[bookmark: _GoBack]Gold Briefing – Changes to Self-Isolation Guidance for Staff and Prisoners in England (17.08.21)

Dear Executive Directors, Prison Group Directors and Governors/Directors, 

On Friday 13th we issued a Gold briefing which published a holding position around the changing rules around self-isolation following contact with a positive case for both staff and prisoners. The advice from Public Health England is fast developing in this area, and since publication of the holding note there have been some further developments in the guidance surrounding testing requirements for staff return to work, and regarding the self-isolation for prisoners following contact with a positive case. 

Please find attached a briefing which clearly sets out the different options to return to work following contact for HMPPS staff, and to summarise the latest PHE guidance for prisoners. Please note that this guidance refers only to staff and prisoners in England. Establishments in Wales should continue to refer to the holding note issued last week - we are currently engaged in consultation with PHW and will share more detailed guidance in due course. 

Kind Regards, 

Stephen
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Gold Briefing – Changes to Self-Isolation Guidance for Staff and Prisoners in England (17.08.21)

Purpose

As of yesterday (16th August), in the community, individuals who are double vaccinated and those under 18 years old will no longer be required to self-isolate following contact with a positive COVID case. On Friday 13th we issued a Gold briefing which published a holding position around this for both staff and prisoners. The advice from Public Health England is fast developing in this area, and since publication of the holding note there have been some further developments in the guidance surrounding testing requirements for staff return to work, and regarding the self-isolation for prisoners following contact with a positive case. 

We are also conscious of the high volume of guidance that has been issued around testing and return to work for HMPPS staff in recent weeks and therefore the purpose of this guidance is to set out clearly the different options to return to work following contact for HMPPS staff, and to summarise the latest PHE guidance. Please note that this guidance refers only to staff and prisoners in England. Establishments in Wales should continue to refer to the holding note issued last week - we are currently engaged in consultation with PHW and will share more detailed guidance in due course. 

Self-Isolation for Prisoners 

The Gold briefing published on Friday 13th stated that double vaccinated prisoners would no longer be required to self-isolate following contact with a positive case, although sites with an active outbreak should seek advice from their local OCT. Over the weekend we have received further guidance from PHE which alters that position. Due to the high-risk nature of our settings, prisoners will need to continue to self-isolate as they have done throughout the pandemic, following contact with a positive case, regardless of vaccination status. We are continuing to work with PHE to identify solutions which will allow prisoners to be exempt from self-isolation based on vaccination status, but until an agreement is reached, they must continue to isolate. We apologise for any disruption this may cause. An updated version of the holding note is linked below. 

Voluntary Routes to Return to Work (Staff)

In recent weeks we have published numerous documents containing information about different testing options to help staff to return to work following contact with a positive case. The flow chart below is intended to summarise the options available to staff and the criteria and requirements surrounding each option. 

This flow chart introduces a new form of testing called Risk Management Testing (RMT). From the 16th August, fully vaccinated adults will no longer be required to self-isolate as long as they received their final dose of an MHRA-approved vaccine in the UK vaccination programme at least 14 days prior to contact with a positive case. They are no longer required to isolate in the event they are identified as a contact of a positive case by NHS Test and Trace, prison Health Resilience Leads or ‘pinged’ by the Covid- 19 app. However, due to the high-risk nature of prison and approved premises settings, a model of Risk Mitigation Testing (RMT) will be implemented to mitigate against any risk of transmission of the virus into these settings. 



[bookmark: _GoBack]Undertaking RMT testing is by consent and is voluntary. If the member of staff does not wish to take part in this model, they can continue to attend work as scheduled but the mandatory requirements outlined in the guidance linked below must be adhered to. This model differs from Daily Contact Testing (DCT) in England as only those that are fully vaccinated are eligible to undertake testing under RMT. DCT remains available for non-vaccinated staff.

Staff taking part in RMT and DCT alike will be required to wear FRSMs. In line with the existing staff Face Mask Policy, establishments must mandate use of FRSMs for staff taking part in these schemes under the local mandation tier of the model. 





Flow Chart for Staff Options to Return to Work
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Operational Guidance 

All COVID-19 operational guidance for prisons continues to be accessible here and testing specific guidance is available here.  

The operational guidance documents referred to in the flow chart are included below for ease. 

Daily Contact Testing (DCT) Guidance:





Risk Management Testing (RMT) Guidance:





 

Changes to Self-Isolation Guidance in England (UPDATE 17.08.21):







Please continue to direct any general COVID-19 queries to COVID19.RegimesOpsGuidance1@justice.gov.uk. Testing specific queries should be directed to HMPPSTesting@justice.gov.uk. 
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Gold Briefing – Daily Contact Testing (DCT)- Finalised Guidance and Update





Purpose





Last week (28.07.21) we published draft guidance on the roll out of Daily Contact Testing (DCT) for prison staff. This briefing communicated that HMPPS have been signed off to roll out Daily Contact Testing for all staff members who have been required to self-isolate due to close contact with a positive case.


This was issued in draft to allow consultation with our recognised Trade Unions and other stakeholders to take place. This consultation has now been completed. 


The purpose of this briefing is therefore to publish the finalised guidance.  Since publication of the draft guidance, we have received frontline feedback from establishments seeking clarification on the considerations and engagement with local public health partners. This has primarily centred on the application of DCT for staff who are not yet fully vaccinated. Centrally the testing team have worked closely with public health partners to clarify guidance, and this briefing will therefore also provide an update to support establishments with roll-out. 





Summary 


As part of this programme of Daily Contact Testing (DCT), when a positive case is identified, close contacts will be tested daily for 7 days using rapid Lateral Flow Device (LFD) antigen testing as an alternative to isolating for individuals who test negative. If a person has a negative LFD at the start of the day, they will continue to be able to undertake daily activities in accordance with national guideline for infection prevention control. This includes going food shopping, doing outdoor exercise, attending education as well as work as agreed per the guidance. 





Daily Contact Testing continues to be applicable to all prison staff, irrespective of vaccination status. However when considering DCT roll-out establishments should consider prioritising vaccinated people as a mitigation, and the inclusion of unvaccinated staff in prison DCT should be made having considered first how known vaccinated staff can be used to mitigate the impact of any shortages impacting on critical function in prisons. 


In this instance, ‘critical function’ includes the ability of the prison to continue to deliver a sustainable and safe regime within the context of the National Framework, and establishments can continue to utilise DCT to mitigate resourcing shortages that would otherwise require a regime review or prevent progression. Establishments are able to continue utilising the scheme for both vaccinated and non-vaccinated staff to mitigate against staffing shortages and subsequent regime restrictions. 


Establishments are asked to continue to promote vaccinations amongst both staff and prisoners and are asked to continue to reinforce to staff the importance of registering their vaccination on SOP. Individual prisons continue to be accountable for implementation of DCT and therefore must continue to document their approach and any mitigation actions taken and must inform Directors of Public Health when the decision is made to turn on DCT. 


The decision to include non-vaccinated staff in the DCT programme should be recorded on Annex K (Outcome of Local Engagement with DPH & HPTs) making reference to relevant operational considerations such as maintaining a safe and decent regime. 





DCT can be agreed locally by the Governors, with engagement from the Director of Public Health/Health Protection Team and sites will not need to go via Gold to agree implementation. Governors/Directors should consult with recognised trade unions when deciding the best approach for implementing DCT locally.  This approach will give establishments much more local freedom in determining how they can utilise the scheme.  The reasonable excuse guidance previously issued was only to be used as a last resort option where all other options had been exhausted, and a prison was still experiencing an acute staffing shortage. It required agreement from the PGD, Executive Director, Gold Command and the Chief Operating Officer. 





DCT remains completely voluntary and staff will not be required to take part and should not receive any negative implications as a result of not returning to work. 





Operational Guidance


Please see the DCT Operational Guidance below. This provides guidance on how to test and find asymptomatic cases of COVID-19 in close contacts of a positive case. This also includes the requirements to daily report to DHSC. 

















Please direct any queries to HMPPSTesting@justice.gov.uk in the first instance. 
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COVID-19 Daily Contact Testing Programme Staff







[bookmark: Introduction]Introduction







This document provides guidance on how to implement Daily Contact Testing (DCT) in prisons in England (This model is not available to prisons in Wales or for people living in Wales but working in prisons in England) This model of testing is designed to support prisons to offer DCT to staff who have been instructed by NHS Test and Trace or their HMPPS Health Resilience Lead (HRL) (Previously known as the Contact Trace Lead)  or ‘Pinged’ by the NHS Covid 19 app and instructed to isolate following a close contact with a person who has tested positive for Covid-19. 







Contact tracing and isolation of contacts is an important element of the C-19 public health response.  When a person has symptoms of COVID-19 or tests positive, their close contacts are currently required to self-isolate (in accordance with national guidance for contacts). Sometimes, the number of contacts may be quite large, and self-isolation can have considerable impacts on the individuals and their families. Furthermore, there can be a substantial impact on organisations if large proportions of their staff are in isolation.  The impact on critical sectors has been understood and so Daily Contact Testing provides some exemptions from requirement to isolate. This is a useful tool in supporting regimes, but the balance of risk must be considered to avoid the  risk of contacts becoming cases with onward transmission risk with impact on delivery of critical services if workers delivering these are required to isolate. This balance is achieved in this programme through a testing protocol which is designed to detect emergent infection in those exposed as contacts and with the use of FRSMs. The risk is further mitigated of contacts becoming cases if they are fully vaccinated.



As part of this programme of DCT, when a positive case is identified, close contacts who are delivering critical services which will be impacted by their absence will be tested daily for 7 days using rapid Lateral Flow Device (LFD) antigen testing as an alternative to isolating. If a person has a negative LFD at the start of the day, they will continue to be able to undertake daily activities in accordance with national guideline for infection prevention control. If an individual tests positive they will be required to isolate and book a confirmatory PCR test in the usual way.







NHS Staff working in prisons will have access to a separate testing regime. 







This model will involve the consenting member of staff undertaking LFD tests on each day they are scheduled to work at the prison. These tests will be undertaken at a dedicated DCT Asymptomatic Test Site (ATS) at their prison throughout a 7-day period to enable them to safely attend the workplace if the results are negative. Any testing undertaken will be done during scheduled work hours. 







Participants will be required to self-isolate on days where a test has not been performed. If a non-tested day occurs at the end of the 7-day DCT period, a further LFD test will be required to complete and release from the DCT protocol. 







It is important to note that testing is only one part of the protect and contain strategy and no test will detect every case. It is a vital that standard national guidance continue to be followed in the event of a negative test. This includes, but is not limited to, wearing appropriate PPE/face mask, washing hands regularly, and social distancing. 







!! We know the vaccines are safe and highly effective at preventing illness. All HMPPS staff are strongly encouraged to take up the offer of vaccination as soon as possible to protect themselves, their colleagues and the people in their care.







For those participating in DCT, they will be permitted to make essential trips out of their home on the day they have received a negative LFD test result. For example; 







· To attend work/volunteering



· Education



· Buying food if no one else can do it for you



· Exercise in an outdoor space



· In a medical or personal emergency







They should however; 



· Avoid being in poorly ventilated public places such as small shops and offices for more than 15 minutes



· Avoid visiting others indoors



· Open a window wherever they can 



· Avoid using public transport, unless for essential trips 



· Do not visit people who are shielding, or in care homes, or in hospitals, or who are clinically extremely vulnerable



· If around others, avoid shouting, singing or talking loudly, particularly when indoors.







!! Following engagement with the local Director of Public Health, DCT will be available to all staff working at the prison, and consent to undertaking testing. Staff do not have to have received any doses of the vaccination in order to be eligible for this programme, however. In using DCT to mitigate the impact of staff shortages impacting on critical function in prisons, prioritisation should be given to offering this option to fully vaccinated staff. However, staff who have not declared their vaccination, or who are unvaccinated can be offered the option of DCT if critical services are otherwise likely to be compromised. 







All testing for DCT must be completed as per the ATS model, using the ATS test kits. Home testing is not approved for use as part of DCT. 







Roles and Responsibilities







The Governor/Director 



!! Governors/Directors are to consult with recognised trade unions when deciding the best approach for implementing DCT locally. Decisions made locally regarding implementation must be agreed as part of the ongoing consultation and the details of the conversation/consultation recorded in the consultation/engagement log



!! Section 4 ‘Local Authorisation to Implement DCT’ outlines that Governors are responsible for informing the Director of Public Health/Health Protection Team to advise that they will be implementing DCT at their prison. 



This programme must be fully documented to provide evidence to the Department of Health and Social Care (DHSC) that DCT is applied according to the SOP and measures set out in the Exemption Letter (outlined below). This role requires a SPOC to be responsible for organising, agreeing and overseeing the testing arrangements and ensuring it is implemented and communicated effectively. The Governor should delegate this task to the Health Resilience Lead (formerly the Contact Tracing Lead) or appropriate person to manage the programme and should sufficiently resource the model to ensure resilience and assurance of testing.  



DCT also requires a nominated site quality lead who is responsible for ensuring compliance to training requirements and will also ensure that staff demonstrate their ability to perform their role. The quality lead will ensure that competency assessments are performed for staff members and, if required due to staff not adhering to the SOP, ensure that training is retaken. Evidence of noncompliance to the SOP should be immediately addressed. 



!! Governors should work with the staff detail office to understand what tasks are appropriate to be assigned to staff who are participating in DCT. Tasks that can be assigned to participants undertaking DCT should be risk assessed to provide assurance and mitigate against any potential risk. Establishments may wish to consider compiling a list of work areas/tasks that they risk assess to be lower risk which may be suitable for staff taking part in DCT to operate in (i.e. avoiding working with vulnerable colleagues and prisoners, avoiding tasks where social distancing is not possible such as hospital escorts/bed watches and instead, considering tasks in outdoor areas or in areas where social distancing can be observed). 



It should be considered that it can take up to 45 minutes for the test to be taken and processed at the ATS and so these staff will not be available to commence work at their scheduled start time due to having to wait for confirmation of a negative result before leaving the dedicated ATS area. Any testing undertaken will be done during scheduled work hours and staff will not be expected to arrive early to take tests before their scheduled start times.  It should also be considered that participants may test positive and will not be available for work. 



!! Under Daily Contact Testing, staff are encouraged to be vaccinated in order to take part, but the model is not restricted to just vaccinated staff. The inclusion of unvaccinated or partially vaccinated staff in prison DCT should be made having considered first how known vaccinated staff can be used to mitigate the impact of any shortages impacting on critical function in prisons. However, this does not exclude staff who have not declared their vaccination or non-vaccinated people where there is a need. It is important individual prisons consider these risks in their own context including their ability to confidently deliver DCT and other mitigations necessary. Governors are accountable for implementation, and therefore need to document their approach and any mitigation actions taken. 



The Health Resilience Lead (HRL) 



The role of the HRL will be to work with the HMPPS Testing Team to ensure they have everything ready to set up the DCT programme. They will  have full knowledge of the requirements and keep up to date with and implement any new actions. 



The HRL will be expected to work with the Governor to identify staff willing to volunteer to assist them with this work, if necessary. This role can be delegated to an appropriate trained person, but the HRL will have oversight of the process, ensuring that Infection Prevention Controls are in place and that the programme maintains the Covid Secure environment requirements. For the purposes of this document, tasks that are attributed to the HRL can be carried out by an appropriate delegate. 



IMPORTANT: HRLs should familiarise themselves with this guidance, and all associated documents to ensure that they understand the process and the required actions. Accuracy when implementing the programme and documenting the testing and filling out the data returns is critical. HRLs should be proactive in their approach to seeking clarification from the HMPPS Testing team if there is anything that is unclear.



There will be an element of administrative work required, although this is not expected to be extensive - this must be accurate and timely as this will involve tracking and reporting on the testing of consenting participants and collating and reporting the results of tests to DHSC and the HMPPS Testing team on a daily basis. 



Some engagement work may be required to monitor take up rates and encourage participation. 



Staff can volunteer locally to be part of the DCT testing team, and such tasks will be completed within work hours. 



The HRL will be responsible for engaging with DCT participants and agreeing the testing schedule for each participant according to their shift pattern. 



