[bookmark: _GoBack]12.02.21 Staff resourcing for LFD testing and vaccination rollout

Dear Executive Directors, Prison Group Directors and Governors/Directors,
Resources for LFD testing and vaccination rollout
Please find attached a note for your attention about the staff resourcing requirements in establishments to support LFD testing and vaccination rollout together with accompanying documents.
Update on Confirmatory testing & Re-testing
We have been seeking clarity on LFD (lateral flow) testing and the requirement from a positive test including the ability to retest after the isolation period.
On the 10th February 2021, the Department of Health and Social Care confirmed that it will be a requirement within Prisons and Approved Premises for any individual who has a positive LFD result to be followed up with a confirmatory PCR test and the individual isolate until the PCR result is known . 
Individuals who have had a positive PCR result within the last 90 days will not be able to partake in any PCR or LFD testing until after that 90-day period has lapsed. If new symptoms develop during this 90-day period; the individual is to isolate and medical advice is to be sought.  
This applies in England and Wales.

Thank you.




Attached Email: Lateral Flow Device (LFD) Testing  25.01.21
Dear Executive Directors, Directors and Governors
Please find attached a suite of documents outlining arrangements for the introduction of Lateral Flow Device Testing (LFD) for staff in the prison estate in England and Wales from 25th Jan. 
As you may be aware PHE strongly advocate LFD testing in custodial settings to allow the rapid detection of infectious individuals and to facilitate more proactive control. UK Government has recently announced measures to increase key worker access to LFD testing in the workplace and following PHE advice, HMPPS has secured approval to supplement existing weekly PCR testing with twice-weekly LFD testing in all prisons. 
Amongst other advantages, LFD tests produce a result within 20 – 30 minutes allowing a positive individual to immediately isolate. LFD tests consist of a throat and nose swab taken by the individual themselves and processed by a trained operative. 

The presence of COVID-19 is determined during a simple analysis process that can follow swiftly after each test. This process is explained in further detail within the attached guidance. Please direct any enquiries to the vaccinations team functional mailbox HMPPSVaccines@justice.gov.uk
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Staff resourcing for LFD testing and vaccination rollout

The introduction of Lateral Flow Device (LFD) testing for staff across the estate and the implementation of the vaccination programme for prisoners brings with it an additional resourcing pressure for establishments.

At this stage, the immediate priority is to support LFD testing. This testing is a vital step in reducing the spread of the virus, protecting staff and prisoners, and protecting the NHS. 

Operational guidance and briefing have already been issued on what needs to be set up at each establishment to deliver testing (those documents were attached with this message for your ease).   This guidance sets out the options that Governors may want to consider locally to identify staff volunteers to help with these tasks.

We recognise that there would be resource benefits if we were able to introduce home testing for staff. However, at present, HMPPS does not have approval for staff to use lateral flow devices (LFD) to test themselves at home before coming to work. They must take the tests at their place of work. The Medicines and Healthcare products Regulatory Agency (MHRA), which is an executive agency of the Department of Health and Social Care (DHSC), is the national body responsible for approving the safe use of testing technologies (incl. LFD) in specific environments. 

[bookmark: _GoBack]Given the operational challenges of staff LFD testing in prisons, we are working closely with DHSC and doing everything we can to gain the necessary approval from the MHRA for at-home LFD testing. Our case to the MHRA is strengthened by the fact that we are establishing Asymptomatic Testing Sites (ATS) in our prisons and our staff are becoming more familiar with testing and should allow us access to home testing sooner than many other sectors and Departments who have not set up ATS. However, until we have secured that approval, all staff must carry out the tests at their place of work. We will provide further updates if this situation changes.



Resourcing for LFD testing

We recognise that this is another task requiring resource and appreciate your support with this incredibly important programme of work.   As set out in the guidance, staff will be required to complete several tasks, some of which will require on-site work, some of which can be conducted remotely. 

Wherever possible the resources required for the testing regime will be identified locally from within existing staff groups though a volunteer arrangement (during paid work time) – local arrangements will enable the rollout of LFD testing across the prison estate as quickly as possible. Testing staff can be of any grade, operational or non-operational, directly employed or non-directly employed. Governors can also seek support from partner organisations where appropriate. 

Overseeing the testing and processing samples

This is on site work where staff will need to be present in the area where the testing is taking place. 

Discussions have taken place with unions who have agreed that staff can be invited to volunteer locally to be part of a testing team and such tasks will be completed within work hours. However, it is recognised that:

· this is a voluntary exercise, and there should be no compulsion for staff to take part in the physical testing and processing of samples 

· staff not willing to volunteer should not suffer any detriment for choosing not to take part

· Covid safe operating procedures continue to be adhered and personal risk assessments are conducted as necessary to ensure that staff are not placed at additional risk when undertaking this work

· All necessary PPE is provided for staff undertaking any task that requires it.

Administrative tasks

This work can be delivered remotely and therefore administration staff can be asked to undertake this work if they have the capacity alongside their normal workload.



Local options for Governors to consider

In considering the staff groups to seek local volunteers Governors may wish to consider:

· Any outstanding overtime hours

Under the Covid Special Payments Scheme some staff have committed to overtime and received the bonus payment last summer but have not yet completed the committed hours as they have not been required. (NB These hours are separate to the PP hours).  These outstanding overtime hours can be used by governors to support testing programmes. 

This option will not be relevant for all Governors as the outstanding overtime hours are not spread evenly across the estate and some prisons may already have utilised any additional hours. It is also recognised that that not all of these hours may be available if staff are not available due to not being at work or being on restricted duties and having a risk assessment that prevents them being involved in this work.

(For your information we attach a spreadsheet with the latest available data on the outstanding special payment scheme hours available as at the end of January ‘21.)

· Under-utilised staff

As a result of the restrictions put in place on regimes, there are staff at establishments who are currently being under-utilised. This can be for a range of reasons, for example, their Department is not able to fully operate because of the Regime level e.g. workshops; they are absent from the workplace for Covid related reasons and although able to work are limited in the tasks suitable for remote working.

