on day 5 and day 6 in order to leave any self- isolation on day 6 (providing both tests are negative and are taken 24 hours apart)





What am I being asked to do?


Testing is voluntary and you do not have to take part if you do not wish to, but we would encourage you to. This sheet provides you with information to help you to make your decision and you can also speak to testing staff if you have any other questions. You may be asked to take part in testing for different reasons. There are several testing models available for children and young people in custody: 





· LFD testing on reception


· LFD testing ahead of and after ROTL 


· LFD testing ahead of court


· LFD testing prior to release





For example, you will be offered an LFD test on first arrival to the YOI or STC and a further LFD and PCR test 5 days later. In some circumstances, LFD tests may be offered prior to having a court appearance, a transfer, release, ROTL and before a booked visit. Testing may also be undertaken when there is an outbreak of the virus and mass/surge testing has been recommended by Public Health.





			Where


			Frequency


			Type





			Reception Testing


			You will be asked to take an LFD test on Day 0 (the day you arrive) or day 1 (the next day) following first arrival to the YOI/STC. If this test is taken, you can attend the same regime as other new arrivals.


If this test is declined, you may have a separate regime for 10 days.


You may also be asked to take a follow up test on day 5 or 6 





			LFD





			Pre-transfer testing


			If the YOI/STC  is in outbreak you may be asked to test using LFD on morning of transfer


			LFD





			Pre-court testing


			If the YOI/STC  in outbreak you may be asked to test using LFD as close as possible to attendance at court. Regular attendees should be tested every other day.


			LFD





			ROTL testing


			If the YOI/STC  is in outbreak you may be asked to test prior to or on return from ROTL as recommended by the Outbreak Control Team


			LFD





			Pre-IRC-transfer testing


			If the YOI/STC  is in outbreak you may be asked to test, before transfer.


			LFD





			Prisoner Self-Collect 


			In some circumstances, you can be risk assessed to undertake self-collect testing in cell.  


			LFD





			Symptomatic Testing


			If you experience any symptoms of Covid-19 you should inform healthcare and access an LFD test


			LFD





			Pre-Visits Testing


			If the YOI/STC  is in outbreak you may be asked to test prior to a visit 


			LFD











Giving Consent


Taking part in testing is voluntary, but we hope that as a community, you will support this testing programme. Please read this Participant Information Pack and then sign the Consent Form which you will need to return to your testing team lead (named at the very top of this form)


Support available


Translator services are available if you need them and some of the instructions are available in other languages. Please speak to your testing team to see what is available. Testing Staff will be available to answer any questions about the test. 





Why is testing important?


We encourage everyone to participate in testing, as testing is key to safeguarding the health of all who live and work in the YCS secure settings, their families and the wider community. 





The reason for testing is important because it will:


· Help reduce the spread of the virus both in YCS secure settings, courts and in the community


· Allow the establishment to help and support those of you who test positive. 


· Help us keep children & young people, staff, visitors and your families safe and protected. 


· Enable us to safely increase our regime and activities





How will I find out my test results?


The LFD test results will be known within 30 minutes of undertaking the test and a member of staff will inform you of the result on your test.


. 


Support and advice will be provided in the event that any of your tests are positive.  





What data will be collected?





In order to register your test results, you will be asked to agree to providing the below details to staff so that they can register your tests and results on the testing portal:


			


			


			











· 
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· First name and Last name


· Date of birth


· Gender


· Ethnic group


· NHS number (if known)


· Country


· Current Address (the YCS secure setting you are at) 


· Any current symptoms








The national registration portal allows results to be matched to your medical records. 


The privacy notice for the NHS portal is available for you alongside this pack. Additionally, The HMPPS Prisoner testing privacy notice has been provided to help you understand how HMPPS will use your data. 


What if there is a problem? 


If you have a concern or complaint about the testing programme, please contact your testing lead (named at the top of this notice)..





What do I do now?


Attached are two consent forms. Please fill in both if you would like to take part. One is your copy and one will need to be handed to staff. 


[bookmark: _Hlk48140930]Thank you for your participation and helping us to keep everyone safe.














Covid Testing


Consent Form – Child / Young Person Copy   





This form must be completed at the time of your first test.





			I consent for the following testing types (Please tick as appropriate)





			Reception Testing


			☐


			Pre-Court


			☐


			Pre-Transfer


			☐


			Pre-Release


			☐


			ROTL 


			☐


			Outbreak Testing 


			☐


			Other (Please state)


			☐


			











                                                                                      


			This consent form is for child / young person Testing. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.        


			


Initials 





			I have read and understood the participation information sheet and have had the opportunity to ask questions 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests.


			





			I confirm that this consent form gives my consent to participate in testing going forwards unless I choose to no longer participate.


			





			I have read and understood the HMPPS Privacy Notice and I consent for the result of my tests to be shared with HMPPS


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)





			





			I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected.





			





			I understand that my test and result must be registered with NHS 





			





			I understand that if I receive a positive LFD test, I must isolate in line with current guidelines and Public Health will be informed of my result.





			











			Name of participant (print name)





			





			Signature


			








			Date


			


			Prison Number





			














			Name of staff collecting form (print name)





			





			Signature


			








			Date





			











Please keep for your records.









[bookmark: _GoBack]Covid Testing


Consent Form – Establishment Copy   





This form must be completed at the time of your first test.





			I consent for the following testing types (Please tick as appropriate)





			Reception Testing


			☐


			Pre-Court


			☐


			Pre-Transfer


			☐


			Pre-Release


			☐


			ROTL 


			☐


			Outbreak Testing 


			☐


			Other (Please state)


			☐


			











                                                                                      


			This consent form is for child / young person Testing. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.        


			


Initials 





			I have read and understood the participation information sheet and have had the opportunity to ask questions 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests.


			





			I confirm that this consent form gives my consent to participate in testing going forwards unless I choose to no longer participate.


			





			I have read and understood the HMPPS Privacy Notice and I consent for the result of my tests to be shared with HMPPS


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)





			





			I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected.





			





			I understand that my test result must be registered with  NHS 





			





			I understand that if I receive a positive LFD test, I must isolate in line with current guidelines and Public Health will be informed of my result.





			











			Name of participant (print name)





			





			Signature


			








			Date


			


			Prison Number





			














			Name of staff collecting form (print name)





			





			Signature


			








			Date





			











Prison to keep as record
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Participation Information Sheet 


Prisoner Covid 19 Testing (General) 
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			Your Covid testing lead is: 


			

















Why am I being asked to take part?


It is important that we prevent COVID-19 coming into prisons and prevent the spread within the community, to keep prisoners, staff and their families safe. Testing is in addition to safer behaviours i.e. hand hygiene etc. 


[bookmark: _Hlk70507006]


What is LFD testing?


A Lateral Flow Device (LFD) test is a throat and nose swab or a nasal swab (this will depend on the brand available at the time); it should not hurt but can be a little uncomfortable. The swab sample is added to a fluid in the test kit, which will identify if an individual is currently infectious and a risk to others. It takes only 15-20 minutes for a positive result to appear and 30 minutes to confirm that the result is negative. It is important to note that a negative LFD result does not indicate that an individual is not infected, merely that it is not detected at point of testing. 





Why is testing important?


We encourage everyone to participate in testing, as testing is key to safeguarding the health of all who live and work in the prisons, their families and the wider community. 





The reason for testing is important because it will:


· Help reduce the spread of the virus both in prisons, courts and in the community


· Allow the establishment to help and support those of you who test positive. 


· Help us keep prisoners, staff, visitors and your families safe and protected. 


Enable us to safely deliver our regime and activities





What am I being asked to do?


Testing is voluntary and you do not have to take part if you do not wish to, but we would strongly encourage you to do so where you are offered a test. This sheet provides you with information to help you to make your decision and you can also speak to testing staff if you have any other questions. You may be asked to take part in LFD testing for different reasons. 





For example, you will be offered an LFD test on first arrival to the prison. LFD tests may, only in some circumstances, be offered prior to having a court appearance, a transfer, release, ROTL and before a booked visit. Testing may also be undertaken when there is an outbreak of the virus and mass/surge testing has been recommended by Public Health.





Additional information sheets and separate consent forms have been provided for Prisoner Self-Collect Testing and Visits Testing. If you are taking part in one of those programmes, please ask for the associated sheet. 





			Where


			Frequency


			Type





			Reception Testing


			You will be asked to take an LFD test on Day 0 (the day you arrive) or day 1 (the next day) following first arrival to prison. If this test is taken, you can attend the same regime as the rest of the wing. 


If this test is declined, you will have a separate regime for 10 days.


You may also be asked to take a follow up test on day 5 or 6 





			LFD





			Pre-transfer testing


			If the prison is in outbreak you may be asked to test using LFD on morning of transfer


			LFD





			Pre-court testing


			If the prison is in outbreak you may be asked to test using LFD as close as possible to attendance at court. Regular attendees should be tested every other day.


			LFD





			ROTL testing


			If the prison is in outbreak you may be asked to test prior to or on return from ROTL as recommended by the Outbreak Control Team


			LFD





			Pre-IRC-transfer testing


			If the prison is in outbreak you may be asked to test, before transfer.


			[bookmark: _Hlk64465896]LFD





			Prisoner Self-Collect 


			In some circumstances, prisoners can be risk assessed to undertake self-collect testing in cell.  


			LFD





			Symptomatic Testing


			If you experience any symptoms of Covid-19 you should inform healthcare and access an LFD test


			LFD





			Pre-Visits Testing


			If the prison is in outbreak you may be asked to test prior to a visit 


			LFD








[bookmark: _GoBack]


Giving Consent


Taking part in testing is voluntary, but we hope that as a community, you will support this testing programme. Please read this Participant Information Pack and then sign the Consent Form which you will need to return to your testing team lead (named at the very top of this form)


Support available


Translator services are available if you need them and some of the instructions are available in other languages. Please speak to your testing team to see what is available. Testing Staff will be available to answer any questions about the test and your prison may also have a trained Testing Support Worker (prisoner) who can advise you on the swabbing process. 


How will I find out my test results?


The LFD test results will be known within 30 minutes of undertaking the test and a member of staff will inform you of the result on your test if you are not undertaking self-collect testing and processing the test yourself.


Support and advice will be provided in the event that any of your tests are positive.  





What data will be collected?





In order to register your test results, you will be asked to agree to providing the below details to staff so that they can register your tests and results on the testing portal, if you test positive for Covid:


			


			


			











· 
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· First name and Last name


· Date of birth


· Gender


· Ethnic group


· NHS number (if known)


· Country


· Current Address (the prison) 


· Any current symptoms





The national registration portal allows results to be matched to your medical records. 


The privacy notice for the NHS portal is available for you alongside this pack. Additionally, The HMPPS Prisoner testing privacy notice has been provided to help you understand how HMPPS will use your data. 


What if there is a problem? 


If you have a concern or complaint about the testing programme, please contact your testing lead (named at the top of this notice) or a member of the Prison Management team.





What do I do now?


Attached are two consent forms. Please fill in both if you would like to take part. One is your copy and one will need to be handed to staff. 





[bookmark: _Hlk48140930]Thank you for your participation






Prisoner Testing


Consent Form – Prisoner Copy   





This form must be completed at the time of your first test.





			Please note there are separate consent forms to be signed if you wish to participate in testing for visits or Prisoner Self-Collect











                                                                                      


			This consent form is for Prisoner Testing. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.        


			


Initials 





			I have read and understood the participation information sheet and have had the opportunity to ask questions 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests.


			





			I confirm that this consent form gives my consent to participate in testing unless I choose to no longer participate.


			





			I have read and understood the HMPPS Privacy Notice and I consent for the result of my tests to be shared with HMPPS


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)





			





			I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected.





			





			I understand that if I receive a positive LFD test, I must isolate in line with current government guidelines and Public Health will be informed of my result.





			





			I understand that if I decline a reception test, I will be placed on a separate regime for 10 days. 





			











			Name of participant (print name)





			





			Signature


			








			Date


			


			Prison Number





			














			Name of staff collecting form (print name)





			





			Signature


			








			Date





			











Please keep for your records.









Prisoner Testing


Consent Form – Prison Copy   





This form must be completed at the time of your first test.





			Please note there are separate consent forms to be signed if you wish to participate in testing for visits or Prisoner Self-Collect











			This consent form is for Prisoner Testing. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.        


			


Initials 





			I have read and understood the participation information sheet and have had the opportunity to ask questions 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests.


			





			I confirm that this consent form gives my consent to participate in testing unless I choose to no longer participate.


			





			I have read and understood the HMPPS Privacy Notice and I consent for the result of my tests to be shared with HMPPS


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)





			





			I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected.





			





			I understand that if I receive a positive LFD test, I must isolate in line with current government guidelines and Public Health will be informed of my result.





			





			I understand that if I decline a reception test, I will be placed on a separate regime for 10 days. 





			








                                                                                     








			Name of participant (print name)





			





			Signature


			








			Date


			


			Prison Number





			














			Name of staff collecting form (print name)





			





			Signature


			








			Date





			











Prison to keep as record
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Your




 




Covid




 




testing




 




lead




 




is:




 




 




 




 




 




 




Why




 




am




 




I




 




being




 




asked




 




to




 




take




 




part




?




 




It




 




is




 




important




 




that




 




we




 




prevent




 




COVID




-




19




 




coming




 




into




 




prisons




 




and




 




prevent




 




the




 




spread




 




within




 




the




 




community




,




 




to




 




keep




 




prisoner




s,




 




staff




 




and




 




their




 




families




 




safe




.




 




Testing




 




is




 




in




 




addition




 




to




 




safer




 




behaviours




 




i.e.




 




hand




 




hygiene




 




etc.




 




 




 




What




 




is




 




LFD




 




testing?




 




A




 




Lateral




 




Flow




 




Device




 




(LFD)




 




test




 




is




 




a




 




throat




 




and




 




nose




 




swab




 




or




 




a




 




nasal




 




swab




 




(this




 




will




 




depend




 




on




 




the




 




brand




 




available




 




at




 




the




 




time)




;




 




it




 




should




 




not




 




hurt




 




but




 




can




 




be




 




a




 




little




 




uncomfortable




.




 




The




 




swab




 




sample




 




is




 




added




 




to




 




a




 




fluid




 




in




 




the




 




test




 




kit,




 




which




 




will




 




identify




 




if




 




an




 




individual




 




is




 




currently




 




infectious




 




and




 




a




 




risk




 




to




 




ot




hers.




 




It




 




takes




 




only




 




15




-




20




 




minutes




 




for




 




a




 




positive




 




result




 




to




 




appear




 




and




 




30




 




minutes




 




to




 




confirm




 




that




 




the




 




result




 




is




 




negative.




 




It




 




is




 




important




 




to




 




note




 




that




 




a




 




negative




 




LFD




 




result




 




does




 




not




 




indicate




 




that




 




an




 




individual




 




is




 




not




 




infected,




 




merely




 




that




 




it




 




is




 




not




 




detected




 




at




 




point




 




of




 




testing.




 




 




 




Why




 




is




 




testing




 




important?




 




We




 




encourage




 




everyone




 




to




 




participate




 




in




 




testing,




 




as




 




testing




 




is




 




key




 




to




 




safeguarding




 




the




 




health




 




of




 




all




 




who




 




live




 




and




 




work




 




in




 




the




 




prisons,




 




their




 




families




 




and




 




the




 




wider




 




community.




 




 




 




The




 




reason




 




for




 




testing




 




is




 




important




 




because




 




it




 




will:




 




•




 




Help reduce the spread of the virus both in prisons, courts and in the community




 




•




 




Allow the establishment to help and support those of you who test positive.




 




 




•




 




Help us keep prisoners, staff, visitors and your families safe and prot




ected. 




 




Enable us to safely 




deliver 




our regime and activities




 




 




What




 




am




 




I




 




being




 




asked




 




to




 




do?




 




Testing




 




is




 




voluntary




 




and




 




you




 




do




 




not




 




have




 




to




 




take




 




part




 




if




 




you




 




do




 




not




 




wish




 




to,




 




but




 




we




 




would




 




strongly




 




encourage




 




you




 




to




 




do




 




so




 




where




 




you




 




are




 




offered




 




a




 




test




.




 




This




 




sheet




 




provides




 




you




 




with




 




information




 




to




 




help




 




you




 




to




 




make




 




your




 




decision




 




and




 




you




 




can




 




also




 




speak




 




to




 




testing




 




staff




 




if




 




you




 




have




 




any




 




other




 




questions.




 




You




 




may




 




be




 




asked




 




to




 




take




 




part




 




in




 




LFD




 




testing




 




for




 




different




 




reasons




.




 




 




 




For




 




example,




 




y




ou




 




will




 




be




 




offered




 




an




 




LFD




 




test




 




on




 




first




 




arrival




 




to




 




the




 




prison




.




 




LFD




 




tests




 




may




,




 




only




 




in




 




some




 




circumstances,




 




be




 




offered




 




prior




 




to




 




having




 




a




 




court




 




appearance,




 




a




 




transfe




r,




 




release,




 




ROTL




 




and




 




before




 




a




 




booked




 




visit




.




 




Testing




 




may




 




also




 




be




 




undertaken




 




when




 




there




 




is




 




an




 




outbreak




 




of




 




the




 




virus




 




and




 




mass/surge




 




testing




 




has




 




been




 




recommended




 




by




 




Public




 




Health.




 




 




Additional




 




information




 




sheets




 




and




 




separate




 




consent




 




forms




 




have




 




been




 




provided




 




for




 




Prisoner




 




Self




-




Collect




 




Testing




 




and




 




Visits




 




Testing.




 




If




 




you




 




are




 




taking




 




part




 




in




 




one




 




of




 




those




 




programmes,




 




please




 




ask




 




for




 




the




 




associated




 




sheet.




 




 




 




Where




 




Frequency




 




Type




 




Reception




 




Testing




 




You




 




will




 




be




 




asked




 




to




 




take




 




an




 




LFD




 




test




 




on




 




Day




 




0




 




(the




 




day




 




you




 




arrive)




 




or




 




day




 




1




 




(the




 




next




 




day)




 




following




 




first




 




arrival




 




to




 




prison.




 




If




 




this




 




test




 




is




 




taken,




 




you




 




can




 




attend




 




the




 




same




 




regime




 




as




 




the




 




rest




 




of




 




the




 




wing.




 




 




If




 




this




 




test




 




is




 




declined,




 




you




 




will




 




have




 




a




 




separate




 




regime




 




for




 




10




 




days.




 




You




 




may




 




also




 




be




 




asked




 




to




 




take




 




a




 




follow




 




up




 




test




 




on




 




day




 




5




 




or




 




6




 




 




 




LFD




 




Pre




-




transfer




 




testing




 




If




 




the




 




prison




 




is




 




in




 




outbreak




 




you




 




may




 




be




 




asked




 




to




 




t




est




 




using




 




LFD




 




on




 




morning




 




of




 




transfer




 




LFD




 




Pre




-




court




 




testing




 




If




 




the




 




prison




 




is




 




in




 




outbreak




 




you




 




may




 




be




 




asked




 




to




 




t




est




 




using




 




LFD




 




as




 




close




 




as




 




possible




 




to




 




attendance




 




at




 




court.




 




Regular




 




attendees




 




should




 




be




 




tested




 




every




 




other




 




day.




 




LFD




 




ROTL




 




testing




 




If




 




the




 




prison




 




is




 




in




 




outbreak




 




you




 




may




 




be




 




asked




 




to




 




test




 




prior




 




to




 




or




 




on




 




return




 




from




 




ROTL




 




as




 




recommended




 




by




 




the




 




Outbreak




 




Control




 




Team




 




LFD




 




Participation




 




Information




 




Sheet




 




 




Prisoner




 




Covid




 




19




 




Testing




 




(General)




 




 




 








   



Your   Covid   testing   lead   is:         



  Why   am   I   being   asked   to   take   part ?   It   is   important   that   we   prevent   COVID - 19   coming   into   prisons   and   prevent   the   spread   within   the   community ,   to   keep   prisoner s,   staff   and   their   families   safe .   Testing   is   in   addition   to   safer   behaviours   i.e.   hand   hygiene   etc.       What   is   LFD   testing?   A   Lateral   Flow   Device   (LFD)   test   is   a   throat   and   nose   swab   or   a   nasal   swab   (this   will   depend   on   the   brand   available   at   the   time) ;   it   should   not   hurt   but   can   be   a   little   uncomfortable .   The   swab   sample   is   added   to   a   fluid   in   the   test   kit,   which   will   identify   if   an   individual   is   currently   infectious   and   a   risk   to   ot hers.   It   takes   only   15 - 20   minutes   for   a   positive   result   to   appear   and   30   minutes   to   confirm   that   the   result   is   negative.   It   is   important   to   note   that   a   negative   LFD   result   does   not   indicate   that   an   individual   is   not   infected,   merely   that   it   is   not   detected   at   point   of   testing.       Why   is   testing   important?   We   encourage   everyone   to   participate   in   testing,   as   testing   is   key   to   safeguarding   the   health   of   all   who   live   and   work   in   the   prisons,   their   families   and   the   wider   community.       The   reason   for   testing   is   important   because   it   will:   •   Help reduce the spread of the virus both in prisons, courts and in the community   •   Allow the establishment to help and support those of you who test positive.     •   Help us keep prisoners, staff, visitors and your families safe and prot ected.    Enable us to safely  deliver  our regime and activities     What   am   I   being   asked   to   do?   Testing   is   voluntary   and   you   do   not   have   to   take   part   if   you   do   not   wish   to,   but   we   would   strongly   encourage   you   to   do   so   where   you   are   offered   a   test .   This   sheet   provides   you   with   information   to   help   you   to   make   your   decision   and   you   can   also   speak   to   testing   staff   if   you   have   any   other   questions.   You   may   be   asked   to   take   part   in   LFD   testing   for   different   reasons .       For   example,   y ou   will   be   offered   an   LFD   test   on   first   arrival   to   the   prison .   LFD   tests   may ,   only   in   some   circumstances,   be   offered   prior   to   having   a   court   appearance,   a   transfe r,   release,   ROTL   and   before   a   booked   visit .   Testing   may   also   be   undertaken   when   there   is   an   outbreak   of   the   virus   and   mass/surge   testing   has   been   recommended   by   Public   Health.     Additional   information   sheets   and   separate   consent   forms   have   been   provided   for   Prisoner   Self - Collect   Testing   and   Visits   Testing.   If   you   are   taking   part   in   one   of   those   programmes,   please   ask   for   the   associated   sheet.      



Where  Frequency  Type  



Reception   Testing  You   will   be   asked   to   take   an   LFD   test   on   Day   0   (the   day   you   arrive)   or   day   1   (the   next   day)   following   first   arrival   to   prison.   If   this   test   is   taken,   you   can   attend   the   same   regime   as   the   rest   of   the   wing.     If   this   test   is   declined,   you   will   have   a   separate   regime   for   10   days.   You   may   also   be   asked   to   take   a   follow   up   test   on   day   5   or   6      LFD  



Pre - transfer   testing  If   the   prison   is   in   outbreak   you   may   be   asked   to   t est   using   LFD   on   morning   of   transfer  LFD  



Pre - court   testing  If   the   prison   is   in   outbreak   you   may   be   asked   to   t est   using   LFD   as   close   as   possible   to   attendance   at   court.   Regular   attendees   should   be   tested   every   other   day.  LFD  



ROTL   testing  If   the   prison   is   in   outbreak   you   may   be   asked   to   test   prior   to   or   on   return   from   ROTL   as   recommended   by   the   Outbreak   Control   Team  LFD  



Participation   Information   Sheet     Prisoner   Covid   19   Testing   (General)      







A- Prisoner Comms/Annex A4- Positive Result Letter  v0.2.docx







OFFICIAL – SENSITIVE 


			[image: cid:image004.png@01D46631.D7DFDC30]


			





			


			





			Private and Confidential


Name of health provider/prison


Address


Address


City


Postcode


			


DD Month Year








Ref: COVID-19 Prison Testing Programme


Prisoner name and Prison number





Dear [insert name]





Thank you for agreeing to take part in the COVID-19 Prison Testing Programme. Your involvement is appreciated. In line with our participant information sheet, we are writing to tell you about your test result. The below information is your test result for the test completed on (insert date here). 





Your test result is: Insert test result outcome here. 


 


(For positive test results include this line) (Healthcare staff must inform the individual in person and provide them with this letter) A positive result means you had coronavirus when the test was done. Please try not to worry. 





[bookmark: _GoBack]Once again, thank you for your participation in this testing programme. We are hopeful that this testing programme will help us so that we can keep those living and working in our prisons safe and protected.





Yours sincerely


 


Insert name


Role and Organisation 


 











2
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Private and Confidential




 




Name




 




of health provider/prison




 




Address




 




Address




 




City




 




Postcode




 




 




DD Month Year




 




Ref: COVID




-




19 




Prison 




Testing Programme




 




Prisoner name and 




Prison




 




number




 




 




Dear




 




[insert 




name]




 




 




Thank you for ag




reeing to take 




part in the COVID




-




19 




Prison 




Testing Programme




. 




Your 




involvement 




is appreciated




. 




In line with our participant information sheet, we 




are




 




writ




ing




 




to 




tell you about




 




your test 




result. Th




e




 




below 




information 




is your test result for 




the test




 




completed 




on




 




(insert date here).




 




 




 




Your test result is: 




Insert test result outcome here. 




 




 




 




(For positive test results include this line




) (




Healthcare staff must inform the individual in person 




and provide them with this letter)




 




A positive result means you had 




coronavirus when the test was 




done.




 




Please




 




try not to worry




.




 




 




 




Once again, thank you for your participation in this testing programme.




 




We are hopeful that this 




testing programme 




will help us so that we can keep those living and working in our prisons




 




safe and 




protected.




 




 




Yours sincerely




 




 




 




Insert name




 




Role and Organisation 




 




 




 




 








   



  



 



Private and Confidential   Name   of health provider/prison   Address   Address   City   Postcode    DD Month Year  



Ref: COVID - 19  Prison  Testing Programme   Prisoner name and  Prison   number     Dear   [insert  name]     Thank you for ag reeing to take  part in the COVID - 19  Prison  Testing Programme .  Your  involvement  is appreciated .  In line with our participant information sheet, we  are   writ ing   to  tell you about   your test  result. Th e   below  information  is your test result for  the test   completed  on   (insert date here).       Your test result is:  Insert test result outcome here.        (For positive test results include this line ) ( Healthcare staff must inform the individual in person  and provide them with this letter)   A positive result means you had  coronavirus when the test was  done.   Please   try not to worry .       Once again, thank you for your participation in this testing programme.   We are hopeful that this  testing programme  will help us so that we can keep those living and working in our prisons   safe and  protected.     Yours sincerely       Insert name   Role and Organisation         
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			Private and Confidential


Name of prison 


Address


Address


City


Postcode


			


DD Month Year








Ref: COVID-19 Prison Testing Programme


Prisoner name and prison number





Dear [insert name]





Thank you for agreeing to take part in the COVID-19 Prison Testing Programme. Your involvement is appreciated. In line with our participant information sheet, we are writing to tell you about your test result. The below information is your test result for testing completed on (insert date here). 


Your test result is: Insert test result outcome here. 





[bookmark: _Hlk45116431][bookmark: _GoBack](For void test results include this line) A void result means it's not possible to say for certain if you had coronavirus when the test was done. This happens for a number of different reasons and does not mean that you did anything wrong when taking the test. You will be offered the opportunity to take another test. 


Please ensure you continue to monitor your health and if you develop any symptoms you need to advise staff immediately.  Please continue to observe social distancing and wash your hands regularly.





(For negative test results include this line) A negative result means you did not have coronavirus when the test was done. It does not mean that you will not get coronavirus in the future. Please ensure you continue to monitor your health and if you develop any symptoms you need to advise staff immediately. Please continue to observe social distancing and wash your hands regularly.





Once again, thank you for your participation in this testing programme. We are hopeful that this testing programme will help us so that we can keep those living and working in our prisons safe and protected.





Yours sincerely


Insert name


Name of prison


2
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Private and Confidential




 




Name of prison 




 




Address




 




Address




 




City




 




Postcode




 




 




DD Month Year




 




Ref: COVID




-




19 




Prison 




Testing




 




Programme




 




Prisoner name and 




prison




 




number




 




 




Dear




 




[




insert 




name




]




 




 




Thank you for ag




reeing to take part in 




the COVID




-




19 




Prison 




Testing




 




Programme




. 




Your 




involvement 




is appreciated




. 




In line with our participant information sheet, we 




are




 




writ




ing




 




to 




tell you about




 




your test 




result. Th




e




 




below 




information 




is your test result for 




testing 




completed 




on




 




(inse




rt date here).




 




 




Your test result is: 




Insert test result outcome here. 




 




 




(




For




 




void




 




test results include this line)




 




A




 




void result means it's not possible to say for certain if you 




had coronavirus when the test was done.




 




This happens 




for a number of 




different reasons




 




and does 




not mean that you did anything wrong when taking the test. 




You will 




be offered




 




the opportunity to 




take another test. 




 




P




lease ensure you continue to monitor your health and if you develop any symptoms you need to 




advise staff imme




diately. 




 




Please continue to observe social distancing and wash your hands 




regularly.




 




 




(




For 




negative




 




test results include this line)




 




A




 




negative




 




result means you




 




did not have




 




coronavirus 




when the test was done.




 




It does not mean that you will not get coronavirus in the future. Please 




ensure you continue to monitor your health and if you develop any symptoms you need to advise 




staff immediately.




 




Please continue to observe social distancing and wash your hands regu




larly.




 




 




Once again, 




thank you for your participation in this testing programme




.




 




We




 




are hopeful that this 




testing programme




 




will help 




us




 




so that we can keep those living and working in our prisons safe and 




protected.




 




 




Yours sincerely




 




Insert name




 




Name of prison




 








  



 



Private and Confidential   Name of prison    Address   Address   City   Postcode    DD Month Year  



Ref: COVID - 19  Prison  Testing   Programme   Prisoner name and  prison   number     Dear   [ insert  name ]     Thank you for ag reeing to take part in  the COVID - 19  Prison  Testing   Programme .  Your  involvement  is appreciated .  In line with our participant information sheet, we  are   writ ing   to  tell you about   your test  result. Th e   below  information  is your test result for  testing  completed  on   (inse rt date here).     Your test result is:  Insert test result outcome here.      ( For   void   test results include this line)   A   void result means it's not possible to say for certain if you  had coronavirus when the test was done.   This happens  for a number of  different reasons   and does  not mean that you did anything wrong when taking the test.  You will  be offered   the opportunity to  take another test.    P lease ensure you continue to monitor your health and if you develop any symptoms you need to  advise staff imme diately.    Please continue to observe social distancing and wash your hands  regularly.     ( For  negative   test results include this line)   A   negative   result means you   did not have   coronavirus  when the test was done.   It does not mean that you will not get coronavirus in the future. Please  ensure you continue to monitor your health and if you develop any symptoms you need to advise  staff immediately.   Please continue to observe social distancing and wash your hands regu larly.     Once again,  thank you for your participation in this testing programme .   We   are hopeful that this  testing programme   will help  us   so that we can keep those living and working in our prisons safe and  protected.     Yours sincerely   Insert name   Name of prison  
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Participation Information Sheet 


Coronavirus Testing: Lateral Flow Device (LFD) 


Prisoner Self-collect Testing (PSC)


[image: ]


			Your PSC testing lead is: 


			











The Prisoner Self- Collect (PSC) LFD Testing Programme


Your prison is taking part in the Prisoner Self-Collect  (PSC) Programme. The Governor has considered which groups of people would benefit from this type of testing. You are invited to take regular Lateral Flow Device (LFD) tests for COVID-19. The introduction of LFD testing is to provide the best chance of identifying the Covid 19 virus and reduce the spread. The testing programme will help to keep you, your visitors and those living and working at the Prison safe by reducing the spread of the virus.


This programme of testing allows you to undertake the LFD testing in your own cell. Results are known within 30 minutes. 


What do I need to know?


· This testing programme doesn’t replace any current testing programme in place for prisoners at this prison but is designed to support it. 


· As with all testing, participation is voluntary and requires consent; you do not have to participate if you don’t wish to, but we would encourage you to. 


· In the event of a positive LFD result, you will be required to follow the instructions provided to you by the Prison Testing Team or Healthcare staff (Individuals should limit contact with others) This advice will be in line with the current government guidelines. 


· For routine testing, individuals who have had a positive test in last 90 days can undertake LFD tests 


· If you get a positive LFD you must limit contact with others and follow the advice provided to you





How does it work?


If you wish to take part in the testing programme you will be required to sign a new consent form and will then be issued LFD test kits to test yourself.  


These test kits will come in a box with 7 individual tests inside. Under this programme, you will be advised as to when you will need to take the tests. You will be expected to look after and store these test kits so that they do not get lost or spoiled. Used testing kits can be thrown away in general waste following the instructions provided in the box and you are expected to be responsible for doing so. 