HMPPS Testing Team



The HMPPS Testing Team are the HRL’s point of contact for any question or queries on DCT. They will:







· Support HRLs as they co-ordinate the programme across their areas 



· Communicate any programme changes as directed by HMPPS, PHE or the Department of Health and Social Care (DHSC)



· Maintain programme documentation and ensure updated versions are made available







If you aren’t sure who your specific contact is in the central Testing team, email directly on HMPPSTesting@justice.gov.uk 



Documentation



This guidance and associated annexes (see last page) are underpinned by the documents below which are provided by the Department of Health and Social Care (DHSC)



DHSC Clinical Standard Operating Procedure (SOP)



This programme is underpinned by the clinical SOP for Workplace Asymptomatic Test Site & Daily Contact Testing (DCT) which is provided by DHSC and must be used alongside this HMPPS document. This SOP is regularly updated to reflect any changes in policy and procedure. As new iterations are released, the HMPPS Testing team will share these with you and will highlight any changes. 



It is the responsibility of the HRL to ensure that they are familiar with the content of the most up to date DHSC SOP and that they and their team are adhering to the required standards. 



Local Authorisation to Implement DCT



!! Governors can implement DCT at any point and do not need to request approval from HMPPS Covid Gold but should inform the Director of Public Health (DPH)/Health Protection Team (HPT) and the HMPPS Testing Team to advise that the prison will be implementing DCT. Governors/Directors will be responsible for considering the following factors; 



· Prevailing socio-economic profile of workforce undertaking DCT



· !! The prison’s ability to deliver a safe, decent and secure regime 



· !! Any current stability issues



· !! Impact on staff and prisoner mental health



· Local prevalence rates (c100 per 100,000)



· Confirmation that the main source of the local outbreak is not institution-based nor related to sites where staff undertaking DCT would be working



· DPH/HPT have no known concerns about outbreak/incident management or poor enforcement of Non-Pharmaceutical Interventions (NPIs) (e.g. the wearing of face masks, handwashing, social distancing) at location proposed. 



· Vaccination rates amongst workforce and prisoners



· Ongoing commitment to local outbreak between institution and DPH – that concerns would readily be cooperated with to slow spread by pausing DCT where this is a plausible contributor or may cause acceleration of spread. 



· End to end NPI plan for testing sites and location where staff undertaking DCT will be working, and also mitigation for those required to use public transport or making use of car sharing to/from testing sites. 



· Setting up of a regular oversight group to monitor participation and compliance with DCT. 



!! Annex K is a template which must be used by the Governor to record the Governor’s discussion with the HPT/DPH and subsequent decision on implementing DCT. This must be submitted by the Governor to P-and-PSector@dhsc.gov.uk and must copy in HMPPSTesting@justice.gov.uk to advise them of the outcome.  



The Testing Model







Location of the Asymptomatic Test Site



In order to reduce the risk of ingress of the virus into the prison. The ATS for DCT must be located external to the prison and must separate affected staff from the general movement of people through the main gate. An alternative entrance could be considered. Governors could consider making use of learning centres and visits centres to set up ATS specifically for DCT purposes. 



Governors should consider how many members of staff will be undertaking DCT each day when considering an appropriate location for the ATS. Shift start times should also be considered to understand if the ATS will be required all day or whether all affected staff have the same start times. 



Communications to staff MUST ensure that staff that are participating in DCT are directed to the correct ATS area to avoid any mixing of staff through the main entrance. 



If Governors have specific concerns regarding the logistics at their establishment, they should not hesitate to contact the HMPPS Testing Team without delay to understand the options available to them. 



Who does this model apply to?



This model supports a member of staff who has been contacted by NHS test and trace and advised that they are a close contact of a positive case (providing they aren’t in the same household), or a member of staff who has received a ‘ping’ notification on the NHS Covid-19 application and will permit them to return to work sooner than the outlined mandated isolation period provided they remain negative. 



Both Staff and non-staff (contractors) who are essential and required to work on site can be tested. The key is that they will agree to the prison processing and logging their details and results as the organisation who has clinical governance of the site.







In order to mitigate the increased risk associated with attending work, the following mitigations must be implemented:



· This programme of testing is by consent only. Staff do not have to take part if they do not wish to.  



· !! The prison will prioritise vaccinated staff when implementing DCT



· It is not a requirement that staff must have received any doses of the vaccination to qualify for DCT. 



· !! Staff attending the workplace under DCT must wear FRSM masks  at all times. 



· Eligible staff should undertake daily LFD tests prior to starting work each day. Test results should be reported to NHS Test and Trace via the web portal and to the line manager. Any staff member who has a positive LFD test during this period should isolate immediately and take a confirmatory PCR test.



· Workplace Collect (Home testing) kits are not to be used for DCT purposes. 



· On days where the member of staff is not scheduled to work, they will not be expected to attend the prison to take an LFD. However, if they are going to miss more than two tests out of the 7-day period, they will not be eligible to take part in the programme. 



· The individual must self-isolate if they show any Covid-19 symptoms, no matter how mild and get a new PCR test. They would then need to self-isolate and could only go to work if the PCR test was negative. 



· The individual would only leave self-isolation due to  being a workplace contact to attend work and for other essential trips, as outlined in the Participant Information Sheet.



· The individual can travel on public transport, or with others to and from work but would have to wear a face covering at all times. 



· Social distancing should be optimised and, wherever possible, maintained at all times in the workplace. Face coverings should be worn at all times. 



· Individuals should be advised to avoid breaks/meals with other staff and other social contact in enclosed spaces with other staff. 



· The staff member should not work with clinically extremely vulnerable staff, patients, prisoners or Service Users, as determined by the organisation.







Before enrolling anyone into the service, the HRL should check participants:



· are symptom free



· !! vaccination status (self-disclosed to the HRL)



· do not live with anyone with COVID 19 or symptoms



· can commit to the 7-day testing schedule (a maximum of 2 days self-isolating in the 7-day schedule is permitted)



· will self-isolate until their first test at the workplace



· are not under quarantine rules after arriving in England from abroad







Legal Exemption



A letter providing legal explanation for breaking isolation early is to be issued to the participants. (Provided as annex H ). And an exemption letter has also been provided that participating staff must carry with them when breaking isolation so that in the event they are stopped by the police they can show the letter and avoid the fixed penalty fine being issued.(Annex I) The Governor must issue both of these documents to participating members of staff and ensure that the contents are fully understood. 



Undertaking DCT testing is by consent and is voluntary. This model should only be implemented by consent. If the member of staff does not wish to take part in this model, the full isolation period should be observed. (See exemptions below). 



Frequency and Timing of Testing 



Members of staff who have been contact traced, are considered eligible (see exemptions outlined in the below section) and consent to participating in DCT will follow the timeline for testing as below. The below graphic has been provided as Annex E and an ‘Employees Choice’ flow chart has also been provided as Annex G. 







The individual will be required to self-isolate until they next attend the workplace for LFD testing. 



Daily testing would normally be a 24-hour period but can be extended to 36 hours to accommodate shift patterns. 



Although the informed consent letter states that staff can attend the prison on a rest day for testing-  this is not expected for prison staff. There is provision within the model described in the graphic below for staff to miss a maximum of 2 tests in the 7-day period to account for rest days or weekends. 
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If any result is POSITIVE or if the member of staff becomes symptomatic (even mild symptoms)- the member of staff must isolate for the full 10 days from the day of the positive test /becoming symptomatic and inform the prison HRL.  A confirmatory PCR should be carried out as instructed by NHS Test and Trace in order to identify new positive contacts. No further LFD tests will be required. 



Please note: This programme is available to staff who have tested positive in the last 90 days (either with LFD or PCR)



Exemptions







Symptomatic staff



This programme is only available to those who are asymptomatic. Anyone who develops symptoms must immediately isolate and take a confirmatory PCR. 



Staff who do not consent



Members of staff who have been identified as a positive contact but who do not wish to participate and consent to DCT must observe the full isolation period as outlined by the Government guidelines. 



Household contacts are exempt



This programme does not apply to individuals who live in the same household as a person who has tested positive. 



Those who are unable to meet the testing regime



Participants cannot miss more than 2 tests in their 7-day schedule (Due to being on rest days and not attending the workplace). Detail officers should liaise with staff to ensure that their detail does not inhibit their ability to take part. If they miss more than 2 tests, they can no longer continue with daily contact testing and must self-isolate for the remainder of their 10-day self-isolation period. 



If anyone is unable to meet their obligations, they will not be able to take part in daily contact testing.



They should be instructed to self-isolate for the remainder of their original self-isolation period. They can be fined if they do not.







Please note: This programme is available to staff who have tested positive in the last 90 days (either with LFD or PCR)



Setting up the DCT testing







Setting up an ATS



The HRL should refer to the guidance already provided regarding Asymptomatic Test Sites (link). The HRL should work with the Governor to identify a suitable site for the dedicated DCT ATS. 



Ordering and storage 



Your current ordering process of ATS LFD kits for staff weekly testing should be adjusted according to demand.







Training



Some Mandatory training is required to undertake any of the roles in the ATS testing team. (Not required for individuals undertaking the testing).  All staff involved in the ATS should undertake the mandatory training for the ATS Model. You can access the online part of the training requirement through the following link. 



https://go.tessello.co.uk/TestDeviceTraining/.



Initial registration is via token 3wkcVi4UTX then you’ll be prompted to set up an individual account and password (which is very quick and easy to do). Once an account is set up, ATS staff will be able to access the online training at any time.



Risk Assessment



!! Governors and HRLs will be responsible for referring to the Generic Risk assessment to ensure that all risks and mitigating actions have been considered. (aggregated vaccination status should be included in this)







PPE



Staff will be required to wear the correct PPE and adhere to infection prevention control measures (IPC) as outlined in the SOP.  



 



All staff need to be reminded of the importance of IPC guidance. Regular handwashing and consistent social distancing are key to ensuring safety for all.







This is enabled and supported by frequent cleaning of the ATS and high touchpoint areas. Sites should ensure they have sufficient stock of PPE on site for the staff 







Communications and Engagement







Communicating DCT to staff 







A number of documents have been provided to help you to promote this programme to your staff. You may wish to carry out staff briefings to outline the process, set expectations and answer any questions. It is sensible to make all staff aware of the option to undertake DCT at the outset so that staff are already aware of DCT in the event of contact from the tracing lead.



!! Vaccinations and declaring vaccination status on SOP should be actively promoted within the prison. 



You have been provided with a Notice to Staff (Annex B) which you should display in the establishment to inform staff of this testing programme.  A Participation Information Sheet and Consent form (Annex C) has also been provided that should be shared with the member of staff in the event of a positive case contact. These should be made available to staff alongside the privacy notice so that an informed choice to participate can be made by the individual. 



Two letters have also been provided and must be given to any member of staff who agrees to take part in DCT



1. Informed consent letter (Annex H) which explains the programme in full



2. The Exemption letter (Annex I) which staff should keep on them at all times should they need to show it. 



Two further flow charts have been provided to help HRLs to explain the testing process to participants: the DCT 7 day process (Annex F) and the Employees Choice Flow Chart (Annex G) The HRL will advise staff of the testing process and provide them with the relevant documentation, taking time to explain and answer any questions they may have



Informed Consent 



Undertaking testing is by consent and is voluntary.  If the staff member does not give consent, they cannot be tested. Testing is voluntary and member of staff will have to remain in isolation. 







If individuals agree to take part in DCT, the Informed Consent Letter (annex H) must be read aloud to them and sent to them by email. If consent is given, the HRL should collect the signed consent form and store securely as per local arrangements. Consent forms can be returned electronically by the member of staff to the prison.







Registration of test kits and results 







Registering LFD tests



The HRL is responsible for coordinating the registration of staff DCT results. The results of ALL LFD tests taken at the ATS must be registered on the NHS portal at:



 https://organisations.test-for-coronavirus.service.gov.uk/register-organisation-tests 







For DCT testing it is crucial that the box on the online registration platform is ticked to say that the staff are undertaking DCT. Testing Operatives will also be prompted to enter the individual’s account ID (if they have been provided with one) which is also known as a CTAS ID (Contact Tracing and Advice Service) from the NHS if the staff member has it. (This will turn off any self-isolation reminders).







At this time, the option to use the Record Keeping Spreadsheet (RKS) is not available for DCT and so the HRL will need to register each result individually in order to be able to enter the CTAS ID for the individual.  







As with all tests, these must be registered no later than 24 hours after a test has been taken using the Unique Organisation Number (UON) assigned to the prison.







Testing Operatives must report the result of each LFD taken to the HRL



The process for this will be a local decision but it must follow the principles of GDPR in handling personal sensitive information. The testing operatives will be required to report the results of every LFD test taken under DCT to the HRL. The HRL should record this securely using Annex A.  This form should not be submitted to the HMPPS Testing Team as it contains personal data and is for local use only. Annex A should be used to keep track of tests being taken and will be useful in collating the daily return requirement.  







IMPORTANT: The HRL will be responsible for following up on any missing results that haven’t been reported from the ATS as expected. This is really important as participants MUST take part in regular testing in order to continue to be eligible for the programme- Participants cannot miss more than 2 tests in their 7-day schedule. If they do, they can no longer continue with daily contact testing and must self-isolate for the remainder of their 10-day self-isolation period.







Reporting







Every prison running DCT is required to provide daily reporting to the Department of Health and Social Care (DHSC) using Annex D. This must be sent daily (including weekends to: dct-pilotpmo@DHSC.gov.uk – please also copy in HMPPSTesting@justice.gov.uk  – Nil returns will be expected. 







IMPORTANT TO NOTE: Accuracy when documenting the testing and filling out the data returns is really important. This programme must be fully documented to provide evidence to the Department of Health and Social Care (DHSC) that any exemptions to isolation applied are legal and are following the agreed protocol. 







It is imperative that if you don’t understand any part of the form, you contact the HMPPS Testing Team for advice, without delay,  on HMPPSTesting@justice.gov.uk 







Management Assurance Report







It is imperative that HMPPS can demonstrate continuous compliance with the SOP. Failure to comply with the procedures may result in the organisation being removed from DCT. For the HMPPS Testing Team to be satisfied that sites are operating in accordance with the guidelines and procedures, the following must be undertaken by every prison. This will be the responsibility of the Governor to delegate this appropriately. 



Daily Reporting



As in section 10: Every prison running DCT is required to provide daily reporting to the Department of Health and Social Care (DHSC) using Annex D. 



Self-Assessment



HRLs will be required to undertake a monthly assurance exercise in the form of an Assurance Report (Annex J). This report is designed to support the HRL in reviewing the testing procedures to ensure that all mandatory actions are being met to a satisfactory standard. This must be undertaken initially upon implementation and monthly thereafter- (submitted by the last Friday of every month). Once submitted to the HMPPS Testing team, a secondary check will be carried out and further clarification may be sought if necessary to satisfy the agency that the DCT programme meets the legal and clinical protocols set out in the SOP. 



The self-assessment sheet can also be a useful tool in supporting the HRL in checking that everything is in place for implementation. 







Incident reporting



Incidents or breaches of process must be reported to the HMPPS Testing Team without delay. i.e. if a participating member of staff attended the wrong ATS or a member of staff was released from isolation too early by (for example) failing to take the day 7 test. 



Staff experience



The HMPPS Testing Team may also carry out a follow up survey with DCT participants to check their understanding and experience of DCT. Governors and HRLs should encourage all participants to engage in order to support the self-assessment process. 







Information Management







All copies of the local records containing personal information MUST be stored in a secure, restricted and password protected location.











Please see the next page for all related annexes



Annexes







				







				Annex A- DCT Testing Record











				Annex G- DCT Employees Choice Flow Chart















				!! Annex B- Notice to staff 











				Annex H- Informed Consent Letter 















				!! Annex C- Participation Information Sheet and consent form 











				Annex I- Exemption Letter 















				Annex D- Daily return sheet DCT











				Annex J- DCT Assurance Reporting















				Annex E- Privacy notice















				Annex K- Outcome of Local Engagement with DPH & HPTs 











Please note an updated version of this document will be provided shortly.