· Availability to back-fill

Some staff in the prison may be unwilling to volunteer to take part in LFD testing work but would be suitable to back-fill roles where colleagues have volunteered to support the testing regime.  Any outstanding overtime hours can be used to assist with this.



HQ support for establishments

To support this critical work, centrally we are exploring alternative resources which could be deployed to prisons for supervision of testing or processing of samples. We are also exploring potential staff who could work remotely to support the related administrative work. 

Where you have exhausted all local options for resourcing the testing regime you should notify HQ using the following email address HMPPSCOVID19@justice.gov.uk

If you contact HQ, it will helpful to provide the following information to helps us explore what support might be available:

· Region

· Prison

· Issues – what are the local issues/context at the establishment that mean sufficient staff cannot be identified to support this work (e.g. large-scale outbreak? Staff absence level?)

· Resources required i.e.:	

·  On-site staff to supervise and/or process samples and/or

· Remote workers to record/administer results

· Timescale – when do you need the resource and for how long (hours/days/weeks?)
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Briefing staff twice weekly LFD v4 22.01.docx
Draft PGD Comms – Routine Lateral Flow Device (LFD) Testing for all Prison Staff

Additional Testing for Staff using LFD

PHE Health & Justice strongly advocate that testing with lateral flow devices (LFD) should be used in custodial settings to allow the rapid detection of infectious staff and residents and implementation of appropriate infection prevention control measures. 

Following the recent Government announcement regarding access to Lateral Flow Device testing for keyworkers attending the workplace, HMPPS have approval to supplement the existing weekly PCR testing of all staff in prisons with twice-weekly LFD testing. 

The introduction of LFD testing is in addition to the existing PCR testing and it is important that staff take both types of test to provide the best chance of identifying the virus. 

Within the next few days, LFD test kits will start to be delivered to all prisons in preparation for the implementation of this testing. However, staff training is required before testing can begin. 

Unlike PCR tests which are sent to labs for processing, LFD test samples are processed on site and will provide a result within 30 minutes of the swab being taken. 

Discussions have taken place with unions for staff to undertake this testing work to enable the rollout of LFD testing across the prison estate as quickly as possible. Staff can volunteer locally to be part of a testing team and such tasks will be completed within work hours.  This testing is a vital step in reducing the spread of the virus, protecting staff and prisoners, and protecting the NHS. 

We recognise that this is another task requiring resource and appreciate your support with this incredibly important programme of work. As with previous testing rollouts, staff in the HMPPS Testing Team will contact prisons to support.  

Resourcing 

This testing regime will require staffing resources to be made available on site through a volunteer arrangement (during paid work time). 

The staff would oversee the testing (all self-administered), process samples and register test results. The testing staff can be of any grade, operational or non-operational, directly employed or non-directly employed. Governors should seek support from partner organisations where appropriate. 

To support this critical work, centrally we are exploring alternative resources which could be deployed to prisons for supervision of testing or processing of samples. We are also exploring potential staff who could work remotely to support the related administrative work. 

HMPPS are making a strong case for the implementation of home testing to allow staff to test at home prior to attending work. We will provide further communications as soon as this becomes available. 

In the meantime, we are exploring options for additional funding to support the roll out.

Frequency and Timing

As with all testing, participation is voluntary; however, we hope as many staff as possible will take part. 

Testing with LFD should take place twice weekly using LFD test kits on the same day as the weekly PCR test and with an additional LFD test 3 or 4 days after their regular PCR test. 

e.g. Day 1 – LFD and PCR, Day 4 – LFD, Day 7 – LFD and PCR, Day 11 – LFD, and so on. 

Where longer gaps occur between tests due to shifts, staff should be tested on their first day back at work. 

Wherever possible, staff should be tested before entering the establishment; however, it is recognised that this will be extremely challenging. Therefore, testing must take place as close to the beginning of a staff member’s shift as possible. Furthermore, those being tested must limit their movement within the prison before being tested and receiving their result. 

There are various potential delivery models and establishments are encouraged to decide which approach works best for them. They are not limited to those laid out below;

External or Internal COVID secure Asymptomatic Testing Sites (ATS) – a single testing area resourced with enough trained staff to facilitate testing in multiple booths/test stations.

Mobile Testing Team – A small group of trained staff to visit all areas/functions within an establishment, creating a bespoke ATS in each area/function.

Multiple ATS – Each area/function in the establishment has a specific area set up as an ATS where trained staff from that area supervise/administer the testing e.g. one on each wing. This model would provide staff the opportunity to be supervised by colleagues that they know and are familiar to them. 

When deciding on delivery models, please bear in mind that, routine testing should also be made available to partner organisations visiting the prison including, but not limited to, HMIP, the PPO, the Parole Board, the IMB and GFSL. 

Training

LFD testing requires a throat and nasal swab to be provided (self-administered as per current PCR testing). The swab is then processed using a chemical solution and an analysis tray. The analysis tray will indicate negative, positive or unclear. 

Staff involved in supervising testing, processing these samples and/or registering results must complete training prior to starting their role. The training is provided online by DHSC and supported by regular Q&A dial in sessions at 3pm daily. The first Q&A session takes place Monday 25th January. The sessions can be accessed by clicking the links below. Alternatively, staff can dial in using +44 20 3443 8728 Phone Conference ID: 257 413 599# 

[bookmark: _GoBack]It is important that the online training has been completed prior to attending the Q&A. 

		Date 

		Time 

		Link



		Mon 25 Jan

		3-4pm

		Click here to join the meeting



		Tues 26 Jan

		3-4pm

		Click here to join the meeting



		Wed 27 Jan

		3-4pm

		Click here to join the meeting



		Thur 28 Jan

		3-4pm

		Click here to join the meeting



		Fri 29 Jan

		3-4pm

		Click here to join the meeting





 

Further training dates will be provided as they become available.

How to prepare now for LFD testing

Governors are encouraged to identify staff who want to be involved in the testing work as soon as possible. A team leader must be identified, and their information provided in the spreadsheet which has already been shared with PGD offices. 

There is no specified grade requirement for a Team Leader and all staff will receive full training prior to commencing their duties. As your testing rollout develops, you can identify additional team leaders to provide maximum flexibility. This will be particularly important to cover annual leave and other absences and to enable testing at weekends or for night staff. 