In taking part, you will be required to inform the testing team at your prison of the results of the tests. These results will need to be registered on the NHS portal. Staff will do this on your behalf. 


You will be issued with Instructions for Use (IFU) leaflet with the testing kits and it is key that you read and follow these instructions. 


What will happen if I take part?


Giving Consent: Read this Participant Information Pack and then sign the Consent Form which you will need to return to your testing team lead (named at the very top of this form)


The Test


· Results are known in 30 minutes


· You are not permitted to give these tests to anyone else


· You will not be permitted to collect testing kits for any other person


· You are not permitted to have more than one box (of 7) testing kits in your possession at any time.


· Testing will take place in your own cell


· The test involves you self-swabbing. You will rub a swab against the back of your throat and/or inside your nose. For most people the test process is quick and completed within a matter of minutes.


· You will process the swab as per the instructions provided to obtain the result.


· Your result will be known in 15 to 30 minutes.


· You will be required to report the result of each test to your testing team or wing staff after you have taken the test. 


· Your nose and throat swab can be destroyed by placing it in the test kit provided bag and placed in your normal domestic waste bin. (Not recycle bins) 


· [bookmark: _GoBack]The test kits must only be used by you and any unused test kits must be returned unopened to staff if you decide you no longer want to participate in testing.    





What do I need to do next? 


Your testing team will arrange to give you a box of testing kits. You should sign a consent form to demonstrate that you understand what is required and agree to the process. This can be done before collecting the kits, but you will NOT be permitted to collect any testing kits if you have not signed a consent form. You may also be asked to sign a compact. 





How do I store the kits?


Store the test kit at room temperature or in a cool dry place (2°C to 30°C). Do not leave in direct sunlight and do not store in a fridge or freezer. (Do not leave on heating pipes or on the window ledge) 


The kit should be used at room temperature (15°C to 30°C). If the kit has been stored in a cool area (less than 15°C), leave it at normal room temperature for 30 minutes before using.





You must report ALL your results to the Testing Team 


Site lead to Insert how this will be done locally. i.e. report slips are provided with the testing kits which should to be handed to wing staff in the morning after a test. 


























Is any additional support available to help me? Testing team to insert what is made available locally (i.e. translation services, testing advisors). Advise on what to do if they do not have access to something to help them to time 30 minutes. 



































What data will be collected?


In order to register your test results, you will be asked to agree to providing the below details to staff so that they can register your tests on the testing portal:


Official Sensitive





· 








2





· First name


· Last name


· Date of birth


· Gender


· Ethnic group


· NHS number (if known)


· Country


· Current Address (the prison) 


· 





The national registration portal allows results to be matched to your medical records. 


The privacy notice for the NHS portal is available for you alongside this pack.  Additionally, The HMPPS Prisoner testing privacy notice has been provided to help you understand how HMPPS will use your data. 


If you have a concern or complaint about the testing programme, please contact your testing lead (named at the top of this notice). 


Thank you for taking the time to read the information sheet and considering taking part in this testing programme.


Prisoner Self-Collect (PSC) Testing


Consent Form- Prisoner Copy


This form needs to be completed at the time of your test. 


Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.                                                        						


			This consent form is for Prisoner Self-Collect


			Initials





			I have read and understood the participation information sheet and have had the opportunity to ask questions about the tests. 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests and that I may withdraw at any time without giving any reason and without my rights being affected.


			





			I confirm that this consent notice gives my consent to participate in testing going forwards unless I choose to no longer participate


			





			I agree to self-report the outcomes of all LFD tests undertaken as part of this programme to the prison testing lead as instructed


			





			I understand that whatever the outcome of the tests, I should continue to follow all government and prison guidance for example: wearing a mask, self-isolation and social distancing.


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)


			





			I confirm that I have read and understood the NHS privacy notice and I understand that my test result and personal details will be registered on my behalf 





			





			I confirm that I  have read and understood the HMPPS Privacy Notice I consent for the result of my tests to be shared with HMPPS





			





			I understand that if I receive a positive test, I should follow instructions given to me by the Testing Team and Healthcare and must isolate in line with current guidance. Public Health England (PHE) will be informed of my result.  





			














			Name of participant (print name)





			





			Signature


			








			Date


			


			Prison Number





			














			Name of staff collecting form (print name)





			





			Signature


			








			Date





			











Prisoner Copy






Prisoner Self-Collect (PSC) Testing


Consent Form- Prison Copy


This form needs to be completed at the time of your test. 


Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.                                                        						


			This consent form is for Prisoner Self-Collect


			Initials





			I have read and understood the participation information sheet and have had the opportunity to ask questions about the tests. 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests and that I may withdraw at any time without giving any reason and without my rights being affected.


			





			I confirm that this consent notice gives my consent to participate in testing going forwards unless I choose to no longer participate


			





			I agree to self-report the outcomes of all LFD tests undertaken as part of this programme to the prison testing lead as instructed


			





			I understand that whatever the outcome of the tests, I should continue to follow all government and prison guidance for example: wearing a mask, self-isolation and social distancing.


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)


			





			I confirm that I have read and understood the NHS privacy notice and I understand that my test result and personal details will be registered on my behalf and positive results will be shared with the National Test and Trace scheme. 





			





			I confirm that I  have read and understood the HMPPS Privacy Notice I consent for the result of my tests to be shared with HMPPS





			





			I understand that if I receive a positive test, I should follow instructions given to me by the Testing Team and Healthcare and must isolate in line with current guidance. Public Health England (PHE) will be informed of my result.  





			














			Name of participant (print name)





			





			Signature


			








			Date


			


			Prison Number





			














			Name of staff collecting form (print name)





			





			Signature


			








			Date
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Your  PSC  testing lead is:    



  The  Prisoner   Self -   Collect  ( PSC )  LFD  Testing   P rogramme   Your prison is taking part in the Prisoner  Self - Collect     (PSC)  Programme. The Governor has considered which  groups of people would benefit from this type of testing.  You are invited to take regular  Lateral Flow Device (LFD)  test s   for COVID - 19.  The introduc tion of LFD testing   is to provide the best chance of identifying the  Covid 19  virus   and reduce the spread.  The testing programme will help to keep you, your  visitors   and those living and working  at the  Prison   safe by reducing the spread of the virus.   This programme of testing   allow s   you   to undertake   the   LFD testing  in  your own  cell .   Results are known within 30  minutes .    What do I need to know?      This testing programme  doesn’t replace   any current testing programme in place for   prisoners at this prison  but is designed to support it.       As with all testing, participation is voluntary and requires consent;  you do not have to participate if you don’t  wish to, but we would encourage you to.       In the event of a positive LFD result, you will be required to follow the instructions provided to you by the  Prison Testing Team or Healthcare staff   (Individuals should  limit contact with o thers )   This advice will be in  line with the current government guidelines.       For rout ine testing, individuals who have had a positive test in last 90 days can undertake LFD tests       I f you get a positive LFD you  must  limit contact with others and follow the advice provided to you     How does it work?   If you   wish to take part in the  testing programme  you  will be  required to  sign a  new   consent  form  and will  then  be  issued LFD test kits   to  test yourself.      These test kits will come in a box with 7 individual tests inside. Under this programme, you will be  advised as to  when you will need to take the tests . You will be expected to look aft er and store these test kits so that they do  not get lost   or spoiled.  Used testing kits can be thrown away in general waste  following the instructions provided  in the box  and you are expected to be responsible for   doing so.    In taking part, you will be  required to   inform  the testing team at your  prison  of the results   of the tests .   These  results   will need to be registered on the  NHS portal .  Staff will do this on your behalf.    You  will be issued with  Instructions  for   Use   (IFU)   leaflet   with the testing kits  and it is key that you read and  follow these instructions.     What will happen if I take part?   Giving Consent :  Read th is   Participant Information Pack   and  then sign the  C onsent  F orm   which you will need to  return to your testing team  lead (named at the very top of this form)   The Test      Results are known in 30 minutes      You  are not permitted   to give these tests to anyone else      You  will not be permitted   to collect testing kits for any other person      You  are not permitted   to have more tha n  one box (of 7) testing kits in your possession at any time.      Testing will take place  in your own  cell  



Participation Information Sheet    Coronavirus Testing: Lateral Flow Device (LFD)    Prisoner Self - collect Testing (PSC)  
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UON


			Live Organisation Name			Unique Organisation Number (UON)


			HMP Altcourse			34823005


			HMP Ashfield			31069008


			HMP Askham Grange			32300063


			HMP Aylsebury			38899126


			HMP Bedford			38191540


			HMP Belmarsh			39772314


			HMP Berwyn			38813762


			HMP Birmingham			34744169


			HMP Brinsford			34123505


			HMP Bristol			39038724


			HMP Brixton			35970862


			HMp Bronzefield			36510972


			HMP Buckley Hall			39761127


			HMP Bullngdon			36809861


			HMP Bure			10062669


			HMP Cardiff			39291901


			HMP Channings Wood			31776453


			HMP Chelmsford			34279513


			HMP Coldingley			10157501


			HMP Cookham Wood			34583625


			HMP Dartmoor			10116283


			HMP Deerbolt			37236056


			HMP Doncaster			36578672


			HMP Dovegate			32900375


			HMP Downview			35120302


			HMP Drake Hall			10077196


			HMP Durham			31819113


			HMP East Sutton Park			37706496


			HMP Eastwood Park			35796150


			HMP Elmley			36348639


			HMP Erlestoke			34325951


			HMP Exeter			36212249


			HMP Featherstone			10038875


			HMP Feltham			10175792


			HMP Ford			32623233


			HMP Forest Bank			31752405


			HMP Foston Hall			35533322


			HMP Frankland			10097152


			HMP Full Sutton			36263911


			HMP Garth			37714359


			HMP Gartree			10004901


			HMP Grendon			36644888


			HMP Guys Marsh			10163368


			HMP Hatfield			31404874


			HMP Haverigg			39912415


			HMP Hewell			35523364


			HMP High Down			10170900


			HMP Highpoint			36395101


			HMP Hindley			31716863


			HMP Hollesley Bay			33750746


			HMP Holme House			10128775


			HMP Hull			35366186


			HMP Humber			32573735


			HMP Isis			33737461


			HMP Isle of Wight			36119618


			HMP Kirkham			34758813


			HMP Kirklevington Grange			32666976


			HMP Lancaster Farms			35939883


			HMP Leeds			10015824


			HMP Leicester			36376341


			HMP Lewes			10114916


			HMP Leyhill			36704344


			HMP Lincoln			10127769


			HMP Lindholme			32379562


			HMP Littlehey			39416714


			HMP Liverpool			34291476


			HMP Long Lartin			10033538


			HMP Low Newton			39082243


			HMP Lowdham Grange			34080267


			HMP Madistone			37153830


			HMP Manchester			10068815


			HMP Moorland			32886772


			HMP Mount			10073229


			HMP New Hall			10029114


			HMP North Sea Camp			31117195


			HMP Northumberland			37443488


			HMP Norwich			10137776


			HMP Nottingham			39530076


			HMP Oakwood			35488626


			HMP Onley			36603116


			HMP Parc			32423543


			HMP Pentonville			31646607


			HMP Peterborough			32478935


			HMP Portland			34233551


			HMP Prescoed			35299460


			HMP Preston			36743995


			HMP Ranby			10158764


			HMP Risley			32040610


			HMP Rochester			34555516


			HMP Rye Hill			35452242


			HMP Send			10113777


			HMP Stafford			37581295


			HMP Standford Hill			36531010


			HMP Stocken			10112993


			HMP Stoke Heath			31554124


			HMP Styal			34823823


			HMP Sudbury			35023142


			HMP Swaleside			31737950


			HMP Swansea			32552283


			HMP Swinfen Hall			38789343


			HMP Thameside			31059280


			HMP The Verne			10016350


			HMP Thorn Cross			39544127


			HMP Usk			36667228


			HMP Wakefield			10120350


			HMP Wandsworth			10013399


			HMP Warren Hill			37116779


			HMP Wayland			10120194


			HMP Wealstun			10030922


			HMP Werrington			10091445


			HMP Wetherby			35936475


			HMP Whatton			36283364


			HMP whitemoor			36564938


			HMP Winchester			33226242


			HMP Woodhill			36126324


			HMP Wormwood Scrubs			35848670


			HMP Wymott			35591858








Site ID


			Organisation Name			Test Site ID


			HMP Altcourse			HPYG


			HMP Ashfield			HWMS


			HMP Askham Grange			HAGZ


			HMP Aylsebury			HJQT


			HMP Bedford			HXOY


			HMP Belmarsh			HUDH


			HMP Berwyn			HHOD


			HMP Birmingham			HJKJ


			HMP Brinsford			HOYM


			HMP Bristol			HMPB


			HMP Brixton			HJGK


			HMp Bronzefield			HPJU


			HMP Buckley Hall			HBHQ


			HMP Bullingdon			HASM


			HMP Bure			HEIP


			HMP Cardiff			HSGO


			HMP Channings Wood			HCWC


			HMP Chelmsford			HUJC


			HMP Coldingley			HXGF


			HMP Cookham Wood			HCWJ


			HMP Dartmoor			HDGI


			HMP Deerbolt			HOYX


			HMP Doncaster			HXCH


			HMP Dovegate			HPSG


			HMP Downview			HOEQ


			HMP Drake Hall			HDHB


			HMP Durham			HBYQ


			HMP East Sutton Park			HESP


			HMP Eastwood Park			HEPY


			HMP Elmley			HGBX


			HMP Erlestoke			HLXN


			HMP Exeter			HXEZ


			HMP Featherstone			HAXM


			HMP Feltham			HXQJ


			HMP Ford			HTWR


			HMP Forest Bank			HFBB


			HMP Foston Hall			HFHH


			HMP Frankland			HFNH


			HMP Full Sutton			HFSK


			HMP Garth			HUYD


			HMP Gartree			HPFJ


			HMP Grendon			HXLU


			HMP Guys Marsh			HGMX


			HMP Hatfield			HXFV


			HMP Haverigg			HPSH


			HMP Hewell			HNNS


			HMP High Down			HHDU


			HMP Highpoint			HSXX


			HMP Hindley			HCKL


			HMP Hollesley Bay			HHBQ


			HMP Holme House			HHHJ


			HMP Hull			HNUS


			HMP Humber			HVOW


			HMP Huntercombe			HOBR


			HMP Isis			HZSG


			HMP Isle of Wight			HIOW


			HMP Kirkham			HLYS


			HMP Kirklevington Grange			HKGL


			HMP Lancaster Farms			HLFK


			HMP Leeds			HOJA


			HMP Leicester			HSZL


			HMP Lewes			HSWA


			HMP Leyhill			HLNY


			HMP Lincoln			HEVB


			HMP Lindholme			HTUP


			HMP Littlehey			HROQ


			HMP Liverpool			HHLE


			HMP Long Lartin			HLLT


			HMP Low Newton			HLNA


			HMP Lowdham Grange			HLGZ


			HMP Madistone			HYQX


			HMP Manchester			HQQA


			HMP Moorland			HIUM


			HMP Morton Hall			HMHQ


			HMP Mount			HNFD


			HMP New Hall			HNHA


			HMP North Sea Camp			HNSC


			HMP Northumberland			HIAG


			HMP Norwich			HKLS


			HMP Nottingham			HGRX


			HMP Oakhill STC			HOSH


			HMP Oakwood			HUME


			HMP Onley			HTTE


			HMP Parc			HHZO


			HMP Pentonville			HKMO


			HMP Peterborough			HFCF


			HMP Portland			HYVT


			HMP Prescoed			HULO


			HMP Preston			HPYO


			HMP Rainsbrooke STC			HRSR


			HMP Ranby			HUSQ


			HMP Risley			HRXU


			HMP Rochester			HDEO


			HMP Rye Hill			HOUQ


			HMP Send			HPTN


			HMP Stafford			HMPF


			HMP Standford Hill			HSHF


			HMP Stocken			HMPS


			HMP Stoke Heath			HSHQ


			HMP Styal			HVNT


			HMP Sudbury			HAQF


			HMP Swaleside			HWNJ


			HMP Swansea			HZUW


			HMP Swinfen Hall			HSHG


			HMP Thameside			HVPM


			HMP The Verne			HTVH


			HMP Thorn Cross			HFJV


			HMP Usk			HUYS


			HMP Wakefield			HXKY


			HMP Wandsworth			HKDM


			HMP Warren Hill			HWHA


			HMP Wayland			HOIZ


			HMP Wealstun			HVXZ


			HMP Werrington			HEQV


			HMP Wetherby			HEAF


			HMP Whatton			HVBD


			HMP whitemoor			HUBR


			HMP Winchester			HGSP


			HMP Woodhill			HMWF


			HMP Wormwood Scrubs			HWSN


			HMP Wymott			HTVG
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Read this whole guide carefully before you start the test. 
This test may be different from those you have used before.



These instructions for use relate to ACON FlowflexTM SARS-CoV-2 Antigen Rapid 
Test (Self-Testing), product code: L031-118Y5 only.



The guide explains how to test yourself or another person for COVID-19, and report 
the results to the NHS.



Alternative language versions and video demonstrations are available on  
gov.uk/covid19-self-test-help



Report all your test results to the NHS



Your step-by-step guide for 
ACON Flowflex™ SARS-CoV-2 
Antigen Rapid Test (Self-Testing)



ABC12345678











2 Report all your test results to the NHS



ACON FlowflexTM SARS-CoV-2 Antigen Rapid Test (Self-Testing), L031-118Y5



Around 1 in 3 people with COVID-19 
do not know they have it.



Your step-by-step guide



ACON FlowflexTM SARS-CoV-2 Antigen Rapid Test (Self-Testing) is a rapid test for 
the detection of COVID-19 where the users take their swab sample from their 
nose.



It is for self-testing and in vitro diagnostic use only.



The product has not been made with natural rubber latex however the presence 
or traces of natural rubber latex in the product as delivered to the end-user 
cannot be excluded completely.



Please carefully read the instructions before performing the test.



1



2



3



4



5



6



7



8



Prepare your test area and check your kit contents 	 page	 7



Set up your test	 page	 9



Take your swab sample	 page	11



Doing a test on someone else 	 page	12



Process the swab sample 	 page	 13



Read your result 	 page	15



Report your result 	 page	 16



What your results mean	 page	17



Safely dispose of your test kit 	 page	18



What you need to do
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ACON FlowflexTM SARS-CoV-2 Antigen Rapid Test (Self-Testing), L031-118Y5



Precautions



• Do not eat, drink, smoke or vape 30 minutes prior to or during the test. 
• Do not use the test if any part is damaged.
• All used test materials should be safely disposed of in the household waste.
• Wash hands thoroughly before and after use. 
• Avoid using samples that contain blood.
• Assistance with the swabbing and testing process may be required by those with 



hand and vision issues.



Storage and handling



• The test kit should be stored at temperatures between 2 - 30 °C. DO NOT FREEZE. 
• Do not use the test after the expiration date printed on the sealed pouch.
• Test should be performed at temperature range 15 - 30 °C.



Advice about taking the test



What you need to do
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About this test



Why you should self-test?



This COVID-19 self-test kit is a swab test for the nose to check if you are 
infectious. It's for people who have symptoms as well as those with no 
symptoms. However you should follow national guidelines to check what 
type of test is right for you. 



If you test positive for COVID-19 you should:



• �Help limit the spread of the disease, you and your household should self-isolate 
following government guidelines:



   nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/



• Advise people you have been in close contact with, or locations you have visited in 
the last 14 days, to test for possible COVID-19 infection.



If you test negative for COVID-19



It is likely that you were not infectious at the time the test was taken. A negative test 
result, however, is not a guarantee that you do not have coronavirus.
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About this test



Do not delay getting help if you are worried. Trust your instincts.
If you have COVID-19 symptoms or have contracted COVID-19, please follow NHS 
guidance: 



nhs.uk/conditions/coronavirus-covid-19



If you have COVID-19 symptoms and your condition worsens, or you do not get 
better after seven days, use the NHS 111 online coronavirus service 



111.nhs.uk. 



If you do not have internet access, call NHS 111. 



For a medical emergency dial 999. 



You can get more advice about COVID-19 symptoms in children at: nhs.uk/
conditions/coronavirus-covid-19/symptoms/coronavirus-in-children/



ADVICE
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This instructions booklet only refers to ACON FlowflexTM SARS-CoV-2 Antigen Rapid 
Test (Self-Testing), Product code: L031-118Y5.



Who this test is suitable for?



Where to find extra support
Get more self-test information at: gov.uk/covid19-self-test-help



How often to test
How often you should test may vary depending on your circumstances and 
current national or local guidelines.



Adults aged 
18+



Self-test and report, 
with assistance if 
needed.



Adolescents aged 
12 - 17



Self-test and 
report with adult 
supervision. The adult 
may conduct the test, 
as necessary.



Children under 
12



Should be tested by an 
adult. Do not conduct 
this test if you do not 
feel confident testing 
a child.
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 1  �Read this instruction guide carefully. 
You can also watch the swab test video 
online if you need more help:  
gov.uk/covid19-self-test-help



Wash or sanitise your hands. Make sure 
they are dry before starting the test.



If doing more than one test, rewash your 
hands between each test.



3



1. Prepare your test area



ADVICETIP



Do not eat, drink, smoke or vape 30 
minutes prior to or during the test.



You’ll need a timer (a watch 
or clock) during your test.



Clear, clean and dry a flat surface 
immediately before starting the test.



2  
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What to do if something is damaged, broken or missing



If you notice anything damaged, broken, missing or difficult to use in the kit, 
do not use it. You can give feedback by calling the customer contact centre. 
Lines open every day, 7am to 11pm.



Call: 119 (free from mobiles and landlines).  
We offer support in 200 languages as well as British Sign Language. 



If you are harmed by a device reporting it could help others, please go to:  
coronavirus-yellowcard.mhra.gov.uk



Check your kit contents



4 �In your test box you should have:



ADVICE



Extraction Buffer Tube Holder



Test Cassette in sealed pack



Extraction Buffer Tube in sealed pack Waste Bag Disposable Swab



Extraction Buffer Tubes



ABC12345678
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2. Set up your test



Take care



6



5 Take the test cassette out of the sealed 
bag and place it onto a clean flat surface. 



7 Insert the extraction buffer tube into the 
tube holder to avoid spilling the buffer.



Carefully remove the aluminum foil lid  
from the top of extraction buffer tube.



Once opened, start the test within 
30 minutes.



If the liquid in the extraction buffer 
tube gets onto the skin or into eyes, 
wash immediately and seek medical 
help if necessary.



WARNING



WARNING



30 
minutes



123456789
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Take care



WARNING



��Peel open the swab packaging only 
when you are ready to use. Gently take 
out the swab and avoid touching the 
fabric tip.



8



9



Do not touch the soft, fabric tip of 
the swab.



Find the swab in the sealed wrapper 
and identify the soft, fabric tip.











11Report all your test results to the NHS



ACON FlowflexTM SARS-CoV-2 Antigen Rapid Test (Self-Testing), L031-118Y5



WARNING



ACON Flowflex™ SARS-CoV-2 Antigen Rapid Test (Self-Testing) should be performed 
using a nose sample only. Do not swab your nostril if you have a nosebleed.



Adolescents aged 12-17 can self-test with adult supervision. The adult may conduct 
the test, as necessary.



If testing a child under 12 years of age, or a person who requires assistance, follow 
the steps on page 12.



3. Take your swab sample



x 5



x 5



10



11



12



Rotate the swab 5 times brushing 
against the inside of the nostril.



Remove the swab and insert the same 
swab into the other nostril. Repeat 
step 10 and step 11.



Insert the entire fabric tip of the swab 
into one nostril. Using gentle rotation, 
push the swab less than 2.5 cm from 
the edge of the nostril.
This may feel uncomfortable. Do not 
insert the swab any deeper if you feel 
strong resistance or pain.
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Doing a test on someone else



Put the fabric tip of the swab gently into 
one of their nostrils until you feel some 
resistance.



Remove the swab and insert the same 
swab into the other nostril. Repeat 
step 13 and step 14.



13



14



15



Rotate the swab 5 times brushing 
against the inside of the nostril.



Children under 12 years of age should be tested by an adult. Do not 
conduct this test if you do not feel confident testing a child.



ADVICE



x 5



x 5











13Report all your test results to the NHS



ACON FlowflexTM SARS-CoV-2 Antigen Rapid Test (Self-Testing), L031-118Y5



Doing a test on someone else 4. Process the swab sample



For best performance, test the 
nasal swab as soon as possible 
after swabbing your nostrils.



TIP WARNING



If the liquid in the extraction buffer 
tube gets onto the skin or into eyes, 
wash immediately and seek medical 
help if necessary.



16



17



18



30 
seconds



Pick up the extraction buffer tube and 
place the fabric tip of the swab into the 
tube so it is in the liquid. 
Press the tip against the edge of the 
extraction buffer tube with force, while 
rotating it around the tube for 30 
seconds. 



Rotate the swab 5 times while squeezing 
the side of the tube.
This is to transfer your sample into the 
liquid.



Pinch the extraction buffer tube against 
the swab as you remove it. Make sure 
you remove all liquid from the soft tip 
of the swab. 
Place the swab in the waste bag 
provided.



x 5
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x 4



A
B



C
12345678



ABC12345678



20  



19



21



22



15-30 
minutes



Attach the dropper tip firmly onto the 
extraction buffer tube. Mix thoroughly 
by swirling or flicking the bottom of the 
tube.



Ensure the test kit is on a clean and flat 
surface. 
Do not move the cassette during the 
test.



Gently squeeze the extraction buffer tube 
to place 4 drops of the liquid into the 
specimen well (S) on the test cassette.
Make sure that you are dropping liquid 
and not an air bubble.  
Put the extraction buffer tube in the 
waste bag.



Check the time and set a timer. Wait 15 
minutes before you read your result.
Read the result when the timer reaches 
15-30 minutes. Do not read after 30 
minutes.
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5. Read your result



IMPORTANT



Wait for 15 minutes to read the result. 
Do not read the result after 30 minutes



Void result
Control line (C) fails to appear.



Negative result
One coloured line appears in the 
control line region (C). No line 
appears in the test line region (T).



If you test positive, you and your household should self-isolate following 
government guidelines: 
nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/



IMPORTANT



Positive result
Two lines appear. One coloured line should be  
in the control line region (C), and another 
coloured line should be in the test line region (T)
Two lines, one next to C and one next to T,  
even faint lines, shows the test is positive.
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ABC12345678



6. Report your result



You should report your positive, 
negative or void results to the NHS. 



QR code



ID number



Report online (fastest) 



If you live in England, Wales or Northern 
Ireland visit: 
www.gov.uk/report-covid19-result 



If you live in Scotland visit: 
www.covidtest.scot 



Recording all test results helps scientists spot new 
virus outbreaks and advise how to respond. If 
people only report a positive result, case levels 
look higher than they really are.



So even if your result is negative or void, you’ll 
make sure NHS information stays accurate.



You need the QR code, or the ID number under it 
to report your result.



Or report by telephone



Call 119
Lines are open every day, 7am to 11 pm, (free 
from mobiles and landlines)
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7. What your results mean



Positive result
If you get a positive result, it is likely you are currently infected with COVID-19 
and risk infecting others. When you report your result, you will be provided 
with further information on the next steps to take.



Negative Result
If you get a negative result, it is likely you were not infectious at the time the 
test was taken. A negative test result, however, is not a guarantee that you 
do not have COVID-19.



If you test negative, you should continue to follow national and local rules 
and guidelines, including regular handwashing, social distancing and wearing 
face coverings, where required.



If you develop symptoms of COVID-19, you and your household should self-
isolate and the guidelines are to get another test at:
gov.uk/get-coronavirus-test or by calling the customer contact centre on 
119. Lines open every day, 7am to 11 pm.



WARNING



You've only completed your test when 
you've reported your result



You, anyone who lives with you, and anyone in your support bubble, should 
self-isolate in accordance with current national and local guidance, which 
can be found at: nhs.uk/conditions/coronavirus-covid-19/self-
isolation-and-treatment/
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Void result



If you get a void result, this means that the test has not run correctly. 
There may have not been enough specimen volume or you may not have 
completed the test correctly. 



You need to use another lateral flow test from the pack. Do not reuse 
anything from the first kit and start the test procedure from step 1.



If the problem persists



If the problem persists, discontinue using the test kits immediately. If you do 
not have another test available, you may take a different type of test through 
the NHS COVID-19 app or by visiting: gov.uk/get-coronavirus-test or by 
calling the customer contact centre on 119. Lines are open every day, 7am to 
11 pm.



Once your test is complete, put all of the used test kit contents in the waste 
bag provided and put this in your general household waste. Wash your 
hands thoroughly after disposal.



8. Safely dispose of your test kit
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This is for your own records. You should still report your result to the NHS (see page 
16 for information).
If you live in England, Wales or Northern Ireland visit: 
www.gov.uk/report-covid19-result 



If you live in Scotland visit: www.covidtest.scot 



Who took the test Date Time Test result



Make a note of your test results



Your kit contains 
the following materials



                         Items



Test Cassettes



Extraction Buffer Tubes



Disposable Swabs



Waste Bags



Extraction Buffer Tube Holder



Instructions for Use (this document)



7-Pack



7



7



7



7



1



1
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Supply of this device is only permitted as part of the DHSC deployment under the NHS Test 
and Trace programme. 



FlowflexTM SARS-CoV-2 Antigen 
Rapid Test (Self-Testing)



ACON Biotech (Hangzhou) Co., Ltd.
No.210 Zhenzhong Road, West Lake
District, Hangzhou, P.R. China, 310030



Disposable Swabs



Jiangsu Changfeng Medical Industry Co., Ltd.
Touqiao Town, Guangling District, Yangzhou
225109, Jiangsu, P.R. China



MedNet GmbH
Borkstrasse 10
48163 Muenster, Germany



Llins Service & Consulting GmbH
Obere Seegasse 34/2, 69124
Heidelberg, Germany



Version 1151355101 Effective date 2021-07-03 
This instructions for use, relates to ACON Biotech (Hangzhou) Co., Ltd. 
FlowflexTM SARS-CoV-2 Antigen Rapid Test (Self-Testing), Product Code: L031-118Y5



Manufacturer



In vitro diagnostic 
medical device



Consult instructions 
for use



Authorized representative in 
the European Community



Don’t use the product when 
the package is damaged



Sterilized using ethylene 
oxide



Contains sufficient for 
<n> tests



Use-by date



Batch code



Date of manufacture



Keep away from 
sunlight



Warning, please refer 
to the instruction



Do not resterilize



Recyclable



Temperature limit



Do not reuse



Catalogue number



Keep dry
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ACON Biotech (Hangzhou) Co., Ltd.
No.210 Zhenzhong Road, West Lake
District, Hangzhou, P.R. China, 310030



Website: www.aconbio.com
Email: COVID19selftest@aconlab.com.cn
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This instructions for use, relates to the Orient Gene Rapid Covid-19 (Antigen) Self-
Test only: GCCOV-502a-H7OG.



This guide explains how to test yourself or another person for coronavirus 
(Covid-19), and report the results to the NHS.



Alternative language versions and video demonstrations are available on  
gov.uk/covid19-self-test-help.



Your step-by-step guide 
to the Orient Gene Rapid 
Covid-19 (Antigen) Self-Test 



Report all your test results to the NHS



Read this whole guide carefully  
before you start the test.



This test may be different to the one 
you have used before.





http://www.gov.uk/covid19-self-test-help
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Around 1 in 3 people with Covid-19 
do not know they have it.



Your step-by-step guide
Read through the instructions and follow the steps in the correct 
order. Each test takes about 15 minutes to set up and results will be 
ready within a further 15 minutes.



1



2



3



4



5



6



7



8



9



Prepare your test area and check your test kit contents 	 page	 6



Set up your test	 page	 8



Take your swab sample 	 page	10



Process the swab sample 	 page	 12



Read your result 	 page	14



Report your result 	 page	 15



What your results mean	 page	16



Safely dispose of your test kit 	 page	17



Performance characteristics	 page	20



15 
minutes 
set up 



What you need to do About this test



Why you should self-test
This Rapid Covid-19 (Antigen) Self-Test is a swab test for the nose to check if you 
are infectious. It can be used for people who have no symptoms. You should follow 
national guidelines to check what type of test is right for you



If you test positive for Covid-19 you can:
• �Report your result so the NHS can monitor the spread of the virus, support 



communities across the UK, combat the virus and save lives.
• Advise those you have been in close contact with, or locations you have visited in 
the last 14 days, to test for possible Covid-19 infection.



If you test negative for Covid-19
It is likely that you were not infectious at the time the test was taken. A negative test 
result, however, is not a guarantee that you do not have coronavirus.