				Annex F- 7-day process
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Annex A- ATS- DCT-  Testing Record v0.2.xlsx








Annex A- ATS- DCT- Testing Record v0.2.xlsx



Prison Use Only









															Please note that this copy should not be submitted to HMPPS Testing- please transfer weekly data to Annex D









					Local Reference number (For use on Annex D) 




tc={EF5A6FD2-14E5-4655-9642-D352BF1F5F99}: [Threaded comment]

Your version of Excel allows you to read this threaded comment; however, any edits to it will get removed if the file is opened in a newer version of Excel. Learn more: https://go.microsoft.com/fwlink/?linkid=870924

Comment:
    Using a reference number (any naming convention that suits your prison) will help you to transfer the data over to annex D without reporting any personal data					Date					Surname					First name					Staff ID number					NHS Account ID/CTAS number  (If issued one) 					Contact details					Symptomatic Yes/No?					Date contacted by HMPPS HRL and offered DCT (If eligible)					Has staff member consented to DCT? (if no, remaining cells should read N/A)					Day 1 test date					Day 1 LFD result (If rest day, put R) 					Barcode for registration 					Day 2 LFD result (If rest day, put R) 					Barcode for registration 					Day 3 LFD result (If rest day, put R) 					Barcode for registration 					Day 4 LFD result (If rest day, put R) 					Barcode for registration 					Day 5 LFD result (If rest day, put R) 					Barcode for registration 					Day 6 LFD result (If rest day, put R) 					Barcode for registration 					Day 7 LFD result (If rest day, put R) 					Barcode for registration 					Day 8 LFD result (If rest day, put R) . (May also be N/A) 					Barcode for registration 					Date of positive LFD test (if applicable) and isolation commences					Have any symptoms developed within 14 days of start of isolation. If so please note date of symptoms being detected.					Have any contacts developed symptoms or tested positive?					Was this staff member a known contact to any confirmed positive cases in the prison? Staff/Prisoner




					Ref 1					1/1/21					OTHER					Example					#####										0800001066					No					7/10/21					Yes					7/11/21					Neg										Neg										Neg										Neg										Pos										n/a										n/a										n/a										7/14/21					No					No					Staff 




					Ref 2					1/2/21					OTHER					Example					#####										0800001066					No					7/14/21					No					n/a					n/a										n/a										n/a										n/a										n/a										n/a										n/a										n/a										n/a					n/a					n/a					Staff 
























































































































































































































































































































































Using a reference number (any naming convention that suits your prison) will help you to transfer the data over to annex D without reporting any personal data
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					Coronavirus Testing: Daily Contact Testing Programme 




for Prison Asymptomatic Testing Sites




Template Notice to Staff (for local use) 



















[bookmark: _GoBack]You will be aware that testing for Covid 19 (Coronavirus) is ongoing both in the community and within prisons.  Daily Contact Testing Programme for Prison Asymptomatic Testing Sites (DCT) is a new testing programme which is now being offered to prisons on an exceptional basis for those who are experiencing difficulty in supporting the regime due to high levels of staff absence. This will be made available to eligible staff who have been instructed to isolate under Test and Trace requirements through the community or through local HMPPS Health Resilience Leads (HRLs) or through a ‘ping’ notification from the NHS Covid 19 app. 




DCT only applies to staff working at the prison. Staff who live in the same household as a positive case will not be eligible for this programme. This is programme is not suitable for prisoners. 




Staff will be approached by the HRL if they have been identified as eligible and will ask them to take part in DCT. This model will involve the consenting member of staff undertaking daily LFD tests at a dedicated Asymptomatic Test Site (ATS) at the prison throughout a 7-day period (usually there is a 10 day isolation period following a positive contact after notification from NHS Test and Trace or an HRL) on the days that they are scheduled to work to enable them to safely attend the workplace if the results are negative. The individual would be issued with a legal exemption letter to explain that they can leave self-isolation for specific, named purposes. These are: 









For those participating in DCT, they will be permitted to make essential trips out of their home. For example; 




· To attend work/volunteering




· Education




· Buying food if no one else can do it for you




· Exercise in an outdoor space




· In a medical or personal emergency









They should however; 




· Avoid being in poorly ventilated public places such as small shops and offices for more than 15 minutes




· Avoid visiting others indoors




· Open a window wherever you can at home




· Avoid using public transport, unless for essential trips 




· Do not visit people who are shielding, or in care homes, or in hospitals




· If around others, avoid shouting, singing or talking loudly, particularly when indoors.









Daily Testing is a really important tool to prevent the ingress of Covid 19 but being fully vaccinated and regularly engaging in routine testing is the best thing you can do to help stop the spread of the virus. 









If any of the test results are positive or the individual becomes symptomatic they will have to isolate for the full 10 days from the day of the test was undertaken or from when they became symptomatic and take a confirmatory PCR test as directed by NHS Test and Trace.




The reason for testing is important because it will:




· Help reduce the spread of the virus both in prisons and in the community




· Enable staff to safely return to work early.




· Help us to keep prisoners, staff and your families safe and protected.  




To do this important test we need your help!




Taking part in the testing is voluntary. This means that it is your choice to take part or not. Your SPOC for this programme will be INSERT NAME HERE and they will be in contact with you if you become eligible for this programme and are also available to answer questions in the meantime.  
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You will be aware that testing for Covid 19 (Coronavirus) is ongoing both in the community and within 






prisons.  






Daily Contact Testing Programme for Prison Asymptomatic Testing Sites (DCT) 






is a






 






new testing 






programme






 






which






 






is now being 






offered






 






to 






prisons on 






an exceptional basis






 






for those






 






who are experiencing 






difficulty in supporting the regime






 






due to 






high levels of 






staff absence. This will be made available to






 






eligible 






staff who have been 






instructed






 






to isolate under T






est






 






and Trace requirements






 






through the community or 






through 






local HMPPS Health Resilience Leads (HRLs)






 






or through a ‘ping’ notification from the NHS Covid 






19 app






.






 






 






DCT only applies to staff working at the prison.






 






Staff who 






li






ve in the same household as a positive case will 






not be eligi






ble for this programme.






 






This is 






programme






 






is not suitable for prisoners. 






 






Staff will be approached by the HRL if they 






have been identified as






 






eligi






ble 






and 






will






 






ask






 






them to take part in






 






DCT. 






This model will involve the consenting member of staff undertaking daily LFD tests at a dedicate






d 






Asymptomatic Test Site (ATS) at the prison throughout a 7






-






day period (usually there is a 10 day isolation 






period following a positive contact after notification from NHS Test and Trace or an HRL) on the days that 






they are scheduled to work to enable them






 






to safely attend the workplace if the results are negative. The 






individual would 






be issued with a 






legal exemption letter to explain that they can






 






leave self






-






isolation 






for 






specific, named purposes. These are: 






 






 






For those participating in DCT, they will be 






permitted to make essential trips out of their home. For 






example; 






 






•






 






To attend work/volunteering






 






•






 






Education






 






•






 






Buying food if no one else can do it for you






 






•






 






Exercise in an outdoor space






 






•






 






In a medical or personal emergency






 






 






They should however; 






 






•






 






Avoid being in poorly ventilated public places such as small shops and offices for more than 15 






minutes






 






•






 






Avoid visiting others indoors






 






•






 






Open a window wherever you can at home






 






•






 






Avoid using public transport, unless for essential trips 






 






•






 






Do 






not visit people who are shielding, or in care homes, or in hospitals






 






•






 






If around others, avoid shouting, singing or talking loudly, particularly when indoors.






 






 






Daily Testing is a really important tool to prevent the ingress of Covid 19 but being fully 






vaccinated and 






regularly engaging in routine testing is the best thing you can do to help stop the spread of the virus. 






 






 






If any of the test results are positive or 






the indi






vidual






 






become






s






 






symptomatic 






they






 






will have to isolate 






for the full 10 days from the day of the test was undertaken or from when they became symptomatic






 






and 






take a confirmatory PCR test as directed by NHS Test and Trace






.






 






The reason for testing is important because it will:






 






·






 






Help reduce the






 






spread of the virus both in prisons and in the community






 






·






 






Enable staff to safely return to work early.






 






·






 






Help us 






to 






keep 






prisoners






, staff and your families safe and protected.  
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  You will be aware that testing for Covid 19 (Coronavirus) is ongoing both in the community and within  prisons.   Daily Contact Testing Programme for Prison Asymptomatic Testing Sites (DCT)  is a   new testing  programme   which   is now being  offered   to  prisons on  an exceptional basis   for those   who are experiencing  difficulty in supporting the regime   due to  high levels of  staff absence. This will be made available to   eligible  staff who have been  instructed   to isolate under T est   and Trace requirements   through the community or  through  local HMPPS Health Resilience Leads (HRLs)   or through a ‘ping’ notification from the NHS Covid  19 app .     DCT only applies to staff working at the prison.   Staff who  li ve in the same household as a positive case will  not be eligi ble for this programme.   This is  programme   is not suitable for prisoners.    Staff will be approached by the HRL if they  have been identified as   eligi ble  and  will   ask   them to take part in   DCT.  This model will involve the consenting member of staff undertaking daily LFD tests at a dedicate d  Asymptomatic Test Site (ATS) at the prison throughout a 7 - day period (usually there is a 10 day isolation  period following a positive contact after notification from NHS Test and Trace or an HRL) on the days that  they are scheduled to work to enable them   to safely attend the workplace if the results are negative. The  individual would  be issued with a  legal exemption letter to explain that they can   leave self - isolation  for  specific, named purposes. These are:      For those participating in DCT, they will be  permitted to make essential trips out of their home. For  example;    •   To attend work/volunteering   •   Education   •   Buying food if no one else can do it for you   •   Exercise in an outdoor space   •   In a medical or personal emergency     They should however;    •   Avoid being in poorly ventilated public places such as small shops and offices for more than 15  minutes   •   Avoid visiting others indoors   •   Open a window wherever you can at home   •   Avoid using public transport, unless for essential trips    •   Do  not visit people who are shielding, or in care homes, or in hospitals   •   If around others, avoid shouting, singing or talking loudly, particularly when indoors.     Daily Testing is a really important tool to prevent the ingress of Covid 19 but being fully  vaccinated and  regularly engaging in routine testing is the best thing you can do to help stop the spread of the virus.      If any of the test results are positive or  the indi vidual   become s   symptomatic  they   will have to isolate  for the full 10 days from the day of the test was undertaken or from when they became symptomatic   and  take a confirmatory PCR test as directed by NHS Test and Trace .   The reason for testing is important because it will:      Help reduce the   spread of the virus both in prisons and in the community      Enable staff to safely return to work early.      Help us  to  keep  prisoners , staff and your families safe and protected.    
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HMPPS Daily Contact Testing Service 
 
Why we’re writing to you 





You’re receiving this letter because you’ve been identified as a close contact of 
someone who has tested positive for COVID-19. All close contacts are required to 
self-isolate at home for 10 days. 
 





HMPPS is partnering with NHS Test and Trace in a service called ‘daily contact 
testing’ as an alternative to self-isolating. You can choose to either self-isolate at 
home for 10 days or to take part in daily contact testing. This letter is to help you 
decide whether to self-isolate or take part in daily contact testing. 





 





If you develop symptoms at any time, you must self-isolate straight away and 





order a PCR test to check if you have COVID-19. You can order this free online 





or contact 119 if you are in England. 





www.gov.uk/get-coronavirus-test 





 
Self-isolation and why it’s important 





Self-isolation is important to control the spread of COVID-19. As a close contact 
you’re more likely to contract COVID-19. One in 3 people who have the virus show 
no symptoms, so you may feel well but still be capable of passing it on to others.  
 





Legally, if you’re notified by NHS Test and Trace that you’re a close contact then 
you’re required to self-isolate. Unless you’re exempt, you must not leave your home 
for 10 days. NHS Test and Trace carry out spot checks to make sure people are self-
isolating. Some people have been fined for not staying at home. For more 





information visit NHS.UK and search ‘self-isolating’. 
 
Speak to your line manager or contact tracing officer to see if there’s any help you 
can get while self-isolating before you decide what to do.  





 
Check if you’re eligible for daily contact testing 
You can take part if you: 
 





• do not have symptoms 
• do not live with anyone with a positive test for COVID-19 or COVID-19 





symptoms 
• can commit to the 7-day testing schedule (a maximum of 2 days self-isolating 





in the 7-day schedule is permitted) 
• will self-isolate until your first test at your workplace 
• are not under quarantine rules after arriving in England from abroad 
• do not live in Scotland or Northern Ireland 



















   
 





   
 





• will not travel in or out of Scotland or Northern Ireland for work or personal 
reasons while taking part  





 





How daily contact testing works 





If you choose to take part, your manager will check you’re eligible and then book in 





your testing schedule. You’ll be given a letter confirming your decision. Keep it safe. 





This is your evidence that you’re excused from self -isolating while taking part.  





 





You’ll be tested every day for 7 days with lateral flow tests (LFTs) at your workplace 





test site before you start work. You’ll get your results within about 30 minutes.  





 
Negative result – you can go to work that day and carry out other   
 essential duties. Make sure you get tested again within 24 hours (up to 36  
 hours if you’re a shift worker), or self-isolate until your next test. You should 
not socialise with people from other households in public or private spaces 
outside your workplace. 





Because you could still be infectious, you’ll need to follow government 
 safety guidelines including Hands, Face, Space, as well as the additional  
 safety measures outlined below. 





Positive result – you must go straight home and self-isolate for 10 days. 





You should also get a follow-up PCR test as soon as possible.  





If your PCR result is positive as well, you must continue self -isolating for  
 the full 10 days.   





If the PCR result is negative and taken within 2 days of the positive LFT  
 result, you can resume your daily activities, while following the recommended 
 safety measures. You can return to work and can continue daily testing. 





If your follow-up PCR test result is positive, you must continue self-isolating 
for the full 10 days.    





Void result – you’ll be offered the choice to test again until a clear result is 
 given, or self-isolate for that day instead. 





 
About lateral flow tests 





Daily contact testing uses lateral flow tests (LFTs). While a single LFT positive test 





result is highly accurate, it might not pick up all negative cases where your viral load 





is lower. This is for 2 reasons:  





1. The LFT’s ability to find COVID-19 depends on how much of the virus is in 





your system. If it’s too low the device might not find it.  
2. No test is 100% accurate.  





 





Further COVID-19 guidance can be found at the GOV.UK website.  





www.gov.uk/government/collections/coronavirus-covid-19-list-of-guidance 





 





During your 7-day testing period 





You must aim to complete all 7 of your scheduled tests. On days off you can attend 





the test site for a test, or self-isolate at home for that day instead. You cannot miss 



















   
 





   
 





more than 2 out of your scheduled 7 tests otherwise you’ll have to stop daily contact 





testing and self-isolate for the remainder of your self-isolation period. 





Your tests must be taken at the approved workplace test site. If it’s not open, you 
must self-isolate instead. You cannot use a local community testing site, or any 





home-based test. 
 
If you cannot attend for your test on day 7, you’ll need to get tested the next day to 
complete your testing schedule. 





 
If you change your mind  
If you choose to self-isolate, you cannot change your mind and switch to daily 
contact testing part way through. You can opt out of daily contact testing at any time, 





but you must self-isolate for the rest of your 10-day period. Once you’ve opted out, 
you cannot opt back in again. However, if you’re notified as a contact another time, 
you can take part again if you’re eligible and have no symptoms. 
 





Additional measures to keep yourself and others safe while you are taking part 





in daily contact testing: 





• make only essential trips out of your home. Essential reasons to leave home 
include: 





• work/volunteering 





• education 





• buying food if no one else can do it for you 





• exercise in an outdoor space 





• in a medical or personal emergency 





• avoid being in poorly ventilated public places such as small shops and offices 
for more than 15 minutes 





• avoid visiting others indoors 





• open a window wherever you can at home 





• avoid using public transport, unless for essential trips 





• do not visit people who are shielding, or in care homes, or in hospitals  





• if around others, avoid shouting, singing or talking loudly, particularly when 
indoors 
 





Tell us what you think 





We’d like to get your feedback about daily contact testing in your workplace, whether 





you choose to take part or not. We will contact you at a later date through your 





workplace to hear your thoughts.  





 





 





Thank you. 
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Daily Contact Testing Programme for Prison Asymptomatic Testing Sites









					Your Health Resilience Lead is: 




					INSERT HERE



















 




What is Daily Contact Testing?




This model of testing is designed to support eligible prisons to offer a programme of testing known as Daily Contact Testing Programme’ (DCT) to staff who have been instructed by NHS Test and Trace or their HMPPS Health Resilience Lead (HRL) or ‘Pinged’ by the NHS Covid 19 app and instructed to isolate following a close contact with a person who has tested positive for Covid-19. 