Beginning immediately from receipt of this notice, all nominated testing staff can access the training at the following link in preparation. 

https://go.tessello.co.uk/TestDeviceTraining/ 



Initial training registration is via a token 3wkcVi4UTX. Once entered, staff will be prompted to set up an individual account and password. All elements of the training must be completed by each team member. 



Further information and operational guidance is attached.



Thank you again for your continued support and please contact HMPPSCOVID19RegimeRecoveryTesting@justice.gov.uk with any queries. 
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COVID-19 Routine Staff LFD Testing:  

 

Lateral Flow Device Testing (LFD) - Operational Guidance

[image: C:\Users\urp14a\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\46C21FBE.tmp] 

PHE Health & Justice strongly advocate that testing with lateral flow devices (LFD) should be used in custodial settings to allow the rapid detection of infectious staff and residents and implementation of appropriate infection prevention control measures. 

Following the recent Government announcement regarding access to Lateral Flow Device testing for keyworkers attending the workplace, HMPPS have approval to supplement the existing weekly PCR testing of all staff in prisons with twice-weekly LFD testing. 

[bookmark: _Hlk61871529]The introduction of LFD testing is in addition to the existing PCR testing and it is important that staff take both types of test to provide the best chance of identifying the virus. 

[bookmark: _Hlk61871587]Unlike PCR tests which are sent to labs for processing, LFD test samples are processed on site and will provide a result within 30 minutes of the swab being taken. 

Support has been provided by unions for staff to undertake this testing work (supervising colleagues, processing samples and registering tests/results) to enable the rollout of LFD testing across the prison estate as quickly as possible.



What is a Lateral Flow Device (LFD)?

 

A Lateral Flow Device (LFD) test is a throat and nose swab. The swab sample is added to a fluid in the test kit.  This fluid acts as an extraction buffer and is optimised to release viral antigens from the specimen if they are present.  



During the test analysis, these antigens migrate along the strip in the lateral flow device, binding to anti-SARS-CoV-2 antibodies located in the strip. The antibodies are linked to coloured particles.  The presence of a coloured band in the test region indicates a positive result for the SARS-CoV-2 viral antigens, while its absence indicates a negative result.   



In general, it takes up to 20 minutes for a positive result to appear.  The manufacturer’s guidance is to wait a full 30 minutes to confirm that a result is negative.  Samples must not be left longer than 30 minutes as this can lead to false positives. 



Training in handling and analysis of the samples, including relevant principles of infection prevention and control, will be provided to all testing operatives in each establishment.

 

Frequency and Timing of Testing 



[bookmark: _Hlk61865976]As with all testing, participation is voluntary and requires consent; however, the ambition is for all staff to take part. 

[bookmark: _Hlk61871454]The introduction of LFD testing is in addition to the existing weekly PCR testing and staff should continue to take both types of tests. 



Testing with LFD should take place twice weekly using LFD test kits on the same day as the weekly PCR test and with an additional LFD test 3 or 4 days after their regular PCR test. 

e.g.

Day 1 – LFD and PCR, 

Day 4 – LFD, 

Day 7 – LFD and PCR, 

Day 11 – LFD, and so on. 

Where longer gaps occur between tests due to shifts, staff should be tested on their first day back at work. 

 

Before Testing 

 

The ability to offer routine LFD testing to staff twice per week will require resource and adequate space to create an Asymptomatic Testing Site (ATS). Before testing can commence, consideration must be given to where the testing is to be conducted and what resource is required to carry out the testing safely and efficiently. 



Any member of staff who has tested positive for COVID-19 in the last 90 days must not undertake a PCR or LFD test. If new symptoms develop, they should immediately isolate. 



When deciding where to site the ATS and which model to implement there are some key principles that must be adhered to –



· Ability to test before shift (if possible) or as early in the shift as possible. 

· Infrastructure - flooring and equipment must allow for appropriate cleaning to be carried out to minimise the risk of virus transmission. Ideally the flooring is easy to clean

· Layout and traffic flow including risk mitigation to allow for social distancing before, during and after the test. 

· Testing can be conducted on multiple participants in parallel. This may be performed at adjacent sites, and/or in multiple lanes, using a one-way system. Social distancing measures put in place must be adhered to. 

· PPE required, as in line with the latest clinical guidelines 

· The clinical guidelines on personal and spatial hygiene. Ready access to hand hygiene (soap and water/appropriate alcohol-based hand rub)

· Washrooms for test samples are not appropriate due to the potential of contamination of equipment/test etc. 

· Consideration of the need for privacy for participants to self-administer a test

· Clear accountability and responsibility for the ATS

· Management of waste generated at the ATS



Model A - Open Plan ATS – Single/Multiple Testing Stations



ATS layout may include the following and will vary from site to site, depending on available space, physical constraints and size of testing team –



· Queuing area – 

· queuing area for site arrivals

· Welcome desk – 

· this will be the initial point of encounter with test subject

· clearly defined one-way system

· check-in point where test subjects receive test kits, peripherals and instructions, before being directed to a testing bay/testing assistant

· Sample collection -  

· clearly defined one-way walking system and traffic flow

· multiple sample collection stations or booths

· clearly defined exit route 

· Processing and results area – 

· desk for timing the development of LFD samples

· desk with computer for test subject registration

· Waiting area (optional) 

· area for test subjects to wait while results are processed

· clearly defined area to maintain social distancing



Fire, health and safety, and evacuation routes should be clearly marked.



Examples of open plan ATS layouts are shown in Annex G



Model B – Mobile Testing Teams



It is recognised that creating space in establishments as per the examples in Annex G might be problematic and cause delays for staff entering the establishment. As an alternative, establishments might consider the creation of a ‘mobile’ testing team.



A mobile testing team would take the testing kits and equipment to the various functions/areas within the establishment and set up a testing station in situ. The principles of the testing process remain the same. 



Testing and results will be recorded on Annex F and the spreadsheet will be returned to a central location for result uploading.