Where to find extra support
Get more self-test information at: gov.uk/covid19-self-test-help



How often to test
How often you should test may vary depending on your circumstances and 
current national or local guidelines.



Do not delay getting help if you are worried. Trust your instincts.
If you have Covid-19 symptoms or have contracted Covid-19, please follow NHS guidance: 
nhs.uk/conditions/coronavirus-covid-19



If you have Covid-19 symptoms and your condition worsens, or you do not get better after 
seven days, use the NHS 111 online coronavirus service 111.nhs.uk 



If you do not have internet access, call NHS 111. 
For a medical emergency dial 999. 



You can get more advice about Covid-19 symptoms in children at: nhs.uk/
conditions/coronavirus-Covid-19/symptoms/coronavirus-in-children/
 
Once you have your test result, the fastest way to report is online. 
If you live in England, Wales or Northern Ireland visit gov.uk/report-covid19-
result 
If you live in Scotland visit covidtest.scot 



Or report by telephone; Call 119, lines open every day, 7am to 11pm,  
(free from mobiles and landlines)



ADVICE



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG
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General guidance and warnings



This test is not suitable for people:
•  Who are prone to nosebleeds.



•  Who have had facial or head injury surgery in the last 6 months.



•  Who are visually impaired.



If any of these conditions apply to you, please contact 119 or your doctor 
to arrange an alternative test.



This test is suitable for the 
following people:



Adults aged 18+:
Self-test and report, with assistance if needed.



Adolescents 12–17:
Self-test and report with adult supervision. The adult may 
conduct the test if necessary.



Children under 12:
Children under 12 years of age should be tested by 
an adult. Do not conduct the test if you do not feel 
confident testing a child. Do not continue the test if the 
child feels pain.



For more information on testing children see page 11.



•	 All kit components are single use items except for the extraction tube holder. Do 
not reuse any used kit components such as swabs or extraction tubes, except for 
the extraction tube holder.



•	 Do not mix components from different kit boxes. Only use the kit components 
provided in this kit.



•	 Do not use the test cassette if it has been exposed to household cleaning products 
(especially bleach) as this may lead to an incorrect result.



•	 Do not perform the test in direct sunlight as this may lead to an incorrect result.



•	 These kits are only designed for human use.



•	 Do not discard the extraction tube holder, this is reused for all tests.



•	 Store test kits away from children.



•	 Ensure that all steps are followed in the instructions for use. If you do not follow 
the instructions you may get an incorrect result and will have to do the test 
again. 



•	 Leave the test cassette sealed in their foil pouches until just before use. Do not 
use a test cassette where the foil seal has been damaged.



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG
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What to do if something is damaged, broken or missing



If you notice anything damaged, broken or missing, please do not use the 
test kit. You can give feedback by calling the customer contact centre. Lines 
open every day, 7am to 11pm.



Call: 119 (free from mobiles and landlines).  
We offer support in 200 languages as well as British Sign Language. 



If you are harmed by a device you can report this to the MHRA by going to:  
coronavirus-yellowcard.mhra.gov.uk



Check Test kit contents



Immediately before performing the 
test, clear, clean and dry a flat surface 
to place the home test kit on. This is to 
avoid contaminating the test.



Wash your hands thoroughly for  
20 seconds, using soap and water, 
or hand sanitiser. This is to avoid 
contaminating the test.  



If doing more than one test, clean the 
surface and rewash your hands between 
each test.



1  



2  



3  �In your test box you should have:



Nozzle cap (x7)Extraction tube with 
buffer (x7)



Sterile swab in sealed 
wrapper (x7) 



Test cassette in 
sealed pouch (x7) Waste bag (x7)



You will need: a timer (a watch or clock), tissues, a mirror, surface cleaner 
and gloves (if testing someone outside your household bubble).



1. Prepare test area & Setup



20 
seconds



ADVICE



Extraction tube holder 
(x1 reusable) 



 (Do not discard)



It’s very important that you read the instructions and follow the 
steps in the correct order. 



Each test will take about 15 minutes and the result will be ready after a 
further 15 minutes.



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG
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Handle of swab



Swab tip



20 
seconds



2. Prepare test area & Setup



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG



8  



4  
7  



Find the sterile swab in the sealed 
wrapper. Identify the soft, fabric tip of 
the swab.



Wash your hands thoroughly for 20 
seconds after blowing nose, using 
soap and water, or hand sanitiser. This is 
to avoid contaminating the test.



If you help a child/dependent blow their 
nose, both of you must wash your 
hands thoroughly for 20 seconds, or 
use hand sanitiser.



Keeping the tube away from your face, 
gently peel off the sealing film on the 
extraction tube to avoid spilling any fluid. 



5  



9



Place the extraction tube containing the 
buffer into the extraction tube holder.



�Gently blow your nose into a tissue 
and throw it away in your general 
household waste. This is so that you get 
rid of excess mucus.



If you are testing a child/dependent help 
them to blow their nose, as required.



6  



�The extraction buffer contains preservatives which may cause an allergic 
reaction in some people. If the solution makes contact with the skin or eye, 
wash with lots of water. If skin irritation occurs get medical attention.



Do not bite the seal film of the extraction tube. Avoid the extraction 
buffer making contact with your skin.



Never touch the fabric tip of 
the swab with your hands or 
touch any surfaces.



Peel open the swab package and gently 
take out the swab. 



��If you are assisting a child/dependent and are not part of their 
household or support bubble, you should wear gloves after washing 
your hands. 
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3. Take swab sample



Please ensure all nose piercings or similar jewellery are removed 
prior to swabbing.



Testing child or someone else



First nostril 
Place the fabric tip of the swab just 
inside one nostril of the child/person you 
are testing. 



Gently wipe the swab around the inside 
of their nostril in a circular motion 5 
times. No force is needed and you do 
not have to push far into the nostril, 
make sure there is good contact 
between the fabric tip of the swab and 
the inside of the first nostril.



Second nostril 
Use the same swab, place the fabric tip 
of the swab just inside the other nostril 
of the child/person you are testing.



Gently wipe the swab around the inside 
of their nostril in a circular motion 5 
times, make sure there is good contact 
between the fabric tip of the swab and 
the inside of the second nostril.



x 5 x 5



x 5 x 5



If testing a child under 12, or a person who requires assistance, follow the 
alternative steps for 10 and 11 in the ‘Testing a child or someone else‘ section on page 
11.



Testing yourself



If you experience a nose bleed during the swabbing, please stop 
swabbing. The swab can not be tested. It is recommended to consult 
your doctor if bleeding persists.



If the person you are swabbing experiences a nose bleed, please stop 
swabbing. The swab can not be tested. It is recommended to consult 
their doctor if bleeding persists.



You should wear gloves when handling samples of those you are 
helping, if they are outside your bubble. If gloves are not available, 
wash your hands thoroughly to prevent any sample contamination.



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG



10  10



1111  Second nostril 
Use the same swab, place the fabric tip 
of the swab just inside the other nostril 
(approximately 2.5cm), ensure that the 
fabric tip of the swab is placed 2.5 cm 
inside the second nostril. 



Gently wipe the swab around the inside 
of your nostril in a circular motion 5 
times. Ensure there is good contact 
between the fabric tip of the swab and 
the inside of the nostril.



First nostril 
Place the fabric tip of the swab just inside one 
nostril (approximately 2.5cm), ensure that the 
fabric tip of the swab is placed 2.5 cm inside 
the first nostril.



Gently wipe the swab around the inside of your 
nostril in a circular motion 5 times. Ensure 
there is good contact between the fabric tip of 
the swab and the inside of the nostril.



No force is needed and you do not have to 
push far into your nostril.
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10 
minutes



4. Process swab sample



Place the fabric tip of the swab into the 
extraction tube fluid. 



Press the tip against the edge of the 
extraction tube with force, while rotating 
it around the tube at least 6 times.



12 



Make sure you place the test cassette on a  
flat and level surface . Do not move the test 
cassette during the test. Slowly add drops to the 
sample. Do not overfill.



Do not leave the test to develop for  longer 
than 20 minutes  as this will void the test. If 
the test is left longer than 20 minutes, please 
conduct the test again.



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG



Gently squeeze the extraction tube to place 4 
drops of liquid onto the sample well (marked S) on 
the test cassette.



Leave the swab in the extraction tube, 
set a timer and leave for 1 minute.



Check the expiry date (EXP) on the sealed pouch. 



Take the test cassette out of the sealed pouch and 
place it onto the cleaned flat surface.



Place the swab into the plastic 
waste bag.



If wearing gloves, remove and 
place into the plastic waste bag. 



Set a timer.
Wait 15 minutes to read your result.



13  



16  



14  



15



18



19



Withdraw swab from the 
extraction tube.



Push the nozzle cap tightly on to the extraction 
tube to avoid any leaks.



Place the extraction tube back in the 
extraction tube holder. 



A test cassette that has been outside of the 
sealed pouch for more than 30 minutes should 
be discarded. Safely throw away the inner 
desiccant bag and pouch into the plastic waste 
bag.
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6. Report your result



You should report your negative, positive and void 
results to the NHS.



5. Read results



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG



Report online (fastest). 
If you live in England, Wales or Northern Ireland 
visit gov.uk/report-covid19-result
If you live in Scotland visit covidtest.scot



Report your result so the NHS can monitor the spread of the virus, support communities 
across the UK, combat the virus and save lives. You can also find out more about the 
result and what you need to do.



Report your result as soon as possible and within 24 hours.



Or report by telephone. 
Please call 119 (free from mobiles and 
landlines).



Lines are open every day. 7am to 11pm.



Void result
If the control line (C) is not visible within the 
result window after performing the test, the 
result is considered void. If you get a void 
result, you must perform a new test.



Negative result
The presence of only a control 
line (C) within the result window 
indicates the test is negative.



If you test positive, you and your household must 
self-isolate following government guidelines  
nhs.uk/conditions/coronavirus-covid-19/self-
isolation-and-treatment/



IMPORTANT



Positive result
The presence of two lines, a control line 
(C) and a test line (T), even a faint line, 
within the result window indicates the test is 
positive.



To report your results you need:



* QR code (scan with your phone)



or



* ID Number
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7. What your results mean



If you get a void result, this means that the test has not run correctly. You 
need to take another test. Use a new test kit, but do not reuse any of the 
components from the test you have just done.



Place the test cassette into the plastic waste 
bag along with the extraction tube, swab and 
any remaining  packaging waste except for the 
extraction tube holder.



Positive result
If you get a positive result it is likely you are infected with coronavirus 
and risk infecting others. When you report your result, you will be provided 
with further information on the next steps to take.



Negative Result
If you get a negative result, it is likely that you were not infectious at the time 
the test was taken. A negative test result, however, is not a guarantee that 
you do not have coronavirus.



You, anyone who lives with you, and anyone in your support bubble, 
must self-isolate in accordance with current national and local 
guidance, which can be found at: nhs.uk/conditions/coronavirus-
covid-19/self-isolation-and-treatment/



WARNING



If the problem persists, discontinue using the test kits immediately. 
Order a new pack of test kits.



ADVICE



You've only completed your test when 
you've reported your result



8. Dispose of the test kit



Place the plastic waste bag into your general 
household waste.If you test negative, you must continue to follow national and local rules 



and guidelines including regular handwashing, social distancing and 
wearing face coverings, where required.



ADVICE



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG
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Storage and Handling



Make a note of your test results



This is for your own records. You must still report your result 
to the NHS (see page 15 for information).
Visit: gov.uk/report-covid19-result



If you live in Scotland visit covidtest.scot



Or report by telephone; Call 119, lines open every day, 
7am to 11pm, (free from mobiles and landlines)



Who took the test Date Time



Test result



Your kit contains the following materials



Items 7-Pack



Instructions for use (this document) 1



Sterile swab in sealed wrapper 7



Test cassette in sealed pouch



Extraction tube with buffer



Nozzle cap



Waste bag 7



Extraction tube holder 1



1



7



7



7



•	 Close the kit box and secure its contents when not in use.



•	 The kit can be stored at room temperature or refrigerated 2-30°C.



•	 Do not freeze any of the test kit components.



•	 Do not use the test device and buffer after expiration date. The expiration 



information is printed on the pouch and kit-box after the “USE BY EXP”.



•	 Discard a test cassette that has been outside the sealed pouch for more than 
30 minutes.



•	 Ensure your test is at room temperature 15-30°C prior to testing.



•	 Keep out of reach of children. The test contains small parts that may 
present a choking hazard.



QC certificate



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG
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Supply of this device is only permitted as part of the DHSC 
deployment under the NHS Test and Trace programme.



Manufacturer Zhejiang Orient Gene Biotech Co.,Ltd 
Address: 3787#, East Yangguang Avenue, Dipu Street,
Anji 313300, Huzhou, Zhejiang, China
Tel: +86-572-5226111 Fax: +86-572-5226222
Website: www.orientgene.com
quality@orientgene.com
 
SENSUS GROUP LTD
Address: The Barn, Tednambury Farm, Tednambury, 
Spellbrook,Herts, CM23 4BD United Kingdom



Symbols used



Store at  
2 – 30°CTEMPERATURE LIMITATION



2°C



30°C Sterilized using 
ethylene oxideSterilisedUsing Ethelyne Dioxide ManufacturerManufacturer Don’t use the 



product when 
the package is 
damaged



Do Not Use If Package Is Damaged
Lot numberBatch Code Expiry dateUSE BY In vitro diagnostic 



medical deviceInVitro Diagnostic Medical Device
Keep away 
from sunlightkeep away from sunlight Date of 



manufacturedate of manufacture Do not re-useDO NOT REUSE
Warning, 
please refer to 
the instruction



⚠
Keep drykeep dry Consult instructions 



for useconsult instructions for use



Version B22156-01 Effective date 2021/06/14 
            GCCOV-502a-H7OG



Manufacturer
Swab information:
Jiangsu ChangFeng Medical Industry Co., LTD
Address: Touqiao Town, Guangling DISTRICT,
Yangzhou, Jiangsu 225109 China



Llins Service & Consulting GmbH
Obere Seegasse 34/2, 69124 Heidelberg, Germany
Email-info@llins-service.com



0197



Catalog numberLatex freeUK Responsible 
Person



Number of units in pack (7)



Do not resterilise



European authorised 
representative



Orient Gene Rapid Covid-19 (Antigen) Self-Test
GCCOV-502a-H7OG
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Guidance for testing prior to transfers to an IRC 





In the event an OCT recommends transfer testing. 





For transfers to IRCs for Immigration Detainees:


· The individual should take a voluntary LFD Test as close to transfer as operationally possible but no longer than 24 hours before transfer.


· [bookmark: _GoBack]If negative, the result should be recorded on the escort PER and Healthcare system and transfer proceeds.


· If the individual refuses to take an LFD, this refusal should be recorded on the escort PER – transfer still goes ahead.


· If positive, the result is recorded on the Healthcare SystmOne and the transfer is cancelled, DEPMU, PMU and Reception informed to cancel the transfer – transfer rearranged in liaison with PMU and DEPMU.


· If positive the individual must remain in the prison and follow current guidance. Close contacts (as per PHE guidance) of the positive case may also need to isolate.


· For any queries – please contact PMU - pms@justice.gov.uk
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RISK ASSESSMENT RECORD








			














			Work Activity


			


			Persons affected


			











ASSESSMENT OF RISK


			DEGREE OF HARM OR HAZARD SEVERITY (A)


			THE LIKELIHOOD OF OCCURRENCE (B)


			RISK RATING (A x B)


			DEFINITION


			ACTION REQUIRED





			0. No Injury (In terms of COVID-19 no Exposure/Illness)


			0.	Highly Unlikely


			0 – 4


			Insignificant


			No action required.





			1 Asymptomatic 


			1.	Improbable: So unlikely that probability is close to zero


			


			


			





			2 Mild COVID – 19 illness


			2.	Unlikely: Remote possibility, though conceivable


			5 – 9


			Low


			Monitor the situation.





			3.	Over Three-Day Injury (In terms of COVID-19 moderate levels of Exposure/Illness)


			3.	Possible: Could occur sometimes e.g. where tasks are carried out on an irregular basis


			10 – 14


			Medium


			Take action within one week. This level of risk may be acceptable provided the risk is as low as reasonably practicable. When control measures are required, implement short-term measures and instigate long-term solutions





			4.	Significant illness with COVID-19 (including hospitalization)


			4.	Likely: Will occur several times – per cycle, per shift





			15 – 19


			High


			Take action the same day. Implement short-term measures instigate long-term solutions.





			5.	Fatality (In terms of COVID-19 High levels of Exposure/Illness)





			5.	Very likely: Occurs repeatedly – per cycle, per shift


			20 - 25


			Very High


			Stop activity – take immediate action.








			 RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			


			


			


			


			


			


			


			











			5RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			


			


			


			








			


			


			


			





			5) RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			


			


			


			· 
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Additional Further Measures:





Assessment Review





Assessment Sign off and Date
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Work Activity   Persons  affected   



  ASSESSMENT OF RISK  



DEGREE OF HARM OR HAZARD  SEVERITY   (A)  THE LIKELIHOOD OF OCCURRENCE   (B)  RISK RATING ( A x B)  DEFINITION  ACTION REQUIRED  



0.   No  Injury (In terms of COVID - 19 no  E xposure/Illness)  0.   Highly Unlikely  0  –   4  Insignificant  No action required.  



1   Asymptomatic   1.   Improbable: So unlikely that  probability is close to zero  



2   Mild COVID  –   19 illness  2.   Unlikely: Remote  possibility,  though conceivable  5  –   9  Low  Monitor the situation.  



3.   Over Three - Day Injury (In terms of  COVID - 19 moderate   levels of  Exposure/Illness )  3.   Possible: Could occur sometimes  e.g. where tasks are carried out on  an irregular basis  10  –   14  Medium  Take action within one week. This level of  risk may be acceptable provided the risk  is as low as reasonably practicable. When  control measures are required,  implement short - term measures and  instigate long - term solutions  



4.   Significant  illness with COVID - 19  (including hospitalization)  4.   Likely: Will occur several times  –   per cycle, per shift    15  –   19  High  Take action the same day. Implement  short - term measures instigate long - term  solutions.  



5.   Fatality (In terms of COVID - 19  High  levels of Exposure/Illness )    5.   Very likely: Occurs repeatedly  –   per cycle, per shift  20  -   25  Very High  Stop activity  –   take immediate action.  



          RISK ASSESSMENT RECORD       
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Staff Testing Summary





						Staff Testing Summary									How to use this document:


						No. of staff being tested			1						1. Please populate Staff detail in the 'Staff Testing Record' tab, you should use drop down list where applicable.


						Average test done for each staff			3						2. Data on 'Staff Testing Summary' tab will automatically pull information from 'Staff Testing Record' tab, so the only column that’s requires manual entry is column I - 'Comment'.


						% of negative results			67%						3. The 'Staff Test Overview' table include 400 rows. If you have more than 400 staff in your prison, please scroll down and copy down formula, otherwise, everything should populate automatically.


						% of positive results			33%						4. on 'Staff Testing Record' tab, column A - O is exactly the same as column E-S on 'Record Keeping Spreadsheet' (you can download from the government website), please enter staff detail on this document and paste information to the 'Record Keeping Spreadsheet'.


															5. Please note this document is for internal record keeping only, do not use this for bulk registration. Please feel free to add a password for data protection purpose.





			Staff Test Overview


			No. 			Staff Name			No. of test conducted			No. of negative			No. of positive			No. of void			Comment			Link of staff consent form


			1			AdamSmith			3			2			1			0			e.g. Adam is on sick leave frequently, so his couldn't get tested on time frequently


			2						0			0			0			0


			3						0			0			0			0


			4						0			0			0			0


			5						0			0			0			0


			6						0			0			0			0


			7						0			0			0			0


			8						0			0			0			0


			9						0			0			0			0


			10						0			0			0			0


			11						0			0			0			0


			12						0			0			0			0


			13						0			0			0			0


			14						0			0			0			0


			15						0			0			0			0


			16						0			0			0			0


			17						0			0			0			0


			18						0			0			0			0


			19						0			0			0			0


			20						0			0			0			0


			21						0			0			0			0


			22						0			0			0			0


			23						0			0			0			0


			24						0			0			0			0


			25						0			0			0			0


			26						0			0			0			0


			27						0			0			0			0


			28						0			0			0			0


			29						0			0			0			0


			30						0			0			0			0


			31						0			0			0			0


			32						0			0			0			0


			33						0			0			0			0


			34						0			0			0			0


			35						0			0			0			0


			36						0			0			0			0


			37						0			0			0			0


			38						0			0			0			0


			39						0			0			0			0


			40						0			0			0			0


			41						0			0			0			0


			42						0			0			0			0


			43						0			0			0			0


			44						0			0			0			0


			45						0			0			0			0


			46						0			0			0			0


			47						0			0			0			0


			48						0			0			0			0


			49						0			0			0			0


			50						0			0			0			0


			51						0			0			0			0


			52						0			0			0			0


			53						0			0			0			0


			54						0			0			0			0


			55						0			0			0			0


			56						0			0			0			0


			57						0			0			0			0


			58						0			0			0			0


			59						0			0			0			0


			60						0			0			0			0


			61						0			0			0			0


			62						0			0			0			0


			63						0			0			0			0


			64						0			0			0			0


			65						0			0			0			0


			66						0			0			0			0


			67						0			0			0			0


			68						0			0			0			0


			69						0			0			0			0


			70						0			0			0			0


			71						0			0			0			0


			72						0			0			0			0


			73						0			0			0			0


			74						0			0			0			0


			75						0			0			0			0


			76						0			0			0			0


			77						0			0			0			0


			78						0			0			0			0


			79						0			0			0			0


			80						0			0			0			0


			81						0			0			0			0


			82						0			0			0			0


			83						0			0			0			0


			84						0			0			0			0


			85						0			0			0			0


			86						0			0			0			0


			87						0			0			0			0


			88						0			0			0			0


			89						0			0			0			0


			90						0			0			0			0


			91						0			0			0			0


			92						0			0			0			0


			93						0			0			0			0


			94						0			0			0			0


			95						0			0			0			0


			96						0			0			0			0


			97						0			0			0			0


			98						0			0			0			0


			99						0			0			0			0


			100						0			0			0			0


			101						0			0			0			0


			102						0			0			0			0


			103						0			0			0			0


			104						0			0			0			0


			105						0			0			0			0


			106						0			0			0			0


			107						0			0			0			0


			108						0			0			0			0


			109						0			0			0			0


			110						0			0			0			0


			111						0			0			0			0


			112						0			0			0			0


			113						0			0			0			0


			114						0			0			0			0


			115						0			0			0			0


			116						0			0			0			0


			117						0			0			0			0


			118						0			0			0			0


			119						0			0			0			0


			120						0			0			0			0


			121						0			0			0			0


			122						0			0			0			0


			123						0			0			0			0


			124						0			0			0			0


			125						0			0			0			0


			126						0			0			0			0


			127						0			0			0			0


			128						0			0			0			0


			129						0			0			0			0


			130						0			0			0			0


			131						0			0			0			0


			132						0			0			0			0


			133						0			0			0			0


			134						0			0			0			0


			135						0			0			0			0


			136						0			0			0			0


			137						0			0			0			0


			138						0			0			0			0


			139						0			0			0			0


			140						0			0			0			0


			141						0			0			0			0


			142						0			0			0			0


			143						0			0			0			0


			144						0			0			0			0


			145						0			0			0			0


			146						0			0			0			0


			147						0			0			0			0


			148						0			0			0			0


			149						0			0			0			0


			150						0			0			0			0


			151						0			0			0			0


			152						0			0			0			0


			153						0			0			0			0


			154						0			0			0			0


			155						0			0			0			0


			156						0			0			0			0


			157						0			0			0			0


			158						0			0			0			0


			159						0			0			0			0


			160						0			0			0			0


			161						0			0			0			0


			162						0			0			0			0


			163						0			0			0			0


			164						0			0			0			0


			165						0			0			0			0


			166						0			0			0			0


			167						0			0			0			0


			168						0			0			0			0


			169						0			0			0			0


			170						0			0			0			0


			171						0			0			0			0


			172						0			0			0			0


			173						0			0			0			0


			174						0			0			0			0


			175						0			0			0			0


			176						0			0			0			0


			177						0			0			0			0


			178						0			0			0			0


			179						0			0			0			0


			180						0			0			0			0


			181						0			0			0			0


			182						0			0			0			0


			183						0			0			0			0


			184						0			0			0			0


			185						0			0			0			0


			186						0			0			0			0


			187						0			0			0			0


			188						0			0			0			0


			189						0			0			0			0


			190						0			0			0			0


			191						0			0			0			0


			192						0			0			0			0


			193						0			0			0			0


			194						0			0			0			0


			195						0			0			0			0


			196						0			0			0			0


			197						0			0			0			0


			198						0			0			0			0


			199						0			0			0			0


			200						0			0			0			0


			201						0			0			0			0


			202						0			0			0			0


			203						0			0			0			0


			204						0			0			0			0


			205						0			0			0			0


			206						0			0			0			0


			207						0			0			0			0


			208						0			0			0			0


			209						0			0			0			0


			210						0			0			0			0


			211						0			0			0			0


			212						0			0			0			0


			213						0			0			0			0


			214						0			0			0			0


			215						0			0			0			0


			216						0			0			0			0


			217						0			0			0			0


			218						0			0			0			0


			219						0			0			0			0


			220						0			0			0			0


			221						0			0			0			0


			222						0			0			0			0


			223						0			0			0			0


			224						0			0			0			0


			225						0			0			0			0


			226						0			0			0			0


			227						0			0			0			0


			228						0			0			0			0


			229						0			0			0			0


			230						0			0			0			0


			231						0			0			0			0


			232						0			0			0			0


			233						0			0			0			0


			234						0			0			0			0


			235						0			0			0			0


			236						0			0			0			0


			237						0			0			0			0


			238						0			0			0			0


			239						0			0			0			0


			240						0			0			0			0


			241						0			0			0			0


			242						0			0			0			0


			243						0			0			0			0


			244						0			0			0			0


			245						0			0			0			0


			246						0			0			0			0


			247						0			0			0			0


			248						0			0			0			0


			249						0			0			0			0


			250						0			0			0			0


			251						0			0			0			0


			252						0			0			0			0


			253						0			0			0			0


			254						0			0			0			0


			255						0			0			0			0


			256						0			0			0			0


			257						0			0			0			0


			258						0			0			0			0


			259						0			0			0			0


			260						0			0			0			0


			261						0			0			0			0


			262						0			0			0			0


			263						0			0			0			0


			264						0			0			0			0


			265						0			0			0			0


			266						0			0			0			0


			267						0			0			0			0


			268						0			0			0			0


			269						0			0			0			0


			270						0			0			0			0


			271						0			0			0			0


			272						0			0			0			0


			273						0			0			0			0


			274						0			0			0			0


			275						0			0			0			0


			276						0			0			0			0


			277						0			0			0			0


			278						0			0			0			0


			279						0			0			0			0


			280						0			0			0			0


			281						0			0			0			0


			282						0			0			0			0


			283						0			0			0			0


			284						0			0			0			0


			285						0			0			0			0


			286						0			0			0			0


			287						0			0			0			0


			288						0			0			0			0


			289						0			0			0			0


			290						0			0			0			0


			291						0			0			0			0


			292						0			0			0			0


			293						0			0			0			0


			294						0			0			0			0


			295						0			0			0			0


			296						0			0			0			0


			297						0			0			0			0


			298						0			0			0			0


			299						0			0			0			0


			300						0			0			0			0


			301						0			0			0			0


			302						0			0			0			0


			303						0			0			0			0


			304						0			0			0			0


			305						0			0			0			0


			306						0			0			0			0


			307						0			0			0			0


			308						0			0			0			0


			309						0			0			0			0


			310						0			0			0			0


			311						0			0			0			0


			312						0			0			0			0


			313						0			0			0			0


			314						0			0			0			0


			315						0			0			0			0


			316						0			0			0			0


			317						0			0			0			0


			318						0			0			0			0


			319						0			0			0			0


			320						0			0			0			0


			321						0			0			0			0


			322						0			0			0			0


			323						0			0			0			0


			324						0			0			0			0


			325						0			0			0			0


			326						0			0			0			0


			327						0			0			0			0


			328						0			0			0			0


			329						0			0			0			0


			330						0			0			0			0


			331						0			0			0			0


			332						0			0			0			0


			333						0			0			0			0


			334						0			0			0			0


			335						0			0			0			0


			336						0			0			0			0


			337						0			0			0			0


			338						0			0			0			0


			339						0			0			0			0


			340						0			0			0			0


			341						0			0			0			0


			342						0			0			0			0


			343						0			0			0			0


			344						0			0			0			0


			345						0			0			0			0


			346						0			0			0			0


			347						0			0			0			0


			348						0			0			0			0


			349						0			0			0			0


			350						0			0			0			0


			351						0			0			0			0


			352						0			0			0			0


			353						0			0			0			0


			354						0			0			0			0


			355						0			0			0			0


			356						0			0			0			0


			357						0			0			0			0


			358						0			0			0			0


			359						0			0			0			0


			360						0			0			0			0


			361						0			0			0			0


			362						0			0			0			0


			363						0			0			0			0


			364						0			0			0			0


			365						0			0			0			0


			366						0			0			0			0


			367						0			0			0			0


			368						0			0			0			0


			369						0			0			0			0


			370						0			0			0			0


			371						0			0			0			0


			372						0			0			0			0


			373						0			0			0			0


			374						0			0			0			0


			375						0			0			0			0


			376						0			0			0			0


			377						0			0			0			0


			378						0			0			0			0


			379						0			0			0			0


			380						0			0			0			0


			381						0			0			0			0


			382						0			0			0			0


			383						0			0			0			0


			384						0			0			0			0


			385						0			0			0			0


			386						0			0			0			0


			387						0			0			0			0


			388						0			0			0			0


			389						0			0			0			0


			390						0			0			0			0


			391						0			0			0			0


			392						0			0			0			0


			393						0			0			0			0


			394						0			0			0			0


			395						0			0			0			0


			396						0			0			0			0


			397						0			0			0			0


			398						0			0			0			0


			399						0			0			0			0


			400						0			0			0			0








Staff Testing Record


			Staff LFD Testing Record																																																Highlighted in yellow means test was conducted 5 days before and you need to chase results						Highlighted in red means the person is late for their next test 


			Subject Detail																											Employment Data												Contact Detail						Test 1												Test 2												Test 3												Test 4												Test 5												Test 6												Test 7												Test 8												Test 9												Test 10												Test 11												Test 12


			First name  (Mandatory)			Last Name (Mandatory)			Date of birth  (Mandatory)			Gender (Mandatory)			Ethnic Group  (Mandatory)			NHS number used to match to GP record (Optional)			Country the person lives in  (Mandatory)			Postcode Used to match to GP records. Person's permanent address (Mandatory)			First line of address (Mandatory)			Currently in work?  (Mandatory)			Area of work. Enter only if currently in work (Optional)			Occupation Enter only if currently in work (Optional)			Employer Enter only if currently in work  (Optional			Email address for results (Mandatory)			Mobile number for results (Optional)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (4 days after last test)			Latest date of next test,
(6 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)


			Adam			Smith			3/14/20			Male																		Yes, and for the last 2 weeks I've worked from home			Health and social care			1172 - Social services manager or director												2/1/21			Negative			2/5/21			2/6/21			2/5/21			Negative			2/9/21			2/10/21						Positive																																																																																																																		


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																																																																																																																																																													


																																																									1.00												1.00												0.00												0.00												0.00												0.00												0.00												0.00												0.00												0.00												0.00												0.00








Drop down list


			Prefer not to say			England			Prefer not to say			Prefer not to say			Prefer not to say


			Bangladeshi			Scotland			Yes, and for the last 2 weeks I've worked from home			Teaching and education			4111 - National government administrative occupation


			Chinese			Northern Ireland			Yes, and for the last 2 weeks I've travelled to work			Health and social care			1172 - Social services manager or director


			Indian			Wales			No			Transport			1231 - Health care practice manager


			Pakistani									Hospitality			1232 - Residential, day or domiciliary care manager or proprietor


			Another Asian background									Hair and beauty professionals			2211 - Generalist medical practitioner


			Asian or Asian British									Information and communication			2212 - Specialist medical practitioner


			African									Financial services and insurance			2253 - Dental practitioner


			Caribbean									Manufacturing or construction			4159 - Other administrative occupation


			Another Black background									Civil services or local government			1231 - Health care practice managers


			Black, African, Black British or Caribbean									Arts, entertainment or recreation			2232 - Community nurses


			Asian and White									Other			2234 - Nurse practitioners


			Black African and White												2235 - Mental health nurses


			Black Caribbean and White												2461 - Social worker


			Another Mixed background												0000 - I can't find my occupation


			Mixed or multiple ethnic groups


			British, English, Northern Irish, Scottish, or Welsh


			Irish			Please do not change anything on this page


			Irish Traveller or Gypsy


			Another White background


			White


			Arab


			Another ethnic background


			Another ethnic group












B- PCR and General/Annex B18- Staff Personal Details Sheet V0,2..xlsx

Sheet1





									Staff who are new to testing and consent to participate should provide their details as below to support the testing team to register any tests (See participation Information Sheet and Privacy Notice for further details)





						First Name (Mandatory)			Last Name  (Mandatory) 			Date of Birth  (Mandatory) 			Gender (Mandatory)			Ethnic Group (Mandatory)			NHS Number if known (used to match to GP records)			Country (Mandatory)			First line of address (Mandatory)			Home Post Code (Mandatory, used to match to GP records)			Mobile number for results (Mandatory)










































































Drop down list


			Prefer not to say			England


			Bangladeshi			Scotland


			Chinese			Northern Ireland


			Indian			Wales


			Pakistani


			Another Asian background


			Asian or Asian British


			African


			Caribbean


			Another Black background


			Black, African, Black British or Caribbean


			Asian and White


			Black African and White


			Black Caribbean and White


			Another Mixed background


			Mixed or multiple ethnic groups


			British, English, Northern Irish, Scottish, or Welsh


			Irish


			Irish Traveller or Gypsy


			Another White background


			White


			Arab


			Another ethnic background


			Another ethnic group












B- PCR and General/Annex B2- Master Spreadsheet Prisoners.xlsx

Resident Testing Summary





						Resident Testing Summary									How to use this document:


						No. of Resident being tested			0						1. Please populate Resident detail in the 'Resident Testing Record' tab, you should use drop down list where applicable.