This model will involve the consenting member of staff undertaking daily LFD tests at a dedicated Asymptomatic Test Site (ATS) at the prison throughout a 7-day period (usually there is a 10 day isolation period following a positive contact after notification from NHS Test and Trace or an HRL) on the days that they are scheduled to work to enable them to safely attend the workplace if the results are negative. The individual will be given a legal exemption letter giving them permission to break isolation early for specific, named purposes. These are: 









For those participating in DCT, they will be permitted to make essential trips out of their home. For example; 




•	To attend work/volunteering




•	Education




•	Buying food if no one else can do it for you




•	Exercise in an outdoor space




•	In a medical or personal emergency









They should however; 




•	Avoid being in poorly ventilated public places such as small shops and offices for more than 15 minutes




•	Avoid visiting others indoors




•	Open a window wherever you can at home




•	Avoid using public transport, unless for essential trips 




•	Do not visit people who are shielding, or in care homes, or in hospitals




•	If around others, avoid shouting, singing or talking loudly, particularly when indoors.









Having a reasonable excuse not to self-isolate for a limited period and for limited purposes does not remove the requirement for the individual to comply with the legal duty to self-isolate at all other times. There will be some exemptions to this, and this is explained further on in this guidance. 









What am I being asked to do?




You are being asked to undertake more frequent testing at the prison ATS. If you consent to participate you must now self-isolate until you next attend the workplace for LFD testing.









How it works




1. You find out you've been in contact with someone with COVID-19. You must self-isolate until you can get tested.




2. Your HRL will arrange your 7-day test schedule.




3. You get tested each day with a lateral flow test (LFT) at a dedicated DCT ATS at the prison before your shift and wait 30 mins for your result.









Members of staff who have been contact traced, are considered eligible (see exemptions outlined in the below section) and consent to participating in DCT will follow the timeline for testing as below. The below graphic has been provided as Annex E and an ‘Employees Choice’ flow chart has also been provided as Annex G which your HRL should provide alongside this document. 









Your test results




A negative LFT result means you can start work that day. You must continue to follow COVID-19 guidelines including Hands Face Space. See your 'Letter of exemption' for the additional safety measures you must follow.




After completing 7 days of negative tests, you can return to work as normal. If you're notified as a contact again during your schedule you can choose to self-isolate or start another 7days' testing if eligible.









If any result is POSITIVE or if you become symptomatic (even mild symptoms) – you must isolate for the full 10 days from the day of the positive test /becoming symptomatic and inform the prison HRL. A confirmatory PCR should be carried out as instructed by NHS Test and Trace in order to identify new positive contacts. No further LFD tests will be required.









A Testing Schedule example 
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Important information




· All staff will be eligible to undertake DCT, however, those who have received two doses of the vaccine will be given priority. Those who are unvaccinated or who haven’t yet had both doses will be considered but this will be risk assessed on a case by case basis.




· Staff attending the workplace under DCT must wear face coverings. 




· You must attend for your test on the last day of your 7-day schedule. If you're unable, you must attend the next day instead.




· If you're notified as a contact by the NHS COVID-19 app while taking part in daily contact testing, let your manager know. If you have no symptoms, discuss whether you'd like to begin another 7-day testing schedule or self-isolate for 10 days instead.




· If you cannot attend for your test for any of the 7 days, for example on your days off (up to a maximum of 2 days), you must self-isolate until your next test.




· If you're notified by NHS Test and Trace or the HRL that you've been in contact with someone who's tested positive with a suspected variant of concern (VoC) or variant under investigation, you cannot take part in daily contact testing and you must self-isolate immediately.









Am I exempt from this testing programme?









Symptomatic staff




This programme is only available to those who are asymptomatic. Anyone who develops symptoms must immediately isolate and take a confirmatory PCR.




Staff who do not consent




Members of staff who have been identified as a positive contact but who do not wish to participate and consent to DCT must observe the full isolation period as outlined by the Government guidelines. 




Household contacts are exempt




This programme does not apply to individuals who live in the same household as a person who has tested positive. 




Those who are unable to meet the testing regime




Participants cannot miss more than 2 tests in their 7-day schedule. If they do, they can no longer continue with daily contact testing and must self-isolate for the remainder of their 10-day self-isolation period. 




If anyone is unable to meet their obligations, they will not be able to take part in daily contact testing.




They should be instructed to self-isolate for the remainder of their original self-isolation period. They can be fined if they do not.









Please note: This programme is available to staff who have tested positive in the last 90 days (either with LFD or PCR). 









What happens if I am challenged for breaking isolation early?




A letter providing legal explanation for breaking isolation early is to be issued to all consenting participants. Participating staff must carry this letter with them when breaking isolation so that in the event they are stopped by the police they can show the letter and avoid the fixed penalty fine being issued.




What can DCT allow me to do? 




It is important to note that testing is only one part of the strategy and no test will detect every case. It is vital that standard national guidance continues to be followed in the event of a negative test. This includes, but is not limited to, wearing appropriate PPE/face mask, washing hands regularly, and social distancing. 









For those participating in DCT, they will be permitted to make essential trips out of their home. For example; 




· To attend work/volunteering




· Education




· Buying food if no one else can do it for you




· Exercise in an outdoor space




· In a medical or personal emergency









They should however; 




· Avoid being in poorly ventilated public places such as small shops and offices for more than 15 minutes




· Avoid visiting others indoors




· Open a window wherever you can at home




· Avoid using public transport, unless for essential trips 




· Do not visit people who are shielding, or in care homes, or in hospitals




· If around others, avoid shouting, singing or talking loudly, particularly when indoors









How do I get the tests? 




You will be asked to attend a dedicated DCT ATS area at your prison on each day you are scheduled to work. You must not mix with other staff and go directly to the dedicated DCT ATS. 




HRL to add instructions on what time staff should arrive and where staff should go to access the ATS.




What data will be collected?




In order to register your test results, you will be asked to agree to providing the below details to staff so that they can register your tests on the testing portal:




					




					




					
























· First name




· Last name




· Date of birth




· Gender




· Ethnic group




· NHS number (if known)




· Country




· Current Address




· Post Code 




· Phone Number














The national registration portal allows results to be matched to your medical records. 




The NHS Privacy Notice and the HMPPS Staff testing privacy notice have been provided to help you understand how your data will be used. 




[bookmark: _GoBack]If you have been issued an Account ID or Contact Tracing and Advice Service (CTAS) reference number by NHS Test and Trace, we will ask you to let us know what that is so that we can enter this when registering your test results online. 




How will I find out my test results?




You will be informed of the result of the test within 30 minutes of taking the test. You will need to wait for your result before commencing your shift. 









What if there is a problem?




· If you have a concern or complaint about the testing programme, please contact a your HRL or a member of the HMPPS COVID 19 Testing Team on: HMPPSTesting@justice.gov.uk 




· Further information on Covid-19 testing can be found at: www.nhs.uk/conditions/coronavirus-covid-19/ 




What do I do now?




You will also be asked to consent to taking part in this programme. The HMPPS Staff testing privacy notice has been provided to help you understand how HMPPS will use this data. 




Once you are happy to proceed, attached are two consent forms, please fill in both and return one copy to your HRL. One is your copy is for your own records.  









Thank you for taking the time to read the information sheet and considering taking part in this testing programme.














Consent Forms are on the next page










[bookmark: _Hlk60228694]STAFF Daily Contact Testing (DCT) Consent Form




STAFF COPY 




                        




This form needs to be completed and returned before your first test. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page. 




                                                                




					




					Initials









					I have read and understood the participation information sheet, privacy notice and the Informed Consent letter and have had the opportunity to ask questions about the testing programme 




					









					I understand that the exemption only applies to me if I am attending the workplace and other essential trips from home. I understand that I must isolate at home at all other times throughout the mandated isolation period in line with the measures set out in the Informed Consent Letter 




					









					I understand the importance of continuing to adhere to national and HMPPS guidelines on hand hygiene, PPE and social distancing. I understand that if I participate in DCT I am required to wear a face covering whilst at work. 




					









					I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19) 




					









					I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected. However, I understand that withdrawing from DCT means that I will be required to isolate for the remainder of the 10-day period. 




					









					I consent to providing my details to the testing team so that they can register my tests on my behalf. This also includes the CTAS ID number/Account ID issued to me by Test and Trace. 




					









					I understand that if I receive a positive LFD test, I will have to isolate for ten days, take a confirmatory PCR test, and Public Health England (PHE) will be informed of my result.  




					









					I understand that the prison will be informed of my test results and that I will inform the prison of any confirmatory test results 




					









					I confirm that I am currently symptom free









					









					I confirm that I do not live with anyone with COVID 19 









					









					I confirm that can commit to the 7-day testing schedule (a maximum of 2 days self-isolating in the 7-day schedule is permitted)




					









					I confirm that will self-isolate until their first test at my workplace in line with the measures set out in the Informed Consent Letter









					









					I understand that I may be contacted as part of the assurance and evaluation process 









					














 




					Name of participant (print name)









					









					Signature




					














					Date









					



















					Name of staff collecting form (print name)









					









					Signature




					














					Date









					
























Please keep for your records










STAFF Daily Contact Testing (DCT) Consent Form




PRISON COPY 




                        




This form needs to be completed and returned before your first test. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page. 




                                                                




					




					Initials









					I have read and understood the participation information sheet, privacy notice and the Informed Consent letter and have had the opportunity to ask questions about the testing programme 




					









					I understand that the exemption only applies to me if I am attending the workplace and other essential trips from home. I understand that I must isolate at home at all other times throughout the mandated isolation period in line with the measures set out in the Informed Consent Letter 




					









					I understand the importance of continuing to adhere to national and HMPPS guidelines on hand hygiene, PPE and social distancing. I understand that if I participate in DCT I am required to wear a face covering whilst at work.




					









					I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19) 




					









					I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected. However, I understand that withdrawing from DCT means that I will be required to isolate for the remainder of the 10-day period. 




					









					I consent to providing my details to the testing team so that they can register my tests on my behalf. This also includes the CTAS ID number/Account ID issued to me by Test and Trace.




					









					I understand that if I receive a positive LFD test, I will have to isolate for ten days, take a confirmatory PCR test, and Public Health England (PHE) will be informed of my result.  




					









					I understand that the prison will be informed of my test results and that I will inform the prison of any confirmatory test results 




					









					I confirm that I am currently symptom free









					









					I confirm that I do not live with anyone with COVID 19 









					









					I confirm that can commit to the 7-day testing schedule (a maximum of 2 days self-isolating in the 7-day schedule is permitted)




					









					I confirm that will self-isolate until their first test at my workplace in line with the measures set out in the Informed Consent Letter









					









					I understand that I may be contacted as part of the assurance and evaluation process 









					














 




					Name of participant (print name)









					









					Signature




					














					Date









					



















					Name of staff collecting form (print name)









					









					Signature




					














					Date









					
























Please store securely
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Staff 






Participant Information Sheet






 






Daily Contact Testing Programme for Prison Asymptomatic Testing Sites






 






 






Your 






Health Resilience Lead






 






is: 






 






INSERT HERE






 






 






 






 






What is 






Daily Contact






 






Testing






?






 






This model of testing is designed to support 






eligible 






prisons






 






to offer a programme of testing






 






known as 






Daily Contact 






Testing Programme






’ (DCT) to 






staff who have been instructed by NHS Test and Trace or their HMPPS Health 






Resilience Lead (HRL)






 






or ‘Pinged’ by






 






the NHS Covid 19 app and instructed






 






to isolate following a close contact with a 






person who has tested positive for Covid






-






19. 






 






 






This model will involve the consenting member of staff undertaking daily LFD tests 






at a dedicated Asymptomatic Test 






Site (ATS) at the prison






 






throughout 






a 






7






-






day period (usually the






re is a 10 day






 






isolation period following a positive 






contact after notification from NHS Test and Trace or an HRL) 






on the days that they are scheduled to work 






to enable 






them to safely attend the workplace if the results are negative. The individual 






will be given a legal






 






exemption letter 






giving 






them 






permission to break isolation early






 






for specific, named purposes






.






 






These are: 






 






 






For those participating in DCT, they will be permitted to make essential trips out of their home. For example; 






 






•






 






To attend work/volunteering






 






•






 






Edu






cation






 






•






 






Buying food if no one else can do it for you






 






•






 






Exercise in an outdoor space






 






•






 






In a medical or personal emergency






 






 






They should however; 






 






•






 






Avoid being in poorly ventilated public places such as small shops and offices for more than 15 minutes






 






•






 






Avo






id visiting others indoors






 






•






 






Open a window wherever you can at home






 






•






 






Avoid using public transport, unless for essential trips 






 






•






 






Do not visit people who are shielding, or in care homes, or in hospitals






 






•






 






If around others, avoid shouting, singing or 






talking loudly, particularly when indoors.






 






 






Having a reasonable excuse not to self






-






isolate for a limited period and for limited purposes does not remove the 






requirement for the individual to comply with the legal duty to self






-






isolate at all other times.






 






Th






ere will be some 






exemptions to this






, and this is explained further on in this guidance. 






 






 






What am I being asked to do?






 






You are being asked to undertake 






more frequent testing at the prison ATS






.






 






If you consent to participate you must 






now






 






self






-






isolate until 






you






 






next attend the workplace for LFD testing.






 






 






How it works






 






1.






 






You find out you've been in contact with someone with COVID






-






19. You must self






-






isolate until you can get 






tested.






 






2.






 






Your HRL will arrange your 7






-






day test schedule.






 






3.






 






You get 






tested each day with a lateral flow test (LFT) at a dedicated DCT ATS at the prison before your shift 






and wait 30 mins for your result.






 






 






Members of staff who have been contact traced, are considered eligible (see exemptions outlined in the below 






section) a






nd consent to participating in DCT will follow the timeline for testing as below. The below graphic has been 












   





    Staff  Participant Information Sheet   Daily Contact Testing Programme for Prison Asymptomatic Testing Sites    





Your  Health Resilience Lead   is:   INSERT HERE    





    What is  Daily Contact   Testing ?   This model of testing is designed to support  eligible  prisons   to offer a programme of testing   known as  Daily Contact  Testing Programme ’ (DCT) to  staff who have been instructed by NHS Test and Trace or their HMPPS Health  Resilience Lead (HRL)   or ‘Pinged’ by   the NHS Covid 19 app and instructed   to isolate following a close contact with a  person who has tested positive for Covid - 19.      This model will involve the consenting member of staff undertaking daily LFD tests  at a dedicated Asymptomatic Test  Site (ATS) at the prison   throughout  a  7 - day period (usually the re is a 10 day   isolation period following a positive  contact after notification from NHS Test and Trace or an HRL)  on the days that they are scheduled to work  to enable  them to safely attend the workplace if the results are negative. The individual  will be given a legal   exemption letter  giving  them  permission to break isolation early   for specific, named purposes .   These are:      For those participating in DCT, they will be permitted to make essential trips out of their home. For example;    •   To attend work/volunteering   •   Edu cation   •   Buying food if no one else can do it for you   •   Exercise in an outdoor space   •   In a medical or personal emergency     They should however;    •   Avoid being in poorly ventilated public places such as small shops and offices for more than 15 minutes   •   Avo id visiting others indoors   •   Open a window wherever you can at home   •   Avoid using public transport, unless for essential trips    •   Do not visit people who are shielding, or in care homes, or in hospitals   •   If around others, avoid shouting, singing or  talking loudly, particularly when indoors.     Having a reasonable excuse not to self - isolate for a limited period and for limited purposes does not remove the  requirement for the individual to comply with the legal duty to self - isolate at all other times.   Th ere will be some  exemptions to this , and this is explained further on in this guidance.      What am I being asked to do?   You are being asked to undertake  more frequent testing at the prison ATS .   If you consent to participate you must  now   self - isolate until  you   next attend the workplace for LFD testing.     How it works   1.   You find out you've been in contact with someone with COVID - 19. You must self - isolate until you can get  tested.   2.   Your HRL will arrange your 7 - day test schedule.   3.   You get  tested each day with a lateral flow test (LFT) at a dedicated DCT ATS at the prison before your shift  and wait 30 mins for your result.     Members of staff who have been contact traced, are considered eligible (see exemptions outlined in the below  section) a nd consent to participating in DCT will follow the timeline for testing as below. The below graphic has been 
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ADDRESS




DATE




HMPPS Daily Contact Testing Service 









Dear INSERT NAME, 









Thank you for agreeing to take part in the NHS Test and Trace daily contact testing service in your workplace. The legal note at the bottom of this letter serves as proof that you’re excused from self-isolating while taking part. Keep it safe in case you need to show it to anyone.









For full details about how daily contact testing works and what you need to do, refer to your Letter of Informed Consent. If you haven’t got this, ask your manager for a copy. 









How daily contact testing works




You have chosen to take part in daily contact testing and this letter confirms your decision. Keep it safe. This is your evidence that you’re excused from self-isolating while taking part. 