Model C – Multiple ATS in all functions/areas



Creating an ATS in various areas of the establishment will allow functions to administer the testing themselves without the need for a team of testers visiting each area. Within each function a group of staff will need training to facilitate the administration/support of the testing.



The principles of the testing process remain the same. 



Testing and results will be recorded on Annex F and the spreadsheet will be returned to a central location for result uploading.



Swab analysis



Testing will be conducted on a flat surface with adequate light.



Reagents and devices must be at room temperature (15–30 °C) when used for testing.

The analysis area will include dedicated space for - 



· LFD timing, reading and recording

· Results uploading



Required at workstation:

· LFD cartridges – provided

· Extraction solution - provided

· Extraction tubes - provided

· Extraction tube nozzles - provided

· Tube rack – establishment to provide – can be as simple as a cardboard box with some holes cut into it to hold the test tubes (non-porous requirement not necessary as this is disposable)

· [bookmark: _Hlk61943046]Clinical waste bins – establishment to provide

· Disinfectant spray bottle - establishment to provide

· Paper towel roll - establishment to provide

· Pen/Pencil - establishment to provide

· Timing clock(s) - establishment to provide

· Permanent marker pens - establishment to provide

· Trays (to be cleaned with alcohol-based cleaning solution after each LFD batch has been transferred to the processing/results table) - establishment to provide



[bookmark: _Hlk61949727]Staff training 



The team leader and staff volunteering to be part of the testing team MUST undertake the mandatory online training prior to commencing testing -



https://go.tessello.co.uk/TestDeviceTraining/ - use Firefox, the video will have subtitles if no sound is allowed via Quantum.



Initial team member training registration is via a token 3wkcVi4UTX once entered you will be prompted to set up an individual account and password. 



If you have further access issues please direct the Deloitte Helpdesk on 0161 903 1032. The helpdesk is open to Monday to Friday 8.30 – 18:00 hours and they will be able to help with any technical issues.

 

A team leader must be appointed who will then be able to approve registration portal access requests from the trained staff.  Until this is done; no tests or results can be registered. 



A text will be sent to the mobile phone number (provided before registration) of the team leader to allow verification of their ID. Once team leader’s account has been created they can approve team members to upload results.



Team leader initial registration – 



An email will be sent with a link and instructions on how to log on for the first time - https://admin.log-coronavirus-test-site-results.service.gov.uk – click ‘Forgot your password’ and then reset it. Sign in with email address and password and enter a code receive by text (work from office outside of establishment for this). Unique site ID – Annex H will be required

Team members

Team members should log onto the site and ‘create a new account’ and will then have the option to request access from a team leader who will approve it -  https://log-coronavirus-test-site-results.service.gov.uk/

Team members can access a daily webinar with DHSC at 3pm. Invites for the webinars will be sent and can be accessed via Teams on the establishment iPads (invite will need to be forwarded to iPad outlook address) Initial invites are listed below –





		Date 

		Time 

		Link



		Mon 25 Jan

		3-4pm

		Click here to join the meeting



		Tues 26 Jan

		3-4pm

		Click here to join the meeting



		Wed 27 Jan

		3-4pm

		Click here to join the meeting



		Thur 28 Jan

		3-4pm

		Click here to join the meeting



		Fri 29 Jan

		3-4pm

		Click here to join the meeting







A dial in number is available for those who cannot access the webinar –



tel:+442034438728

passcode: 257413599#



Key roles for LFD on-site testing 



The key roles outlined to operate an ATS are as follows (note some roles can be removed or merged for smaller testing sites and are not grade specific) –



Team Leader - Responsible for the overall on-site operations at the test site.



· Approve access to register results portal for trained team members

· Running day-to-day operations including on-site workforce management, managing site health & safety and receiving and managing stock 

· Point of escalation for any issues on site, including escalation to Regime Recovery Testing Team SPoC

· Ensure adherence to operational and clinical guidance is maintained throughout operations

· Responsible for safety and security of the site

· If subjects raise any data privacy concerns, directs subjects to the Data Privacy Notice which explains how we will use their data (Annex D) - https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information 



Testing Operatives



Processing Operative - Prepares test sample for analysis and interprets result.

· Sets up sample for analysis, and pipettes reagent to sample 

· Times the sample analysis

· Await and read result displayed, and mark it on device

· Provides to Results Recorder to upload to digital platform



Results Recorder - Collates results from Processing Operatives and uploads to digital solution.

· Reads test result outcome (marked by Processing Operative)

· Enters result into the results logging web app

 

Registration of tests and results 



The team leader will be provided with a unique establishment ID code Annex H (this is not the UON used for PCR) The establishment ID is needed to register the prison to the registration portal.  Upon registering, the team leader will be sent a validation code to their mobile number to enter on the registration portal.  Once confirmed, the team leader can approve access to other team members onto the portal. 

 

Registration of test kits /results will require the following information and the testing LFD Master Spreadsheet Annex F must be completed for all tests. This information will already have been provided for PCR testing and can be used for LFD testing (subject to consent) and will allow establishments to collate data about number of tests completed in establishment and for individual members of staff/number of positive and negative results. The staff information in the existing PCR master spreadsheet can be copied and pasted into the LFD master spreadsheet (columns A to O)



Name

Date of birth

Address and contact details

Ethnicity

Any COVID symptoms

Date of test 

Time of test 

Barcode number

Result



Registration and recording of test results can be undertaken after the test (no more than 24 hours later), but accuracy of recording on the master spreadsheet is crucial. 



Ordering and storage 



Test kits must be stored between 2°C and 30°C whilst in storage and between 15°C and 30°C when testing. 



Details of test kit replenishment will be shared once known. 



Communications 



You have been provided with a draft Notice to Staff (Annex A) which you should display in the establishment to inform staff of the testing programme and the notice should be changed to reflect the testing model to be deployed.



A Participation Information Sheet (Annex B) and consent form (Annex C) are attached.

 

During Testing 

  

Informed Consent 

 

Undertaking testing is by consent and is voluntary.  Establishments can collect separate LFD consent in the same way as the Staff PCR testing process in advance of the LFD testing commencing. 