						Average test done for each Resident			ERROR:#DIV/0!						2. Data on 'Resident Testing Summary' tab will automatically pull information from 'Resident Testing Record' tab, so the only column that’s requires manual entry is column I - 'Comment'.


						% of negative results			ERROR:#DIV/0!						3. The 'Resident Test Overview' table include 400 rows. If you have more than 400 Resident in your prison, please scroll down and copy down formula, otherwise, everything should populate automatically.


						% of positive results			ERROR:#DIV/0!						4. on 'Resident Testing Record' tab, column A - O is exactly the same as column E-S on 'Record Keeping Spreadsheet' (you can download from the government website), please enter Resident detail on this document and paste information to the 'Record Keeping Spreadsheet'.


															5. Please note this document is for internal record keeping only, do not use this for bulk registration. Please feel free to add a password for data protection purpose.





			Resident Test Overview


			No. 			Resident Name			No. of test conducted			No. of negative			No. of positive			No. of void			Comment			Link of Resident consent form


			2						0			0			0			0


			3						0			0			0			0


			4						0			0			0			0


			5						0			0			0			0


			6						0			0			0			0


			7						0			0			0			0


			8						0			0			0			0


			9						0			0			0			0


			10						0			0			0			0


			11						0			0			0			0


			12						0			0			0			0


			13						0			0			0			0


			14						0			0			0			0


			15						0			0			0			0


			16						0			0			0			0


			17						0			0			0			0


			18						0			0			0			0


			19						0			0			0			0


			20						0			0			0			0


			21						0			0			0			0


			22						0			0			0			0


			23						0			0			0			0


			24						0			0			0			0
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			90						0			0			0			0
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			92						0			0			0			0


			93						0			0			0			0
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			100						0			0			0			0


			101						0			0			0			0


			102						0			0			0			0


			103						0			0			0			0


			104						0			0			0			0


			105						0			0			0			0


			106						0			0			0			0


			107						0			0			0			0


			108						0			0			0			0


			109						0			0			0			0


			110						0			0			0			0


			111						0			0			0			0


			112						0			0			0			0


			113						0			0			0			0


			114						0			0			0			0
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			116						0			0			0			0


			117						0			0			0			0


			118						0			0			0			0


			119						0			0			0			0


			120						0			0			0			0


			121						0			0			0			0


			122						0			0			0			0


			123						0			0			0			0


			124						0			0			0			0


			125						0			0			0			0


			126						0			0			0			0


			127						0			0			0			0


			128						0			0			0			0


			129						0			0			0			0


			130						0			0			0			0


			131						0			0			0			0


			132						0			0			0			0


			133						0			0			0			0


			134						0			0			0			0


			135						0			0			0			0


			136						0			0			0			0


			137						0			0			0			0


			138						0			0			0			0


			139						0			0			0			0


			140						0			0			0			0


			141						0			0			0			0


			142						0			0			0			0


			143						0			0			0			0


			144						0			0			0			0


			145						0			0			0			0


			146						0			0			0			0


			147						0			0			0			0


			148						0			0			0			0


			149						0			0			0			0


			150						0			0			0			0


			151						0			0			0			0


			152						0			0			0			0


			153						0			0			0			0


			154						0			0			0			0


			155						0			0			0			0


			156						0			0			0			0


			157						0			0			0			0


			158						0			0			0			0


			159						0			0			0			0


			160						0			0			0			0


			161						0			0			0			0


			162						0			0			0			0


			163						0			0			0			0


			164						0			0			0			0


			165						0			0			0			0


			166						0			0			0			0


			167						0			0			0			0


			168						0			0			0			0


			169						0			0			0			0


			170						0			0			0			0


			171						0			0			0			0


			172						0			0			0			0


			173						0			0			0			0


			174						0			0			0			0


			175						0			0			0			0


			176						0			0			0			0


			177						0			0			0			0


			178						0			0			0			0


			179						0			0			0			0


			180						0			0			0			0


			181						0			0			0			0


			182						0			0			0			0


			183						0			0			0			0


			184						0			0			0			0


			185						0			0			0			0


			186						0			0			0			0


			187						0			0			0			0


			188						0			0			0			0


			189						0			0			0			0


			190						0			0			0			0


			191						0			0			0			0


			192						0			0			0			0


			193						0			0			0			0


			194						0			0			0			0


			195						0			0			0			0


			196						0			0			0			0


			197						0			0			0			0


			198						0			0			0			0


			199						0			0			0			0


			200						0			0			0			0


			201						0			0			0			0


			202						0			0			0			0


			203						0			0			0			0


			204						0			0			0			0


			205						0			0			0			0


			206						0			0			0			0


			207						0			0			0			0


			208						0			0			0			0


			209						0			0			0			0


			210						0			0			0			0


			211						0			0			0			0


			212						0			0			0			0


			213						0			0			0			0


			214						0			0			0			0


			215						0			0			0			0


			216						0			0			0			0


			217						0			0			0			0


			218						0			0			0			0


			219						0			0			0			0


			220						0			0			0			0


			221						0			0			0			0


			222						0			0			0			0


			223						0			0			0			0


			224						0			0			0			0


			225						0			0			0			0


			226						0			0			0			0


			227						0			0			0			0


			228						0			0			0			0


			229						0			0			0			0


			230						0			0			0			0


			231						0			0			0			0


			232						0			0			0			0


			233						0			0			0			0


			234						0			0			0			0


			235						0			0			0			0


			236						0			0			0			0


			237						0			0			0			0


			238						0			0			0			0


			239						0			0			0			0


			240						0			0			0			0


			241						0			0			0			0


			242						0			0			0			0


			243						0			0			0			0


			244						0			0			0			0


			245						0			0			0			0


			246						0			0			0			0


			247						0			0			0			0


			248						0			0			0			0


			249						0			0			0			0


			250						0			0			0			0


			251						0			0			0			0


			252						0			0			0			0


			253						0			0			0			0


			254						0			0			0			0


			255						0			0			0			0


			256						0			0			0			0


			257						0			0			0			0


			258						0			0			0			0


			259						0			0			0			0


			260						0			0			0			0


			261						0			0			0			0


			262						0			0			0			0


			263						0			0			0			0


			264						0			0			0			0


			265						0			0			0			0


			266						0			0			0			0


			267						0			0			0			0


			268						0			0			0			0


			269						0			0			0			0


			270						0			0			0			0


			271						0			0			0			0


			272						0			0			0			0


			273						0			0			0			0


			274						0			0			0			0


			275						0			0			0			0


			276						0			0			0			0


			277						0			0			0			0


			278						0			0			0			0


			279						0			0			0			0


			280						0			0			0			0


			281						0			0			0			0


			282						0			0			0			0


			283						0			0			0			0


			284						0			0			0			0


			285						0			0			0			0


			286						0			0			0			0


			287						0			0			0			0


			288						0			0			0			0


			289						0			0			0			0


			290						0			0			0			0


			291						0			0			0			0


			292						0			0			0			0


			293						0			0			0			0


			294						0			0			0			0


			295						0			0			0			0


			296						0			0			0			0


			297						0			0			0			0


			298						0			0			0			0


			299						0			0			0			0


			300						0			0			0			0


			301						0			0			0			0


			302						0			0			0			0


			303						0			0			0			0


			304						0			0			0			0


			305						0			0			0			0


			306						0			0			0			0


			307						0			0			0			0


			308						0			0			0			0


			309						0			0			0			0


			310						0			0			0			0


			311						0			0			0			0


			312						0			0			0			0


			313						0			0			0			0


			314						0			0			0			0


			315						0			0			0			0


			316						0			0			0			0


			317						0			0			0			0


			318						0			0			0			0


			319						0			0			0			0


			320						0			0			0			0


			321						0			0			0			0


			322						0			0			0			0


			323						0			0			0			0


			324						0			0			0			0


			325						0			0			0			0


			326						0			0			0			0


			327						0			0			0			0


			328						0			0			0			0


			329						0			0			0			0


			330						0			0			0			0


			331						0			0			0			0


			332						0			0			0			0


			333						0			0			0			0


			334						0			0			0			0


			335						0			0			0			0


			336						0			0			0			0


			337						0			0			0			0


			338						0			0			0			0


			339						0			0			0			0


			340						0			0			0			0


			341						0			0			0			0


			342						0			0			0			0


			343						0			0			0			0


			344						0			0			0			0


			345						0			0			0			0


			346						0			0			0			0


			347						0			0			0			0


			348						0			0			0			0


			349						0			0			0			0


			350						0			0			0			0


			351						0			0			0			0


			352						0			0			0			0


			353						0			0			0			0


			354						0			0			0			0


			355						0			0			0			0


			356						0			0			0			0


			357						0			0			0			0


			358						0			0			0			0


			359						0			0			0			0


			360						0			0			0			0


			361						0			0			0			0


			362						0			0			0			0


			363						0			0			0			0


			364						0			0			0			0


			365						0			0			0			0


			366						0			0			0			0


			367						0			0			0			0


			368						0			0			0			0


			369						0			0			0			0


			370						0			0			0			0


			371						0			0			0			0


			372						0			0			0			0


			373						0			0			0			0


			374						0			0			0			0


			375						0			0			0			0


			376						0			0			0			0


			377						0			0			0			0


			378						0			0			0			0


			379						0			0			0			0


			380						0			0			0			0


			381						0			0			0			0


			382						0			0			0			0


			383						0			0			0			0


			384						0			0			0			0


			385						0			0			0			0


			386						0			0			0			0


			387						0			0			0			0


			388						0			0			0			0


			389						0			0			0			0


			390						0			0			0			0


			391						0			0			0			0


			392						0			0			0			0


			393						0			0			0			0


			394						0			0			0			0


			395						0			0			0			0


			396						0			0			0			0


			397						0			0			0			0


			398						0			0			0			0


			399						0			0			0			0


			400						0			0			0			0








 Resident Testing Record


			Resident Testing Record


			Subject Detail																											Employment Data												Contact Detail


			First name  (Mandatory)			Last Name (Mandatory)			Date of birth  (Mandatory)			Gender (Mandatory)			Ethnic Group  (Mandatory)			NHS number used to match to GP record (Optional)			Country the person lives in  (Mandatory)			Postcode Used to match to GP records. Person's permanent address (Mandatory)			First line of address (Mandatory)			Currently in work?  (Mandatory)			Area of work. Enter only if currently in work (Optional)			Occupation Enter only if currently in work (Optional)			Employer Enter only if currently in work  (Optional			Email address for results (Mandatory)			Mobile number for results (Optional)			Date of test (please enter date)			results (please select)



























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Drop down list


			Prefer not to say			England			Prefer not to say			Prefer not to say			Prefer not to say


			Bangladeshi			Scotland			Yes, and for the last 2 weeks I've worked from home			Teaching and education			4111 - National government administrative occupation


			Chinese			Northern Ireland			Yes, and for the last 2 weeks I've travelled to work			Health and social care			1172 - Social services manager or director


			Indian			Wales			No			Transport			1231 - Health care practice manager


			Pakistani									Hospitality			1232 - Residential, day or domiciliary care manager or proprietor


			Another Asian background									Hair and beauty professionals			2211 - Generalist medical practitioner


			Asian or Asian British									Information and communication			2212 - Specialist medical practitioner


			African									Financial services and insurance			2253 - Dental practitioner


			Caribbean									Manufacturing or construction			4159 - Other administrative occupation


			Another Black background									Civil services or local government			1231 - Health care practice managers


			Black, African, Black British or Caribbean									Arts, entertainment or recreation			2232 - Community nurses


			Asian and White									Other			2234 - Nurse practitioners


			Black African and White												2235 - Mental health nurses


			Black Caribbean and White												2461 - Social worker


			Another Mixed background												0000 - I can't find my occupation


			Mixed or multiple ethnic groups


			British, English, Northern Irish, Scottish, or Welsh


			Irish			Please do not change anything on this page


			Irish Traveller or Gypsy


			Another White background


			White


			Arab


			Another ethnic background


			Another ethnic group
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TO BE








Handheld Scanners


AS IS


The handheld scanner rollout will help users improve test kit ID capture accuracy in the registration portal, and thus reduce missing tests results and voids within Test and Trace satellite sites. 


Problems for National Testing Programme


Test subjects are being registered to the wrong/invalid test kit IDs


Results from the labs are not being returned to the test subject


Massive reconciliation effort to link test kits to subject after registration


Problems for you


Having to key-in 10s of barcodes on a daily basis will lead to capture errors


Prisoners / staff not receiving their test results





Benefits for National Testing Programme


Reduction in key-entry errors on registration portal


Greater accuracy in subject-test kit linkage


Reduction in subject-test kit reconciliation effort


Reduction in missing test kits & voids


Benefits for you


No longer having to manually enter test kit IDs


Reduction in effort & time for kit registration process


Reduction in missing test results and voids





























How to use a Handheld Scanner: Single Registration 

















Instructions for Single Registration  























On the page “Enter the unique test kit barcode”  Click in the “Test kit barcode reference” box


Scan the barcode using your handheld scanner.  This automatically adds it to the box


Click in the “Confirm test kit barcode reference” box


Scan the barcode again using you handheld scanner. This automatically adds it to the box 


To use the handheld scanning device when registering a single person on the registration portal:





Click “Continue” 

















Instructions on how to use the handheld scanning device are located on the page under the drop down field in blue  “how to use a barcode scanner” 


There is very little set up of the handheld scanner. Just plug the cable into the bottom of the scanner and plug the other end into the Computer or device you are using for registering tests.  The Computer/Device should recognise the scanner automatically as a USB keyboard device























How to use a Handheld Scanner: Multiple Registration    








Click “Continue” 
































Instructions for Multiple  Registration  























On the page “Check the test kit details for each person”  Click in the “Test kit barcode reference” box for an individual


Scan the barcode using your handheld scanner.  This automatically adds it to the box


Click in the “Confirm test kit barcode” box


Scan the barcode again using you handheld scanner. This automatically adds it to the box 


For bulk uploads, scanning should be completed through the registration portal not bulk upload spread sheet: To use the scanning device when registering multiple test kits: 


Click “Continue” 

















Instructions on how to use the handheld scanning device are on the page under the drop down field in blue  “how to use a barcode scanner” 


Confirm all records are correct and click the “I confirm all details are correct” box





Repeat steps 1-4 for each individual who you are registering a test kit for


There is very little set up of the handheld scanner. Just plug the cable into the bottom of the scanner and plug the other end into the Computer or device you are using for registering tests.  The Computer/Device should recognise the scanner automatically as a USB keyboard device
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Reporting and Assurance SPOC Aide Memoir


Covid 19 Testing





[image: ]Covid 19 Testing SPOCs (or HRLs) have a number of tasks to undertake. Once testing has been set up, testing teams are required to submit/report data through a number of different channels. The below provides an Aide Memoir of what is required and when it is required. 


A number of these tasks are vital and so SPOCs should build resilience in to local processes for gathering and submitting the below. This will ensure the task is covered during periods of leave/absence


			Task


			Purpose


			Frequency


			Where to send


			Notes (you can use this section to note who you have delegated this task to)





			Internal Assurance record (Annex B12


			Used to document that checks have been undertaken and that if any actions are necessary that they are documented and followed up in a timely manner.


			Monthly (at least)


			Store locally


			





			Incident reporting


			Incidents or breaches of process must be reported to the HMPPS Testing Team without delay.


			As required 


			HMPPSTesting@justice.gov.uk





			





			Test registration 


			All Positive  LFD MUST be recorded on the test registration portal. be registered within 24 hours of testing and negative results must be registered within 7 days 


			Following test


			https://coronavirus-testing-for-organisations.service.gov.uk/register-organisation-tests 


			





			Smart Survey return


			All testing data is reported on the smart survey (including number of tests taken and participation rates). This data contributes to the overall assessment of risk and is vital that data is submitted accurately and on time


			The smart survey is open from 9am Monday until 1pm 


			https://www.smartsurvey.co.uk/s/WeeklyReturn/ 


			





			Recording Self Collect test kit distribution


			The SPOC will record the details of all test kits issued to each staff member on the Test Kit Issuing Log so that they are easily retrievable in the event that HMPPS received a notification of a batch recall.


			Every distribution session


			All copies of this local record MUST be stored in a secure and password protected location.
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Read this whole guide carefully before you start the test. 
This test may be different to the one you have used before.



These instructions for use relate to DHSC COVID-19 Self-Test (Rapid Antigen Test) only.



This guide explains how to test yourself or another person for COVID-19, and report 
the results to the NHS.



Alternative language versions and video demonstrations are available on:  
gov.uk/covid19-self-test-help



Your step-by-step guide to 
DHSC COVID-19 Self-Test 
(Rapid Antigen Test) 



Report all your test results to the NHS



ABC123456
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General guidance and warnings 
• Use a separate test kit for each person. You can only use each item in the 



test kit once.



• Do not re-use the items. You'll need to report each person’s result.



•  If you have problems with your hands or vision, you may need someone to 
assist you with the swabbing and testing process. 



• If you have a nose piercing, swab the other nostril. If pierced on both sides, 
remove the piercing on one side before swabbing.



•  If you've had a nosebleed within the last 24 hours, swab the other nostril or 
wait 24 hours. 



• Do not eat or drink  for at least 30 minutes before doing the test to reduce 
the risk of spoiling the test. 



•  These kits are only designed for human use. 



There are useful tips, advice and warning boxes spread out along the guide, to help 
you. By following these instructions carefully step-by-step, you will have a much 
better chance of getting a reliable result.



Advice about taking the test



Around 1 in 3 people with COVID-19 
do not know they have it.



Your  step-by-step guide 
Read  through the instructions and follow the steps in the 
correct order. Each test takes about 15 minutes to set 
up and results will be ready after a further 30 minutes. 



With regular self-testing we can slow the spread and help protect the 
most vulnerable in our families and communities.



1



2



3



4



5



6



7



8



9



 Prepare your test area   6



Check your test kit contents  7



  Set up your test     8 



 Take your swab sample     10



Doing a test on someone else   11



 Process the swab sample      12 



 Read your result    14  



 Report your result     15 



What your results mean   16



 Test performance     17 



Safely dispose of your test kit  17



 Make a note of your test results   18



15
minutes
set up 



What you need to do



Section Title Page



Store the test kit at room temperature or in a cool dry place (2°C to 30°C). 
Do not leave in direct sunlight and do not store in a fridge or freezer. 



The kit should be used at room temperature (15°C to 30°C). If the kit has been 
stored in a cool area (less than 15°C), leave it at normal room temperature for 
30 minutes before using. 



Keep the test kit away from children.



ADVICE
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About this test



Why you should self-test
This self-test kit is for asymptomatic people, it is a swab test for the nose and throat 
to check if you are infected.



Asymptomatic people are those who carry the virus but show no symptoms of it.



If you test positive for COVID-19 you can:
•	 help limit the spread of the disease, you and your household should self-isolate 



following government guidelines:  
nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/ 



•	 advise people you have been in close contact with, or locations you have visited 
in the last 14 days, to test for possible COVID-19 infection.



If you test negative for COVID-19
It is likely that you were not infectious at the time the test was taken. A negative 
test result, however, is not a guarantee that you do not have coronavirus.



Who this test is suitable for



Where to find extra support
Get more self-test information at: gov.uk/covid19-self-test-help



How often to test
How often you should test may vary depending on your circumstances and 
current national or local guidelines.



If you have coronavirus (COVID-19) symptoms or have contracted coronavirus 
(COVID-19), please refer to NHS guidance online: 
nhs.uk/conditions/coronavirus-COVID-19



If you have symptoms of coronavirus (COVID-19) and your condition gets 
worse, or you do not get better after 7 days, visit the NHS 111 online service: 
111.nhs.uk. If you do not have internet access, call NHS 111. For a medical 
emergency dial 999.



Do not delay getting help if you are worried. Trust your instincts.



ADVICE



Adults aged 18+
Self-test and report,  
with assistance if 
needed.



Adolescents  
aged 12 – 17



Self-test and report  
with adult supervision. 
The adult may conduct  
the test as necessary.



Children under 12
Children under 12 years 
of age should be tested  
by an adult. 
Do not conduct this 
test if you do not feel 
confident testing a child. 
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What to do if something is damaged, broken or missing
If you notice anything damaged, broken or missing, please do not use the test 
kit.  You can give feedback by calling the customer contact centre. 
Lines are open every day, 7am to 11pm. 



Call: 119 (free from mobiles and landlines). 
We offer support in 200 languages as well as British Sign Language. 



If you are harmed by a device reporting it could help others, please go to:
coronavirus-yellowcard.mhra.gov.uk



Check your kit contents



 1  Read this instruction guide carefully. 
You can also watch the swab test video 
online if you need more help:  
gov.uk/guidance/covid-19-self-test-help 



Immediately before starting the test, 
clear, clean and dry a fl at surface to 
place the test kit on.



Wash your hands thoroughly for 
20 seconds, using soap and warm 
water, or hand sanitiser.  



If doing more than one test, clean 
the surface and rewash your hands 
between each test.



 2   



3  



Do not eat or drink 
for 30 minutes before 
your test



4   In your test box you should have:



 Test strip in sealed packaging 



Extraction 
buffer Sachet



Extraction tube  Swab inside 
sealed wrapper  



Extraction tube holder



W aste bag 



You’ll need: 
• a timer such as a watch or clock
• tissues  
• a mirror
• surface cleaner
• hand sanitiser or soap and 



access to warm water.



30
mins



1. Prepare your test area



ADVICE



20
seconds
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Take care



Take care



Take care



20
seconds



2. Set up your test



30
minutes



WARNING



 6    10   



 5    9   



Wash your hands thoroughly again for 
20 seconds using soap and warm water 
or hand sanitiser. 



 If you're doing this test on another 
person, you should both wash or sanitise 
your hands again. 



Peel open the swab packaging only 
when you are ready to use and gently 
take out the swab. 



 Gently blow your nose into a tissue and 
throw the tissue away in a closed bin.



If you are testing a child help them to 
blow their nose. This is so that you get 
rid of excess mucus. 



Take the test strip out of the sealed bag 
and place it onto a clean fl at surface.  



7  11  Carefully twist or snap open the sachet. 
Open it away from your face and be 
careful not to spill any of the liquid.



P lace the tube in the extraction tube 
holder attached inside the box.  



Open the extraction tube and gently 
squeeze all of the liquid from the 
sachet into the tube.  



Take care not to touch the sachet 
against the tube.  Place the sachet in 
the waste bag provided.



8  12  



Once opened, start the test 
within 30 minutes.



 Do not touch the soft, fabric tip 
of the swab. 



Find  the swab in the sealed wrapper in 
front of you. Identify the soft, fabric tip.  



WARNING
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3. Take your swab sample



Do not touch the tongue, teeth, cheeks, gums or any other surfaces with the fabric 
tip of the swab. If it touches anything else, it may spoil your sample. 
Never  touch the soft, fabric tip of the swab with your hands. 



If testing a child under 12, or a person who requires assistance, follow the 
steps on page 11



Doing a test on someone else



Children under 12 should be tested by an adult. Follow the guidelines below on how 
to prepare and test a child or a person who requires assistance. You can watch a 
demonstration video a t: gov.uk/guidance/covid-19-self-test-help



If you're testing a child, show them the test kit and talk to them about what you are 
going to do. If possible, sit them on someone’s lap or have someone hold their hand. 
Ask the child to blow their nose into a tissue. Place the tissue in a closed bin.



Hold the swab in your hand, ask the 
child to open their mouth wide and tilt 
their head back.  Gently rub the fabric tip 
of the swab over both tonsils (or where 
they would have been). 



Do this with good contact 4 times on 
each side. Carefully remove the swab. 



 Put the fabric tip of the same swab 
gently into 1   of their nostrils until 
you feel some resistance.    



Gently wipe the swab around the 
inside of their nostril in a circular 
motion 10 times. 



If you did not swab the tonsils, 
swab both nostrils, making 10 
complete circles in each nostril.x 10 x 10



2.5cm



x 4 x 4



 13   13



14



15



14  



15



 Put the same swab gently into 1 nostril 
until you feel a slight resistance (about 
2.5cm up your nose).   



 Gently wipe the swab around the inside 
of the nostril, making 10 complete 
circles. No force is needed.



This may feel uncomfortable. 
Do not insert the swab any deeper if 
you feel strong resistance or pain.



O pen your mouth wide and rub the 
fabric tip of the swab over both tonsils 
(or where they would have been). 



Do this with good contact 4 times on 
each side (use a torch or a mirror to help 
you do this). Carefully remove the swab 
from the back of your throat. 



WARNING
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15
seconds



4. Process the swab sample



For best performance, test the swab as soon as 
possible after wiping your nostril.



TIP



x 2



Wash your hands again after 
completing this step.



ADVICE



30
minutes



 Pinch the extraction tube against the 
swab as you remove it. 



Make sure you remove all liquid from 
the soft tip of the swab. 



Place the swab in the waste bag 
provided. 



Gently squeeze the extraction tube 
to place 2 drops of the liquid into the 
specimen well (S) on the test strip.



Make sure that you are dropping liquid 
and not an air bubble. Put the sample 
collection vial in the waste bag along 
with the swab.



Pick up the extraction tube and place the 
fabric tip of the swab into the extraction 
tube, so its in the liquid.



Press the tip against the inner edge of the 
extraction tube with force, while rotating 
the swab for 15 seconds. This is to transfer 
your sample into the liquid.



Ensure the test kit is on a clean and 
fl at surface. 



Do not move the strip during the test.



Press the cap tightly onto the extraction 
tube to avoid any leaks.



Set a timer and wait 30 minutes before 
you read your result. 



A positive result can appear at any time after 
20 minutes, however you should wait for the 
full 30 minutes to record a negative result as 
the test line (T) may take this long to appear.



 16    19   



17 20  



18 21



Find out how to read and report your result on the next page. >>











123456789
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5. Read your result 6. Report your result



IMPORTANT
You should report your positive, 
negative and void results to the NHS.



QR code



ID number



 Do not leave the test to develop for longer than 
30 minutes as this will make the result void. 



30
minutes



Void result
Control line (C) fails to appear.



Report online (fastest)
If you live in England, Wales or 
Northern Ireland visit: 
gov.uk/report-covid19-result



If you live in Scotland visit: 
covidtest.scot



Negative result
One coloured line appears in the 
control line region (C). No line 
appears in the test line region (T).



Recording all test results helps scientists 
spot new virus outbreaks and advise how to 
respond. If people only report a positive result, 
case levels look higher than they really are. 



So even if your result is negative or void, you’ll 
make sure NHS information stays accurate.  



You need the QR code, or the ID number under 
it to report your result. 



Or report by telephone 
Call 119



Lines are open every day, 7am to 11pm, 
(free from mobiles and landlines)



If you test positive, you and your 
household should self-isolate following 
government guidelines: 
nhs.uk/conditions/coronavirus-covid-19/
self-isolation-and-treatment/



IMPORTANT



Positive result
Two lines appear. One coloured line should be 
in the control line region (C), and another coloured 
line should be in the test line region (T).



Two lines, one next to C and one next to T, 
even faint lines, show the test is positive.
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7. What your results mean



Void result
If you get a void result, this means that the test has not run correctly. You 
need to use another lateral flow test from the pack. Do not reuse anything 
from the first test, and start the test procedure from step 1.



Test performance
The test is more likely to give a positive result if someone has high levels of 
coronavirus (COVID-19). 
This means that it is most likely to detect the people who are currently 
infectious and need to immediately self-isolate.



Safely dispose of your test kit
Once your test is complete, put all of the used test kit contents in the 
waste bag provided and put this in your general household waste. 



Wash your hands thoroughly after disposal.



Positive result
If you get a positive result, it indicates you are currently infected with 
COVID-19 and risk infecting others. When you report your result, you will be 
provided with further information on the next steps to take.   



Negative result
If you get a negative result, it is likely you were not infectious at the time 
the test was taken. A negative test result, however, is not a guarantee  
that you do not have COVID-19. 



If you test negative, you should continue to follow national and local rules 
and guidelines, including regular handwashing, social distancing and 
wearing face coverings, where required.



If you develop symptoms of a high temperature, a new, continuous  
cough or a loss or change to your sense of taste or smell, you and your 
household should self-isolate and the guidelines are to get another test at:  
gov.uk/get-coronavirus-test or by calling the customer contact centre 
on 119. Lines open every day, 7am to 11 pm.



You, anyone who lives with you, and anyone in your support bubble, 
should self-isolate in accordance with current national and local guidance, 
which can be found at: nhs.uk/conditions/coronavirus-COVID-19/
self-isolation-and-treatment/



WARNING



If the problem persists
If the problem persists, discontinue using the test kits immediately. 
If you do not have another test available, you may take a different 
type of test through the NHS COVID-19 app or by visiting:
gov.uk/get-coronavirus-test or by calling the customer contact 
centre on 119. Lines are open every day, 7am to 11 pm.



You have only completed your test 
when you have reported your result



9



8
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Product code 
TK2196    



Product code 
TK2193 



 Make a note of your test results 



 This is for your own records. You should still report your result 
to the NHS (see page 15 for information). 
Visit: gov.uk/report-covid19-result



 Who took the test  Date  Time  Test result 



Your kit contains the following materials



Items 3-Pack 7-Pack



Instructions for use (this document) 1 1



Box with tube holder hole 1 1



 Test strip in sealed pack 3 7



Extraction buffer Sachet  3 7



Extraction tube holder 3 7



Swab inside sealed wrapper 3 7



 Waste bag  3 7











20 Report all your test results to the NHS



Manufacturer



Supply of this device is only permitted as part of the DHSC deployment under the 
NHS Test and Trace programme.



Manufacturer: Department of Health and Social Care, 39 Victoria Street, 
Westminster, London, SW1 0EU. 



Manufactured under contract to DHSC by: Xiamen Biotime Biotechnology Co Ltd, 
2F/3F/4F, No. 188, Pingcheng South Road, Haicang Street, Haicang District, Xiamen, 
Fujian, 361026, P. R. China.



Index of symbols



Sterilized using 
ethylene oxideSterilisedUsing Ethelyne Dioxide



All of the information and images in this document are correct as of 18 June 2021.



Version 1.3.4



Store within  
2 – 30°C



Consult 
instructions 
for use



Use-by date



Do not re-useDate of 
manufacture



Lot number



Keep away 
from sunlight DO NOT REUSE



xx



Contains 
sufficient for 
xx tests



SUFFICIENT FOR



Keep dry



date of manufacture



ManufacturerManufacturer



consult instructions for use



Do not use 
if package is 
damaged



Do Not Use If Package Is DamagedInVitro Diagnostic Medical DeviceUSE BY
2°C



30°C



TEMPERATURE LIMITATION



keep away from sunlight
keep dry



Batch Code



Caution⚠



In vitro 
diagnostic 
medical device 



Recyclable
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LFD Asymptomatic Testing Site Workstation checklist


This checklist has been designed to assist testing operatives in checking that all required equipment is present and fit for purpose before testing commences each day. This list is not exhaustive and can be added to as required. 