You’ll be tested every day for 7 days with lateral flow tests (LFTs) at your workplace test site before you start work. You’ll get your results within about 30 minutes. 









Negative result – you can go to work that day and carry out other essential 	duties. Make sure you get tested again within 24 hours (up to 36 hours if 		you’re a shift worker), or self-isolate until your next test.  




Because you could still be infectious, you’ll need to follow government		safety guidelines including Hands, Face, Space, as well as the additional 		safety measures outlined below.




 Positive result – you must go straight home and self-isolate for 10 days. 




You should also get a follow-up PCR test as soon as possible.  




If the PCR result is negative and taken within 2 days of the positive LFT		result, you can resume your daily activities, while following the recommended 	safety measures. You can return to work and can continue daily testing. 




If your follow-up PCR test result is positive, you must continue self-isolating 	for the full 10 days.




Void result – you’ll be offered the choice to test again until a clear result is 	given, or self-isolate for that day instead.









NHS Test and Trace




To make sure you’re not contacted by NHS test and Trace reminding you to self-isolate, you’ll need to notify them you’re taking part. The way to do this is to check the box to say you’re taking part in daily contact testing when you register your test online each day. If you were given an account ID you should enter that in the form too. 









If you do get a call, however, you can tell them you’re doing daily contact testing and that you have this letter to prove you’re excused while taking part.









Additional measures to keep yourself and others safe while you are taking part in daily contact testing:




· make only essential trips out of your home. Essential reasons to leave home include:




· work/volunteering




· education




· buying food if no one else can do it for you




· exercise in an outdoor space




· in a medical or personal emergency




· [bookmark: _GoBack]avoid being in poorly ventilated public places such as small shops and offices for more than 15 minutes




· avoid visiting others indoors




· open a window wherever you can at home




· avoid using public transport, unless for essential trips




· do not visit people who are shielding, or in care homes, or in hospitals 




· if around others, avoid shouting, singing or talking loudly, particularly when indoors









During your 7-day testing period
You must aim to complete all 7 of your scheduled tests. On days off you can attend the test site for a test, or self-isolate at home for that day instead. You cannot miss more than 2 out of your scheduled 7 tests otherwise you’ll have to stop daily contact testing and self-isolate for the remainder of your self-isolation period.




Your tests must be taken at the approved workplace test site. If it’s not open, you must self-isolate instead. You cannot use a local community testing site, or any home-based test.









If you cannot attend for your test on day 7, you’ll need to get tested the next day to complete your testing schedule.









If you change your mind 




If you choose to self-isolate, you cannot change your mind and switch to daily contact testing part way through. You can opt out of daily contact testing at any time, but you must self-isolate for the rest of your 10-day period. Once you’ve opted out, you cannot opt back in again. However, if you’re notified as a contact another time, you can take part again if you’re eligible and have no symptoms.














Thank you for helping us to control the transmission of COVID-19. 









Yours sincerely,




[image: ]




Dr Susan Hopkins, Interim Chief Medical Advisor, NHS Test & Trace	




Legal Note




It is the opinion of HM Government’s Law Department (correspondence 10th February 2021) that your participation in daily contact testing constitutes a ‘reasonable excuse’, on the grounds of public health benefit, to leave home so long as you adhere to the requirements of daily contact testing as set out in this letter.   




You should keep this letter as proof should it be required.
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ADDRESS






 






DATE






 






HMPPS






 






Daily Contact Testing 






Service 






 






 






Dear 






INSERT NAME






, 






 






 






Thank you for agreeing to take part in the NHS Test and Trace 






d






aily






 






c






ontact 






t






esting 






service in






 






your workplace






. 






T






h






e legal note 






at the bottom of this letter serves






 






as proof 






that you’re 






excuse






d from self






-






isolating 






while taking part. 






Keep it safe in case you 






need to show it to anyone.






 






 






For full details about how daily contact testing works and what you need to do, refer 






to your Letter of Informed Consent. If you 






haven’t got this






, ask you






r






 






manager for a 






copy. 






 






 






How daily contact testing works






 






Y






ou 






have chosen






 






to take part






 






in daily contact testing and this 






letter confirm






s






 






your 






decision. Keep it safe. This is your evidence that you’re excused from self






-






isolating 






while taking part. 






 






 






You’ll be tested every day for 7 days 






with lateral flow tests (LFTs) 






at your workplace 






test s






ite before you start work. You’ll get your results within about 30 minutes. 






 






 






Negative result






 






–






 






you can go to work that day and carry out other essential 






 






duties. Make sure you get tested again within 24 hours (up to 36 hours if 






 






 






you’re a shift worker), or self






-






isolate until your next test.  






 






Because you could still be 






infectious,






 






you’ll need to follow 






g






overnment






 






 






safety guidelines including Hands, Face






,






 






Sp






ace, as well as the additional 






 






 






safety measures outlined below.






 






 






Positive result 






–






 






you must go straight home and self






-






isolate for 10 days. 






 






You should also get a follow






-






up PCR test as soon as possible.  






 






If the PCR result is negative and taken within 2 days of the positive LFT






 






 






result, you can resume your daily activities, while following the recommended 






 






safety measures. You can return to wor






k and can continue daily testing. 






 






If your follow






-






up PCR test result is positive, you






 






must continue self






-






isolating 






 






for the full 10 days.






 






Void result 






–






 






you’ll be offered the choice to test again until a clear result is 






 






given, or self






-






isolate for that day 






instead.






 






 












 





   





                ADDRESS   DATE   HMPPS   Daily Contact Testing  Service      Dear  INSERT NAME ,      Thank you for agreeing to take part in the NHS Test and Trace  d aily   c ontact  t esting  service in   your workplace .  T h e legal note  at the bottom of this letter serves   as proof  that you’re  excuse d from self - isolating  while taking part.  Keep it safe in case you  need to show it to anyone.     For full details about how daily contact testing works and what you need to do, refer  to your Letter of Informed Consent. If you  haven’t got this , ask you r   manager for a  copy.      How daily contact testing works   Y ou  have chosen   to take part   in daily contact testing and this  letter confirm s   your  decision. Keep it safe. This is your evidence that you’re excused from self - isolating  while taking part.      You’ll be tested every day for 7 days  with lateral flow tests (LFTs)  at your workplace  test s ite before you start work. You’ll get your results within about 30 minutes.      Negative result   –   you can go to work that day and carry out other essential    duties. Make sure you get tested again within 24 hours (up to 36 hours if      you’re a shift worker), or self - isolate until your next test.     Because you could still be  infectious,   you’ll need to follow  g overnment     safety guidelines including Hands, Face ,   Sp ace, as well as the additional      safety measures outlined below.     Positive result  –   you must go straight home and self - isolate for 10 days.    You should also get a follow - up PCR test as soon as possible.     If the PCR result is negative and taken within 2 days of the positive LFT     result, you can resume your daily activities, while following the recommended    safety measures. You can return to wor k and can continue daily testing.    If your follow - up PCR test result is positive, you   must continue self - isolating    for the full 10 days.   Void result  –   you’ll be offered the choice to test again until a clear result is    given, or self - isolate for that day  instead.    
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Worksheet Example




										Daily Contact Testing
Daily Progress Update Template




										Organisation Name:					xxx




										Site Name:					xxx										Test Centre Unique ID:					xxx




										Sheet to be populated and retained on file, which falls under your workplace data recording obligations and requirements.  We may contact you in future for copies of this document. 




															At the Start of a NEW WEEK - Copy from K9:K14




																				Mon					Tue					Wed					Thu					Fri					Sat					Sun




										HOW MANY? 					Previous Weekly Totals*					3/15/21					3/16/21					3/17/21					3/18/21					3/19/21					3/20/21					3/21/21					Running Total**




										1. How many new people enrolled in DCT today?					20					2					3					0					0					1					0					1					27




										2. How many LFD tests were performed today?					138					4					5					5					5					6					4					5					172




										3. How many LFD tests returned a Negative result?					136					4					5					5					5					4					4					5					168




										4. How many LFD tests returned a Positive result?					2					0					0					0					0					2					0					0					4




										5. How many LFD tests returned a Void result?					2					0					1					0					1					2					0					0					6




										6. How many PCR tests were taken? (see note below)					0					0					0					0					0					2					0					0					2




										7. How many PCR tests were positive today? (see note)					0					0					0					0					0					0					0					0					0









															Rows below here are auto populated based on the data input in rows 8-14




															TOTAL People enrolled in DCT					TOTAL LFD tests performed DCT 					TOTAL Positive LFD results for DCT					TOTAL Negative LFD results for DCT					TOTAL Void LFD results for DCT					TOTAL PCRs taken (if known)					TOTAL Positive PCRs (if known)




															27					172					4					168					6					2					0






















































PLEASE READ

One time at the start (info for rows 2 and 3) 
1. Organisation name in cell C2 (cell is coloured light orange)
2. Site name in cell C3 (cell is coloured light orange)
3. Test centre unique ID in cell F3 (cell is coloured light orange)

At the start of a NEW WEEK please ensure that:
1. You input the date for the Monday in cell D8 (coloured green). PLEASE NOTE: If this date is not Monday then the cell above becomes red to remind a correction
2. Copy Cells K9:K15 (cells coloured in light yellow) and and paste values in cells C9:C15(cells coloured light green)

 Daily (info for rows 8-14, all cells where data is to be entered are coloured light blue)
1. No. of people who started DCT testing today
2. No. of LFD tests taken today: this field cannot be entered and is calculated as sum of negative and positive results today
3. No. of negative results received today
4. No. of positive results received today
5. No of void results received today.  If a void result is received an additional test is required, if this subsequent test provides a void result, a PCR test is required - please refer to the SOP 
6. No. of PCR tests taken today (if applicable)  confirmatory PCR tests are not currently required - please refer to SOP
7. No. of PCR positive results received (if applicable)
*. Please populate this by using the data in column K (shaded yellow)
**. This running total is auto populated from the totals in column C-J and should be used to populate column C (shaded green) at the start of the testing week










Organisation-Site




										Daily Contact Testing
Daily Progress Update Template




										Organisation Name:					xxx




										Site Name:					xxx										Test Centre Unique ID:					xxx




										Sheet to be populated and retained on file, which falls under your workplace data recording obligations and requirements.  We may contact you in future for copies of this document. 




															At the Start of a NEW WEEK - Copy from K9:K14




																				Mon					Tue					Wed					Thu					Fri					Sat					Sun




										HOW MANY? 					Previous Weekly Totals*					3/15/21					3/16/21					3/17/21					3/18/21					3/19/21					3/20/21					3/21/21					Running Total**




										1. How many new people enrolled in DCT today?					0					0					0					0					0					0					0					0					0




										2. How many LFD tests were performed today?					0					0					0					0					0					0					0					0					0




										3. How many LFD tests returned a Negative result?					0					0					0					0					0					0					0					0					0




										4. How many LFD tests returned a Positive result?					0					0					0					0					0					0					0					0					0




										5. How many LFD tests returned a Void result?					0					0					0					0					0					0					0					0					0




										6. How many PCR tests were taken? (see note below)					0					0					0					0					0					0					0					0					0




										7. How many PCR tests were positive today? (see note)					0					0					0					0					0					0					0					0					0









															Rows below here are auto populated based on the data input in rows 8-14




															TOTAL People enrolled in DCT					TOTAL LFD tests performed DCT 					TOTAL Positive LFD results for DCT					TOTAL Negative LFD results for DCT					TOTAL Void LFD results for DCT					TOTAL PCRs taken (if known)					TOTAL Positive PCRs (if known)




															0					0					0					0					0					0					0






















































PLEASE READ

One time at the start (info for rows 2 and 3) 
1. Organisation name in cell C2 (cell is coloured light orange)
2. Site name in cell C3 (cell is coloured light orange)
3. Test centre unique ID in cell F3 (cell is coloured light orange)

At the start of a NEW WEEK please ensure that:
1. Date for Monday in cell D8 (coloured green).  PLEASE NOTE: If this date is not Monday then the cell above becomes red to remind a correction
2. Copy Cells K9:K15 (cells coloured in light yellow) and paste values in cells C9:C15(cells coloured light green)

 Daily (info for rows 8-14, all cells where data is to be entered are coloured light blue)
1. No. of people who started DCT testing today
2. No. of LFD tests taken today: this field cannot be entered and is calculated as sum of negative and positive results today
3. No. of negative results received today
4. No. of positive results received today
5. No of void results received today.  If a void result is received an additional test is required, if this subsequent test provides a void result, a PCR test is required - please refer to the SOP 
6. No. of PCR tests taken today (if applicable)  confirmatory PCR tests are not currently required - please refer to SOP
7. No. of PCR positive results received (if applicable)
*. Please populate this by using the data in column K (shaded yellow)
**. This running total is auto populated from the totals in column C-J and should be used to populate column C (shaded green) at the start of the testing week
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Daily Contact Testing Quality Assurance Report




					Prison




					














					Date Submitted 




					




					Completed by




					
























Frequent observation exercises will be conducted to support staff in carrying out their roles in the testing programme and to provide assurance to the HMPPS Testing Team that the programme is being implemented in line with the process outlined and that participation in DCT is in accordance with the SOP and the Informed Consent Letter and are following the agreed protocol. The below checklist should be worked through upon implementation and then at month end every month by the HRL. This should then be submitted to HMPPTesting@justice.gov.uk 









					I confirm that……………….




					Yes/No




					Concerns identified




					Actions required 














					All ATS testing operatives (TOs) have completed all elements of the required training 









					




					




					









					I have checked that TOs understand self-swab procedures









					




					




					









					I have observed that TOs are supporting the self-swab procedures correctly  









					




					




					









					I have observed the end-to-end testing process of a sample of tests to ensure that knowledge and skills are appropriate  




					




					




					









					TOs are taking off and putting on PPE correctly 









					




					




					









					Testing Operatives are following hand hygiene procedures within guidelines 




 




					




					




					









					Supplies and equipment are being stored and handled correctly  









					




					




					









					Waste is segregated and managed correctly  









					




					




					









					I confirm that ATS staff understand their responsibilities to raise concerns









					




					




					









					Testing Operatives understand how to record safety incidents, concerns and near misses




					




					




					









					The Prison has a system in place to quickly identify and engage with staff who are subject to Test and Trace 




					




					




					









					The ATS for DCT is located separately to the main prison entrance to avoid untested DCT staff from accessing areas where the main traffic of staff enter the prison




					




					




					









					DCT Participants are aware that they must go straight to the DCT ATS upon arrival









					




					




					









					DCT participants have been issued with the relevant documentation and have consented to the process




					




					




					









					There is a process in place to ensure that DCT participants attend for every scheduled test 




					




					




					









					I have checked the exemptions and am satisfied that all participants are eligible for testing under DCT









					




					




					









					I am recording and submitting the daily return to DHSC as required 









					




					




					









					I confirm that the ATS set up and programme is compliant with the provided Standard Operating Procedure and HMPPS Operational Guidance Document




					




					




					









					I can confirm that only ATS test kits are being used for DCT 




[bookmark: _GoBack]




					




					




					









					Any other comments: 









					



















Completed checklists should be submitted to HMPPSTesting@justice.gov.uk on the last Friday of every month and then filed and stored securely. Concerns/Actions required should be recorded on an action plan/log with clear steps to resolve or mitigate against issues outlined. A local process should be agreed to follow up and resolve issues in a timely manner. Teams may seek support/advice from the HMPPS Testing team as needed. 




					Signed




					
























image1.png




HM Prison &
Probation Service

















 






(a






 






Daily Contact






 






T






esting Quality Assurance 






Report






 






Prison






 






 






 






Date






 






Submitted 






 






 






Completed by






 






 






 






 






Frequent observation exercises will be conducted to






 






support staff in carrying out their roles in the testing programme
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I confirm that……………






….