This will require the sharing of the Participant Participation Information Sheet (Annex B) which includes consent forms (Annex C), taking time to explain and answer any questions they may have. A consent form is only required for the 1st test. 

If consent is given, collect the signed consent form and store securely as per local arrangements. 



Testing will take place in the designated area.  



 

Swabbing and PPE



Ensure you have the appropriate PPE for testing operatives (staff testing themselves do not need PPE) - 



		Role

		Disposable gloves (change between test subjects)

		Disposable plastic apron (change between test subjects)

		Fluid-resistant (Type 11R)

surgical mask (FRSM) (single session use)

		Eye protection (Goggles or

visor as per individual

preference)



		Testing Supervising Operative

		*

		*

		*

		*



		Sample Processing Operative

		*

		*

		*

		*



		Cleaning Staff

		*

		*

		*

		*









Staff are required to self-swab. Guidance on how to take the test is included within the test kits. Staff supervising the testing should offer reassurance about the swabbing and refer to the testing guidance sent separately.



Processing  



Once the swab has been collected, the testing supervisor will take the swab to the pre-agreed area to process the sample and obtain a result.



The area must have a hard, non-porous flooring area that can withstand chlorine cleaning agents. There will need to be natural air flow and access to hand hygiene equipment.  

 

You will need a non-porous table which can be easily cleaned.

  



After Testing 



Registering Tests/results: 



Tests and results must be registered to ensure they are fed into the NHS Test and Trace systems.  



Positive results must be registered within 24hours. Negative results must be registered within 7 days. All results are registered via this link www.gov.uk/register-your-test 



IMPORTANT INFORMATION ABOUT RESULTS



Any positive LFD result must be followed up with a confirmatory PCR test. Whilst the PCR result is awaited, individuals must isolate. If the PCR test comes back negative, the LFD result can be discounted. 



It is important to note that a negative LFD result does not indicate that an individual is not infected, merely that it is not detected at point of testing. For that reason, behaviours must not change in a way that increases risk of transmission. 

 

Reporting 

 

[bookmark: _GoBack]You will need to provide weekly reporting to your PGD office on the data return Annex E



 


Annex A – Notice to staff



[bookmark: _MON_1672561581] 



Annex B – LFD Staff Participation Information Sheet





 

Annex C – Consent Form







Annex D – Privacy Notice







Annex E – Weekly Return Spreadsheet – PGD







Annex F – Master Spreadsheet







Annex G – ATS open plan layout examples







Annex H – Unique site ID
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OFFICIAL SENSITIVE – Notice to Staff


			[image: Ministry of Justice]


			Coronavirus Testing: Lateral Flow Device (LFD) Testing Pilot


Template Notice to Staff (for local use) 











You will be aware that testing for Covid 19 (Coronavirus) is ongoing both in the community and within prisons.  Lateral Flow Device testing is now being extended to all staff in prisons following strong recommendation by Public Health England. 


The LFD tests are in addition to the existing PCR testing and this combination of testing routines provides the best opportunity to identify the virus and reduce the spread. 


This new testing regime requires (by consent) you to take two types of test. 


· PCR nose and throat swab test – currently already undertaken in prisons and community where tests are sent to a laboratory and results known within a few days. 


· Lateral Flow device (LFD) nose and throat swab test – swabs are tested on site and results are known within 30 minutes.


As with all testing, participation is voluntary and requires consent; however, the ambition is for all staff to take part. 


Testing with LFD should take place twice weekly using LFD test kits on the same day as the weekly PCR test and with an additional LFD test 3 or 4 days after your regular PCR test. 


e.g.


Day 1 – LFD and PCR, 


Day 4 – LFD, 


Day 7 – LFD and PCR, 


Day 11 – LFD, and so on. 


Where longer gaps occur between tests due to shifts, staff must be tested on their first day back at work.


The reason for testing is important because it will:


· Help reduce the spread of the virus both in prisons and in the community. Faster results allow swifter isolation and contact tracing. 


· Allow the establishment to help and support the staff who test positive;


· Help us keep residents, staff and your families safe and protected.  


Taking part in the test is voluntary and staff will receive a Participant Information Pack that contains:


· A participant information sheet


· Consent forms for PCR and LFD


· Testing leaflet


Insert establishment model for LFD testing i.e. model A, B or C and how this will be delivered operationally.
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OFFICIAL SENSITIVE - Staff Participation Information Sheet





			


			LFD Staff Testing: Participation Information Sheet
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Staff Participant Information Sheet



COVID-19 Weekly Staff Testing:



You are invited to take regular Lateral Flow Device (LFD) tests for COVID-19. The introduction of LFD testing is in addition to the existing PCR testing and it is important that staff take both types of test to provide the best chance of identifying the virus.



Testing with LFD should take place twice weekly using LFD test kits on the same day as the weekly PCR test and with an additional LFD test 3 or 4 days after their regular PCR test. 



e.g. Day 1 – LFD and PCR, Day 4 – LFD, Day 7 – LFD and PCR, Day 11 – LFD, and so on. 



Where longer gaps occur between tests due to shifts, staff must be tested on their first day back at work.


The staff testing programme will help HMPPS keep those living and working in prisons and your families safe by reducing the spread of the virus.  HMPPS is working closely with Department of Health and Social Care (DHSC), Public Health and the NHS.


Unlike PCR tests which are sent to labs for processing, LFD test samples are processed on site and will provide a result within 30 minutes of the swab being taken.


You must sign a consent form prior to testing and provide some personal information to allow your test result to be registered each week. 



What will happen if I take part?


Giving Consent


Read the Participant Information Pack and Consent Form which you will need to sign and send to your nominated establishment lead. 


The Test


· You will be asked to participate in twice weekly LFD testing rounds in addition to the current PCR testing.


· You will be provided with a test kit which includes testing instructions. 



· Testing will take place as per the arrangements in the Notice to Staff (NTS) issued by your establishment. 


· The test involves you self-swabbing. You will rub a swab against the back of your throat (on your tonsils or where your tonsils used to be) and then inside your nose. For most people the test process is quick and completed within a matter of minutes.