			


			Monday


			Tuesday


			Wednesday


			Thursday


			Friday


			Saturday 


			Sunday





			LFD cartridges 


			


			


			


			


			


			


			





			Extraction solution


			


			


			


			


			


			


			





			Extraction tubes


			


			


			


			


			


			


			





			Extraction tube nozzles


			


			


			


			


			


			


			





			Tube rack


			


			


			


			


			


			


			





			Dedicated waste bins


			


			


			


			


			


			


			





			Disinfectant spray bottle


			


			


			


			


			


			


			





			Paper towels


			


			


			


			


			


			


			





			Pen/Pencil


			


			


			


			


			


			


			





			Timing clock(s)


			


			


			


			


			


			


			





			Permanent marker pens


			


			


			


			


			


			


			





			Trays


			


			


			


			


			


			


			





			Disposable gloves


			


			


			


			


			


			


			





			Disposable plastic aprons


			


			


			


			


			


			


			





			Face masks FRSM


			


			


			


			


			


			


			





			Face visors 


			


			


			


			


			


			


			





			[bookmark: _GoBack]LFD barcodes


			


			


			


			


			


			


			





			Test Registration cards


			


			


			


			


			


			


			





			Blank for local use


			


			


			


			


			


			


			





			Blank for local use


			


			


			


			


			


			


			





			Checked by


			Name:





			Name:


			Name:


			Name:


			Name:


			Name:


			Name:











			Actions required (i.e. reorder/replacement required): 














LFD Asymptomatic Testing Site Workstation checklist




 




This checklist has been designed to assist testing operatives in checking that all required equipment is present and fit for 




purpose before testing commences each day. 




This 




list is not exhaustive and can be added to as required. 




 




 




Monday




 




Tuesday




 




Wednesday




 




Thursday




 




Friday




 




Saturday 




 




Sunday




 




LFD cartridges 




 




 




 




 




 




 




 




 




Extraction solution




 




 




 




 




 




 




 




 




Extraction tubes




 




 




 




 




 




 




 




 




Extraction tube nozzles




 




 




 




 




 




 




 




 




Tube rack




 




 




 




 




 




 




 




 




Dedicated waste bins




 




 




 




 




 




 




 




 




Disinfectant spray bottle




 




 




 




 




 




 




 




 




Paper towels




 




 




 




 




 




 




 




 




Pen/Pencil




 




 




 




 




 




 




 




 




Timing clock(s)




 




 




 




 




 




 




 




 




Permanent marker pens




 




 




 




 




 




 




 




 




Trays




 




 




 




 




 




 




 




 




Disposable gloves




 




 




 




 




 




 




 




 




Disposable plastic aprons




 




 




 




 




 




 




 




 




Face 




m




ask




s




 




FRSM




 




 




 




 




 




 




 




 




Face visors 




 




 




 




 




 




 




 




 




LFD barcodes




 




 




 




 




 




 




 




 




Test Registration cards




 




 




 




 




 




 




 




 




Blank for local use




 




 




 




 




 




 




 




 




Blank for local use




 




 




 




 




 




 




 




 




Checked by




 




Name:




 




 




Name:




 




Name:




 




Name:




 




Name:




 




Name:




 




Name:




 




 




Actions required (i.e. reorder/replacement required): 




 




 








LFD Asymptomatic Testing Site Workstation checklist   This checklist has been designed to assist testing operatives in checking that all required equipment is present and fit for  purpose before testing commences each day.  This  list is not exhaustive and can be added to as required.   



 Monday  Tuesday  Wednesday  Thursday  Friday  Saturday   Sunday  



LFD cartridges          



Extraction solution         



Extraction tubes         



Extraction tube nozzles         



Tube rack         



Dedicated waste bins         



Disinfectant spray bottle         



Paper towels         



Pen/Pencil         



Timing clock(s)         



Permanent marker pens         



Trays         



Disposable gloves         



Disposable plastic aprons         



Face  m ask s   FRSM         



Face visors          



LFD barcodes         



Test Registration cards         



Blank for local use         



Blank for local use         



Checked by  Name:    Name:  Name:  Name:  Name:  Name:  Name:  



 



Actions required (i.e. reorder/replacement required):   
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RISK ASSESSMENT RECORD








			














			Work Activity


			Lateral Flow Tests at HMP Establishments, in line with NHS Test and Trace Compressed LFT Asymptomatic testing guidebook – person being tested takes own sample with prison staff supervising testing


			Persons affected


			All staff supervising Covid testing of 


prisoners











ASSESSMENT OF RISK


			DEGREE OF HARM OR HAZARD SEVERITY (A)


			THE LIKELIHOOD OF OCCURRENCE (B)


			RISK RATING (A x B)


			DEFINITION


			ACTION REQUIRED





			0. No Injury (In terms of COVID-19 no Exposure/Illness)


			0.	Highly Unlikely


			0 – 4


			Insignificant


			No action required.





			1 Asymptomatic 


			1.	Improbable: So unlikely that probability is close to zero


			


			


			





			2 Mild COVID – 19 illness


			2.	Unlikely: Remote possibility, though conceivable


			5 – 9


			Low


			Monitor the situation.





			3.	Over Three-Day Injury (In terms of COVID-19 moderate levels of Exposure/Illness)


			3.	Possible: Could occur sometimes e.g. where tasks are carried out on an irregular basis


			10 – 14


			Medium


			Take action within one week. This level of risk may be acceptable provided the risk is as low as reasonably practicable. When control measures are required, implement short-term measures and instigate long-term solutions





			4.	Significant illness with COVID-19 (including hospitalization)


			4.	Likely: Will occur several times – per cycle, per shift





			15 – 19


			High


			Take action the same day. Implement short-term measures instigate long-term solutions.





			5.	Fatality (In terms of COVID-19 High levels of Exposure/Illness)





			5.	Very likely: Occurs repeatedly – per cycle, per shift


			20 - 25


			Very High


			Stop activity – take immediate action.








			5) RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			Close contact with individuals suspected or confirmed case of COVID 19





			Direct exposure to COVID 19 infected droplets/ contaminated surfaces


			Development of COVID-19 infection/ illness/ fatality


			· On-line training of all operatives involved in the process prior to undertaking tasks.  


· DHSC Standard Operating Procedure and HMP Operational Guidance published.


· Minimised contact by individuals taking their own sample for testing.


· Quality Control processes advised within operational guidance to ensure adherence to infection control measures.


· Daily checklist to ensure all items and equipment required for the activity are present prior to testing.


· All subjects are to be advised in advance not to attend if they have any symptoms of COVID 19 OR have been in close contact with someone who is displaying symptoms. They must self-isolate in line with current guidance.


· Fluid Resistant Surgical Mask (FRSM) to be worn by all, in line with DHSC SOP. PPE for Processing Operative (processing of samples taken by individuals) – FRSM, disposable gloves, plastic apron and eye protection (goggles/visor).


· Waiting areas and queue management to enable 2m social distancing and signage to the correct location for testing, waiting and exit via a one-way system for testing stations.  Or if testing at cell; ensuring prisoner follows instructions to safely undertake test and placement of swab into test tube. 


· Adequate ventilation within designated testing areas, designed locally wherever possible.





			3


			2


			6


LOW


			Local Safe System of Work and local COVID-19 Workplace risk assessment required.











			5) RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			Close contact with individuals suspected or confirmed case of COVID 19





			Direct exposure to COVID 19 infected droplets/ contaminated surfaces


			Development of COVID-19 infection/ illness/ fatality


			· Provision of a new sealed sterile swab for each participant.


· Maintain 2m social distancing for all tests, both for those being tested and those supporting the testing.


· Regular cleaning of the site/trolleys, including wipe down of all potential touchpoints in accordance with PHE guidance.


· Provision of easy access hand washing facilities for participants and staff.


· Provide staff with hand gel minimum 60% alcohol for sanitising hands before and after testing undertaken.


· Positive (T) test result participants to be placed in isolation.


· Staff training in donning and doffing PPE.


· Gloves to be replaced and hands sanitised between every subject being assisted with their sample.


· Tables and trolleys used for testing to be cleaned between each participant use.


· Waste to be collected in appropriate bins.  Test kits and PPE to be treated as chemical waste. Packaging as general waste.


· Test kits to be stored at the appropriate temperature and only in date products to be used. 


· Prisoners with an invalid test result to be re-tested immediately.











			3


			2


			6


LOW


			Local Safe System of Work and local COVID-19 Workplace risk assessment required.





			5) RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			Exposure to bodily fluids


			Direct exposure to COVID 19 infected droplets/ contaminated surfaces


			Development of COVID-19 infection/ illness/ fatality


			· Provide tissues and clinical waste bins for the disposal of the tissues.


· Display BFE exposure poster with FM contact details and follow the procedure if there is an incident.


· Report all incidents of potential exposure to covid-19 or body fluids to HSF team immediately.


· Use of the SOP measures contained within the DHSC LFD manual


· PPE provided for general protection – eye protection/apron/gloves and FRSM


· Hand washing available to area/or immediate stocks of 60% alcohol hand gel provision and use between persons tests


			3


			2


			6


LOW


			





			Fire safety and emergency evacuation


			Close contact with individuals suspected or confirmed case of COVID 19


And


Exposure to fire and smoke inhalation


			Development of infection/ illness/ injury/ fatality





			· Health and Safety advisors to be made aware of the test facility and the need for strict social distancing for participants awaiting test results and those who have tested positive.


· Published fire evacuation signage and regular fire health and safety checks.


· Fire evacuation drills with contingency exercise to test evacuation.


			4


			2


			8


Low


			











Additional Further Measures:





Assessment Review





Assessment Sign off and Date


1
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RISK ASSESSMENT RECORD








			














			Work Activity


			Lateral Flow Tests at HMP Establishments, in line with NHS Test and Trace Compressed LFT Asymptomatic testing guidebook – person being tested takes own sample.


			Persons affected


			All staff working within a prison site.











ASSESSMENT OF RISK


			DEGREE OF HARM OR HAZARD SEVERITY (A)


			THE LIKELIHOOD OF OCCURRENCE (B)


			RISK RATING (A x B)


			DEFINITION


			ACTION REQUIRED





			0. No Injury (In terms of COVID-19 no Exposure/Illness)


			0.	Highly Unlikely


			0 – 4


			Insignificant


			No action required.





			1 Asymptomatic 


			1.	Improbable: So unlikely that probability is close to zero


			


			


			





			2 Mild COVID – 19 illness


			2.	Unlikely: Remote possibility, though conceivable


			5 – 9


			Low


			Monitor the situation.





			3.	Over Three-Day Injury (In terms of COVID-19 moderate levels of Exposure/Illness)


			3.	Possible: Could occur sometimes e.g. where tasks are carried out on an irregular basis


			10 – 14


			Medium


			Take action within one week. This level of risk may be acceptable provided the risk is as low as reasonably practicable. When control measures are required, implement short-term measures and instigate long-term solutions





			4.	Significant illness with COVID-19 (including hospitalization)


			4.	Likely: Will occur several times – per cycle, per shift





			15 – 19


			High


			Take action the same day. Implement short-term measures instigate long-term solutions.





			5.	Fatality (In terms of COVID-19 High levels of Exposure/Illness)





			5.	Very likely: Occurs repeatedly – per cycle, per shift


			20 - 25


			Very High


			Stop activity – take immediate action.








			5) RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			Close contact with individuals suspected or confirmed case of COVID 19





			Direct exposure to COVID 19 infected droplets/ contaminated surfaces


			Development of COVID-19 infection/ illness/ fatality


			· On-line training of all operatives involved in the process prior to undertaking tasks.  


· DHSC Standard Operating Procedure and HMP Operational Guidance published.


· Minimised contact by individuals taking their own sample for testing.


· Quality Control processes advised within operational guidance to ensure adherence to infection control measures.


· Daily checklist to ensure all items and equipment required for the activity are present prior to beginning testing.


· All subjects are to be advised in advance not to attend if they have any symptoms of COVID 19 OR live with someone who is showing symptoms of COVID 19 OR have been in close contact with someone who is displaying symptoms. They must self-isolate in line with current guidance.


· Fluid Resistant Surgical Mask (FRSM) to be worn by all, in line with DHSC SOP. PPE for Processing Operative (processing of samples taken by individuals) – FRSM, disposable gloves, plastic apron and eye protection (goggles/visor).


· Waiting areas and queue management to enable 2m social distancing and signage to the correct location for testing, waiting and exit via a one-way system. 


· Adequate ventilation within designated testing areas, designed locally wherever possible.


· Provision of a new sealed sterile swab for each participant.


			3


			2


			6


LOW


			Local Safe System of Work and local COVID-19 Workplace risk assessment required.














			5) RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			Close contact with individuals suspected or confirmed case of COVID 19





			Direct exposure to COVID 19 infected droplets/ contaminated surfaces


			Development of COVID-19 infection/ illness/ fatality


			· Maintain 2m social distancing for all tests, both for those being tested and those supporting the testing.


· Regular cleaning of the site, including wipe down of all potential touchpoints in accordance with PHE guidance.


· Provision of easy access hand washing facilities for participants and staff.


· Provide hand gel minimum 60% alcohol for sanitising hands before and after testing undertaken.


· Positive (T) test result participants to be advised to go home immediately and self-isolate and to contact PHE or LA for advice and to seek further test.


· Those testing positive (T) to be given advice about safe transport home e.g. via a Covid safe taxi if they arrived via public transport.


· Staff training in donning and doffing PPE.


· Gloves to be replaced and hands sanitised between every subject being assisted with their sample.


· Furniture in test and waiting areas to be kept to a minimum, not to be fabric and to be cleaned between use by each participant.


· Waste to be collected in appropriate bins.  Test kits and PPE to be treated as chemical waste. Packaging as general waste.


· Test kits to be stored at the appropriate temperature and only in date products to be used. 


· Staff with an invalid test result to be re-tested immediately.


			3


			2


			6


LOW


			Local Safe System of Work and local COVID-19 Workplace risk assessment required.





			5) RISK EVALUATION





			1


			2


			3


			4


			5


Estimate The Risk


			6


			7





			


			


			


			


			


			


			





			Process steps


			Hazards


			Risks Arising


			Current Control Measures


			Degree of Harm


			Likelihood of Occurrence


			Risk Rating


			Further Action Required





			Exposure to bodily fluids


			Direct exposure to COVID 19 infected droplets/ contaminated surfaces


			Development of COVID-19 infection/ illness/ fatality


			· Provide tissues and clinical waste bins for the disposal of the tissues.


· Display BFE exposure poster with FM contact details and follow the procedure if there is an incident.


· Report all incidents of potential exposure to covid-19 or body fluids to HSF team immediately.


· Use of the SOP measures contained within the DHSC LFD manual


· PPE provided for general protection – eye protection/apron/gloves and FRSM


· Hand washing available to area/or immediate stocks of 60% alcohol hand gel provision and use between persons tests


			3


			2


			6


LOW


			





			Fire safety and emergency evacuation


			Close contact with individuals suspected or confirmed case of COVID 19


And


Exposure to fire and smoke inhalation


			Development of infection/ illness/ injury/ fatality





			· Health and Safety advisors to be made aware of the test facility and the need for strict social distancing for participants awaiting test results and those who have tested positive.


· Published fire evacuation signage and regular fire health and safety checks.


· Fire evacuation drills with contingency exercise to test evacuation.


			4


			2


			8


Low


			











Additional Further Measures:





Assessment Review





Assessment Sign off and Date


1
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



Test and Trace



5.2.2
DURING TESTING



5.2.2.A  Overview



5.2.2.B  Uploading Test Results (For Testing Operatives)



5.2.2.C  Test Kit Registration (For Participants)



Contents



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING











2



O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



5.2.2.A OVERVIEW



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.A OVERVIEW
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



OVERVIEW



UPLOADING TEST RESULTS TEST KIT REGISTRATION 



LOG RESULTS WEBSITE 



For Testing Operatives



A website for Testing Operatives at a 



test site to scan the barcode on a 



completed LFT test and submit its result 



to the relevant services.



LITE REGISTRATION



For testing participants



Used to register a lateral flow test



kit at a test site. This creates a link 



between the sample ID/barcode and the 



person's details.



What does 



it do?



• Request approval to log results at a 



test site



• Record test results, once approved



• Register their test kit



• Provide personal and contact details 



to be notified of their test result



When do 



you use it?
• During shift at test site



• Each time they are tested at a test 



site (can be fast tracked with an NHS 



account)



How do you 



use it?



• Visit the URL



• Sign up by creating a username and 



password



• Sign in and enter a test site ID



• Request and await access to the 



start logging results



• Visit URL given at test site (on 



registration card)



• Assistance can be provided for 



individuals who need help



There are two digital solutions that support the testing 



process when Organisations open and run their test 



sites:



1. Log Results Website: For Testing Operatives to 



upload a Participant’s test results to the national 



T&T programme



2. Lite Registration: For Participants getting tested 



to register their unique sample ID/barcode



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.A OVERVIEW











4



O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



3.2.2.B UPLOADING TEST RESULTS



(FOR TEST OPERATIVES)



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.B UPLOADING TEST RESULTS (FOR TEST OPERATIVES)
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



LOG RESULTS 



WEBSITE 



OVERVIEW



LOG RESULTS WEBSITE:



The "Log Results" website is accessible via laptop, tablet or smartphone; enabling Testing 



Operatives to input and communicate results to participants and mandatory organisations



DEVICE OPERATING REQUIREMENTS:



• Staff can use any smartphone, tablet or laptop that is securely connected to the internet (a 



camera is preferable to enable quicker results submission, but it is not mandatory)



• The device may be provisioned by the organisation (e.g. a council) or by the testing operative, 



e.g. using a personal device by a staff member



• As each testing operative will need a device whilst working their shift to access the Log Results 



Website, the number of devices required for the site is dependent on the size of the workforce



• The DHSC can provide managed devices with a pre-installed “Log Results” app if 



Organisations are not able to provide their own devices, Organisations should speak to their 



DHSC representative to request this, additional guidance about the ”Log Results” app is 



available in the Appendix



MINIMUM BROWSER REQUIREMENTS



DESKTOP MOBILE (ANDROID) MOBILE (IOS)



Chrome 57+ Chrome 59+ -



Safari 11+ - Safari 11+



Firefox 52+ Firefox 55+ -



Opera 44+ - -



- -



The log results website will only work with Testing 



Operative’s accounts. The Organisation Manager and 



Team Leader accounts will not work with the Results 



logging virtual tools.



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.B UPLOADING TEST RESULTS
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



PREPARING 



THE DEVICE



LOG RESULTS WEBSITE:



The Test Site Operative must choose 'I'm a test site operative' on the starting page 



(http://log-coronavirus-test-site-results.service.gov.uk/ ) and proceed to 'Sign in' using 



their username and password. If it is their first time accessing the website, they will 



need to select “Sign up” to create their username and password.



Note: It is very important that the Testing Operative account belongs to an individual 



and is not shared between several people at an organisation



1



TEST SITE LOCATION:



The Test Site Operative then selects the test site location they will be logging results at 



on the selected day. This is a 4-character Site ID and will be provided by the Team 



Leader. Confirming this will send a request through to the Team Leader to approve.



2



LOGGING TEST RESULTS PROCESS:



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.B UPLOADING TEST RESULTS





http://log-coronavirus-test-site-results.service.gov.uk/
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



WAIT FOR 



APPROVAL



GETTING APPROVAL



The 'Awaiting approval' page will be updated automatically when the user has been given 



access by their Team Leader. It will then allow them to start logging test results.



3



LOGGING TEST RESULTS PROCESS:



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.B UPLOADING TEST RESULTS
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



SCANNING 



RESULTS



SCAN BARCODE:



The Test Site Operative positions the device scanner so that the barcode sits within the 



box. When the barcode is scanned successfully, they will be directed to the next page 



to log result.



There is an option to enter the barcode manually if the scanner is unable to capture 



the barcode. The user will have to enter the barcode twice to ensure data accuracy.



4



LOGGING TEST RESULTS PROCESS:



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.B UPLOADING TEST RESULTS
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



SUBMITTING 



RESULTS



ENTER RESULTS:



The Test Site Operative selects the result of the test, and selects continue.
5



6
REVIEW AND SUBMIT RESULTS:



A summary of the test result is shown to the Test Site Operator before they can submit 



the result. The Test Site Operative can change both the barcode and the Test result 



using the 'change' buttons. Once they are confident with the result they can 'Save and 



continue' and will be shown a successful 'Test result logged' page if the result was 



successfully submitted.



LOGGING TEST RESULTS PROCESS:



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.B UPLOADING TEST RESULTS
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



SIGNING OUT



SIGN OUT:



When the Test Site Operative finishes their shift or hands the device over to another 



Test Site Operative they must Sign Out. This can be seen at the top left of each screen



6



LOGGING TEST RESULTS PROCESS:



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.B UPLOADING TEST RESULTS
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



5.2.2.C TEST KIT REGISTRATION 



(FOR PARTICIPANTS)



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION (FOR PARTICIPANTS)
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



LITE 



REGISTRATION 



OVERVIEW



• Lite Registration is the digital solution for matching Test Participants to their LFD 



result



• Participants are required to access the dedicated URL and enter their personal 



details and test kit barcode each time they are tested



https://gov.uk/enter-lateral-flow-test



• Participants can create accounts that save their details, so that they do not need 



to enter them the next time they get tested



• Participant registration may take between 5-15 mins per participant depending 



on the questions that they have to answer for their circumstance, their digital 



literacy, and whether they have a “NHS Login” account or not



• By creating an account participants can save 5 minutes every time they register 



a test as they will not have to re-enter their details



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



WHEN TO HAVE THE PARTICIPANTS REGISTER



BEFORE TESTING



Participants receive their barcodes and reg cards o



n arrival and register whilst in a Queue or before 



entering the testing area



DURING TESTING



Participants receive their barcode with their 



swab kit and perform registration in the test area (in 



the testing booth)



AFTER TESTING



Participants complete their test, receive their 



barcode and register in their own time after leaving 



the site. Participants have up to 7 days to register in 



the system to get their result.



PROS



• Ensures that every participant registers their test 



and receives their result prior to providing a 



sample



• Participant is supported through registration by 



testing operative



• Ensures every participant registers their test 



before leaving



• No issue with misplaced barcodes



• Highest testing throughput option, no need to wait 



for subjects to register before providing their swab. 



• No workforce required to support registration



CONS



• Additional workforce may be required to issue 



registration codes and barcodes in the queue



• There have been instances where participants 



have lost their barcode when they have been 



issued too far in advance and need to re-register 



when they get to the test site



• Increases the time participants must spend in the 



testing area significantly, reduces site throughput



• Participant can forget or choose not to 



register their test kit once they leave the test site. 



If this happens, they will not receive their result.



• Participants have no support whilst completing 



registration process



The registration system has been designed to allow test sites to decide when is best to have the subject register their detai ls for a test. There are operational 



considerations for each. Participants participating in daily contact testing (DCT) should register as soon as possible to minimise time in the waiting



area.



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION



N O T E :  U S E  O F  D A I L Y  C O N T A C T  T E S T I N G  I S  R E S T R I C T E D  T O  T E S T  S I T E S  A C C E P T E D  U N D E R  T H E  D A I L Y  C O N T A C T  T E S T I N G  P R O G R A M
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



REGISTRATION  



DEVICES



OVERVIEW:



• Participants are encouraged to use their own mobile devices for the registration 



process



• Organisations themselves can choose to provide devices for registration



• Registration can be completed on any device (Computer, tablet, phone) with an 



internet connection and browser



• The device should be corporation managed and configured so Participants 



cannot use it for any other purpose



DEVICE SETTINGS



• Any device used to support the registration process will have to be operated in 



‘incognito’ mode (this is to protect the privacy of the participants, as it will 



prevent users going back to previous form entries or seeing form auto-fills with 



personal information)



• The device browser should also have form auto-fill disabled, to prevent past 



Participants’ data showing up in forms if the incognito windows isn’t closed



• Devices should have antivirus software installed if possible



• Where possible, devices should be operated in “Kiosk mode” to prevent them 



being used for any other purpose



Registration devices are optional devices that 



Organisations can provide for Participants to register 



their test kit barcodes during the testing process.



TEST KIT REGISTRATION: 



5 DIGITAL > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



ONLINE PORTAL



1



2



START REGISTRATION:



Participants need to register their unique barcode at http://gov.uk/enter-



lateral-flow-test. This process will link them to their test sample and collect 



their contact details. Participants should the guidance and tap “Start now”.



REGISTRATION TYPE:



Participants can register a test kit for themselves or 



on behalf of another Participant.



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION





http://gov.uk/enter-lateral-flow-test
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



ACCOUNT 



REGISTRATION



ACCOUNT REGISTRATION:



Participants can create an account or log into their account by selecting 



“Sign in or create an account”. If the Participant does not want to create 



an account, they can tap “Continue without an account”.



By creating an account participants can save 5 minutes every time they 



register a test as they will not have to re-enter their details



3



Participants who do not want to create an account can skip to step 6.



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



NHS LOGIN 



PORTAL



4 NHS LOG IN:



If a Participant continues to “NHS Log in”, they will be asked to enter 



their email address. The system will check if the Participant has an 



account. If they have an account they will be asked for their password. 



If they do not have an account, they will need to provide their mobile 



number to complete account registration.



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



ACCOUNT 



HOMEPAGE



ACCOUNT HOMEPAGE:



After the Participant logs into their account, or completes their NHS account 



registration, they will be taken to their account homepage. From here they 



Participants can register their latest test kit.



5



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



TEST SITE 



SELECTION



TEST TYPE:



Participants need to select “At a test site”. 
6



TEST SITE ID:



Signage with the site ID should be put up around the site to support the Participants as 



they register, they will be asked to enter the site’s ID to confirm the test site they tested 



at. A Unique Organisation Number can also be entered here for ites that were created 



with a UON.



7



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



BARCODE AND 



TEST DETAILS



UNIQUE BARCODE:



Participants then need to scan or manually enter their unique test 



barcode, this will link the participant’s test sample to their personal details.



8



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



BARCODE AND 



TEST DETAILS



DAILY CONTACT OR REGULAR ASYMPTOMATIC TESTING:



Participants then need to select whether they are testing as part of a daily 



contact or regular asymptomatic testing regime, more details on this can 



be found in the “Clinical, protocol & policy” section of the Guidebook



9



DATE AND TIME OF TEST:



The Participant will then be asked to enter the date and time that they are taking the 



swab sample. 



Participants with accounts, who have previously gone through this process and 



registered a test kit can skip to step 12.   



10



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION



! Updated screenshot
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



ADDITONAL 



DETAILS



ADDITONAL PERSONAL DETAILS:



Participants will need to provide the following details:



• Name



• Gender



• Date of birth



• Ethnic group



• Details of recent travel to work or place of education



Depending on what a Participant answers to certain questions, they may 



be required to answer additional questions. 



COVID SYMPTOMS:



Participants need to confirm if they have COVID symptoms.



Participants with accounts, who have previously gone through this process and 



registered a test kit can skip to step 14.



12



11



CONTACT DETAILS:



Participants will need to provide the following details:



• Contact email



• Contact mobile phone number



• Home address
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LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION
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O F F I C I A L  – S E N S I T I V E  – C O M M E R C I A L



TEST KIT 



REGISTRATION 



COMPLETE



14 REGISTRATION COMPLETE:



The Participant has now completed registration for their test kit. 



LITE REGISTRATION PROCESS: 



5 D > CONTENTS > 5.2 OPTION 1 > 5.2.2 DURING TESTING > 5.2.2.C TEST KIT REGISTRATION












C- ATS LFD/Annex C5- Prison Registration portal set up.pptx

SPOC Tasks


Once you have  been identified as the SPOC for your site, the HMPPS Testing Team will add you to the registration portal as a Team Leader.  





If you do not receive the email and text message, you should follow the steps on slide 2





You will then receive instructions on what to do next. 





Slides 3 onwards will guide you through the rest of the process 








Due to the HMPPS email filter process blocking emails from certain addresses; the following process is to be used if the team leader does not receiving the initial set up email. 


Team leader to provide the following details by email to HMPPSTesting@justice.gov.uk  


Team Leader name


Prison


Testing functional mailbox address


Temp mobile phone number (We suggest use of a mobile phone currently used for escorts as it will be sent a one off receiving of the code. Once registered there is no requirement for further use of the mobile phone).














You will receive an Email with instructions to activate the Team Leader account.





Follow the link and instructions


When instructed add this password received via text.


Reset the password and continue


You must use an Official ‘justice’ email address. 











Following the instructions on the previous slide the screen should look like this


Filled in with 


Your email


The code sent to your mobile number provided











You are now prompted to create a NEW password





Note the conditions for the password: 





Must contain a lower case letter


Must contain an upper case letter


Must contain a special character


Must contain a number


Must contain at least 8 characters











A text will be sent to the mobile number to verify the account. 


This is the two factor authentication and different code will be will be required each time you log in as A TEAM LEADER only. 





Result recording/ Testing operatives will not be required to do this.








Add the text code 


to the website to Sign in














The UON for your site should be used here











Here you can approve or deny access requests from your Testing Operatives by clicking on the relevant box. 





You will need to return to this site to approve access for each Testing Operative once they have requested access





If you wish to also have access as a Testing Operative, you should follow the same steps as the Testing Operatives and advise the HMPPS Testing Team who will act as your Team Leader and approve your request. 








You should not approve access to Testing Operatives until they have provided proof of undertaking the mandatory online training modules 








Once you have completed all the mandatory online learning, log into the results registration portal. You should not undertake any testing until you have been granted this access. 





http://log-coronavirus-test-site-results.service.gov.uk/





Select –I’m a testing operative


Results recording/ Testing Operative steps











Enter the site ID for the site you wish to record results.





You should use the UON for your AP here 











By selection continue you are sending a request to the SPOC/ Team Leader to approve your access as a testing operative.





Once the team leader has approved you will be able to record results.





If already approved you will de directed to page to record results.
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D- Posters/Annex D1- POSTER Putting on PPE Standard IPC.pdf




Putting on personal  
protective equipment (PPE)  
Standard Infection Control Precautions



© Crown copyright 2020. Public Health England Gateway Number: 2019-263. V1.2. 10-08-2020



Pre-donning instructions:
• Ensure healthcare worker hydrated
• Tie hair back



• �Remove jewellery
• �Check PPE in the correct size is available



Perform hand hygiene 
before putting on PPE.



With both hands, mould 
the metal strap over the 
bridge of your nose.



Put on apron and 
tie at waist.



Don eye protection 
if required.



Put on facemask – position 
upper straps on the crown 
of your head, lower strap 
at nape of neck.



Put on gloves.



 



Please see donning and doffing video to support this guidance: https://youtu.be/-GncQ_ed-9w





https://youtu.be/-GncQ_ed-9w
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Gwisgo cyfarpar  
diogelu personol (PPE)  
Rhagofalon Rheoli Heintiau Safonol



© Hawlfraint y Goron 2020 Rhif Porth Public Health England: 2019-263. V1.2. 10-08-2020



Cyfarwyddiadau cyn gwisgo:
• Sicrhewch fod y gweithwyr gofal iechyd 
wedi cael digon i yfed
• Clymwch wallt yn ôl



• �Tynnwch emwaith
• �Gwnewch yn siŵr bod cyfarpar diogelu 



personol yn y maint cywir ar gael



Golchwch eich dwylo’n 
lan cyn gwisgo cyfarpar 
diogelu personol.



Gydach dwy law, siapiwch 
y strap metel dros bont 
eich trwyn.



Gwisgwch ffedog a’i 
chlymu rownd eich canol.



Gwisgwch orchudd llygaid 
os oes angen.



Gwisgwch orchudd wyneb 
– gosodwch y strapiau 
uchaf ar goron eich pen, y 
strap isaf ar eich gwar.



Gwisgwch y menig.



 



Ewch i’r fideo gwisgo a thynnu sy’n cefnogi’r canllawiau hyn: https://youtu.be/-GncQ_ed-9w
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Taking off personal  
protective equipment (PPE)  
Standard Infection Control Precautions



© Crown copyright 2020. Public Health England Gateway Number: 2019-262. V1.2. 10-08-2020



• �PPE should be removed in an 
order that minimises the risk of 
self-contamination



• �Gloves, aprons (and eye protection if used) 
should be taken off in the patient’s room 
or cohort area



Remove gloves. Grasp the 
outside of glove with the 
opposite gloved hand; peel off.



Hold the removed glove in the 
remaining gloved hand. 



Remove facemask once your clinical work is completed. Clean hands with 
soap and water.



Untie or break bottom ties, followed by top ties or elastic, 
and remove by handling the ties only. Lean forward slightly.
Discard. DO NOT reuse once removed.



Slide the fingers of the 
un-gloved hand under the 
remaining glove at the wrist.



Peel the remaining glove off 
over the first glove and discard.



Clean hands.



Remove eye 
protection if worn.



Use both hands 
to handle the 
straps by pulling 
away from face 
and discard.



Clean hands.



Apron.



Unfasten or 
break apron 
ties at the 
neck and let 
the apron fold 
down on itself.



Break ties at 
waist and fold 
apron in on itself 
– do not touch 
the outside – 
this will be 
contaminated. 
Discard.



