Official - Sensitive

RECORD OF NOTIFICATION OF MEMBER OF STAFF COVID19 RELATED DEATH (directly & non-directly employed)

NB: LOCAL MANAGER MUST TELEPHONE THE NATIONAL INCIDENT MANAGEMENT UNIT (NIMU) 0207 147 4021 IMMEDIATELY
	Title
	

	Forename
	

	Surname
	

	Age at death
	

	Establishment/Workplace
	

	Role and Band (grade) within HMPPS
Please clarify if the member of staff was a contractor (eg. CRC, private prison, PECS, Healthcare, Catering) or a volunteer
	

	Length of service
	

	Date of death
	

	Cause of death or causal factors (if known)
	

	COVID-19 – confirmed or suspected? 

	Please indicate which applies:
1. COVID-19 is confirmed 

2. COVID-19 is suspected 
[examples include a COVID test result pending at the time of death and other cases where COVID19 may be suspected (subject to further enquiries) at the time of reporting]



	If known - date of positive COVID-19 test result?
	

	Was the member of staff absent under new leave categories at the time of death? If so, please state which leave category: [sickness – symptomatic and unwell; special leave  - self-isolating on quarantine or official health advice (inc vulnerable groups); special leave – caring; special leave – other]

https://hmpps.myhub.sscl.com/recent-news/covid-19-sscl-update
N.B. Please do not include any medical information that does not relate to COVID-19 or the immediate circumstances of the member of staff’s death
	

	Date last in workplace
	

	Location of death
	

	Please provide details of a local contact (should further information be required) -

	Name:
	

	Role / position:
	

	Contact number & email address:
	

	Circumstances / additional notes:

 


Additional guidance on the completion of this form can be sought from the COVID-19 Reporting Team on 07973 759298 or via the functional mailbox: HMPPSCOVID19@justice.gov.uk
Once completed, this form must be sent to:

· NIMU@justice.gov.uk 

· HMPPSCOVID19@justice.gov.uk 
· TUBU@justice.gov.uk  
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