· The swab will be handed to a test operative who will complete the analysis using the LFD.


· Your result will be known in 20 to 30 minutes.


· If you have received a positive COVID-19 test in the last 90 days, you should not test again with either PCR or LFD. If you experience any new symptoms you must isolate immediately. 


The Result


· Your result will be recorded on the establishment master spreadsheet and positive results will be entered into the NHS Test and Trace system.


· If you have a “void” test, you will be able to retake the test.



· If you test positive, you will be asked to isolate at home as per national guidance. People who live in your household will be asked to isolate also under the national Test and Trace scheme.



What data will be collected?


In order to register your test results, you must provide your:


· First name



· Last name



· Date of birth



· Gender



· Ethnic group


· NHS number (if known)


· Country


· First line of your home address



· Home postcode


· Mobile number



Your nose and throat swab will be destroyed once the test is done. 


Your personal details provided will be held on file by the prison for registration and result tracking purposes. The national registration portal allows results to be matched to your medical records. 


A Privacy Notice has been provided and gives more information about how your personal data is used.


Further information on Covid-19 testing can be found at:



www.nhs.uk/conditions/coronavirus-covid-19/


Or


You can watch this video of the testing process


https://www.youtube.com/watch?v=S9XR8RZxKNo&list=PLvaBZskxS7tzQYlVg7lwH5uxAD9UrSzGJ


If you have a concern or complaint about the testing programme, please contact the HMPPSCOVID19RegimeRecoveryTesting@justice.gov.uk


Thank you for taking the time to read the information sheet and considering taking part in this testing programme. Stop the spread, protect lives and protect your regimes.
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COVID-19 Covid Testing Consent Form





HMPPS is rolling out a national round of testing for all staff in HMPPS. 


This testing programme is voluntary, and therefore we (HMPPS) are seeking your consent to test you, and process and receive your results. 


Information about how the Department of Health and Social Care will use your information can be found here: https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information


Consent


☐ I, _______________________________(the employee), confirm that I have read the above information; I understand that my participation is voluntary and understand that I am under no obligation to agree to undertake the tests. 


☐ I confirm that I consent to undertaking LFD testing as well as confirmatory PCR testing if any LFD test shows a positive result. 


☐ I confirm that this consent notice gives my consent to participate in testing going forwards unless I choose to no longer participate. 


☐ I agree to self-report the outcomes of any PCR tests undertaken as part of this programme to my local testing team.





☐ I consent for the result of my tests to be shared with HMPPS 





☐ I understand that if I receive a positive test, I will have to isolate for ten days and Public Health England (PHE) will be informed of my result.   





☐ I understand that whatever the outcome of the tests, I should continue to follow all government guidance including with regards to PPE, self-isolation and social distancing.





☐ I have read and understood the participation information sheet and have had the opportunity to ask questions about the testing programme 


	 


☐ I understand that the throat and nose swabs are for the testing of the Coronavirus (COVID-19) 	 


☐ I understand my participation is voluntary and I may withdraw at any time without giving any reason and without my rights being affected.   


 


Employee Name:  __________________________________________________





Employee Signature:  _______________________________________________





Date: ____________________________________________________________
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Privacy Notice


COVID-19 Testing





Purpose of this Notice


This Privacy Notice is to tell you what information we are collecting as part of the Covid-19 testing programme, why we are collecting it, how we will protect your privacy, and what you can do if you think that this has not been done properly.





This notice applies to the data that will be controlled or processed by the MoJ and HMPPS in the Covid Testing programme. The Department of Health and Social Care (DHSC) are the data controller and The Ministry of Justice (MoJ) and Her Majesty’s Prison and Probation Service (HMPPS) are the data processors.  


COVID 19 Testing Programme


HM Prison and Probation Service (HMPPS) are working in conjunction with the Department of Health and Social Care (DHSC), the National Health Service (NHS) and Public Health England (PHE) to implement an ongoing testing programme.





This testing programme is voluntary so you do not have to take part, however your participation will help HMPPS to keep those living, accessing and working in prisons and probation, and their families, safe by reducing the spread of the virus.





The testing programme may consist of two different types of self-administered test: 





· Lateral Flow device (LFD)- these are tested on site and results are known within 30 minutes.


· PCR test- This is sent to a laboratory and results are known within a few days





Both types of test will be labelled with a unique reference number that is linked to personal information which you will be required to provide.


The information collected from you will be used to register test kits on the DHSC portal, enabling them to process your test. The information will also allow us to effectively manage and monitor the spread of Covid-19 within prisons, probation and approved premises. This will help to improve our understanding of the prevalence of Covid-19 in each setting; to take prompt and effective action when necessary; and to provide appropriate and targeted support to staff, prisoners, residents and service-users. 


Information we get directly from you





If you agree to participate, you will be asked to sign a consent form. Throughout the process you will be asked to provide the following personal information;


· first and last name


· date of birth


· gender


· ethnicity


· mobile phone number (if necessary)


· email address (if necessary) 


· home address, including postcode (if necessary) 


· NHS number, if known (applicable for English residents. Welsh residents may need to provide a different local identifier, which will be specified upon registering for a test)


· details and date of onset of symptoms


After your COVID-19 tests, we will receive and process your test results (positive, negative or unclear), so that we can inform you of your result and what steps you should take next. 


In addition, the local testing team/manager at your site/prison will receive a copy of all PCR test results from DHSC by email (showing your name, DOB, NHS number, if provided, and the result of the test). 


[bookmark: _Hlk59006198]When we register your tests, your personal details are provided to the Department of Health and Social Care (DHSC). Their full privacy notice for coronavirus testing is available by going to -  https://www.gov.uk/government/publications/coronavirus-covid-19-testing-privacy-information/testing-for-coronavirus-privacy-information 


[bookmark: _Hlk58321151]MoJ Prison and Probation Analytical Services (PPAS) will receive data from DHSC. We need to know who has been tested and so, will process identifiable data that you have provided when registering your tests. The purpose of this is so that we know who has been tested and the results of these tests with accurate and up to date data to support the leadership in making strategic and operational decisions.