 






Yes/No






 






Concerns identified






 






Actions required 






 






 






All 






ATS 






testing operatives






 






(TOs)






 






have completed all elements of the required training 






 






 






 






 






 






I have checked that 






TOs 






understand self
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swab procedures






 






 






 






 






 






I have observed that 
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are supporting the 






self






-






swab






 






procedures correctly  






 






 






 






 






 






I have observed the end
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to
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end testing process of a sample of tests to ensure that 






knowledge and skills are appropriate  






 






 






 






 






TOs






 






are taking off and putting on PPE correctly 






 






 






 






 






 






Testing Operatives are following hand hygiene procedures within guidelines 






 






 






 






 






 






 






Supplies and equipment are being stored and handled correctly  






 






 






 






 






 






Waste is segregated and managed correctly  
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Date   Submitted    Completed by     





  Frequent observation exercises will be conducted to   support staff in carrying out their roles in the testing programme   and to provide assurance to the HMPPS   Testing Team  that the programme is being implemented in line with the process outlined   and that  partici pation in DCT is   i n accordance with the SOP and the  Informed Consent Le tter   and  are following the agreed protocol .   The below checklist should be wo rked through  upon implementation and then at month end every month   by the  HRL .  This should then  be submitted to  HMPPTesting@justice.gov.uk      





I confirm that…………… ….  Yes/No  Concerns identified  Actions required     





All  ATS  testing operatives   (TOs)   have completed all elements of the required training        





I have checked that  TOs  understand self - swab procedures       





I have observed that  TOs  are supporting the  self - swab   procedures correctly         





I have observed the end - to - end testing process of a sample of tests to ensure that  knowledge and skills are appropriate       





TOs   are taking off and putting on PPE correctly        





Testing Operatives are following hand hygiene procedures within guidelines          





Supplies and equipment are being stored and handled correctly         





Waste is segregated and managed correctly         
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Privacy Notice 
Prison and Probation Staff COVID-19 Testing 





 
Purpose of this Notice 
This Privacy Notice is to tell you what information we are collecting as part of the Covid-19 testing 
programme, why we are collecting it, how we will protect your privacy, and what you can do if you think that 
this has not been done properly. 
 
This notice applies to the data that will be controlled or processed by the MoJ and HMPPS in the Covid 
Testing programme. The Department of Health and Social Care (DHSC) are the data controller and The 
Ministry of Justice (MoJ) and Her Majesty’s Prison and Probation Service (HMPPS) are the data 
processors.   





COVID 19 Testing Programme 





HM Prison and Probation Service (HMPPS) are working in conjunction with the Department of Health and 
Social Care (DHSC), the National Health Service (NHS) and Public Health England (PHE) to implement an 
ongoing testing programme. 
 
This testing programme is voluntary so you do not have to take part, however your participation will help 
HMPPS to keep those living, accessing and working in prisons and probation, and their families, safe by 
reducing the spread of the virus. 
 
The testing programme may consist of different types of self-administered test:  
 





• Lateral Flow device (LFD)- results are known within 30 minutes. 
• PCR test- This is sent to a laboratory and results are known within a few days 
• Other- As new technologies develop, we may be able to offer different types of testing 





 
All types of test will be labelled with a unique reference number that is linked to personal information which 
you will be required to provide. 





The information collected from you will be used to register test kits with DHSC, enabling them to process 
and/or log your test. The information will also allow us to effectively manage and monitor the spread of 
Covid-19 within prisons, probation and approved premises. This will help to improve our understanding of 
the prevalence of Covid-19 in each setting; to take prompt and effective action when necessary; and to 
provide appropriate and targeted support to staff, prisoners, people living in Approved Premises and people 
on probation.  





Information we get directly from you 
 
If you agree to participate, you will be asked to sign a consent form. Throughout the process you will be 
asked to provide the following personal information which may include all, or some of the details below; 





• f irst and last name 
• date of birth 
• gender 
• ethnicity 
• mobile phone number (if necessary) 
• email address (if necessary)  
• home address, including postcode (if necessary)  
• NHS number, if known (applicable for English residents. Welsh residents may need to provide a 





different local identifier, which will be specified upon registering for a test)  
• details and date of onset of symptoms 



















After your COVID-19 tests, we will receive and process your test results (positive, negative or unclear), so 
that we can inform you of your result (if this isn’t provided directly to you) and outline what steps you should 
take next.  





If PCR testing is offered on-site, the local testing team/manager at your site/prison will receive a copy of all 
PCR test results from DHSC by secure email (showing your name, DOB, NHS number, if provided, and the 
result of the test).  For LAMP testing, only positive results will be shared with your local testing team.  





When your tests are registered, your personal details are provided to the Department of Health and Social 
Care (DHSC). Their full privacy notice for coronavirus testing is available here:  





https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-
coronavirus-privacy-information  





For certain testing streams, results are shared with other partners and additional Privacy Notices will be 
provided where necessary. 





MoJ Prison and Probation Analytical Services (PPAS) will receive data from DHSC. We need to know who 
has been tested and so, will process identifiable data that you have provided when registering your tests. 
The purpose of this is so that we know who has been tested and the results of these tests with accurate 
and up to date data to support the leadership in making strategic and operational decisions.  





This data will allow us to effectively manage and monitor the spread of Covid-19 within prisons, probation 
and approved premises. This will help to improve our understanding of the prevalence of Covid -19 in each 
setting; to take prompt and effective action when necessary; and to provide appropriate and targeted 
support to staff , prisoners and service-users.  





The ‘lawful basis’ and reason for us to collect and use the information 
 
HMPPS’ legal basis for processing your personal data is: GDPR Article 6(1)(e)- processing is necessary for 
the performance of a task carried out in the public interest or in the exercise of official authority vested in 
the controller 
 
An additional legal basis for processing your personal data is: GDPR Article 9(2)(i) – the processing is 
necessary for reasons of public interest in the area of public health 
 
Your rights as a data subject 
 
GDPR 
By law, you have a number of rights as a data subject and this testing programme does not take away or 
reduce these rights. 
 
These rights are: 





• your right to get copies of your information – you have the right to ask for a copy of any information 
about you that is used 





• your right to get your information corrected – you have the right to ask for any information held 
about you that you think is inaccurate to be corrected 





• your right to limit how your information is used – you have the right to ask for any of the information 
held about you to be restricted, for example, if you think inaccurate information is being used  





 
If you wish to exercise any of your rights as outlined above or if you have any questions or wish to complain 
about how your personal data is used as part of this programme, you should contact HMPPS in the first 
instance to resolve your issue. The team can be contacted by writing to or emailing the HMPPS Regime 
Recovery Testing Team or the MoJ Data Protection Officer as detailed below. HMPPS may have to work 
with partner organisations to resolve your query.  
 
If you are still not satisfied, you can complain to the Information Commissioner’s Office. Their contact 
details are also below. 
 
Sharing information outside of HMPPS 









https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information




https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information




https://ico.org.uk/














 
As HMPPS register some types of test kits with DHSC, we may be required to collect your personal 
information as provided when you consent to undertake Covid testing. This information is entered in to the 
testing portal in order to register your test and to provide results. A copy of the privacy notice for this portal 
accompanies this notice.  
 
The testing is being taken forward jointly by several organisations, who work in partnership with us.  This 
means that different points in the process, different organisations will be processing your personal data. All 
processing of personal data is being done in compliance with data protection legislation. Each organisation 
will require a different level of information about you, but all will use the minimum necessary to do what they 
are required to deliver for their part of the Programme 
 
These organisations include but are not limited to:  
 





• The NHS (including University Hospital Southampton NHS Foundation Trust Southampton Primary 
Care Limited, Southampton City Clinical Commissioning Group for LAMP testing) 





• NHS Test and Trace and the local Health Protection Team 
• The Department of Health and Social care  





 
Where additional parties are also included, we will provide you with a copy of their privacy notice to explain 
how the data will be shared 
 
We will never give your personal information to a member of the public or to anyone else who is not one of 
our partners; for example, we will not give out your personal information in response to a Freedom of 
Information request.  
 
Storing your information 
 
The site that you have registered your information with (i.e. prison, probation or approved premises) will 
handle and store your information securely. Your personal information will only be used for the purposes 
described above, stored securely with restricted access, be held for no longer than is necessary and will be 
destroyed in line with the HMPPS Records, Retention and Deposition schedule.  
 
Your Personal details will be held for a period of 8 years from the closure of the Covid 19 pandemic.  
Consent forms will be held for a period of 8 years from the closure of the Covid 19 pandemic. 
 
 
Contacts 
 





 
 





For further details about 
the Covid Testing 
programme and how we 
use the information you 
give us: 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email: 
HMPPSRegimeRecoveryTest
ingTeam@justice.gov.uk 
 





About other information that 
HMPPS may hold about you: 
 
 
 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email:   
data.privacy@justice.gov.uk 
 
 
 
 





For independent advice 
about data protection, e.g. if 
you are concerned about 
how your information is 
being handled: 
 
Information Commissioner's 
Office  
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire SK9 5AF  
 
Tel: 0303 123 1113  
www.ico.org.uk 









mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk




mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk




mailto:data.privacy@justice.gov.uk
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.                         
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Description automatically generated]Stage 2b. Outcome of Local Engagement with DsPH & HPTs




					Institution




					









					Institution Lead & CRO




					









					Local Site




					









					Local Site Contact




					









					DPH/PH Lead




					









					HPT Lead




					









					Date of Meeting(s)




					



















*Please limit this return to one side of A4*














 




					National stage one approvals require Institutions to engage in all of their proposed pilot sites (whether testing centres or satellite locations where staff on DCT may work) before any pilots go live. This is an essential part of the process agreed, as set our in the SOP. The meeting should include, but is not limited to, joint consideration of factors such as:









· Prevailing socio-economic profile of workforce undertaking DCT (and customer base where members of the public mix with those on DCT)




· Local prevalence rates c100 per 100,000.




· Confirmation that main source of outbreaks locally is not institution-based nor related to sites where staff undertaking DCT would be working (or adjacent settings)




· DPH/HPT has no known concerns about outbreak/incident management or poor enforcement of NPIs at locations proposed. 




· Vaccination rates amongst workforce




· On-going commitment to local outbreak management between institution and DPH – that concerns would readily be cooperated with to slow spread by pausing DCT where this is plausible contributor or may cause acceleration of spread




· Enhanced NPI plan for testing sites and location where staff undertaking DCT will be working









The outcome of this discussion needs to be agreed between the local site lead and DPH/HPT with key considerations captured in the box below with an agreed ‘go live’ date or ‘review date’. 














					Brief Summary of Outcome of Discussion



































































































					Outcome: 




					GO LIVE




					DEFER




					DECLINE









					Go Live Date: 




					Next Review Date:  



















NEXT: Completed returns should be sent to your Institutional/Head Office Lead, cc-ing to your DPH, HPT, Senior Regional Coordinator and to the DHSC DCT Team: P-and-PSector@dhsc.gov.uk. 
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Daily Contact Testing. 
Day by Day. 





Scenario 1.
You attend your 
workplace test site for 7 
consecutive days.





Have you been in close contact with someone who's tested positive for COVID-19?





As a contact you have a legal duty to self-isolate for 10 days. But if you're eligible, getting 
tested for 7 consecutive days at your workplace might be an option instead if you don't have 
any symptoms. Here's how the 7 days might work.





Scenario 2.
You're unable to attend your 
workplace test site for (a maximum 
of) 2 of the 7 days. You must 
self-isolate instead on these days. 
If you miss more than 2 days testing 
you become ineligible for the 
programme.





Scenario 3.
You're unable to attend your 
workplace test site on day 7 of 
your testing schedule. You must 
attend on day 8 instead. It's 
essential you get a negative test 
result to finish the programme.





At Work
Take a Test





Negative Result





Day





1





At Work
Take a Test





Negative Result





Day





2





At Work
Take a Test





Negative Result





Day





3





At Work
Take a Test





Negative Result





Day





4





At Work
Take a Test





Negative Result





Day





5





At Work
Take a Test





Negative Result





Day





6





At Work
Take a Test





Negative Result





Day





7





At Work
Take a Test





Negative Result





Day





1





At Work
Take a Test





Negative Result





Day





2





At Work
Take a Test





Negative Result





Day





3





Not at Work
Self Isolate





Day





4





Not at Work
Self Isolate





Day





5





At Work
Take a Test





Negative Result





Day





6





At Work
Take a Test





Negative Result





Day





7





At Work
Take a Test





Negative Result





Day





1





At Work
Take a Test





Negative Result





Day





2





At Work
Take a Test





Negative Result





Day





3





At Work
Take a Test





Negative Result





Day





4





At Work
Take a Test





Negative Result





Day





8





Return to normal 
work pattern





Day





9





Return to normal 
work pattern





Day





8





Return to normal 
work pattern





Day





8





Not at Work
Self Isolate





Day





6





Not at Work
Self Isolate





Day





7





At Work
Take a Test





Negative Result





Day





5
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RMT overview England v0.4.docx

Risk Mitigation Testing Model Overview- HMPPS England





Who does this model apply to?


From the 16th August, fully  vaccinated adults will no longer be required to self-isolate as long as they received their final dose of an MHRA-approved vaccine in the UK vaccination programme at least 14 days prior to contact with a positive case. They are no longer required to isolate in the event they are identified as a contact of a positive case by NHS Test and Trace, prison Health Resilience Leads or ‘pinged’ by the Covid 19 app. However, due to the high-risk nature of prison and approved premises settings, the following voluntary model of Risk Mitigation Testing (RMT) will be implemented to mitigate against any risk of transmission of the virus in to these settings. 


Undertaking RMT testing is by consent and is voluntary. If the member of staff does not wish to take part in this model, they can continue to attend work as scheduled but the mandatory requirements  outlined below  must be adhered to. This model differs from Daily Contact Testing (DCT) in England as only those that are fully vaccinated  are eligible to undertake testing under RMT. DCT remains available for non-vaccinated staff in prisons in England. 


In order to mitigate against the risk associated with attending work, the following must be implemented:


· This model applies to all staff working in prisons and approved premises in England


· The staff member must be fully vaccinated, defined as having received both doses of an MHRA approved vaccination, with 14 days having elapsed since the final dose. 


· Engagement in this testing is voluntary but strongly encouraged. 


· Staff will be expected to self-declare their vaccination status in order to take part in this programme. They will not be asked to provide proof. They should be encouraged to record this on SOP.


· Prison HRLs/SPOCs should confirm with staff if they are eligible for this programme. Proof is not required.


What does the model look like? 


· The staff member must consent to the testing in order to participate


· Unlike Daily Contact Testing, the member of staff participating in RMT will not be required to isolate outside of work.


· They will undertake daily Self Collect (Home) LFD tests prior to starting work each day (if scheduled) for a 7-day period following an identified positive contact


· The member of staff will be strongly advised to take a PCR test on day one following notification of a positive contact or as soon as possible thereafter.


· Staff will not need to wait for the result of the PCR test before attending work


· Tests should also be completed on rest days so that 7 consecutive tests are undertaken from the point of notification. 


· Test results will be self-reported on the NHS web portal and to the testing SPOC. Any staff member who has a positive LFD test during this period should not attend work and must isolate immediately. 


· This model can be applied even where the positive contact is from the same household as the affected member of staff 


· The individual must self-isolate if they show any Covid-19 symptoms, no matter how mild and take a PCR test. They can only attend work if the PCR test is negative. 





Mandatory Requirements: 


These requirements must be adhered to by all staff that have been identified as a positive contact and are fully vaccinated, whether or not they consent to undertake RMT. 





· Social distancing should be optimised and, wherever possible, maintained at all times in the workplace.


· FRSM Face coverings must be worn at all times in the workplace. 


· The staff member will not work with clinically extremely vulnerable staff, patients or residents, as determined by the organisation





This model does apply if a member of staff has had a positive test in the past 90 days. However, if a staff member has had a SARS-CoV-2 infection in the past 90 days, they should not have a PCR test and should only undertake daily LFD antigen tests. This model  does not apply to unvaccinated staff or those that have only received one dose of the vaccine or have received their second dose within the last 14 days. 


If any result is POSITIVE or if the member of staff becomes symptomatic (even mild symptoms), a confirmatory PCR should be carried out as instructed by NHS Test and Trace in order to identify new positive contacts. No further LFD tests will be required. Positive cases will remain under a legal duty to self-isolate regardless of vaccination status or age. People with symptoms will continue to be advised to self-isolate and take a PCR test.
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COVID-19 Risk Management Testing Model  (Staff in England)





[bookmark: Introduction]Introduction


This Risk Management Testing model is available in prisons and Approved Premises in England. 





From the 16th August, fully vaccinated adults will no longer be required to self-isolate as long as they received their final dose of an MHRA-approved vaccine in the UK vaccination programme at least 14 days prior to contact with a positive case. They are no longer required to isolate in the event they are identified as a contact of a positive case by NHS Test and Trace, prison Health Resilience Leads or ‘pinged’ by the Covid 19 app. However, due to the high-risk nature of prison and approved premises settings, the following model of Risk Mitigation Testing (RMT) will be implemented to mitigate against any risk of transmission of the virus in to these settings. 