Please see donning and doffing video to support this guidance: https://youtu.be/-GncQ_ed-9w



 





https://youtu.be/-GncQ_ed-9w
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Gwisgo cyfarpar   
diogelu personol (PPE)  
Rhagofalon Rheoli Heintiau Safonol



© Hawlfraint y Goron 2020 Rhif Porth Public Health England: 2019-262. V1.2. 10-08-2020



• �Dylid tynnu cyfarpar diogelu personol mewn 
ffordd sy’n lleihau’r risg o hunan-halogi



• �Dylid tynnu menig, ffedogau (a gorchudd 
llygaid os defnyddir hwy) yn ystafell y claf 
neu ardal ohort



Tynnu eich menig. Gafaelwch yn nhu 
allan y faneg gyda’r llaw arall sydd yn 
y faneg, a’i thynnu i fwrdd.



Tynnwch eich masg wyneb ar ôl gorffen eich gwaith clinigol. Glanhewch eich dwylo 
gyda dŵr a sebon.



Agorwch neu torwch y clymau ar y gwaelod, yna’r clymau uchaf neu’r 
elastig, a’u tynnu drwy afael yn y clymau’n unig. Pwyswch ymlaen 
ychydig. Gwaredwch. PEIDIWCH ag ailddefnyddio ar ôl ei dynnu.



Daliwch y faneg sydd wedi’i thynnu yn 
y llaw arall sydd yn y faneg. 



lithrwch fysedd y llaw heb faneg o dan 
y faneg arall wrth eich arddwrn.



Tynnwch y faneg sy’n weddill dros y 
faneg gyntaf a’u gwaredu.



Glanhewch eich dwylo.



Tynnu gorchudd llygaid os 
ydych chi’n ei wisgo.



Defnyddiwch eich dwy law 
i agor y strapiau drwy ei 
dynnu i ffwrdd o’r wyneb 
a’i waredu.



Glanhewch 
eich dwylo.



Ffedog.



Agorwch neu 
ddatod clymau’r 
ffedog wrth eich 
gwddf a godewch 
i’r ffedog blygu yn 
ei hanner.



Torrwch y clymau 
wrth eich canol a 
phlygwch y ffedog 
i mewn arno’i 
hun – peidiwch â 
chyffwrdd y tu allan 
– bydd hwn wedi’i 
halogi. Gwaredwch.



Ewch i’r fideo gwisgo a thynnu sy’n cefnogi’r canllawiau hyn: https://youtu.be/-GncQ_ed-9w
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Adapted from the World Health Organization/Health Protection Scotland



© Crown copyright 2020



Rub hands palm 
to palm.



Right palm over the back 
of the other hand with 
interlaced fingers and 



vice versa.



Apply a palmful of the 
product in a cupped hand 



and cover all surfaces.



Palm to palm with 
fingers interlaced.



Backs of fingers to opposing 
palms with fingers 



interlocked.



Rotational rubbing of left 
thumb clasped in right palm 



and vice versa.



Rotational rubbing, backwards 
and forwards with clasped 
fingers of right hand in left 



palm and vice versa.



Once dry, your 
hands are safe.



Best Practice: How to handrub 
step by step images
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Addaswyd o Sefydliad Iechyd y Byd/Health Protection Scotland 



© Hawlfraint y Goron 2020



Rhwbiwch eich
dwylo cledr i gledr. 



Cledr dde dros gefn y 
llaw arall gydach bysedd 
wedi’u plethu ac fel arall.



Rhowch lond cledr llaw o’r 
cynnyrch yn eich dwylo a’u 



gorchuddio’n dda. 



Cledr i gledr gydach
bysedd wedi’u plethu. 



Cefn eich bysedd i’r
cledrau eraill gyda'ch
bysedd wedi’u plethu. 



Gafaelwch yn eich bawd 
chwith a’i rwbio yng nghledr 



eich llaw dde ac fel arall. 



Rhwbio mewn cylch, yn ôl ac 
ymlaen gyda bysedd eich llaw 
dde wedi’u plethu yng nghledr 



eich llaw chwith ac fel arall.



Ar ôl sychu, mae
eichdwylo’n ddiogel.



Arfer Gorau: Sut mae rwbio’ch dwylo 
delweddau cam wrth gam 
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Collect your test from:


xxx


Day and time:


xxx


For more information,


contact:


xxx
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HM Prison &
Probation Service

CORONAVIRUS
Protect every one.
Protect each other.

You can now take your

COVID test at home.












Protect every one.









image7.emf
E- Self Collect Prisoner and Staff.zip


E- Self Collect Prisoner and Staff.zip


E- Self Collect Prisoner and Staff/Annex E1-Example PSC Result Reporting Slip v0.2.docx

THESE SLIPS MUST BE HANDED TO WING STAFF AS SOON AS POSSIBLE AFTER YOU HAVE TAKEN YOUR TEST- OR AT MORNING UNLOCK IF YOU TAKE YOUR TEST IN THE EVENING


			Name


			








			Number


			








			Cell/Location


			








			Date Test Taken	


			


			Time Test Taken


			





			Test Barcode Number


			











			Result (Positive, Negative, Void) 


			








			Reason Test Taken


			Reception Testing  ☐





Release / Discharge (If in place)  ☐





Court (If in place)   ☐





ROTL (If in place)     ☐





Pre-Visits (If in place)    ☐





Transfers (If in place)    ☐





Other (Write reason below)   























			Name


			








			Number


			








			Cell/Location


			








			Date Test Taken	


			


			Time Test Taken


			





			Test Barcode Number


			











			Result (Positive, Negative, Void)


			








			Reason Test Taken


			Reception Testing  ☐





Release / Discharge (If in place)  ☐





Court (If in place)    ☐





ROTL (If in place)      ☐





Pre-Visits (If in place)    ☐





Transfers (If in place)    ☐





Other (Write reason below)   








[bookmark: _GoBack]
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Prisoner in cell LFD testing: Local Operating Procedure- Key Considerations


The checklist below is not exhaustive but can be used as an Aide Memoir when writing your Local Operating Procedure (LOP)


Please refer to the National Operational Guidance on Prisoner in cell testing for other points


			Consideration





			Additional points to consider


			Action required  (This space has been left blank for Governor notes) 





			Type of testing for prisoners


			· Consider the merits of ATS or Self-Collect testing for each cohort of prisoners that require testing


· Consider the risks and benefits of deploying PSC to different cohorts. (specific considerations provided further down) 


•	Reception Testing 


•	Release / Discharge (if recommended by an OCT)


•	Discharge to Court (if recommended by an OCT)


•	ROTL (RDR & ROR) (if recommended by an OCT) 


•	Planned Transfers (if recommended by an OCT)


•	Pre-Visits (if recommended by an OCT)





			





			Staff Resources required


			· Identifying a suitable SPOC to lead on PSC


· Have recognised Trade Unions been consulted locally?


· Consider additional resource for prisoner testing where possible. 


· What training needs to be undertaken? 


· What administrative work is required to support this work? 


· Can testing/reporting be carried out at the weekend? 


			 





			Kit and PPE resources required


			· Consider how many additional testing kits need to be ordered (depending on cohorts to be tested using Self-Collect) 


· Self-Collect kits cannot be broken down from the original boxes of 7. Whole box to be given per person. 


· Consider potential wastage of kits vs. the benefits of PSC testing. 


· Do prisoners have appropriate storage to look after the box of 7 kits until next needed? 


· PPE and Infection Prevention Measures should be followed in line with the Self-Collect SOP. 


· Ensure prisoner participants have access to hand hygiene facilities (soap and warm water) 


· Are the correct kit types being issued for this task? 





			





			Testing sites


			· Identify suitable areas for Self-Collect distribution


· Will these need to be on each wing depending on which cohorts will be taking part in PSC? 


· Could a mobile distribution approach be safely implemented? 


			 





			Considering vulnerable prisoners 


			· Are all prisoners suitable for PSC? 


· Is there any likelihood for misuse of testing kits? 


· Is the prisoner in a double cell? Is there a risk they can access multiple packs of testing kits?  


· Alerting ACCT case managers on considerations required to act upon concerns when removing items from in cell. 


· Are there any bullying concerns?





			





			If using PSC for Prisoner Risk Mitigation Testing


			· Who has been identified as a positive contact?


· Are they eligible (i.e. have they been able to prove their vaccination status?) 


· Has the model outlined in Annex M been considered? 


· Have Clinically Extremely Vulnerable people been identified? 





			





			Who needs to be tested on each day?  


			· Consider how to identify which prisoners should be tested on each day? 


· Could discharge and visits lists be useful here? 


· Consider that once given a box of kits, the prisoner has sufficient to cover 3.5 weeks of testing. 





			





			Promotion of Key messages 


			· Notice to prisoners and staff,  posters, briefings 


· Wing and workplace posters and notices


· Staff to be briefing to promote the use of testing to prisoners


· How frequently each cohort will need to test (if more than once) 


· Have staff been informed that prisoners are only permitted to have a maximum of seven individual test kits in possession at any time? Have they been advised to be alert to this when carrying out AFCs and cell searches (or at any other time)





			





			Support services


			· Consider who might need additional support to access testing (i.e. support with reading or translation services)


· Consider training peer support workers to provide advice on how to test (if appropriate) 


			





			Communication of who has undertaken the tests / Collating test results


			· How can prisoners let the SPOC know the result of their test? 


· Consider a return slip with each test so that prisoners can hand in their test result the next morning to be collated and registered by a dedicated person.


			





			Waste Disposal


			· LFD tests can be disposed of in general waste


· Are cleaners following infection prevention control measures when emptying bins? (i.e. wearing PPE as directed)


			





			Process for positive test result


			· Isolation protocol implemented


			





			General Considerations


			· Do prisoners have the means to time the developing test cartridge? Could they make use of the time on in cell TVs?


· When do you expect the tests to be distributed?


· What provisions are in place for prisoners whose first language isn’t English or those who have difficulty reading?


· Are there any other prisoners that may need to be considered? i.e. those with dexterity issues? 


· Is there an opportunity to train up prisoner testing champions to explain the process to prisoners (but not to carry out the test on them)? 


· Could the test kits be misused in any other way exceptional to anything other items already permitted in possession? 


· Have the security department been consulted? 


· Is there a process in place to brief wing staff that prisoners should not be in possession of more than one box (of 7) tests at any time? 


· Has a method of ensuring/checking any stockpiling been considered? 





			





			Reception Testing 





			· Can PSC reduce time spent in reception? 


· Could an additional task on the first night be overwhelming for a new reception? 


· Are you able to assess any risk/vulnerabilities of new prisoners? Are there unknown safety issues?


· Are there any language barriers? 


· Can any additional support be provided? 


· 


			





			Release / Discharge (if recommended by an OCT)


			· Will PSC save time in the reception discharge process? 


· Who can the results be shared with? (please see privacy notice)


· How many kits will be wasted through using a box of 7 kits on one discharge? (consider the amount of discharges carried out on a weekly basis- does this cost outweigh the benefits?) 


· 


			





			Discharge to Court (if recommended by an OCT)


			· Will PSC save time in reception?


· Is it a security risk to let the prisoner know of their court date in advance? 


· Could prisoners attempt to use testing to delay their court appearance? (note: as this is voluntary, they can attend court without taking a test) 





			





			ROTL (RDR & ROR)


(if recommended by an OCT)


			· Can PSC save time and ATS resource? 


· How many prisoners are ROTLd per week?


· Could a compact be issued to ensure the tests are being used responsibly / are not lost etc.? 


· Are prisoners aware that a positive result will pause their ROTL? 


· How can this offer be encouraged? 





			





			Planned Transfers (if recommended by an OCT)


			· Can PSC save time in reception? 


· Is the prisoner aware of the planned transfer date?


· Can any remaining testing kits be sent with the prisoner to the receiving prison to avoid wastage? 





			





			Pre-Visits 


[bookmark: _GoBack](if recommended by an OCT)


			· How many prisoners require pre-visits testing per week? 


· Are these prisoners likely to get repeat visits and therefore generate less wastage of kits? 


· Can this save time and ATS resource? 


· How much wastage could this generate?


· How can the prisoners eligible for PSC be engaged with and asked for consent? 


· Is there confidence in the correct reporting of test results in order for a visit to go ahead?





			





			


			Blank for local use 





			





			


			Blank for local use 





			





			


			Blank for local use
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Triton X-100® 
Safety Data Sheet   
according to Federal Register / Vol. 77, No. 58 / Monday, March 26, 2012 / Rules and Regulations 



Date of issue: 06/16/2014 Revision date: 05/15/2018 Supersedes: 06/16/2014 Version: 1.1 



 



05/15/2018 EN (English US)  Page 1 



 



SECTION 1: Identification 
 



1.1. Identification 



Product form : Substance 



Substance name : Triton X-100® 



CAS-No. : 9036-19-5 



Product code : LC26280 



Formula : (C2H4O)n.C14H22O 



Synonyms : 2-methyl-2-propenoic acid, polymer with 2-propenoic acid and N-octy-2-propenamide / 
alpha((1,1,3,3-tetramethylbutyl)phenyl)omega-hydroxypoly(oxy-1,2-ethanediyl) / ethoxylated 
octylphenol / octylphenoxypoly(ethoxyethanol) / poly(ethylene oxide)octylphenyl ether / Triton X 
100 



 



1.2. Recommended use and restrictions on use 



Use of the substance/mixture : Emulsifier 
Detergent according to Regulation (EC) No 648/2004 



 



1.3. Supplier 



LabChem Inc 
Jackson's Pointe Commerce Park Building 1000, 1010 Jackson's Pointe Court 
Zelienople, PA 16063 - USA 
T 412-826-5230 - F 724-473-0647 
info@labchem.com - www.labchem.com 
 



1.4. Emergency telephone number 



Emergency number : CHEMTREC: 1-800-424-9300 or +1-703-741-5970 
 



 



SECTION 2: Hazard(s) identification 
 



2.1. Classification of the substance or mixture 



GHS-US classification 



Skin corrosion/irritation 
Category 2 



H315 Causes skin irritation 



Serious eye damage/eye 
irritation Category 2A 



H319 Causes serious eye irritation 



     



Full text of H statements : see section 16 
 



 



2.2. GHS Label elements, including precautionary statements 



GHS-US labeling 



Hazard pictograms (GHS-US) : 



 



GHS07 



     



Signal word (GHS-US) : Warning 



Hazard statements (GHS-US) : H315 - Causes skin irritation 
H319 - Causes serious eye irritation 



Precautionary statements (GHS-US) : P264 - Wash exposed skin thoroughly after handling. 
P280 - Wear protective gloves, eye protection. 
P302+P352 - IF ON SKIN: Wash with plenty of soap and water. 
P305+P351+P338 - If in eyes: Rinse cautiously with water for several minutes. Remove contact 
lenses, if present and easy to do. Continue rinsing 
P332+P313 - If skin irritation occurs: Get medical advice/attention. 
P337+P313 - If eye irritation persists: Get medical advice/attention. 
P362 - Take off contaminated clothing and wash before reuse. 



 



2.3. Other hazards which do not result in classification 



Other hazards not contributing to the 
classification 



: None under normal conditions. 



2.4. Unknown acute toxicity (GHS US) 



Not applicable 











Triton X-100® 
Safety Data Sheet 
according to Federal Register / Vol. 77, No. 58 / Monday, March 26, 2012 / Rules and Regulations 
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SECTION 3: Composition/Information on ingredients 
 



3.1. Substances 



Substance type : Polymer 
 



Name Product identifier % GHS-US classification 



Triton X-100® 
(Main constituent) 
 



(CAS-No.) 9036-19-5  100 Skin Irrit. 2, H315 
Eye Irrit. 2A, H319 



 
 



 



Full text of hazard classes and H-statements : see section 16 
 



3.2. Mixtures 



Not applicable 



SECTION 4: First-aid measures 
 



4.1. Description of first aid measures 



First-aid measures general : Check the vital functions. Unconscious: maintain adequate airway and respiration. Respiratory 
arrest: artificial respiration or oxygen. Cardiac arrest: perform resuscitation. Victim conscious 
with labored breathing: half-seated. Victim in shock: on his back with legs slightly raised. 
Vomiting: prevent asphyxia/aspiration pneumonia. Prevent cooling by covering the victim (no 
warming up). Keep watching the victim. Give psychological aid. Keep the victim calm, avoid 
physical strain. Depending on the victim's condition: doctor/hospital. 



First-aid measures after inhalation : Remove the victim into fresh air. Respiratory problems: consult a doctor/medical service. 



First-aid measures after skin contact : Wash immediately with lots of water. Soap may be used. Take victim to a doctor if irritation 
persists. 



First-aid measures after eye contact : Rinse immediately with plenty of water. Remove contact lenses, if present and easy to do. 
Continue rinsing. Do not apply neutralizing agents. Take victim to an ophthalmologist if irritation 
persists. 



First-aid measures after ingestion : Rinse mouth with water. Immediately after ingestion: give lots of water to drink. Give activated 
charcoal. Call Poison Information Centre (www.big.be/antigif.htm). Consult a doctor/medical 
service if you feel unwell. Ingestion of large quantities: immediately to hospital. 



 



4.2. Most important symptoms and effects (acute and delayed) 



Symptoms/effects after inhalation : ON CONTINUOUS EXPOSURE/CONTACT: Dry/sore throat. Coughing. Irritation of the 
respiratory tract. Irritation of the nasal mucous membranes. 



Symptoms/effects after skin contact : Tingling/irritation of the skin. 



Symptoms/effects after eye contact : Irritation of the eye tissue. ON CONTINUOUS EXPOSURE/CONTACT: Inflammation/damage 
of the eye tissue. 



Symptoms/effects after ingestion : Gastrointestinal complaints. 
 



4.3. Immediate medical attention and special treatment, if necessary 



No additional information available 



SECTION 5: Fire-fighting measures 
 



5.1. Suitable (and unsuitable) extinguishing media 



Suitable extinguishing media : Quick-acting ABC powder extinguisher. Quick-acting BC powder extinguisher. Quick-acting 
class B foam extinguisher. Quick-acting CO2 extinguisher. Class B foam (alcohol-resistant). 
Water spray if puddle cannot expand. 



Unsuitable extinguishing media : Water (quick-acting extinguisher, reel); risk of puddle expansion. Water; risk of puddle 
expansion. 



 



5.2. Specific hazards arising from the chemical 



Fire hazard : DIRECT FIRE HAZARD. Non-flammable. INDIRECT FIRE HAZARD. Heating increases the fire 
hazard. 



 



5.3. Special protective equipment and precautions for fire-fighters 



Precautionary measures fire : Exposure to fire/heat: keep upwind. Exposure to fire/heat: seal off low-lying areas. Exposure to 
fire/heat: have neighbourhood close doors and windows. 



Firefighting instructions : Cool tanks/drums with water spray/remove them into safety. 



Protection during firefighting : Heat/fire exposure: compressed air/oxygen apparatus. 



SECTION 6: Accidental release measures 
 



6.1. Personal precautions, protective equipment and emergency procedures 



6.1.1. For non-emergency personnel 



Protective equipment : Gloves. Face-shield. Protective clothing. 
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Emergency procedures : Mark the danger area. No naked flames. Wash contaminated clothes. 



6.1.2. For emergency responders 



Protective equipment : Equip cleanup crew with proper protection. 



Emergency procedures : Ventilate area. 
 



6.2. Environmental precautions 



Prevent entry to sewers and public waters. Notify authorities if liquid enters sewers or public waters. 
 



6.3. Methods and material for containment and cleaning up 



For containment : Contain released substance, pump into suitable containers. Plug the leak, cut off the supply. 



Methods for cleaning up : Take up liquid spill into absorbent material sand/earth. Scoop absorbed substance into closing 
containers. Clean contaminated surfaces with an excess of water. Wash clothing and 
equipment after handling. 



 



6.4. Reference to other sections 



See Heading 8. Exposure controls and personal protection. 



SECTION 7: Handling and storage 
 



7.1. Precautions for safe handling 



Precautions for safe handling : Keep away from naked flames/heat. In finely divided state: use spark-/explosionproof 
appliances. Finely divided: keep away from ignition sources/sparks. Carry operations in the 
open/under local exhaust/ventilation or with respiratory protection. Comply with the legal 
requirements. Clean contaminated clothing. Thoroughly clean/dry the installation before use. 



Hygiene measures : Observe normal hygiene standards. Keep container tightly closed. 
 



7.2. Conditions for safe storage, including any incompatibilities 



Storage conditions : Keep container closed when not in use. 



Incompatible products : Strong bases. Strong oxidizers. Strong reducing agents. 



Incompatible materials : Sources of ignition. Direct sunlight. 



Heat-ignition : KEEP SUBSTANCE AWAY FROM: heat sources. 



Prohibitions on mixed storage : KEEP SUBSTANCE AWAY FROM: oxidizing agents. reducing agents. (strong) bases. 
water/moisture. 



Storage area : Store in a cool area. Store in a dry area. Store in a dark area. Ventilation at floor level. May be 
stored under argon. Meet the legal requirements. 



Special rules on packaging : SPECIAL REQUIREMENTS: closing. dry. correctly labelled. meet the legal requirements. 
Secure fragile packagings in solid containers. 



Packaging materials : SUITABLE MATERIAL: steel with plastic inner lining. 
 



SECTION 8: Exposure controls/personal protection 
 



8.1. Control parameters 



No additional information available 
 
 
 



 



 



8.2. Appropriate engineering controls 



Appropriate engineering controls : Emergency eye wash fountains should be available in the immediate vicinity of any potential 
exposure. 



 



8.3. Individual protection measures/Personal protective equipment 



Personal protective equipment: 



Safety glasses. Gloves. 



  
 



Materials for protective clothing: 



GIVE GOOD RESISTANCE: rubber. plastics 
  



Hand protection: 
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Gloves 
 



Eye protection: 



Face shield 
 



Skin and body protection: 



Protective clothing 
  



Respiratory protection: 



Mist formation: aerosol mask 
  



Other information: 



Do not eat, drink or smoke during use. 
 



SECTION 9: Physical and chemical properties 
 



9.1. Information on basic physical and chemical properties 



Physical state : Liquid 
  



Appearance : Liquid. 



Color : Light yellow 
  



Odor : Almost odourless 
  



Odor threshold : No data available 
  



pH : 6 - 7.5 (1 %) 
  



Melting point : -5 - 5 °C 
  



Freezing point : No data available 
  



Boiling point : > 177 °C 
  



Flash point : > 110 °C 
  



Relative evaporation rate (butyl acetate=1) : < 1 
  



Flammability (solid, gas) : Non flammable. 
  



Vapor pressure : No data available 
  



Relative vapor density at 20 °C : > 2 
  



Relative density : 1.05 
  



Specific gravity / density : 1050 kg/m³ 



Solubility : Soluble in water. 
Water: complete 
  



Log Pow : No data available 
  



Auto-ignition temperature : No data available 
  



Decomposition temperature : No data available 
  



Viscosity, kinematic : No data available 
  



Viscosity, dynamic : 0.39 Pa.s (20 °C) 
  



Explosion limits : No data available 
  



Explosive properties : No data available 
  



Oxidizing properties : No data available 
  



 



9.2. Other information 



VOC content : 100 % 



Other properties : Gas/vapour heavier than air at 20°C. Clear. Hygroscopic. Slightly volatile. 



SECTION 10: Stability and reactivity 
 



10.1. Reactivity 



No additional information available 
 



10.2. Chemical stability 



Hygroscopic. 
 



10.3. Possibility of hazardous reactions 



Not established. 
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10.4. Conditions to avoid 



Direct sunlight. Extremely high or low temperatures. 
 



10.5. Incompatible materials 



Strong oxidizers. Strong bases. Strong reducing agents. 
 



10.6. Hazardous decomposition products 



Carbon monoxide. Carbon dioxide. 



SECTION 11: Toxicological information 
 



11.1. Information on toxicological effects 



 



Likely routes of exposure : Inhalation; Skin and eye contact  
 



Acute toxicity : Not classified 
 



 



Triton X-100® (9036-19-5) 



LD50 oral rat 4190 mg/kg (Rat) 



LD50 dermal rabbit > 3000 mg/kg (Rabbit) 



ATE US (oral) 4190 mg/kg body weight 
 



Skin corrosion/irritation : Causes skin irritation. 



pH: 6 - 7.5 (1 %) 



Serious eye damage/irritation : Causes serious eye irritation. 



pH: 6 - 7.5 (1 %) 



Respiratory or skin sensitization : Not classified 



Germ cell mutagenicity : Not classified 



Carcinogenicity : Not classified 
 



 



Reproductive toxicity : Not classified 



Specific target organ toxicity – single exposure : Not classified 
 



 



Specific target organ toxicity – repeated 
exposure 



: Not classified 



 



 



Aspiration hazard : Not classified 
 
 



Potential Adverse human health effects and 
symptoms 



: Based on available data, the classification criteria are not met. 



Symptoms/effects after inhalation : ON CONTINUOUS EXPOSURE/CONTACT: Dry/sore throat. Coughing. Irritation of the 
respiratory tract. Irritation of the nasal mucous membranes. 



Symptoms/effects after skin contact : Tingling/irritation of the skin. 



Symptoms/effects after eye contact : Irritation of the eye tissue. ON CONTINUOUS EXPOSURE/CONTACT: Inflammation/damage 
of the eye tissue. 



Symptoms/effects after ingestion : Gastrointestinal complaints. 



SECTION 12: Ecological information 
 



12.1. Toxicity 



Ecology - general : Not classified as dangerous for the environment according to the criteria of Regulation (EC) No 
1272/2008. 



Ecology - air : Not classified as dangerous for the ozone layer (Regulation (EC) No 1005/2009). 



Ecology - water : Mild water pollutant (surface water). Insufficient data available on ecotoxicity. 
 



 



 



12.2. Persistence and degradability 



Triton X-100® (9036-19-5) 



Persistence and degradability Biodegradability in water: no data available. 
 



 



12.3. Bioaccumulative potential 



Triton X-100® (9036-19-5) 



Bioaccumulative potential No bioaccumulation data available. 
 



 



12.4. Mobility in soil 



No additional information available 
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12.5. Other adverse effects 
 



 



 



Other information : Avoid release to the environment. 



SECTION 13: Disposal considerations 
 



13.1. Disposal methods 



Waste disposal recommendations : Remove waste in accordance with local and/or national regulations. Hazardous waste shall not 
be mixed together with other waste. Different types of hazardous waste shall not be mixed 
together if this may entail a risk of pollution or create problems for the further management of 
the waste. Hazardous waste shall be managed responsibly. All entities that store, transport or 
handle hazardous waste shall take the necessary measures to prevent risks of pollution or 
damage to people or animals. Remove to an authorized incinerator equipped with an 
afterburner and a flue gas scrubber with energy recovery. 



Additional information : Hazardous waste according to Directive 2008/98/EC, as amended by Regulation (EU) No 
1357/2014 and Regulation (EU) No 2017/997. 



Ecology - waste materials : Avoid release to the environment. 



SECTION 14: Transport information 



Department of Transportation (DOT) 



In accordance with DOT 



Not regulated 



 



SECTION 15: Regulatory information 
 



15.1. US Federal regulations 



Triton X-100® (9036-19-5) 



Listed on the United States TSCA (Toxic Substances Control Act) inventory 



EPA TSCA Regulatory Flag XU - XU - indicates a substance exempt from reporting under Chemical 
Data Reporting Rule (formerly the Inventory Update Reporting Rule), i.e, 
Partial Updating of the TSCA Inventory Data Base Production and Site 
Reports (40 CFR 711). 



 



All components of this product are listed, or excluded from listing, on the United States Environmental Protection Agency Toxic 
Substances Control Act (TSCA) inventory 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



15.2. International regulations 



CANADA 
No additional information available 
 
 
 



EU-Regulations 
No additional information available 
 
 



 



National regulations 
No additional information available 
 



 
   



15.3. US State regulations 
 



 California Proposition 65 - This product does not contain any substances known to the state of California to cause cancer, 
developmental and/or reproductive harm 



 
 
 
 



SECTION 16: Other information 
 



Revision date : 05/15/2018 



Other information : None. 
 



Full text of H-phrases: see section 16: 



---
--- 



H315 Causes skin irritation 



---
--- 



H319 Causes serious eye irritation 
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NFPA health hazard : 1 - Materials that, under emergency conditions, can cause 
significant irritation. 



 



NFPA fire hazard : 0 - Materials that will not burn under typical fire conditions, 
including intrinsically noncombustible materials such as 
concrete, stone, and sand. 



NFPA reactivity : 0 - Material that in themselves are normally stable, even 
under fire conditions. 



 



Hazard Rating 



Health : 1 Slight Hazard - Irritation or minor reversible injury possible 



Flammability : 0 Minimal Hazard - Materials that will not burn 



Physical : 0 Minimal Hazard - Materials that are normally stable, even under fire conditions, and will NOT 
react with water, polymerize, decompose, condense, or self-react. Non-Explosives. 



Personal protection  : B 



 B - Safety glasses, Gloves 
 
 



 
SDS US LabChem 



 
Information in this SDS is from available published sources and is believed to be accurate. No warranty, express or implied, is made and LabChem Inc assumes no liability resulting from the use of this 
SDS. The user must determine suitability of this information for his application. 
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SECTION 1	COMPANY AND MATERIAL IDENTIFICATION





SUPPLIER OF DATA: Xiamen Biotime Biotechnology Co., Ltd


No.188, Pingcheng S. Road, Haicang District, Xiamen, Fujian 361026, China


Tel:+86-592-6882386 E-mail:baotai@biotime.cn Web:www.biotime.cn


PRODUCT NAME(S):	CATALOG NUMBER(S):


SARS-CoV-2 Antigen Rapid Qualitative Test	BT1309


SECTION 2	PRODUCT COMPOSITION





[bookmark: INGREDIENT_NOTES:_]INGREDIENT NOTES:


1. Nitrocellulose membrane with Mylar backing and coated with a control line and a test line: Control line: Rabbit IgG	Test line: SARS-CoV-2 monoclonal antibody


2. Absorbent Paper


3. Mylar plat


4. Desiccant


5. Foil pouch and label


6. Test cartridge


7. Antigen extraction solution: 0.2123% Na2HPO4, 0.0346% NaH2PO4, 0.85% NaCl, 1.0% Triton X-100, 97.9031% Water.   


8. Antigen extraction tube


9. Throat Swabs


10. Nasal Swabs


11. Screw-cap collection cups


12. Transfer Pipettes





SECTION 3	HEALTH HAZARDS





Potential Routes of Exposure: No hazardous exposures anticipated under conditions of use as described in other product literature.


[bookmark: Eye:_None]Eye: None


[bookmark: Skin:_None_][bookmark: Inhalation:_None_][bookmark: Ingestion:_None_]Skin: None Inhalation: None Ingestion: None


Chronic Toxicity: None.


Reproductive and Developmental Toxicity: The components of this product are not considered reproductive or developmental toxins.


Carcinogenicity: None of the components of this product is listed by NTP, IARC, or OSHA as a carcinogen


Medical Conditions Aggravated by Exposure: None





SECTION 4	FIRST AID MEASURES





Eye Contact: Immediately flush eyes thoroughly with water.


Skin Contact: Immediately wash thoroughly with soap and water .


Inhalation: None


Ingestion: Promote emesis, immediately notify medical personnel.


Notes to Physician:None
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SECTION 5	FIRE FIGHTING MEASURES





Extinguishing Media: Water, carbon dioxide, multipurpose dry chemical or halon-fire extinguisher.





SECTION 6	ACCIDENTAL RELEASE MEASURES





Personal Precautions:


Spills/Leaks: To wipe use the paper





SECTION 7	HANDLING AND STORAGE





Handling: Normal Save


Storage:  Test Cartridge： 2-30℃	Antigen extraction solution： 2-30℃





SECTION 8	EXPOSURE CONTROL/PERSONAL PROTECTION





Engineering Controls: None


Personal Protective Equipment: None


[bookmark: SECTION_9PHYSICAL_AND_CHEMICAL_PROPERTIE]SECTION 9	PHYSICAL AND CHEMICAL PROPERTIES





Physical State, Color, Odor: clarified, odorless, no precipitation, no flocculation or other insoluble matter.


pH: 7.2±0.2	Viscosity: None Boiling Point: Not applicable.


Melting Point: Not applicable. Molecular Weight: Not available. Flash Point: Not applicable.


Auto flammability: Not available.


[bookmark: Explosive_Properties:_None.]Explosive Properties: None.


[bookmark: Vapor_Pressure:_Nil]Vapor Pressure: Nil


[bookmark: Specific_Gravity_(H20=1):_Not_available.]Specific Gravity (H20=1): Not available.


Solubility: Not available.


Partition Coefficient: Not available.


[bookmark: Percent_Volatile_(%):_Nil.]Percent Volatile (%): Nil.