This data will allow us to effectively manage and monitor the spread of Covid-19 within prisons, probation and approved premises. This will help to improve our understanding of the prevalence of Covid-19 in each setting; to take prompt and effective action when necessary; and to provide appropriate and targeted support to staff, prisoners and service-users. 


The ‘lawful basis’ and reason for us to collect and use the information





HMPPS’s legal basis for processing your personal data is by consent; the individual has given clear consent for MoJ and HMPPS to process their personal data for a specific purpose.





An additional legal basis for processing your personal data is: GDPR Article 9(2)(i) – the processing is necessary for reasons of public interest in the area of public health





Your rights as a data subject





GDPR


By law, you have a number of rights as a data subject and this testing programme does not take away or reduce these rights.





These rights are:


· your right to get copies of your information – you have the right to ask for a copy of any information about you that is used


· your right to get your information corrected – you have the right to ask for any information held about you that you think is inaccurate to be corrected


· your right to limit how your information is used – you have the right to ask for any of the information held about you to be restricted, for example, if you think inaccurate information is being used


· your right to object to your information being used – you can ask for any information held about you to not be used. However, this is not an absolute right and we may need to continue using your information. We will tell you if this is the case


· your right to get information deleted – this is not an absolute right and we may need to continue to use your information. We will tell you if this is the case.





If you wish to exercise any of your rights as outlined above or if you have any questions or wish to complain about how your personal data is used as part of this programme, you should contact HMPPS in the first instance to resolve your issue. The team can be contacted by writing to or emailing the HMPPS Regime Recovery Testing Team or the HMPPS Data Protection Officer as detailed below. HMPPS may have to work with partner organisations to resolve your query. 





If you are still not satisfied, you can complain to the Information Commissioner’s Office. Their contact details are also below.





Sharing information outside of HMPPS





As HMPPS register your test kits with DHSC, we are required to collect your personal information as provided when you consent to undertake Covid testing. This information is entered in to the testing portal in order to register your test and to provide results. A copy of the privacy notice for this portal accompanies this notice. 





We will never give your personal information to a member of the public or to anyone else who is not one of our partners; for example, we will not give out your personal information in response to a Freedom of Information request. 





Storing your information





The site that you have registered your information with (i.e. prison, probation or approved premises) will handle and store your information securely. Your personal information will only be used for the purposes described above, stored securely with restricted access, be held for no longer than is necessary and will be destroyed in line with the HMPPS Records, Retention and Deposition schedule. 





[bookmark: _Hlk57908120]Your Personal details will be held for a period of 8 years from the closure of the Covid 19 pandemic. 


Consent forms will be held for a period of 8 years from the closure of the Covid 19 pandemic.








			For further details about the Covid Testing programme and how we use the information you give us:





MoJ Data Protection Officer 


3rd Floor, Post Point 3.20 


10 South Colonnades 


London


E14 4PU





Email:


HMPPSRegimeRecoveryTestingTeam@justice.gov.uk





			About other information that HMPPS may hold about you:














MoJ Data Protection Officer 


3rd Floor, Post Point 3.20 


10 South Colonnades 


London


E14 4PU





Email:  


data.privacy@justice.gov.uk














			For independent advice about data protection, e.g. if you are concerned about how your information is being handled:





Information Commissioner's Office 


Wycliffe House 


Water Lane 


Wilmslow 


Cheshire SK9 5AF 





Tel: 0303 123 1113 


www.ico.org.uk








Contacts
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Annex E Weekly Return Sheet.xlsx

STAFF TESTING


			STAFF TESTING DATA RETURN





			PGD Region:  


			Date:			Week commencing:


			Establishment			Number of PCR Tests Taken			No. of Positive PCR Results			% uptake of staff taking PCR Tests			Number of LFD Tests Taken			No. of Positive LFD Results			% uptake of staff taking LFD Tests
































			Data is for previous week -commencing Sunday, ending Saturday.  Data to be sent to HMPPSCOVID19RegimeRecoveryTesting@justice.gov.uk  by 12 noon every Tuesday.
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Annex F LFD Testing Master Spreadsheet.xlsx

Staff Testing Summary





						Staff Testing Summary									How to use this document:


						No. of staff being tested			1						1. Please populate Staff detail in the 'Staff Testing Record' tab, you should use drop down list where applicable.


						Average test done for each staff			3						2. Data on 'Staff Testing Summary' tab will automatically pull information from 'Staff Testing Record' tab, so the only column that’s requires manual entry is column I - 'Comment'.


						% of negative results			67%						3. The 'Staff Test Overview' table include 400 rows. If you have more than 400 staff in your prison, please scroll down and copy down formula, otherwise, everything should populate automatically.


						% of positive results			33%						4. on 'Staff Testing Record' tab, column A - O is exactly the same as column E-S on 'Record Keeping Spreadsheet' (you can download from the government website), please enter staff detail on this document and paste information to the 'Record Keeping Spreadsheet'.


															5. Please note this document is for internal record keeping only, do not use this for bulk registration. Please feel free to add a password for data protection purpose.





			Staff Test Overview


			No. 			Staff Name			No. of test conducted			No. of negative			No. of positive			No. of void			Comment			Link of staff consent form