This model will involve the consenting member of staff undertaking daily Self Collect (Home) LFD tests prior to starting work each day (if scheduled) for a 7-day period following an identified positive contact. 





Undertaking RMT testing is by consent and is voluntary. If the member of staff does not wish to take part in this model, they can continue to attend work as scheduled but the mandatory requirements outlined below must be adhered to. 


This model differs from Daily Contact Testing (DCT) in England as only those that are fully vaccinated  are eligible to undertake testing under RMT. DCT remains available for non-vaccinated staff in prisons in England. 








Roles and Responsibilities


This role requires a SPOC to be responsible for organising and overseeing the testing arrangements and ensure this is implemented and communicated effectively. The Governor/AP Manager should delegate this task to an appropriate member of staff. The role of the SPOC will be to work with the HMPPS Testing Team to ensure they have everything ready to commence and maintain the RMT programme. They will need to have full knowledge of the requirements and to keep up to date with and implement any new actions. 


Documentation


This model is linked to the Self Collect Model which is already in place in Prisons and Approved Premises and those procedures for distributing test kits, the mandatory training requirement and Infection Prevention Control Measures should be followed.  This guidance is underpinned by the SOP described below which is provided by the Department of Health and Social Care (DHSC)


DHSC Clinical Standard Operating Procedure (SOP)


This programme is underpinned by the clinical SOP for Self-Collect which is provided by DHSC and must be used alongside this HMPPS document. This SOP is regularly updated to reflect any changes in policy and procedure. As new iterations are released, the HMPPS Testing team will share these with you and will highlight any changes. 


It is the responsibility of the SPOC to ensure that they are familiar with the content of the most up to date DHSC SOP and that they and their team are adhering to the required standards. 


Risk Assessment


SPOCs will be responsible for referring to the Generic Risk assessment to ensure that all risks and mitigating actions have been considered. 





The Testing Model





Who does this model apply to?


From the 16th August, fully vaccinated adults will no longer be required to self-isolate as long as they received their final dose of an MHRA-approved vaccine in the UK vaccination programme at least 14 days prior to contact with a positive case. They are no longer required to isolate in the event they are identified as a contact of a positive case by NHS Test and Trace, prison Health Resilience Leads or ‘pinged’ by the Covid 19 app. However, due to the high-risk nature of prison and approved premises settings, the following model of Risk Mitigation Testing (RMT) will be implemented to mitigate against any risk of transmission of the virus in to these settings. 





In order to mitigate against the risk associated with attending work, the following must be implemented:





· This model applies to all staff working in prisons and approved premises in England


· The staff member must be fully vaccinated, defined as having received both doses of an MHRA approved vaccination, with 14 days having elapsed since the final dose. 


· Engagement in this testing is voluntary but strongly encouraged. 


· Staff will be expected to self-declare their vaccination status in order to take part in this programme. They will not be asked to provide proof. They should be encouraged to record this on SOP.


· Prison HRLs/SPOCs should confirm with staff if they are eligible for this programme. Proof is not required.


What does the model look like? 


· The staff member must consent to the testing in order to participate


· Unlike Daily Contact Testing, the member of staff participating in RMT will not be required to isolate outside of work.


· They will undertake daily Self Collect (Home) LFD tests prior to starting work each day (if scheduled) for a 7-day period following an identified positive contact


· The member of staff will be strongly advised to take a PCR test on day one following notification of a positive contact or as soon as possible thereafter 


· Staff do not need to wait for the result of the PCR test before attending work


· Tests should also be completed on rest days so that 7 consecutive tests are undertaken from the point of notification 


· Test results will be self-reported on the NHS web portal and to the testing SPOC. Any staff member who has a positive LFD test during this period should not attend work and must isolate immediately. 


· This model can be applied even where the positive contact is from the same household as the affected member of staff 


· The individual must self-isolate if they show any Covid-19 symptoms, no matter how mild and take a PCR test. They can only attend work if the PCR test is negative. 





Mandatory Requirements: 


These requirements must be adhered to by all staff that have been identified as a positive contact and are fully vaccinated, whether or not they consent to undertake RMT. 





· Social distancing should be optimised and, wherever possible, maintained at all times in the workplace.


· FRSM Face coverings must be worn at all times in the workplace. 


· The staff member will not work with clinically extremely vulnerable staff, patients or residents, as determined by the organisation





Unlike Daily Contact Testing, the member of staff participating in RMT will not be required to isolate outside of work.


This model does apply if a member of staff has had a positive test in the past 90 days .However, if a staff member has had a SARS-CoV-2 infection in the past 90 days, they should not have a PCR test and should only undertake daily LFD antigen tests. 


This model  does not apply to unvaccinated staff or those that have only received one dose of the vaccine or have received their second dose within the last 14 days. Prison staff can continue to return to work through voluntary enrolment in the Daily Contact Testing Programme in prisons in England. 


Undertaking RMT testing is by consent and is voluntary. If the member of staff does not wish to take part in this model, they can continue to attend work as scheduled but the mandatory requirements outlined above must be adhered to. 


If any result is POSITIVE or if the member of staff becomes symptomatic (even mild symptoms), a confirmatory PCR should be carried out as instructed by NHS Test and Trace in order to identify new positive contacts. No further LFD tests will be required. Positive cases will remain under a legal duty to self-isolate regardless of vaccination status or age. People with symptoms will continue to be advised to self-isolate and take a PCR test.


Exemptions





Staff who do not consent


Eligible members of staff who have been identified as a positive contact but who do not wish to consent to RMT must continue to attend work as scheduled and must adhere to the mandatory requirements outlined above. 


Staff vaccine status


This model is not open to those that have not had any covid vaccinations OR have only received one dose of the vaccine OR have only received their second dose within the past 14 days. 


Issuing kits to participants





LFD kits


If the member of staff does not have any LFD test kits at home, consenting and eligible staff that have been identified as a positive contact can collect LFD test kits from the community provision. They can find out where to pick up these tests by visiting: https://maps.test-and-trace.nhs.uk/ 





If a member of staff is notified of a positive contact whilst at work; they can collect their test kits prior to leaving work. The issuing of the LFD test kits should be recorded under the site’s ‘Workplace collect’ programme and this should be followed to ensure the test kits are handed over safely and are recorded on the distribution log to ensure swift tracing in the event that a batch recall is instigated. 





PCR kits


It is preferable that staff in prisons and approved premises should access PCR testing in their local community. They can find out their local testing centre at: https://www.gov.uk/get-coronavirus-test to arrange to either attend a local testing centre or to have a PCR test kit sent to their home address. 





Staff in prisons may also be able to access the routine PCR testing currently available.  





Ordering and storage 


Site’s current ordering process of LFD kits for staff testing should be adjusted according to demand.The LFD test kits come in boxes with 7 tests which are to be distributed to individuals participating in RMT.  One box of 7 will be required for participants as they will be required to take 7 LFD tests through the course of the programme. These can be taken from current workplace collect stock levels and re-orders placed in the usual way. LFD Test kits must be stored between 2°C and 30°C whilst in storage and between 15°C and 30°C when testing. 





Communications and Engagement





Communicating RMT to staff 


A number of documents have been provided to help you to promote this programme to your staff. You may wish to carry out staff briefings to outline the process, set expectations and answer any questions. It is sensible to make all staff aware of the option to undertake RMT at the outset so that staff are already aware of RMT in the event of an identified positive contact. You have been provided with a Notice to Staff (Annex B) which you should display in the workplace to inform staff of this testing programme.  A Participation Information Sheet and Consent form (Annex C) has also been provided that should be shared with the member of staff in the event of an identified positive case contact. These should be made available to staff alongside the privacy notice so that a choice to participate can be made by the individual. 








[bookmark: _GoBack]Informed Consent 


Undertaking testing is by consent and is voluntary. If consent is given, collect the signed consent form and store securely as per local arrangements. Consent forms can be returned electronically by the member of staff to the workplace.





Registration of test kits and results 





Results of the tests must be registered on the NHS portal by the member of staff. https://www.gov.uk/report-covid19-result 


On the portal the participant should select that they are registering their test kit ‘for an employer’ and then use the sites Unique Organisation Number (UON).  This should be clearly communicated to all staff so that they have the number to hand when registering their test kits. It is recommended that you clearly display your site’s UONs on the participation information sheet so that staff know this number when registering. If participants bypass this step by selecting ‘none of the above’ the data will not be tied to the site itself (Test & Trace don’t have access to any patient identifiable data)


If participants do not have access to IT at home, an alternative method of reporting results by phone is available. Simply call 119- (free from mobiles and landlines)- Lines are open every day, 7am to 11pm.


Staff must report the result of each LFD taken to the SPOC: The process for this will be a local decision but it must follow the principles of GDPR in handling personal sensitive information. The member of staff will be required to report the results of every LFD test taken under RMT to the SPOC. The SPOC can record this securely using Annex A. The SPOC will be responsible for following up on any missing results that haven’t been reported by the member of staff. 


Weekly Reporting


Every site will be required to provide weekly reporting on participation and positive results through the weekly testing Smarty Survey requirement. 





Information Management


All copies of the local records containing personal information MUST be stored in a secure, restricted and password protected location.





Annexes





			





			Annex A- RMT Testing Record for local use











			Annex C- Participation Information Sheet and consent form 











			Annex B- Notice to staff 











			Annex D- Privacy notice

















			Flow chart of self-isolation options- Approved Premises








			Flow chart of self-isolation options- Prisons
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Annex A- RMT- Local Testing Record v0.2.xlsx


Prison Use Only







								Please note that this copy should not be submitted to HMPPS Testing- please transfer weekly data to Annex D







				Date				Surname				First name				Staff ID number				NHS Account ID/CTAS number  (If issued one) 				Contact details				Symptomatic Yes/No?				Date contacted and offered RMT (If eligible)				Has staff member consented to RMT? (if no, remaining cells should read N/A)				RMT start date (date of test 1)				Day 1 LFD result 				Day 2 LFD result 				Day 3 LFD result  				Day 4 LFD result 				Day 5 LFD result 				Day 6 LFD result 				Day 7 LFD result 				PCR test result 				Date of positive LFD test (if applicable) and isolation commences				Have any symptoms developed within 14 days of start of isolation. If so please note date of symptoms being detected.				Have any contacts developed symptoms or tested positive?				Was this staff member a known contact to any confirmed positive cases in the prison? Staff/Prisoner/Resident



				1/1/21				OTHER				Example				#####								0800001066				No				7/10/21				Yes				7/11/21				Neg				Neg				Neg				Neg				Pos				n/a				n/a								7/14/21				No				No				Staff 



				1/2/21				OTHER				Example				#####								0800001066				No				7/14/21				No				n/a				n/a				n/a				n/a				n/a				n/a				n/a				n/a								n/a				n/a				n/a				Staff 
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[image: ]Staff Participant Information Sheet – Risk Mitigation Testing (RMT) in Prisons and Approved Premises in England 







				Unique Organisation Number UON:



				



INSERT HERE







				Your Health Resilience Lead is: 



				



INSERT HERE











 



What is Risk Mitigation Testing?







Who does this model apply to?







From the 16th August, fully  vaccinated adults will no longer be required to self-isolate as long as they received their final dose of an MHRA-approved vaccine in the UK vaccination programme at least 14 days prior to contact with a positive case. They are no longer required to isolate in the event they are identified as a contact of a positive case by NHS Test and Trace, prison Health Resilience Leads or ‘pinged’ by the Covid 19 app. However, due to the high-risk nature of prison and approved premises settings, the following voluntary model of Risk Mitigation Testing (RMT) will be implemented to mitigate against any risk of transmission of the virus in to these settings. 







Undertaking RMT testing is by consent and is voluntary. If the member of staff does not wish to take part in this model, they can continue to attend work as scheduled but the mandatory requirements  outlined below  must be adhered to. This model differs from Daily Contact Testing (DCT) in England as only those that are fully vaccinated  are eligible to undertake testing under RMT. DCT remains available for non-vaccinated staff. 



In order to mitigate against the risk associated with attending work, the following must be implemented:







· This model applies to all staff working in prisons and approved premises in England



· The staff member must be fully vaccinated, defined as having received both doses of an MHRA approved vaccination, with 14 days having elapsed since the final dose. 



· Engagement in this testing is voluntary but strongly encouraged. 



· Staff will be expected to self-declare their vaccination status in order to take part in this programme. They will not be asked to provide proof. They should be encouraged to record this on SOP.



· Prison HRLs/SPOCs should confirm with staff if they are eligible for this programme. Proof is not required.







What does the model look like? 



· The staff member must consent to the testing in order to participate



· Unlike Daily Contact Testing, the member of staff participating in RMT will not be required to isolate outside of work.



· They will undertake daily Self Collect (Home) LFD tests prior to starting work each day (if scheduled) for a 7-day period following an identified positive contact



· The member of staff will be strongly advised to take a PCR test on day one following notification of a positive contact or as soon as possible thereafter



· Staff will not need to wait for the result of the PCR test before attending work



· Tests should also be completed on rest days so that 7 consecutive tests are undertaken from the point of notification. 



· Test results will be self-reported on the NHS web portal and to the testing SPOC. Any staff member who has a positive LFD test during this period should not attend work and must isolate immediately. 



· This model can be applied even where the positive contact is from the same household as the affected member of staff 



· The individual must self-isolate if they show any Covid-19 symptoms, no matter how mild and take a PCR test. They can only attend work if the PCR test is negative.







Mandatory Requirements



[bookmark: _GoBack]These requirements must be adhered to by all staff that have been identified as a positive contact and are fully vaccinated, whether or not they consent to undertake RMT. 







· Social distancing should be optimised and, wherever possible, maintained at all times in the workplace.



· FRSM Face coverings must be worn at all times in the workplace. 



· The staff member will not work with clinically extremely vulnerable staff, patients or residents, as determined by the organisation







Unlike Daily Contact Testing, the member of staff participating in RMT will not be required to isolate outside of work.



This model does apply if a member of staff has had a positive test in the past 90 days. However, if a staff member has had a SARS-CoV-2 infection in the past 90 days, they should not have a PCR test and should only undertake daily LFD antigen tests.



This model  does not apply to unvaccinated staff or those that have only received one dose of the vaccine or have received their second dose within the last 14 days. 



Undertaking RMT testing is by consent and is voluntary. If the member of staff does not wish to take part in this model, they can continue to attend work as scheduled but the mandatory requirements outlined above must be adhered to. 



If any result is POSITIVE or if the member of staff becomes symptomatic (even mild symptoms), a confirmatory PCR should be carried out as instructed by NHS Test and Trace in order to identify new positive contacts. No further LFD tests will be required. Positive cases will remain under a legal duty to self-isolate regardless of vaccination status or age. People with symptoms will continue to be advised to self-isolate and take a PCR test.Exemptions



What am I being asked to do?



If you have been identified as a contact of a positive case and have received both doses of an MHRA approved vaccination, with 14 days having elapsed since the final dose, you can undertake testing at home.  If you consent to participating in RMT, you will be issued with testing kits for use at home and will follow the model as outlined above. 







Exemptions







Staff who do not consent



Eligible members of staff who have been identified as a positive contact but who do not wish to consent to RMT must continue to attend work as scheduled and must adhere to the mandatory requirements outlined above. 



Staff vaccine status



This model is not open to those that have not had any covid vaccinations OR have only received one dose of the vaccine OR have only received their second dose within the past 14 days. 



How do I get the LFD tests? 







LFD kits



If the member of staff does not have any LFD test kits at home, consenting and eligible staff that have been identified as a positive contact can collect LFD test kits from the community provision. They can find out where to pick up these tests by visiting: https://maps.test-and-trace.nhs.uk/ 







If a member of staff is notified of a positive contact whilst at work; they can collect their test kits prior to leaving work. The issuing of the LFD test kits should be recorded under the site’s ‘Workplace collect’ programme and this should be followed to ensure the test kits are handed over safely and are recorded on the distribution log to ensure swift tracing in the event that a batch recall is instigated. 











PCR kits



Staff in prisons and approved premises should access PCR testing in their local community. They can find out their local testing centre at: https://www.gov.uk/get-coronavirus-test to arrange to either attend a local testing centre or to have a PCR test kit sent to their home address. 







Staff in prisons can also access the routine PCR testing currently available.  







How do I take the LFD tests? 



Instructions for use are provided with the test kits. An online support is available through the following website where you will find a helpful video on how to take a test as well as copies of the test instruction leaflet in other languages: www.gov.uk/covid19-self-test-help







What do I need to do next?