[bookmark: Evaporation_(Butyl_Acetate=l):_Nil.]Evaporation (Butyl Acetate=l): Nil.


[bookmark: SECTION_10STABILITY_AND_REACTIVITY]SECTION 10	STABILITY AND REACTIVITY





Chemical Stability: None


Conditions to Avoid: Excessive heat, direct sunlight


[bookmark: SECTION_11TOXICOLOGICAL_INFORMATION]SECTION 11	TOXICOLOGICAL INFORMATION








 (
2
)


Inhalation: None.


[bookmark: Skin_(irritancy_and_Acute_Toxicity):_Non][bookmark: Eye_(irritancy_and_Acute_Toxicity):_None]Skin (irritancy and Acute Toxicity): None Eye (irritancy and Acute Toxicity): None Ingestion: None


[bookmark: Chronic_Toxicity_(Target_Organ_Effects):]Chronic Toxicity (Target Organ Effects): None


Carcinogenicity: None


[bookmark: Reproductive_and_Developmental_Toxicity:]Reproductive and Developmental Toxicity: None


Mutagenicity: None


[bookmark: SECTION_12ECOLOGICAL_INFORMATION]SECTION 12	ECOLOGICAL INFORMATION





Persistence and Degradability: No data available.


Aquatic Toxicity: No data available for this product.


[bookmark: SECTION_13DISPOSAL_CONSIDERATIONS]SECTION 13	DISPOSAL CONSIDERATIONS





Dispose of waste according to normal refuse


[bookmark: SECTION_14TRANSPORT_INFORMATION]SECTION 14	TRANSPORT INFORMATION





[bookmark: Land_Transport_(ADRIRID):_Not_regulated.]Land Transport (ADRIRID): Not regulated.


[bookmark: Air_Transport_(ICAO/IATA):_Not_regulated]Air Transport (ICAO/IATA): Not regulated.


[bookmark: Maritime_Transport_(IMO-IMDG):_Not_regul]Maritime Transport (IMO-IMDG): Not regulated.


According to the 61th edition 2020 of IATA Dangerous Goods Regulation, the products are not dangerous, poisonous, harmful, corrosive, flammable or explosive. They are not spiritual medicines, not anesthetic or narcotic, and cannot be used to make bio-chemical weapons. They are in sealed packages and conform to the export requirements by China Customs and CAAC.


[bookmark: The_products_is_safe_for_air/ocean_trans]The products is safe for air/ocean transportation and not regulated by IATA DGR/IMDG


SECTION 15	REGULATORY INFORMATION





EINECS Status: This product does not contain any hazardous ingredients above trigger levels.


EEC Classification and Labeling: None required.


SECTION 16	OTHER INFORMATION





[bookmark: _GoBack]The above information is based on data available to us and is believed to be correct. Since the information may be applied under conditions beyond our control and with which we may be unfamiliar, we do not assume any responsibility for the results of its use and all persons receiving it shall make their own determination of the effects, properties, and protections which pertain to their particular conditions.


 (
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MATERIAL SAFETY DATA SHEET




Coronavirus Ag Rapid Test Cassette (Swab)



According to REACH Regulation (EC) No. 1907/2006, Annex II





1.
Identification of the substance/preparation and of the company/undertaking 



Identification of the substance or preparation



Trade name: Coronavirus Ag Rapid Test Cassette (Swab)


Reference No.: GCCOV-502a-NA


Use of the substance/preparation: In vitro diagnostic medical device.  It is intended for use by healthcare professionals or other trained operators who are proficient in performing rapid tests. Equally, healthcare professionals & trained operators can oversee non-trained personnel to undertake all steps of the test themselves as long as its carried out in a supervised capacity.


Company/undertaking identification:



ZheJiang Orient Gene Biotech Co.,Ltd


    Add:3787#, East Yangguang Avenue, Dipu Street, Anji 313300,Huzhou,Zhejiang,China.



     Tel:+86-572-5226111


     Fax:+86-572-5226222


     Web:http://www.orientgene.com


     P.C.:313300


 E-mail: sales@orientgene.com


Further information obtainable from: For further information, contact your local distributor/supplier.


2.
Hazards identification



Hazard description:




Preparation not classified as dangerous according to Directive (EC) No. 1272/2008.



Classification system:



The classification is according to the latest editions of the EU-lists, and extended by company and literature data.



Classification according to OSHA Hazard Communication Standard 29 CFR 1910.1200:



As an article, the device is exempt from OSHA’s Hazard Communication Standard 29 CFR 1910.1200.


3.
Composition/information on ingredients



 Chemical characterisation



Description:



In vitro diagnostics medical device. Test strip impregnated with dried chemical / biochemical reagents.



Dangerous components:



			Component


			CAS No.


			EINECS No.


			Classification


			Concentration





			Products ingredients


			Not listed and specified in 1272/2008


			Not listed and specified in 1272/2008


			Not listed and specified in 1272/2008


			Not listed and specified in 1272/2008





			Sodium azide


			26628-22-8


			247-852-1


			Aquatic Chronic 1; H300 + H310,



H410, EUH032


			0.02%








Buffer Dangerous components:



			Component


			CAS No.


			EINECS No.


			Classification


			Concentration





			Sodium azide


			26628-22-8


			247-852-1


			Aquatic Chronic 1; H300 + H310,



H410, EUH032


			0.05%








Additional information: 


Each device is packaged in a foil pouch.



For the wording of the listed risk phrases refer to section 16.



4.
First-aid measures



General Information: 



The following first aid measures are only relevant in the event of serious misuse, whereby the device is disassembled and there is exposure to the chemicals in the test strip. 



After skin contact:



Wash with soap and water and rinse thoroughly. 



 After eye contact:



Rinse opened eye for several minutes under running water. 



After ingestion: 



If desiccant or other components are swallowed seek medical attention.



5.
Fire-fighting measures



Suitable extinguishing agents:



CO2, powder or water spray. Fight larger fires with water spray or alcohol resistant foam.



Use fire-extinguishing methods suitable to surrounding conditions.



Special hazards caused by the substance, its products of combustion or resulting gases:



In case of fire, the following can be released:  Hazardous fumes and vapours, Carbon oxides (COx), Nitrogen oxides (NOx), 



Protective equipment: 



Wear full protective suit and self-contained respiratory protective device when extinguishing fires.



Additional information:  



The device contains combustible materials.


6.
Accidental release measures



Person-related safety precautions:



Refer to Section 8 for protective measures when handling the spillage.



Measures for environmental protection:



Avoid release to the environment.



Measures for cleaning/collecting:



Collect material and dispose of as waste according to Section 13.



7.
Handling and storage



Information for safe handling:



Keep out of reach of children.



Storage: 



Store in the original container at 2-30°C.  



Requirements to be met by storerooms and receptacles:



No special requirements.



8.
Exposure controls/personal protection



Ingredients with limit values that require monitoring in the workplace:



The product does not contain any relevant quantities of materials with critical values that have to be



monitored in the workplace.


Additional information:



The lists valid during the creation of this MSDS were used as a basis for this assessment.



Personal protective equipment:



General protective and hygienic measures:



Specimens should be handled as potentially infectious materials.  Refer to EU directive 2000/54/EC or US Regulation 29 CFR 1910.1030 for information on handling biohazardous materials.



Wash hands before breaks and at the end of work.  Clean work areas with hypochlorite or other disinfecting agent. 



Respiratory protection:




Required, if there is a risk of splashing or aerosol generation during sample handling



Protection of hands:



Disposable gloves (for sample handling)



Material of gloves: Latex/natural rubber. 


Penetration time of glove material: Glove resistance is not critical as the gloves are intended to provide protection against the sample material.



Eye protection: 



Safety glasses or face shield, where there is a risk of splashing during sample handling



Body protection: 



Lab coat



9.
Physical and chemical properties



General Information



Form: The device is an article containing solid components



Appearance: Laminated test strip, which may be housed in a plastic holder.



Odour: Odourless



Flash point: Not applicable.



Self-igniting: Product is not self-igniting.



Danger of explosion: Product does not present an explosion hazard.



10.
Stability and reactivity



Stability: The product is stable in accordance with the recommended storage conditions.



Materials to be avoided: None



Hazardous reactions: No dangerous reactions known.



Hazardous decomposition products: No dangerous decomposition products known.



11.
Toxicological information



Acute toxicity:


 Quantitative data on the toxic effects of this product is not available.  



Primary effects:  



After skin contact: No irritating effects anticipated.



After eye contact: Contact with the chemicals impregnated in the test strip may cause mild irritation.


Sensitisation: No sensitising effects known.



12.
Ecological information



Environmental Toxicity: 



Quantitative data on the toxic effects of this product is not available. 



Persistence and Degradability: 



The device contains plastic and other components that are not readily degradable.



13.
Disposal considerations



Product:



Used devices and other contaminated materials should be disposed of as potentially biohazardous waste. 



To ensure compliance with anti-pollution and other laws of the country concerned, we recommend that you contact the relevant (local) authorities and/or an approved waste-disposal company for information.



European waste catalogue:



18 01 03 wastes whose collection and disposal is subject to special requirements in order to prevent infection.



Packaging:



Disposal must be made in accordance with local waste management regulations.



Non-contaminated packaging materials may be recycled. Contact your local service providers for further information.



14.
Transport information


Land transport ADR/RID (cross-border)



Not regulated for transport.



US DOT Transport Regulations:



Not regulated for transport.



Maritime transport IMDG:



Not regulated for transport.



Marine pollutant: No



Air transport ICAO-TI and IATA-DGR:



Not regulated for transport.



15.
Regulatory information



Labelling according to EU guidelines:




Safety data sheet available for professional user on request.



Note: 



The preparation is exempt from the above labelling requirements in accordance to Article 12.2 of Directive 99/45/EC as the form in which it is placed on the market does not present any significant risk to man or the environment when used according to the instructions for use. 



US Hazard warnings according to 16 CFR 1600 and ANSI Standard Z129.1:



Not required.



Chemical inventory listings relevant to US regulations:



Carcinogen listings



IARC:


None of the ingredients is listed.



NTP:


None of the ingredients is listed.




ACGIH:

None of the ingredients is listed.



OSHA:

None of the ingredients is listed.



EPA


None of the ingredients is listed.



Californian Proposition 65



Chemicals known to cause cancer:

None of the ingredients is listed.



Chemicals known to cause reproductive toxicity:
None of the ingredients is listed.


SARA



Section 355 (extremely hazardous substances):
None of the ingredients is listed.


Section 313 (specific toxic chemical listings):
None of the ingredients is listed.


16.
Other information



To the best of our knowledge, the information contained herein is accurate. However, neither the above named supplier nor any of its subsidiaries assumes any liability whatsoever for the accuracy or completeness of the information contained herein.  Final determination of suitability of any material is the sole responsibility of the user. All materials may present unknown hazards and should be used with caution.  Although certain hazards are described herein, we cannot guarantee that these are the only hazards that exist.
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1) Overview



Version 1.0



DETAIL



Dual nasal (Anterior nasal)



15 minutes (Results after 20 minutes may not be accurate)



Yes. TUV SUD (20/05/2021 - 26/05/2024)



Children under 14: Should be assisted by an adult. Do not conduct this test if you do not feel 



confident assisting a child.



Persons aged 14 and over: Adolescents aged 14-17 can self-test, with adult supervision. All others 



self-test and report, with assistance if needed.



Persons requiring additional assistance including those visually impaired may be assisted by another 



adult. Pay particular attention to the additional information on Page 11 when conducting the test.



Rapid SARS-CoV-2 Antigen Test Card - 07AG6007BS



Yes



It's for people who have symptoms as well as those with no symptoms. However you should follow 



national guidelines to check what type of test is right for you.
SYMPTOMATIC OR ASYMPTOMATIC



TEST SUBJECTS



PRODUCT NAME



TEST CHARACTERISTIC



TEST SAMPLING TYPE



SPEED (SAMPLE TO RESULT)



CE CERTIFICATION



TEST APPROPRIATE FOR SELF-TEST
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2) Test kit specifications – Kit contents



Version 1.0



SWAB 



SAMPLING HEAD 



MATERIAL



SWAB SAMPLING 



HAND MATERIAL



Jiangsu Hanheng 



Medical Technology
152*2.5 1.304



PA66 



(Polyamide 66)



ABS (Acrylonitrile 



butadiene styrene)
EtO Y



Sterilised with EtO. 5 Year 



shelf life. Weight includes 



wrapper



Goodwood 



Medical Care
150*3 1.119 Nylon Polyproplyene EtO Y



Sterilised with EtO. 3 Year 



shelf life. Weight includes 



wrapper



INCLUDED 7 70*20*4 3.972 - Y -



INCLUDED 7 10*10*50 0.87-0.91 - Y -



INCLUDED 1 199.5*116*20 12.7 - Y -



INCLUDED 1 - - - Y -



INCLUDED 7 6.2*17*58 0.28-0.34 - Y -



IMAGE ADDITIONAL COMMENTS



MATERIAL



Plastic



PVC-PE



STERILITY



INCLUDED IN 



BOX/SUPPLIED 



 SEPARATELY?



NO. PER KIT
DIMENSIONS 



/ mm



WEIGHT 



/ g
ITEM



Timer (watch or clock), tissues, surface cleaner, hand sanitiser or soap and warm water                                                                                                                          



Cardboard



Plastic



KIT 



CONTENTS



Paper



STERILE SWAB IN 



SEALED WRAPPER
INCLUDED 7



TEST CASSETTE/CARD



EXTRACTION TUBES



TUBE STAND



INSTRUCTIONS FOR USE (IFU)



EXTRACTION BUFFER BOTTLE



ADDITIONAL EQUIPMENT REQUIRED
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3) Test kit specification Images – Pallet packaging and labelling



Version 1.0



Note:
• Master Pallet Dimension / cm: 120*100*123
• Master Pallet Weight / kg: 231
• Master Pallet Quantity: 9408



Insert image of pallet (Photograph)
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3) Test kit specification Images – Carton packaging and Labelling



Version 1.0



Note:
• Carton Dimension / cm: 43*27*39.5
• Carton Weight / kg: 8.9
• Carton Quantity: 392
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3) Test kit specification Images – Inner test box



Version 1.0
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3) Test kit specification Images – Inner test box



Version 1.0
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3) Test kit specification images – Cassette and pouch/wrapper



Version 1.0
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3) Test kit specification images – Extraction tube



Version 1.0
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3) Test kit specification images – Buffer vial



Version 1.0
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3) Test kit specification images – Workstation



Version 1.0
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3) Test kit specification image – Jiangsu Hanheng



Version 1.0



Breakpoint to the tip of swab / mm​



Jiangsu Hanheng Medical 



80
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3) Test kit specification image – Goodwood medical care



Version 1.0



Breakpoint to the tip of swab / mm​



Goodwood Medical Care



80
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4) Storage and Handling



Version 1.0



ITEM DETAIL



Store the test kit in a cool dry place (4
o
C to 30



o
C).



Do not leave in direct sunlight and do not store in a fridge or freezer as this can lead 



to inaccurate test results.



Do not use the test card if the sealed wrapper is damaged or the seal is broken.



The kit should be used at room temperature (15
o
C to 30



o
C). If the kit has been stored 



in an area less than 15oC, leave it at normal room temperature for 30 minutes before 



using.



STORAGE & HANDLING
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5) General guidance and warnings



Version 1.0



ITEM DETAIL



If you have a nose piercing, remove the piercing before swabbing.



If you experience a nose bleed during swabbing, please stop swabbing. The swab can 



not be tested.



The product has not been made with natural rubber latex however the presence or 



traces of natural rubber latex in the product as delivered to the end-user cannot be 



excluded completely.



Keep the test kit away from young children.



Follow the swab sampling steps very carefully and always use the swabs provided with 



this kit. Failure to collect the sample correctly may lead to inaccurate test results.



Persons requiring additional assistance including those visually impaired may be 



assisted by another adult. Pay particular attention to the additional information on 



page 11 when conducting the test.



Do not use the product beyond the expiration date



GENERAL 



GUIDANCE AND 



WARNINGS
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6) Buffer



Version 1.0



ITEM DETAIL ADDITIONAL INFORMATION



Total buffer: 0.27 ml in a 1 ml vial



The ingredients of the buffer are: 75 mmol phosphate buffered saline, with 



1% sodium chloride, and 1% Tergitol (Active Ingredient <0.9% ) and 0.025% 



Proclin300.*



The buffer is preserved. The preservative is Proclin300 (0.025%). 



The buffer does not 



inactivate the virus
BUFFER 



*See MSDS for further information
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7) Allergy, animal and product information



Version 1.0



CATEGORY TYPE PRESENT RESPONSE



LATEX NO



All components within the kit are not made from natural rubber latex and no natural rubber latex has 



been used in assembling, packaging, handling, and sterilization processes. The presence or trace 



amount of latex might be found on shipping boxes used to dispatch these tests to end-users due to the 



fact that the ongoing supply/shipping chain cannot be certified to be latex free at every stage, however 



this does not affect the latex free status of the individual kits contained within the packaging.



EGG NO There has been no egg used in the production of this product.



COTTON NO No, the swab tips are made from nylon



TEST -



The monoclonal antibodies used in our lateral flow devices (strips embedded in the test cards) are 



necessarily derived from animal cells. This is in common with other tests of this kind, including 



commercially available pregnancy tests. The swab itself does not contain animal products. During 



development, at no time have any component parts been tested on animals. The Vegan Society 



advises vegans avoid using products made from animals as far as is practicable and possible and 



vegans should never stop taking prescribed medications without first talking to your doctor.



SWABS NO
No animal products have been used in the production of the swabs that come into direct contact with 



the individual using the test.



HAZARDS ETHYLENE OXIDE (EtO) -



The MP Biomedical lateral flow test has been certified safe to use both in the EU and UK. Ethylene 



oxide is used in the sterilisation of swabs only. Ethylene oxide is one of the most commonly used 



sterilisation methods in the healthcare industry –it is an important sterilisation method that 



manufacturers widely use to keep medical devices safe. The types of devices that are sterilized with 



ethylene oxide range from devices used in general health care practices (for example, wound 



dressings) to more specialized devices that are used inside the body. Any traces of ethylene oxide 



remaining in the lateral flow device or packaging after sterilisation are below limits that would be 



considered hazardous for health and comply with international standards.



ANIMAL PRODUCTS



ALLERGY
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8) Process – Sample collection doing a test on someone else



Version 1.0



ITEM No. DETAIL



1
Carefully insert the swab into one of their nostrils. The swab tip should 



be inserted until resistance is felt.



2



Gently roll the swab around the inside of their nostril in a circular motion 



3-4 times. Slowly remove it. No force is needed and you do not have to 



push far into their nostril.



CAUTION: This may feel uncomfortable. Do not insert the swab any 



deeper if they feel strong resistance or pain.



Using the same swab, repeat steps 12 & 13 for other nostril.



INSTRUCTIONS FOR USE 



(DOING A TEST ON SOMEONE 



ELSE)
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7) Process – Sample collection take your swab sample 



Version 1.0



ITEM No. DETAIL



The test should be performed using a swab sample from the nose only. If 



you do not follow the swab instructions carefully, this could lead to 



inaccurate test results.



1
Carefully insert the swab into one nostril. The swab tip should be inserted 



no less than 2.5 cm from the edge of the nostril.



2



Gently roll the swab around the inside of your nostril in a circular motion    



3-4 times. Slowly remove it. No force is needed and you do not have to 



push far into your nostril.



CAUTION: This may feel uncomfortable. Do not insert the swab any 



deeper if you feel strong resistance or pain.



Using the same swab, repeat steps 12 &13 for other nostril.



INSTRUCTIONS FOR USE 



(TAKE YOUR SWAB SAMPLE)
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7) Process – Sample collection take your swab sample 



Version 1.0



ITEM No. DETAIL



3
Pick up the extraction tube and place the swab with the sample into the extraction tube. Rotate 



the swab 3-5 times. Leave the swab in the extraction solution for 1 minute.



4
Pinch the extraction tube together with fingers while removing the swab to leave as much 



solution in the tube as possible. Place the swab back into the swab wrapper.



5
Fit the dropper cap tightly onto the top of the extraction tube.



Advice: Wash your hands again after completing this step.



6 Open the foil pouch and remove the test card.



Once opened, the test card must be used immediately.



8



Ensure the test card is on a clean and flat surface



Do not move the card during the test.



9



Gently squeeze the extraction tube to place 3 drops of test specimen into the well (labeled S) on 



the test card.



CAUTION: Make sure that you are dropping liquid and the well does not contain air bubbles.



10



Set a timer and wait 15 minutes before you read your result. A positive result can appear at any 



time, however you should wait for the full 15 minutes to record a negative result as the test line 



(T) may take this long to appear.



INSTRUCTIONS FOR USE 



(PROCESS THE SWAB 



SAMPLE)
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7) Process – Reading results



Version 1.0



ITEM DESCRIPTION



Positive: The two lines appear. One coloured line should be in the 



control line region (C), and another coloured line should be in the 



test line region (T). Two lines, one next to C and one next to T, even 



faint lines, show the test is positive.



Negative: One coloured line appears in the control line region (C). 



No line appears in the test line region (T).



Void: Control line (C) fails to appear



RESULTS INTERPRETATION
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Appendix



Version 1.0



Test IFU: Version 0002



Swab IFU – Goodwood medical care



Swab IFU – HanHeng medical technology



MSDS –Material Safety Data Sheet



Test CE certificate



Significant change letter



Santé/Sterilabs packaging Configuration
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0











27
OFFICIAL INTERNAL USE ONLY 04/10/2021



Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Test IFU: Version 0002



Version 1.0
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Swab IFU - Goodwood Medical Care



Version 1.0
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Swab IFU - Hanheng medical Technology



Version 1.0
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Swab IFU - Hanheng medical Technology



Version 1.0
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MSDS



Version 1.0
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MSDS



Version 1.0
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MSDS



Version 1.0











41
OFFICIAL INTERNAL USE ONLY 04/10/2021



CE Certificate



Version 1.0
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Significant Change letter



Version 1.0
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Significant Change letter



Version 1.0











44
OFFICIAL INTERNAL USE ONLY 04/10/2021



Santé/Sterilabs Configuration



Version 1.0



Length Width Height



Colour box 205 123 25 7 0.13 56 392 24 9408



Carton 430 395 270



Gross weight 



per carton / 



kg



8.9



Pallet 1000 1200 1230
Gross weight 



per pallet / kg
231



Sante/Sterilabs Packaging configuration - (Updated September 2021)



Outer diameter (mm) Number of 



carton per 



pallet



Pieces of test 



in colour box



Gross weight 



per colour 



box / kg



Number of 



colour boxes 



per carton



Pieces of 



test in carton



Number of 



tests per 



pallet
TK2418












E- Self Collect Prisoner and Staff/Annex E7- Test Kit Issuing Log.xlsx

Sheet1





						Template COVID-19 Test Kit Log for your operational site





						Why is this log important for your operational site


						This template is for your operational site to record the details of who receives which packs of test kits, in a way that enables us to trace the test kits if needed.
Note: the same lot number applies to more than one pack of tests. This is not an error and details should still be recorded.





						How to use this log at your test site


						All fields below are required. Note: "Test subject" means the person undertaking the test. "IFU" means Instructions For Use.





						Important: how to ensure data safety and compliance when using this log


						Keep your log for a period of twelve (12) months from the date of the last entries made by the site into them





						Name of Operational Site			Date of test kit received by operational site			Name of test kit issuer			Date of test kit issued to test subject			Name of test subject			Lot number of test kit			Test kit expiry date 
(next to the lot number)			Has new IFU been issued alongside the test kit? 
 Please tick  			Notes: Issues identified by the test subject
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F- TSW/Annex F1- Example Reception Testing SSOW for TSW.docx













			



HMP xxxxxxxx                                             LFT Covid Testing Overview – SSOW V1








			


SAFE SYSTEMS OF WORK





Dept / section                                                                  Author    





Task / process    LFT/PCR Testing Reception testing                               Date        











			


Particular Hazards





 Exposure to Coronavirus / Covid19. 








			


Special Equipment, Precautions or PPE Needed





Face Masks, Face Shields, Apron, Gloves. Anti bac Hand Gels (list not exhaustive)








			


Steps to Follow





· The dedicated Testing Team Member will collect the dedicated Testing Support Work from their wing location after gaining permission from the Control room & Orderly Officer and inform wing Staff that one prisoner is being taken to reception.  


· Once in Reception the Testing Team Member and Testing Support Worker will clean and set up the testing area ready to receive residents for testing. 


· The Testing Team Member will test each prisoner and an area clean down conducted between each prisoner. The Testing Support Worker may offer reassurance and advice on how to take the test to the prisoner.


· Once a prisoner has been tested they will then be passed on to reception staff for processing. 


· The testing area is to be cleaned after every test.


· Once all prisoners have been tested the testing area is to be cleaned down thoroughly 


· Once all testing is completed the Testing Team Member will complete the testing spreadsheet.  


· A NOMIS entry of results will be recorded 





Testing procedure


· Testing Team member completes ‘Registration card’ with name and sticks bar code onto this 


· Hands prisoner a plastic tray with following: Lateral flow test, mouth swab, registration card, asks them to keep everything on the tray at all times to prevent cross contamination


· Ask prisoner to complete swab 


· Once they have processed their swab, they must hand the testing vial to the Testing Team Member for processing.


· Record on the registration card the time drops are put onto the test and place on a flat surface for 30mins


· Member of testing staff will monitor the test. They will record on the test device and the registration card either - + or V (void) with a black marker pen 


· After the 30 minutes the devices will be placed into the contaminated waste.


· Testing Team Member will inform the prisoner of the result of their test. Positive results will be confirmed in writing.  


· Testing Team Member will immediately inform Orderly Officer and Duty Governor of positive test result. If the prisoner is due to attend court, the court must be informed immediately. 


· Testing Team Member completes the master spread sheet and uploads the test result onto the government website.


· At the end of the day pack everything away. All floors and surfaces cleaned. Bins emptied and taken to contaminated waste store








Use of PPE:


· Staff and Testing Support Workers must wear PPE and remain at a safe distance from the prisoner, not within 2 metres, where possible unless there is a significant risk to security or the safety of the person.


· The level of PPE required for testing member of staff and /or Testing Support Worker:


· Surgical Face Mask


· Nitrile Gloves


· Apron


· Goggles


· Anti Bac Gel available





· [bookmark: _GoBack]Donning and removing guidance for PPE should be followed.





Testing Room Cleaning:


· There should a provision of cleaning materials for equipment to be regularly cleaned and sanitised


·  Use Titan Chlor tablets in mop buckets on the appropriate floor surfaces and trigger spray bottles to complete the cleaning of tables, chairs and door handles. (See cleaning schedule)


· Testing Team Member should supervise the cleaning of rooms and associated areas, to ensure that cleaning meets the required standard and that it adheres to the cleaning schedules in place.


· All areas to be cleaned, included those covered in new C19 schedules i.e. railings, door handles








			


EMERGENCY PROCEDURES AND OR CONTACT POINT





· Local contingency Plans / Local Security Strategy 








			


PERSONNEL AUTHORISED TO CARRY OUT TASK                





PERSONNEL AUTHORISED TO SUPERVISE / TEACH TASK    








SIGNED            REVIEWED  





SIGNED                 Reviewed  





REVIEW DUE DATE   





			Review Date:  





Review Type: 


 





If new assessment was carried out state reference number: 





Date of Next Review:  





Signature of Person Carrying out this Review     








			Review Date:  





Review Type: Annual


 





If new assessment was carried out state reference number: 





Date of Next Review:  





Signature of Person Carrying out this Review     








			Review Date  





Review Type:  


 





If new assessment was carried out state reference number: 





Date of Next Review:  





Signature of Person Carrying out this Review     



























F- TSW/Annex F2- Example Risk Assessment for TSW.docx




COVID-19 WORKPLACE RISK ASSESSMENT





			Description of Area/Workplace





			Testing Area in Reception





			Date of Assessment


			Assessor/Assessors/Union Representative





			25th March 2021


			CM McKay





			Description of Tasks within the Area/Workplace





			Lateral Flow Testing/ PCR Testing





			Identify Groups of Persons within the Area/Workplace





			Prison Managers, Prison Officers, OSG’s, Prisoners








			Those within the Extremely Vulnerable Group


			Those within the at Risk Group





			





			Prison Managers, Prison Officers, OSG’s, Prisoners














			Risk Assessment Checklist - Initial





			Check and Assess


			Yes


			No


			Comments





			1. Do individual workstations/areas have at least 2 metres distancing between each other


			x


			


			Testing will take place in a room dedicated to Testing. Results will be uploaded in a separate office.  .  





			2. Do gang ways and movement areas provide at least 2 metres distancing for people to move in the area (including shared areas such as rest rooms, and access and egress to the area).


			x


			


			Negative LFT will be received prior to prisoner being located in the waiting area





			3. Is there a hand washing facility in reasonable proximity to the area and or at the entrance to the area?


			x


			


			Additional Hand Sanitiser also available











			4. Is there a sufficiently robust cleaning regime in place in the area providing hard surface cleaning using disinfectants daily (at least before each area use).


			x


			


			Testing Support Worker will assist in cleaning the testing area after every test





			5. Are tools/shared equipment cleaned after individual use to prevent cross contamination


			x


			


			Work space, telephone and stationary to be wiped down regularly and the area cleaned by Testing Support Worker





			6. Are shared areas cleaned regularly during the work period using disinfectants (Areas such as rest rooms, and toilets). Do individual work stations require specific cleaning measures where sharing is unavoidable.


			x


			


			All work stations cleaned prior to commencing work  and at the end of duty.  








			7. Does/Will a physical management check take place to assess the work area (at least daily)


			x


			


			   


Ops manager, Ops HoF








			8. Have persons been briefed on the arrangements within the workplace above 


			x


			


			Specific member of staff identified and trained to complete testing





			9. Are there any other matters to consider in this work area (E.g. Travel arrangements to and from work by staff?)


			


			x


			








[bookmark: _GoBack]


			Risk Assessment Checklist - Adjustments





			Further considerations


			Yes


			No


			Comments





			1. Is there a requirement to split workers into different working patterns to achieve a better distancing in the area


			


			x


			








			2. Is there a requirement to reduce/limit normal workers/others in the area to provide safe distancing in the area	


			


			x


			








			3. Are changes to the normal working practices required to achieve distancing in the area	


			


			x


			





			4. Are physical methods available/required to achieve distancing (E.g. screens/barriers, floor spacing measures and signs to achieve 2 metres). This where the above measures have not been able to achieve acceptable distancing.


			


			x


			





			5. Do opening and closing times need to change to provide safer distancing in the area?


			


			x


			








			6. Is PPE required where no other alternative is available to prevent close and frequent contact with others on a sustained period within the area and throughout the day


			x


			


			Full PPE, mask, face shield, apron & gloves required when testing and when cleaning.





			7. Is hand sanitisation gels required in the area 


			x


			


			


Hand sanitisation available at all entry/exit points and on workstations





			8. Are further considerations required for disabled persons in the area?





			


			x


			








Evaluate the Current Risk of COVID-19 in this Workplace/Area


·  Risk is evaluated taking into account both:


(a)	The consequences, i.e. the degree of harm which would result;


(b) The frequency/probability/likelihood that it will occur.


· The degree of harm and likelihood of occurrence are both given ratings as follows:


	


			0 – No Exposure


			Degree of Harm from  Exposure in the area





			





The Likelihood  this will happen

















			0 – Highly Unlikely





			1


			


			


			1





			2


			


			


			2





			3 – Moderate 


			


			


			3 - Possible





			4


			


			


			4





			5 – High levels of Exposure/Illness


			


			


			5- Very Likely

















			Current Risk Rating:





			Degree of Harm


			


			Likelihood 


			Risk Rating





			5


			x


			3


			15














			DECIDE ON CONTROL MEASURES


			If the risks are assessed as very high, high or medium risk, further control measures must be considered.  Time scales for implementing control measures are given below.





			RISK RATING


			DEFINITION


			ACTION REQUIRED





			20-25


			Very High


			Stop activity – take immediate action.





			15-19


			High


			Act the same day.  Implement short-term measures.  Instigate long term solution.





			10-14


			Medium


			Act within one week.  (This level of risk may be acceptable provided the risk is as low as is reasonably practicable).  Where control measures are required implement short-term measures.  Instigate long-term solutions.





			5-9


			Low


			Monitor the situation.





			0-4


			Insignificant


			No action required.











			Actions and Implementation Plans Prior to commencement of Activity – Additional Control Measures.