You will be required to report the results of each LFD test taken under this programme to TWO PLACES



Staff should report their own LFD results to the NHS. (Positive, Negative and Void)



· Results of the tests must be registered on the NHS T&T portal by the individuals using them. https://www.gov.uk/report-covid19-result  . On the portal you should select that you are registering your test kit for an employer and then use the sites Unique Organisation Number (UON) See the top of the page



· If you do not have access to IT at home, an alternative method of reporting results by phone is available. Simply call 119- (free from mobiles and landlines)- Lines are open every day, 7am to 11pm.



Staff must also report the result to the SPOC



· The member of staff will be required to report the results of every LFD test  taken under this programme to the SPOC 



· SPOC TO INSERT INFORMATION ON HOW THIS WILL BE MANAGED LOCALLY







How will I find out my test results?







The Lateral flow device test results will be known by you within 30 minutes of undertaking the test. The PCR results taken in the community will be sent to you by text message. 







What if there is a problem?







· If you have a concern or complaint about the testing programme, please contact your SPOC



· Further information on Covid-19 testing can be found at: www.nhs.uk/conditions/coronavirus-covid-19/  



· If you have a concern or complaint about the testing programme, please contact a member of the HMPPS COVID 19 Testing Team on: HMPPSTesting@justice.gov.uk 







What do I do now?







You will also be asked to report the results of your tests to your SPOC. The HMPPS Staff testing privacy notice has been provided to help you understand how HMPPS will use this data. 



Once you are happy to proceed, attached are two consent forms, please fill in both and return one copy to your SPOC. One is your copy is for your own records.   







Thank you for taking the time to read the information sheet and considering taking part in this testing programme.












[bookmark: _Hlk60228694]STAFF (RMT) Consent Form



STAFF COPY 



                                               



This form needs to be completed and returned before your first test. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.  



                                                                                                                               



				



				Initials







				I have read and understood the participation information sheet, privacy notice and have had the opportunity to ask questions about the testing programme 



				







				I confirm that I am eligible for this programme. 



				







				I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19) 



				







				 



I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected. 











				







				 



I understand that I will inform my place of work of my test results for each test I undertake.











				







				



I understand that if I receive a positive test, I will have to isolate for ten days and Public Health England (PHE) will be informed of my result.   











				











 



 



				Name of participant (print name)







				







				Signature



				











				Date







				















				Name of staff collecting form (print name)







				







				Signature



				











				Date







				



















Please keep for your records












STAFF (RMT) Consent Form



ESTABLISHMENT COPY 



                                               



This form needs to be completed and returned before your first test. Please initial the boxes if you agree with the statements below, then sign and date at the bottom of the page.  



                                                                                                                               



				



				Initials







				I have read and understood the participation information sheet, privacy notice and have had the opportunity to ask questions about the testing programme



				







				I confirm that I am eligible for this programme.



				







				I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19) 



				







				 



I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected. 











				







				 



I understand that I will inform my place of work of my test results for each test I undertake.











				







				



I understand that if I receive a positive test, I will have to isolate for ten days and Public Health England (PHE) will be informed of my result.   











				











 



 



				Name of participant (print name)







				







				Signature



				











				Date







				















				Name of staff collecting form (print name)







				







				Signature



				











				Date







				



















Establishment to keep securely
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image4.emf


Annex B- RMT- NTS  v0.3.docx






Annex B- RMT- NTS v0.3.docx


Official Sensitive







				[bookmark: _GoBack][image: ]



				Coronavirus Testing: Risk Management Testing (RMT) in Prisons and Approved Premises in England



Template Notice to Staff (for local use) 















From the 16th August, fully vaccinated adults will no longer be required to self-isolate as long as they received their final dose of an MHRA-approved vaccine in the UK vaccination programme at least 14 days prior to contact with a positive case. 



They are no longer required to isolate in the event they are identified as a contact of a positive case by NHS Test and Trace, prison Health Resilience Leads or ‘pinged’ by the Covid 19 app. However, due to the high-risk nature of prison and approved premises settings, the following model of Risk Mitigation Testing (RMT) will be implemented to mitigate against any risk of transmission of the virus in to these settings. 



This model will involve an eligible and consenting member of staff undertaking daily Self Collect (Home) LFD tests prior to starting work (if scheduled) each day for a 7-day period following an identified positive contact. They are also strongly advised to take a PCR test. 



This model differs from Daily Contact Testing (DCT) as only those that are fully vaccinated are eligible to undertake testing under RMT. 



If any of the tests results are positive staff will have to isolate for the full 10 days from the day of the test was undertaken.



The reason for testing is important because it will:



· Help reduce the spread of the virus both in prisons, approved premises and in the community



· Allow workplaces to help and support staff who test positive



· Help us keep residents, staff and your families safe and protected.  



Taking part in the testing is voluntary. This means that it is your choice to take part or not. Your SPOC for this programme will be INSERT NAME HERE and they will be in contact with you if notify your workplace that you have been identified as a contact of a positive case. Please speak to your SPOC if you have any questions or want further information.   
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Privacy Notice 
Prison and Probation Staff COVID-19 Testing 




 
Purpose of this Notice 
This Privacy Notice is to tell you what information we are collecting as part of the Covid-19 testing 
programme, why we are collecting it, how we will protect your privacy, and what you can do if you think that 
this has not been done properly. 
 
This notice applies to the data that will be controlled or processed by the MoJ and HMPPS in the Covid 
Testing programme. The Department of Health and Social Care (DHSC) are the data controller and The 
Ministry of Justice (MoJ) and Her Majesty’s Prison and Probation Service (HMPPS) are the data 
processors.   




COVID 19 Testing Programme 




HM Prison and Probation Service (HMPPS) are working in conjunction with the Department of Health and 
Social Care (DHSC), the National Health Service (NHS) and Public Health England (PHE) to implement an 
ongoing testing programme. 
 
This testing programme is voluntary so you do not have to take part, however your participation will help 
HMPPS to keep those living, accessing and working in prisons and probation, and their families, safe by 
reducing the spread of the virus. 
 
The testing programme may consist of different types of self-administered test:  
 




• Lateral Flow device (LFD)- results are known within 30 minutes. 
• PCR test- This is sent to a laboratory and results are known within a few days 
• Other- As new technologies develop, we may be able to offer different types of testing 




 
All types of test will be labelled with a unique reference number that is linked to personal information which 
you will be required to provide. 




The information collected from you will be used to register test kits with DHSC, enabling them to process 
and/or log your test. The information will also allow us to effectively manage and monitor the spread of 
Covid-19 within prisons, probation and approved premises. This will help to improve our understanding of 
the prevalence of Covid-19 in each setting; to take prompt and effective action when necessary; and to 
provide appropriate and targeted support to staff, prisoners, people living in Approved Premises and people 
on probation.  




Information we get directly from you 
 
If you agree to participate, you will be asked to sign a consent form. Throughout the process you will be 
asked to provide the following personal information which may include all, or some of the details below; 




• f irst and last name 
• date of birth 
• gender 
• ethnicity 
• mobile phone number (if necessary) 
• email address (if necessary)  
• home address, including postcode (if necessary)  
• NHS number, if known (applicable for English residents. Welsh residents may need to provide a 




different local identifier, which will be specified upon registering for a test)  
• details and date of onset of symptoms 















After your COVID-19 tests, we will receive and process your test results (positive, negative or unclear), so 
that we can inform you of your result (if this isn’t provided directly to you) and outline what steps you should 
take next.  




If PCR testing is offered on-site, the local testing team/manager at your site/prison will receive a copy of all 
PCR test results from DHSC by secure email (showing your name, DOB, NHS number, if provided, and the 
result of the test).  For LAMP testing, only positive results will be shared with your local testing team.  




When your tests are registered, your personal details are provided to the Department of Health and Social 
Care (DHSC). Their full privacy notice for coronavirus testing is available here:  




https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-
coronavirus-privacy-information  




For certain testing streams, results are shared with other partners and additional Privacy Notices will be 
provided where necessary. 




MoJ Prison and Probation Analytical Services (PPAS) will receive data from DHSC. We need to know who 
has been tested and so, will process identifiable data that you have provided when registering your tests. 
The purpose of this is so that we know who has been tested and the results of these tests with accurate 
and up to date data to support the leadership in making strategic and operational decisions.  




This data will allow us to effectively manage and monitor the spread of Covid-19 within prisons, probation 
and approved premises. This will help to improve our understanding of the prevalence of Covid -19 in each 
setting; to take prompt and effective action when necessary; and to provide appropriate and targeted 
support to staff , prisoners and service-users.  




The ‘lawful basis’ and reason for us to collect and use the information 
 
HMPPS’ legal basis for processing your personal data is: GDPR Article 6(1)(e)- processing is necessary for 
the performance of a task carried out in the public interest or in the exercise of official authority vested in 
the controller 
 
An additional legal basis for processing your personal data is: GDPR Article 9(2)(i) – the processing is 
necessary for reasons of public interest in the area of public health 
 
Your rights as a data subject 
 
GDPR 
By law, you have a number of rights as a data subject and this testing programme does not take away or 
reduce these rights. 
 
These rights are: 




• your right to get copies of your information – you have the right to ask for a copy of any information 
about you that is used 




• your right to get your information corrected – you have the right to ask for any information held 
about you that you think is inaccurate to be corrected 




• your right to limit how your information is used – you have the right to ask for any of the information 
held about you to be restricted, for example, if you think inaccurate information is being used  




 
If you wish to exercise any of your rights as outlined above or if you have any questions or wish to complain 
about how your personal data is used as part of this programme, you should contact HMPPS in the first 
instance to resolve your issue. The team can be contacted by writing to or emailing the HMPPS Regime 
Recovery Testing Team or the MoJ Data Protection Officer as detailed below. HMPPS may have to work 
with partner organisations to resolve your query.  
 
If you are still not satisfied, you can complain to the Information Commissioner’s Office. Their contact 
details are also below. 
 
Sharing information outside of HMPPS 







https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information



https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information



https://ico.org.uk/











 
As HMPPS register some types of test kits with DHSC, we may be required to collect your personal 
information as provided when you consent to undertake Covid testing. This information is entered in to the 
testing portal in order to register your test and to provide results. A copy of the privacy notice for this portal 
accompanies this notice.  
 
The testing is being taken forward jointly by several organisations, who work in partnership with us.  This 
means that different points in the process, different organisations will be processing your personal data. All 
processing of personal data is being done in compliance with data protection legislation. Each organisation 
will require a different level of information about you, but all will use the minimum necessary to do what they 
are required to deliver for their part of the Programme 
 
These organisations include but are not limited to:  
 




• The NHS (including University Hospital Southampton NHS Foundation Trust Southampton Primary 
Care Limited, Southampton City Clinical Commissioning Group for LAMP testing) 




• NHS Test and Trace and the local Health Protection Team 
• The Department of Health and Social care  




 
Where additional parties are also included, we will provide you with a copy of their privacy notice to explain 
how the data will be shared 
 
We will never give your personal information to a member of the public or to anyone else who is not one of 
our partners; for example, we will not give out your personal information in response to a Freedom of 
Information request.  
 
Storing your information 
 
The site that you have registered your information with (i.e. prison, probation or approved premises) will 
handle and store your information securely. Your personal information will only be used for the purposes 
described above, stored securely with restricted access, be held for no longer than is necessary and will be 
destroyed in line with the HMPPS Records, Retention and Deposition schedule.  
 
Your Personal details will be held for a period of 8 years from the closure of the Covid 19 pandemic.  
Consent forms will be held for a period of 8 years from the closure of the Covid 19 pandemic. 
 
 
Contacts 
 




 
 




For further details about 
the Covid Testing 
programme and how we 
use the information you 
give us: 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email: 
HMPPSRegimeRecoveryTest
ingTeam@justice.gov.uk 
 




About other information that 
HMPPS may hold about you: 
 
 
 
 
MoJ Data Protection Officer  
3rd Floor, Post Point 3.20  
10 South Colonnades  
London 
E14 4PU 
 
Email:   
data.privacy@justice.gov.uk 
 
 
 
 




For independent advice 
about data protection, e.g. if 
you are concerned about 
how your information is 
being handled: 
 
Information Commissioner's 
Office  
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire SK9 5AF  
 
Tel: 0303 123 1113  
www.ico.org.uk 







mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk



mailto:HMPPSRegimeRecoveryTestingTeam@justice.gov.uk



mailto:data.privacy@justice.gov.uk
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Flow chart of self-isolation options- Approved Premises.pptx


Staff member flags close contact notification



Provides evidence of self-isolation notification



Fully vaccinated



START



If able to,  the staff member may work from home in line with flexible working



Business needs require workplace attendance



Options for returning staff to places of work



Single vaccinated or unvaccinated



Medically exempt from vaccine and testing



Self-isolates and referred to occupational health



PCR test recommended – 



returns to work. Offered RMT 



Required to wear FRSM and consideration given to change of duties



Self isolates







Returning back from amber list country:



 Staff can avoid quarantine if they are double vaccinated with an NHS administered vaccine (14 days before arrival in UK). They will be required to take a Day 2 PCR test but don’t need to self-isolate. They are recommended to do daily LFD RMT testing and are required to wear an FRSM in the workplace for duration of what would have been the quarantine period. Consideration will also be given to change of duty to avoid contact with Clinically Extremely Vulnerable staff / prisoners / persons on probation. 



HMPPS are working with the Welsh Government and PHW to understand the self-isolation requirements for household contacts in Wales



DCT is currently not available in Wales 
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Flow chart of self-isolation options- Prison.pptx


Staff member close contact identified



Staff member provides evidence of self-isolation notification



Fully vaccinated



START



If able to,  the staff member may work from home in line with flexible working



Business needs require workplace attendance



Options for returning staff to places of work



Single vaccinated or unvaccinated



Medically exempt from vaccine and/or testing



Self-isolates and referred to occupational health



Returns to work. Takes PCR.  Offered RMT 



7 x DCT – 



returns to work



Required to wear FRSM and consideration given to change of duties



DCT available 



DCT not available* OR declines DCT



Self isolates







Contact is outside of household



HMPPS are working with the Welsh Government and PHW to understand the self-isolation requirements for household contacts in Wales



DCT is currently not available in Wales 



Contact is within household



Returning back from amber list country:



 Staff can avoid quarantine if they are double vaccinated with an NHS administered vaccine (14 days before arrival in UK). They will be required to take a Day 2 PCR test but don’t need to self-isolate. They are recommended to do daily LFD RMT testing and are required to wear an FRSM in the workplace for duration of what would have been the quarantine period. Consideration will also be given to change of duty to avoid contact with Clinically Extremely Vulnerable staff / prisoners / persons on probation. 



Required to wear FRSM and consideration given to change of duties
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Gold Briefing  - Changes to Self-Isolation Guidance in England UPDATE (16.08.21).docx

Gold Briefing – Changes to Self-Isolation Guidance in England UPDATE (16.08.21)


From Monday 16th August in England, fully vaccinated adults will no longer have to self-isolate if they are identified as close contacts of someone with COVID-19. Children and young people under 18 will also be exempt from the need to self-isolate if they are also identified as close contacts of a positive case. These changes are similar to those that came into effect in Wales from 7th August. A briefing was issued to Welsh Governors last week to inform them of the position to date. 


HMPPS are currently working to understand the implications of these changes for staff and senior leaders are in the process of signing off formal plans. These won’t be signed off until after the 16th August and we will communicate these changes formally once available. 


In the interim staff are advised to follow the below advice.


Staff in England who are identified as contacts must continue to act on the advice of Test and Trace. Test and Trace will continue to communicate with contacts to determine if they meet the criteria to be exempt from self-isolation. Staff who are required to self-isolate (i.e. are ‘pinged’ by track and trace) will continue to be able to return to work under the Daily Contact Testing scheme (guidance available here). This scheme continues to be open to all staff regardless of vaccination status and remains voluntary at this time. 





[bookmark: _GoBack]Since publication of the briefing on Friday 13th, PHE have provided an update position for prisoners and people on probation. Due to the increased risk in prisons and probation settings, following contact with a confirmed case, prisoners and people on probation in England must continue to self-isolate. We are currently engaging with PHE to determine the options available to us to allow prisoners and people on probation to be able to get back engaged with regimes and not have to isolate. We will issue further guidance on this as soon as we are able to. 





Any updates to this position will be communicated once senior boards have made final decisions and recognised Trade Unions have been consulted at a national level. 





Please direct any queries to Covid.RegimesOpsGuidance1@justice.gov.uk in the first instance. 
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