			Staff to wear a face covering at all times and full PPE when testing / cleaning





			To review if the PHE guidance changes











			Final Risk Rating:





			Degree of Harm


			


			Likelihood 


			Risk Rating





			3


			x


			3


			9











			Assessment Completed by: CM McKay





			Assessment Date: 25/3/21





			Manager Review and Date:





			Date Assessment Findings communicated to employees/unions and relevant persons:





			Manager Review during Opening of area and confirmation additional control measures have been applied where required:
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			Activity Space Name


			Overview





			Activity


			Lateral Flow testing in Reception (Testing Support Workers (prisoners) can be used in other areas in line with the operating guidance this example is specific to Reception)


[bookmark: _GoBack]


			Lateral flow testing for prisoners who are entering the establishment or leaving the establishment for court appearances, transfers, ROTL and releases will be offered a covid-19 lateral flow test. This is to provide HMP xxxxxxxx with a better ability to control the virus inside the prison and in the community. The process will consist of testing throughout the day and uploading of data. A prisoner Testing Support Worker will assist with the delivery of the testing however the individual must adhere to the following;





· Have undertaken the LFD training.


· Wear the appropriate PPE.


· Their role is to assist. Never to administer the test.


· They will have no access to personal / sensitive information including the test results.


· A specific job description is in place.


· A SSOW and RA is in place prior to the role going live.





The results for the test come back in approx. 30 minutes. Prisoners will continue to move through the reception process whilst they await their results. Regular cleaning of touch points and areas will be completed, and masks must be worn at all times.


If a positive result is received, the prisoner will be informed by the testing member of staff. The staff will then follow the SSOW for managing positive covid-19 prisoners.








			Capacity


			Staggered flow of prisoners


(Max xx in allocated area)


			





			Layout





			


The reception layout consists of six holding rooms, a healthcare office and searching area. If there is no designated area where the prisoners can safely socially distance; the process must be staggered and constantly moving to avoid any covid-19 breaches (persons within a 2-metre vicinity for over 15 minutes). This is achievable as prisoners will be produced for the three movements in a staggered manner under covid-19 measures and co-horting.


The member of staff supervising will have a designated sterile area where tests are completed and stored. There will be no access to prisoners in that area other than the Testing Support Worker who is assisting with the process.





Please note the above is an example from an establishment and should be written to suit your establishment’s circumstances











			Regime Stage


			Staffing Requirement


			Max Prisoner No’s Unlocked


			Work that can be delivered


(to note this work list will not be exhaustive)


			Specific Controls





			4


			1  LFD trained member of staff & 1 trained Testing Support Worker


			1 per test.


			· LFD Testing of prisoners


· Preparation and cleaning of work area


· Upload of data


			1. Wing staff will produce prisoners required testing into reception at intermittent times controlled by the reception staff


2. When the prisoner is received into reception they will be greeted by the testing member of staff along with the assisting Testing Support Worker


3. They will be given a face covering during the process and offered an LFD.


4. If they decline, they will continue to be processed through reception accordingly.


5. If they consent, the prisoner will be escorted to a sterile area where the member of staff will supervise the testing process.


6. The Testing Support Worker will explain the process to the prisoners taking part in the testing, allaying anxieties and answer any questions they may have.


7. The prisoner will self-administer the swab


8. The member of staff will process the test 


9. Once the test is complete the prisoner will be escorted back to the waiting area and collected by reception staff to begin the reception process. 


10. The area will then be cleaned by the Testing Support Worker and the next test set up.


11. The testing process will then be repeated for each prisoner that consents to take the test.


12. Once the results are in, the testing member of staff (not the Testing Support Worker) will issue the results.


13. If the result is negative they will receive verbal notification


14. If the test is positive they will receive verbal notification and a formal letter advising them of what to do next.


15. The testing officer will then inform the Orderly officer and Duty Governor.


16. This will then trigger the SSOW of how to manage a recently tested positive prisoner.


17. The area will be thoroughly cleaned in line with local cleaning schedules.





			





			



































 




 




Activity Space Name




 




Overview




 




Activity




 




Lateral Flow testing in Reception




 




(Testing Support 




Workers




 




(prisoners)




 




can be used in other areas in 




line with the operating guidance this example is 




specific to Reception)




 




 




Lateral flow testing for 




prisoner




s




 




who are 




entering the establishment or 




leaving the establishment for 




court appearances, transfers




, ROTL 




and releases will be offered a covid




-




19 lateral flow test. This is to 




provide HMP 




xxxxxxxx 




with a better ability to control the virus inside the prison and in the community. 




The process will consist of testing throughout the 




day




 




and uploading of data




.




 




A 




pr




isoner




 




T




esting 




S




upport 




W




orker 




will assist with the delivery of the testing however 




the individual 




must adhere to the following;




 




 




·




 




Have undertaken the LFD




 




training.




 




·




 




Wear the appropriate PPE.




 




·




 




Their role is to assist. Never to administer the test.




 




·




 




They will ha




ve no access to personal / sensitive information




 




including the test results




.




 




·




 




A specific job description is in place.




 




·




 




A SSOW and RA is in place prior to the role going live.




 




 




The results for the test come back in approx. 30 minutes.




 




Prisoner




s




 




will continue to move through the 




reception process whilst they await their results. Regular cl




eaning of touch points and areas will be 




completed,




 




and masks must be worn at all times.




 




If a




 




positive




 




result is received,




 




the




 




prisoner




 




will be informed by the 




testing member of staff. The staff will 




then follow the SSOW for managing positive covid




-




19 prisoners.




 




 




Capacity




 




Staggered flow of 




prisoner




s




 




(Max 




xx




 




in 




allocated area




)




 




Layout




 




 




The reception layout consists of 




six




 




holding rooms, a healthcare office and searching area. 




If t




here is no designated area where 




the 




prisoner




s




 




can safely socially distance




;




 




the 




process must be staggered and constantly moving to avoid any covid




-




19 breaches (persons within a 




2




-




metre




 




vicinity f




or over 15 minutes)




. This is achievable as 




prisoner




s 




will 




be produced for the 




three




 




movements in a staggered manner under covid




-




19 measures and co




-




horting.




 




The 




member of




 




staff 




supervising will have a designated sterile area where tests are completed and st




ored. There will be no access to 




prisoner




s 




in that area other than the 




T




esting 




S




upport 




W




orker 




who is assisting with the process.




 




 




Please note




 




the above 




is 




an example 




from an establishment and should be written to suit your establishment’s 




circumstances




 




 




 




Regime 




Stage




 




Staffing 




Requirement




 




Max 




Prisoner 




No’s 




Unlocked




 




Work that can be delivered




 




(to note this work list will not be 




exhaustive)




 




Specific Controls




 




4




 




1 




 




LFD




 




trained 




member of staff 




& 1 trained 




T




esting 




S




upport 




W




orker




 




1 per test




.




 




·




 




LFD




 




Testing of prisoners




 




·




 




Preparation and cleaning of work 




area




 




·




 




Upload of data




 




1.




 




Wing staff will produce prisoners 




required testing




 




into




 




reception at 




intermittent times controlled by the reception 




staff




 




2.




 




When the 




prisoner




 




is received into reception they will be greeted by the 




testing member of staff along with the assisting 




T




esting 




S




upport 




W




orker




 




3.




 




They will be 




given 




a 




face covering during the process and offered a




n




 




LF




D




.




 








   



Activity Space Name  Overview  



Activity  Lateral Flow testing in Reception   (Testing Support  Workers   (prisoners)   can be used in other areas in  line with the operating guidance this example is  specific to Reception)    Lateral flow testing for  prisoner s   who are  entering the establishment or  leaving the establishment for  court appearances, transfers , ROTL  and releases will be offered a covid - 19 lateral flow test. This is to  provide HMP  xxxxxxxx  with a better ability to control the virus inside the prison and in the community.  The process will consist of testing throughout the  day   and uploading of data .   A  pr isoner   T esting  S upport  W orker  will assist with the delivery of the testing however  the individual  must adhere to the following;        Have undertaken the LFD   training.      Wear the appropriate PPE.      Their role is to assist. Never to administer the test.      They will ha ve no access to personal / sensitive information   including the test results .      A specific job description is in place.      A SSOW and RA is in place prior to the role going live.     The results for the test come back in approx. 30 minutes.   Prisoner s   will continue to move through the  reception process whilst they await their results. Regular cl eaning of touch points and areas will be  completed,   and masks must be worn at all times.   If a   positive   result is received,   the   prisoner   will be informed by the  testing member of staff. The staff will  then follow the SSOW for managing positive covid - 19 prisoners.    



Capacity  Staggered flow of  prisoner s   (Max  xx   in  allocated area )  



Layout  



  The reception layout consists of  six   holding rooms, a healthcare office and searching area.  If t here is no designated area where  the  prisoner s   can safely socially distance ;   the  process must be staggered and constantly moving to avoid any covid - 19 breaches (persons within a  2 - metre   vicinity f or over 15 minutes) . This is achievable as  prisoner s  will  be produced for the  three   movements in a staggered manner under covid - 19 measures and co - horting.   The  member of   staff  supervising will have a designated sterile area where tests are completed and st ored. There will be no access to  prisoner s  in that area other than the  T esting  S upport  W orker  who is assisting with the process.     Please note   the above  is  an example  from an establishment and should be written to suit your establishment’s  circumstances      



Regime  Stage  Staffing  Requirement  Max  Prisoner  No’s  Unlocked  Work that can be delivered   (to note this work list will not be  exhaustive)  Specific Controls  



4  1    LFD   trained  member of staff  & 1 trained  T esting  S upport  W orker  1 per test .     LFD   Testing of prisoners      Preparation and cleaning of work  area      Upload of data  1.   Wing staff will produce prisoners  required testing   into   reception at  intermittent times controlled by the reception  staff   2.   When the  prisoner   is received into reception they will be greeted by the  testing member of staff along with the assisting  T esting  S upport  W orker   3.   They will be  given  a  face covering during the process and offered a n   LF D .  
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			Coronavirus Testing: Prisoner Testing 


Covid Testing Support Worker (Prisoner) Compact











Thank you for taking up the role as Testing Support Worker at HMP____________


Whilst acting as a Testing Support Worker (TSW) you agree to:


· Act as an ambassador for testing and encourage and support other prisoners to take part in the Covid testing programmes available to them. 


· Complete all training and demonstrate that you are competent to carry out the role. 


· Explain the process to the prisoners taking part in the testing and be able to answer any questions prisoners may have. 


· Wear the correct level of PPE when in the testing area


· Adhere to the correct Infection Prevention Controls in the testing area as instructed by staff


· Support testing staff as instructed. 


· Complete record sheet 


· Understand that you are NOT to physically assist others with sample collection 


· Understand that you are NOT authorised to read test results 


· [bookmark: _GoBack]Understand that you must NOT read or record personal details of those being tested





[bookmark: _Hlk68097725]Failure to adhere to the above will result in you being removed from the role of Testing Support Worker (TSW).


These conditions are in place for you to carry out your role as a Testing Support Worker with the aim of supporting the reduction of transmission of COVID 19 to safeguard other prisoners, staff and visitors. By signing below, you have agreed to adhere to the conditions of this compact and you are fully aware of the expectations and the consequences of any adverse behaviour. 





			Name of TSW


			








			Prison Number


			








			Signature


			








			Staff Member Name


			








			Date 
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			Coronavirus Testing: Prisoner Testing 

















Prisoner Job Description


Covid Testing Support Worker (Prisoner)





Overview of the job


[bookmark: _GoBack]This is a prisoner role in support of the delivery of LFD Testing at HMP INSERT HERE





Summary


The job holder will provide support to the Testing Team, maintaining a clean and calm environment, providing guidance and reassurance to consenting prisoners and support to staff





Responsibilities, Activities and Duties


· Read and follow the testing leaflet and give advice to other prisoners on its contents


· To keep and manage barcodes in an organised way 


· To explain the testing process (not including how to take a test) to the prisoners taking part in the testing and answer any questions


· Wear the correct PPE when collecting samples 


· To support testing staff as instructed


· To complete the local training and demonstrate they are competent to carry out the role


· The role will require TSWs to work 5 days a week and this could include evening and weekend working


· To be an ambassador for testing and should encourage and support other prisoners to take part in the testing programmes available to them.


· TSWs will also be required to take part in testing when it is offered/required


· TSWs should read and sign the accompanying compact


Testing Support Workers must not physically assist others with taking the swabs, record personal details or attempt to read/interpret the test results for LFD testing.
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Participation Information Sheet


Staff Covid 19 Testing (Asymptomatic)


[image: ]


			Your Covid testing SPOC is:


			














Why am I being asked to take part?


It is important that we prevent COVID-19 coming into prisons and prevent the spread within the community, to keep prisoners, staff and their families safe. Testing is in addition to all other current Covid 19 measures in place (i.e. wearing of personal protection equipment (PPE). Some staff will be invited to take regular antigen (nose and throat swab) tests for COVID-19. Those groups of staff who will be invited to take part will be determined by the Governor in collaboration with local health leads to target testing in order to manage local risk. 


If you have been identified as being part of a group of staff that should test to support the management of local risk, you will be notified.


Additionally, staff will be asked to test pre-shift if they are experiencing symptoms or to test to return to work after having tested positive for Covid-19. Testing may also take place in response to outbreaks or increased risk, Outbreak Control Teams may recommend some level of routine testing for a limited period.  


What am I being asked to do?


This testing is voluntary, and you do not have to take part if you do not wish to, but we would encourage you to. This sheet provides you with information to help you to make your decision and you can also speak to testing staff if you have any other questions. 


You are being asked to participate in a programme of testing using LFD test kits taken pre-shift twice a week. 


You will be asked to swab yourself (full instructions will be provided)


[bookmark: _Hlk70507006]Staff who have been vaccinated should continue taking part in testing. The vaccine should prevent you from getting seriously ill, but you can still catch and transmit the virus to others which is why it is important that you continue to engage in the testing programmes, to keep your colleagues and prisoners safe.


All Positive cases will continue to be asked not to attend the prison 


What is LFD testing?


A Lateral Flow Device (LFD) test is a throat and nose swab or a nasal swab (this will depend on the brand available at the time); it should not hurt but can be a little uncomfortable. The swab sample is added to a fluid in the test kit, which will identify if an individual is currently infectious and a risk to others. You will know the result of this test within 30 minutes. It is important to note that a negative LFD result does not indicate that an individual is not infected, merely that it is not detected at point of testing. For that reason, behaviour must not change in a way that increases risk of transmission.


A positive LFD result no longer needs to be followed up with a PCR test.


Giving Consent


Taking part in testing is voluntary, but we hope that as a community, you will support this testing programme. Please read this Participant Information Pack and then sign the Consent Form which you will need to return to your testing SPOC (named at the very top of this form). 


Why is testing important?


We encourage everyone to participate in testing, as testing is one of the tools we use to safeguard the health of all who live and work in the prisons, their families and the wider community. 


The reason for testing is important because it will:


· Help reduce the spread of the virus both in prisons and in the community


· Allow the establishment to help and support those of you who test positive. 


· Help us keep prisoners, staff, visitors and your families safe and protected. 


· Enable us to safely increase regimes and activities





How do I access the tests?


LFD Tests


· You will be asked to test using LFD test kits


· The testing SPOC will provide you with a test kit which includes testing instructions. 


· These can be taken at either an ATS at the prison or at home using Self Collect test kits


· Self-Collect testing will take place at your home and you will need to register your tests and results on the portal.


· Self-Collect swabs can be destroyed by placing it in the test kit bag provided and placed in your normal domestic waste bin. (Not recycle bins)


· Your LFD test result will be known within 30 minutes- you should build this into your routine to allow timely receipt of results before attending work.


· Local arrangements for testing sessions or issuing test kits will be communicated to you





Test Results


LFD test results will be known within 30 minutes of undertaking the test and a member of staff will inform you of the result on your test if you are not undertaking self-collect testing and processing the test yourself.


If you test positive with an LFD, you will be asked to stay at home as per current guidance. 


If your test shows as void, you will be able to retake the test.


Self-Collect Registration 


For Self-Collect Testing, you will be issued LFD test kits to use at home- these come with full instructions which you should read carefully as the process may be slightly different depending on which brand of kit you have. 


You will be responsible for registering these test kits and the results on the LFD portal yourself at: www.gov.uk/report-covid19-result or by calling 119 (calls are free from landlines and mobiles). You will also need to provide your own establishment’s Unique Organisation Number (UON), when submitting your results. This will be supplied to you when collecting your test kits. 


What data will be collected?


			


			


			











For onsite tests, you will be asked to agree to providing the below details to staff so that they can register your tests and results on the testing portal. Your personal details provided will be held securely on file by the prison for registration and result entry purposes. We will need:
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· First name


· Last name


· Date of birth


· Gender


· Ethnic group


· NHS number (if known)


· Country


· Current Address 


· Mobile Phone Number 


· Any current symptoms





No personal data will be shared with the laboratories.


The national registration portal allows results to be matched to your medical records. 


The privacy notice for the NHS portal can be accessed at https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information#history Additionally, The HMPPS Staff testing privacy notice has been provided to help you understand how HMPPS will use your data. 


What if there is a problem? 


If you have a concern or complaint about the testing programme, please contact your testing SPOC (named at the top of this notice) or a member of the Prison Management team.


What do I do now?


Attached are two consent forms. Please fill in both if you agree to take part. One is your copy and one will need to be handed to staff who will store this securely. Please also complete the complete the Staff Personal Details Sheet and return it by email to your SPOC who will also store this securely.





[bookmark: _Hlk48140930]Thank you for your participation


Staff Testing


Consent Form- Staff Copy


This form must be completed at the time of your first test.


                                           


			[bookmark: _Hlk101358706]This consent form is for Staff Testing. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.    


			


Initials 





			I have read and understood the participation information sheet and have had the opportunity to ask questions 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests.


			





			I confirm that this consent form gives my consent to participate in testing going forwards unless I choose to no longer participate.


			





			I have read and understood the HMPPS Privacy Notice and I consent for the result of my tests to be shared with HMPPS


			





			I agree to self- report the results of any tests taken at home to the testing team


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)





			





			I understand my participation is voluntary and I may withdraw at any time without giving any reason 





			





			I understand that my test and result must be registered with NHS 





			





			I understand that if I receive a positive LFD test, I must follow stay at home guidance 





			











			Name of participant (print name)





			





			Signature


			








			Date





			














			Name of staff collecting form (print name)





			





			Signature


			








			Date





			











Participant- Please keep for your records








Staff Testing


Consent Form- Prison Copy


This form must be completed at the time of your first test.


                                           


			This consent form is for Staff Testing. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.    


			


Initials 





			I have read and understood the participation information sheet and have had the opportunity to ask questions 


			





			I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests.


			





			I confirm that this consent form gives my consent to participate in testing going forwards unless I choose to no longer participate.


			





			I have read and understood the HMPPS Privacy Notice and I consent for the result of my tests to be shared with HMPPS


			





			I agree to self- report the results of any tests taken at home to the testing team


			





			I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19)





			





			I understand my participation is voluntary and I may withdraw at any time without giving any reason 





			





			[bookmark: _GoBack]I understand that my test and result must be registered with NHS 





			





			I understand that if I receive a positive LFD test, I must follow stay at home guidance 





			














			Name of participant (print name)





			





			Signature


			








			Date


			

















			Name of staff collecting form (print name)





			





			Signature


			








			Date





			











Prison to keep securely on record
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Participation Information Sheet




 




Staff




 




Covid 19 Testing (




Asymptomatic




)




 




 




Your Covid testing 




SPOC




 




is:




 




 




 




 




Why am I being asked




 




to take part




?




 




It is important that we prevent COVID




-




19 coming into prisons




 




and prevent the spread within the community




, to keep 




prisoner




s, staff and their families




 




safe




.




 




Testing is in addition to 




all other current Covid 19 measures in place




 




(i.e. 




wearing of personal protection equipment (PPE




)




. 




Some s




taff 




will be




 




invited to take regular antigen (nose and throat 




swab) tests for COVID




-




19. 




Those




 




groups of staff 




who 




will be invited to take part will be determined by the Governor in 




col




laboration with local health leads




 




to target testing 




in order to manage 




local risk. 




 




If you have been identified as being part of a group of staff that should test to support the management of local risk, 




you will be notified.




 




Additionally, 




s




taff will be asked to test pre




-




shift if they a




re 




experiencing




 




symptoms 




or to test to return to work 




after 




having tested po




sitive for C




ovid




-




19




. Testing ma




y also take p




lace 




in response to outbreaks or increased risk,




 




Outbreak 




Control Teams 




may recommend 




some level




 




of routine testing for 




a




 




limited period.  




 




What am I being asked 




to do?




 




This t




esting is 




voluntary,




 




and you do not have to take part if you do not wish to, but we would encourage y




ou to. This 




sheet provides you with information to help you to make your decision and you can also speak to testing staff if you 




have any other questions. 




 




You are being asked to participate in a programme of testing using LFD test kits




 




taken




 




pre




-




shift twice a week. 




 




Y




ou will be asked to swab yourself (full instructions will be 




provided




)




 




Staff who have been vaccinated should continue taking part in testing. The vaccine should prevent you from getting 




seriously ill, but you can still catch and transmit the virus to others which is why it is important that you continue to 




engage in the testi




ng programmes, to keep your colleagues and 




prisoners safe.




 




All Positive cases 




will continue to be asked not to attend the prison




 




 




What is LFD testing?




 




A Lateral




 




Flow




 




Device (LFD)




 




test is a throat and nose swab




 




or a nasal swab (this will depend on the brand




 




available 




at the time)




; it should not hurt but can be a little uncomfortable




. The swab sample is added to a fluid in the test kit, 




which will identify if an individual is currently infectious and a risk to others. 




You will know the result of this test wit




hin 




30 minutes




.




 




It is important to note that a negative LFD result does not indicate that an individual is not 




infected, merely that it is not detected at point of testing. For that reason, 




behaviour




 




must not change in a 




way that increases risk of transmis




sion.




 




A positive LFD result 




no longer needs to be




 




followed up with a PCR test




.




 




Giving Consent




 




Taking part in testing is voluntary, but we hope that as a community, you will support this testing programme.




 




Please 




r




ead this 




Participant Information Pack




 




and then sign the 




Consent Form




 




which you will need to return to your testing




 




SPOC 




(named at the very top of this form)




. 




 




Why is 




testing 




important?




 




We encourage 




ever




y




one




 




to participate in testing, as testing is 




one of the tools we use




 




to safeguard the heal




th of all 




who 




live




 




and work in the prisons, their families and




 




the 




wider community




. 




 




The reason for testing is important because it will:




 




·




 




Help




 




reduce




 




the




 




spread




 




of




 




the




 




virus




 




both




 




in




 




prisons




 




and




 




in




 




the




 




community




 




·




 




Allow




 




the




 




establishment




 




to




 




help




 




and




 




support




 




those




 




of




 




you




 




who




 




test




 




positive.




 




 




·




 




Help




 




us




 




keep




 




prisoners,




 




staff




,




 




visitors




 




and




 




your




 




families




 




safe




 




and




 




protected.




 




 








    Participation Information Sheet   Staff   Covid 19 Testing ( Asymptomatic )    



Your Covid testing  SPOC   is:     



  Why am I being asked   to take part ?   It is important that we prevent COVID - 19 coming into prisons   and prevent the spread within the community , to keep  prisoner s, staff and their families   safe .   Testing is in addition to  all other current Covid 19 measures in place   (i.e.  wearing of personal protection equipment (PPE ) .  Some s taff  will be   invited to take regular antigen (nose and throat  swab) tests for COVID - 19.  Those   groups of staff  who  will be invited to take part will be determined by the Governor in  col laboration with local health leads   to target testing  in order to manage  local risk.    If you have been identified as being part of a group of staff that should test to support the management of local risk,  you will be notified.   Additionally,  s taff will be asked to test pre - shift if they a re  experiencing   symptoms  or to test to return to work  after  having tested po sitive for C ovid - 19 . Testing ma y also take p lace  in response to outbreaks or increased risk,   Outbreak  Control Teams  may recommend  some level   of routine testing for  a   limited period.     What am I being asked  to do?   This t esting is  voluntary,   and you do not have to take part if you do not wish to, but we would encourage y ou to. This  sheet provides you with information to help you to make your decision and you can also speak to testing staff if you  have any other questions.    You are being asked to participate in a programme of testing using LFD test kits   taken   pre - shift twice a week.    Y ou will be asked to swab yourself (full instructions will be  provided )   Staff who have been vaccinated should continue taking part in testing. The vaccine should prevent you from getting  seriously ill, but you can still catch and transmit the virus to others which is why it is important that you continue to  engage in the testi ng programmes, to keep your colleagues and  prisoners safe.   All Positive cases  will continue to be asked not to attend the prison     What is LFD testing?   A Lateral   Flow   Device (LFD)   test is a throat and nose swab   or a nasal swab (this will depend on the brand   available  at the time) ; it should not hurt but can be a little uncomfortable . The swab sample is added to a fluid in the test kit,  which will identify if an individual is currently infectious and a risk to others.  You will know the result of this test wit hin  30 minutes .   It is important to note that a negative LFD result does not indicate that an individual is not  infected, merely that it is not detected at point of testing. For that reason,  behaviour   must not change in a  way that increases risk of transmis sion.   A positive LFD result  no longer needs to be   followed up with a PCR test .   Giving Consent   Taking part in testing is voluntary, but we hope that as a community, you will support this testing programme.   Please  r ead this  Participant Information Pack   and then sign the  Consent Form   which you will need to return to your testing   SPOC  (named at the very top of this form) .    Why is  testing  important?   We encourage  ever y one   to participate in testing, as testing is  one of the tools we use   to safeguard the heal th of all  who  live   and work in the prisons, their families and   the  wider community .    The reason for testing is important because it will:      Help   reduce   the   spread   of   the   virus   both   in   prisons   and   in   the   community      Allow   the   establishment   to   help   and   support   those   of   you   who   test   positive.        Help   us   keep   prisoners,   staff ,   visitors   and   your   families   safe   and   protected.    
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Privacy Notice 
Prison and Probation Staff COVID-19 Testing 



 
Purpose of this Notice 
This Privacy Notice is to tell you what information we are collecting as part of the Covid-19 testing 
programme, why we are collecting it, how we will protect your privacy, and what you can do if you think that 
this has not been done properly. 
 
This notice applies to the data that will be controlled or processed by the MoJ and HMPPS in the Covid 
Testing programme. The Department of Health and Social Care (DHSC) are the data controller and The 
Ministry of Justice (MoJ) and Her Majesty’s Prison and Probation Service (HMPPS) are the data 
processors.   



COVID 19 Testing Programme 



HM Prison and Probation Service (HMPPS) are working in conjunction with the Department of Health and 
Social Care (DHSC), the National Health Service (NHS) and Public Health England (PHE) to implement an 
ongoing testing programme. 
 
This testing programme is voluntary so you do not have to take part, however your participation will help 
HMPPS to keep those living, accessing and working in prisons and probation, and their families, safe by 
reducing the spread of the virus. 
 
The testing programme may consist of different types of self-administered test:  
 



• Lateral Flow device (LFD)- results are known within 30 minutes. 
• PCR test- This is sent to a laboratory and results are known within a few days 
• Other- As new technologies develop, we may be able to offer different types of testing 



 
All types of test will be labelled with a unique reference number that is linked to personal information which 
you will be required to provide. 



The information collected from you will be used to register test kits with DHSC, enabling them to process 
and/or log your test. The information will also allow us to effectively manage and monitor the spread of 
Covid-19 within prisons, probation and approved premises. This will help to improve our understanding of 
the prevalence of Covid-19 in each setting; to take prompt and effective action when necessary; and to 
provide appropriate and targeted support to staff, prisoners, people living in Approved Premises and people 
on probation.  



Information we get directly from you 
 
If you agree to participate, you will be asked to sign a consent form. Throughout the process you will be 
asked to provide the following personal information which may include all, or some of the details below; 



• f irst and last name 
• date of birth 
• gender 
• ethnicity 
• mobile phone number (if necessary) 
• email address (if necessary)  
• home address, including postcode (if necessary)  
• NHS number, if known (applicable for English residents. Welsh residents may need to provide a 



different local identifier, which will be specified upon registering for a test)  
• details and date of onset of symptoms 











After your COVID-19 tests, we will receive and process your test results (positive, negative or unclear), so 
that we can inform you of your result (if this isn’t provided directly to you) and outline what steps you should 
take next.  



If PCR testing is offered on-site, the local testing team/manager at your site/prison will receive a copy of all 
PCR test results from DHSC by secure email (showing your name, DOB, NHS number, if provided, and the 
result of the test).  For LAMP testing, only positive results will be shared with your local testing team.  



When your tests are registered, your personal details are provided to the Department of Health and Social 
Care (DHSC). Their full privacy notice for coronavirus testing is available here:  



https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-
coronavirus-privacy-information  



For certain testing streams, results are shared with other partners and additional Privacy Notices will be 
provided where necessary. 



MoJ Prison and Probation Analytical Services (PPAS) will receive data from DHSC. We need to know who 
has been tested and so, will process identifiable data that you have provided when registering your tests. 
The purpose of this is so that we know who has been tested and the results of these tests with accurate 
and up to date data to support the leadership in making strategic and operational decisions.  



This data will allow us to effectively manage and monitor the spread of Covid-19 within prisons, probation 
and approved premises. This will help to improve our understanding of the prevalence of Covid -19 in each 
setting; to take prompt and effective action when necessary; and to provide appropriate and targeted 
support to staff , prisoners and service-users.  



The ‘lawful basis’ and reason for us to collect and use the information 
 
HMPPS’ legal basis for processing your personal data is: GDPR Article 6(1)(e)- processing is necessary for 
the performance of a task carried out in the public interest or in the exercise of official authority vested in 
the controller 
 
An additional legal basis for processing your personal data is: GDPR Article 9(2)(i) – the processing is 
necessary for reasons of public interest in the area of public health 
 
Your rights as a data subject 
 
GDPR 
By law, you have a number of rights as a data subject and this testing programme does not take away or 
reduce these rights. 
 
These rights are: 



• your right to get copies of your information – you have the right to ask for a copy of any information 
about you that is used 



• your right to get your information corrected – you have the right to ask for any information held 
about you that you think is inaccurate to be corrected 



• your right to limit how your information is used – you have the right to ask for any of the information 
held about you to be restricted, for example, if you think inaccurate information is being used  



 
If you wish to exercise any of your rights as outlined above or if you have any questions or wish to complain 
about how your personal data is used as part of this programme, you should contact HMPPS in the first 
instance to resolve your issue. The team can be contacted by writing to or emailing the HMPPS Regime 
Recovery Testing Team or the MoJ Data Protection Officer as detailed below. HMPPS may have to work 
with partner organisations to resolve your query.  
 
If you are still not satisfied, you can complain to the Information Commissioner’s Office. Their contact 
details are also below. 
 
Sharing information outside of HMPPS 





https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information


https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information


https://ico.org.uk/








 
As HMPPS register some types of test kits with DHSC, we may be required to collect your personal 
information as provided when you consent to undertake Covid testing. This information is entered in to the 
testing portal in order to register your test and to provide results. A copy of the privacy notice for this portal 
accompanies this notice.  
 
The testing is being taken forward jointly by several organisations, who work in partnership with us.  This 
means that different points in the process, different organisations will be processing your personal data. All 
processing of personal data is being done in compliance with data protection legislation. Each organisation 
will require a different level of information about you, but all will use the minimum necessary to do what they 
are required to deliver for their part of the Programme 
 
These organisations include but are not limited to:  
 



• The NHS (including University Hospital Southampton NHS Foundation Trust Southampton Primary 
Care Limited, Southampton City Clinical Commissioning Group for LAMP testing) 



• NHS Test and Trace and the local Health Protection Team 
• The Department of Health and Social care  



 
Where additional parties are also included, we will provide you with a copy of their privacy notice to explain 
how the data will be shared 
 
We will never give your personal information to a member of the public or to anyone else who is not one of 
our partners; for example, we will not give out your personal information in response to a Freedom of 
Information request.  
 
Storing your information 
 
The site that you have registered your information with (i.e. prison, probation or approved premises) will 
handle and store your information securely. Your personal information will only be used for the purposes 
described above, stored securely with restricted access, be held for no longer than is necessary and will be 
destroyed in line with the HMPPS Records, Retention and Deposition schedule.  
 
Your Personal details will be held for a period of 8 years from the closure of the Covid 19 pandemic.  
Consent forms will be held for a period of 8 years from the closure of the Covid 19 pandemic. 
 
 
Contacts 
 



 
 



For further details about 
the Covid Testing 
programme and how we 
use the information you 
give us: 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email: 
HMPPSRegimeRecoveryTest
ingTeam@justice.gov.uk 
 



About other information that 
HMPPS may hold about you: 
 
 
 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email:   
data.privacy@justice.gov.uk 
 
 
 
 



For independent advice 
about data protection, e.g. if 
you are concerned about 
how your information is 
being handled: 
 
Information Commissioner's 
Office  
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire SK9 5AF  
 
Tel: 0303 123 1113  
www.ico.org.uk 





mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk


mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk


mailto:data.privacy@justice.gov.uk
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