			1			AdamSmith			3			2			1			0			e.g. Adam is on sick leave frequently, so his couldn't get tested on time frequently


			2						0			0			0			0


			3						0			0			0			0


			4						0			0			0			0


			5						0			0			0			0


			6						0			0			0			0


			7						0			0			0			0


			8						0			0			0			0


			9						0			0			0			0


			10						0			0			0			0


			11						0			0			0			0


			12						0			0			0			0


			13						0			0			0			0


			14						0			0			0			0


			15						0			0			0			0


			16						0			0			0			0


			17						0			0			0			0


			18						0			0			0			0


			19						0			0			0			0


			20						0			0			0			0


			21						0			0			0			0


			22						0			0			0			0


			23						0			0			0			0


			24						0			0			0			0


			25						0			0			0			0


			26						0			0			0			0


			27						0			0			0			0


			28						0			0			0			0


			29						0			0			0			0


			30						0			0			0			0


			31						0			0			0			0


			32						0			0			0			0


			33						0			0			0			0


			34						0			0			0			0


			35						0			0			0			0


			36						0			0			0			0


			37						0			0			0			0


			38						0			0			0			0


			39						0			0			0			0


			40						0			0			0			0


			41						0			0			0			0


			42						0			0			0			0


			43						0			0			0			0


			44						0			0			0			0


			45						0			0			0			0


			46						0			0			0			0


			47						0			0			0			0


			48						0			0			0			0


			49						0			0			0			0


			50						0			0			0			0


			51						0			0			0			0


			52						0			0			0			0


			53						0			0			0			0


			54						0			0			0			0


			55						0			0			0			0


			56						0			0			0			0


			57						0			0			0			0


			58						0			0			0			0


			59						0			0			0			0


			60						0			0			0			0


			61						0			0			0			0


			62						0			0			0			0


			63						0			0			0			0


			64						0			0			0			0


			65						0			0			0			0


			66						0			0			0			0


			67						0			0			0			0


			68						0			0			0			0


			69						0			0			0			0


			70						0			0			0			0


			71						0			0			0			0


			72						0			0			0			0


			73						0			0			0			0


			74						0			0			0			0


			75						0			0			0			0


			76						0			0			0			0


			77						0			0			0			0


			78						0			0			0			0


			79						0			0			0			0


			80						0			0			0			0


			81						0			0			0			0


			82						0			0			0			0


			83						0			0			0			0


			84						0			0			0			0


			85						0			0			0			0


			86						0			0			0			0


			87						0			0			0			0


			88						0			0			0			0


			89						0			0			0			0


			90						0			0			0			0


			91						0			0			0			0


			92						0			0			0			0


			93						0			0			0			0


			94						0			0			0			0


			95						0			0			0			0


			96						0			0			0			0


			97						0			0			0			0


			98						0			0			0			0


			99						0			0			0			0


			100						0			0			0			0


			101						0			0			0			0


			102						0			0			0			0


			103						0			0			0			0


			104						0			0			0			0


			105						0			0			0			0


			106						0			0			0			0


			107						0			0			0			0


			108						0			0			0			0


			109						0			0			0			0


			110						0			0			0			0


			111						0			0			0			0


			112						0			0			0			0


			113						0			0			0			0


			114						0			0			0			0


			115						0			0			0			0


			116						0			0			0			0


			117						0			0			0			0


			118						0			0			0			0


			119						0			0			0			0


			120						0			0			0			0


			121						0			0			0			0


			122						0			0			0			0


			123						0			0			0			0


			124						0			0			0			0


			125						0			0			0			0


			126						0			0			0			0


			127						0			0			0			0


			128						0			0			0			0


			129						0			0			0			0


			130						0			0			0			0


			131						0			0			0			0


			132						0			0			0			0


			133						0			0			0			0


			134						0			0			0			0


			135						0			0			0			0


			136						0			0			0			0


			137						0			0			0			0


			138						0			0			0			0


			139						0			0			0			0


			140						0			0			0			0


			141						0			0			0			0


			142						0			0			0			0


			143						0			0			0			0


			144						0			0			0			0


			145						0			0			0			0


			146						0			0			0			0


			147						0			0			0			0


			148						0			0			0			0


			149						0			0			0			0


			150						0			0			0			0


			151						0			0			0			0


			152						0			0			0			0


			153						0			0			0			0


			154						0			0			0			0


			155						0			0			0			0


			156						0			0			0			0


			157						0			0			0			0


			158						0			0			0			0


			159						0			0			0			0


			160						0			0			0			0


			161						0			0			0			0


			162						0			0			0			0


			163						0			0			0			0


			164						0			0			0			0


			165						0			0			0			0


			166						0			0			0			0


			167						0			0			0			0


			168						0			0			0			0


			169						0			0			0			0


			170						0			0			0			0


			171						0			0			0			0


			172						0			0			0			0


			173						0			0			0			0


			174						0			0			0			0


			175						0			0			0			0


			176						0			0			0			0


			177						0			0			0			0


			178						0			0			0			0


			179						0			0			0			0


			180						0			0			0			0


			181						0			0			0			0


			182						0			0			0			0


			183						0			0			0			0


			184						0			0			0			0


			185						0			0			0			0


			186						0			0			0			0


			187						0			0			0			0


			188						0			0			0			0


			189						0			0			0			0


			190						0			0			0			0


			191						0			0			0			0


			192						0			0			0			0


			193						0			0			0			0


			194						0			0			0			0


			195						0			0			0			0


			196						0			0			0			0


			197						0			0			0			0


			198						0			0			0			0


			199						0			0			0			0


			200						0			0			0			0


			201						0			0			0			0


			202						0			0			0			0


			203						0			0			0			0


			204						0			0			0			0


			205						0			0			0			0


			206						0			0			0			0


			207						0			0			0			0


			208						0			0			0			0


			209						0			0			0			0


			210						0			0			0			0


			211						0			0			0			0


			212						0			0			0			0


			213						0			0			0			0


			214						0			0			0			0


			215						0			0			0			0


			216						0			0			0			0


			217						0			0			0			0


			218						0			0			0			0


			219						0			0			0			0


			220						0			0			0			0


			221						0			0			0			0


			222						0			0			0			0


			223						0			0			0			0


			224						0			0			0			0


			225						0			0			0			0


			226						0			0			0			0


			227						0			0			0			0


			228						0			0			0			0


			229						0			0			0			0


			230						0			0			0			0


			231						0			0			0			0


			232						0			0			0			0


			233						0			0			0			0


			234						0			0			0			0


			235						0			0			0			0


			236						0			0			0			0


			237						0			0			0			0


			238						0			0			0			0


			239						0			0			0			0


			240						0			0			0			0


			241						0			0			0			0


			242						0			0			0			0


			243						0			0			0			0


			244						0			0			0			0


			245						0			0			0			0


			246						0			0			0			0


			247						0			0			0			0


			248						0			0			0			0


			249						0			0			0			0


			250						0			0			0			0


			251						0			0			0			0


			252						0			0			0			0


			253						0			0			0			0


			254						0			0			0			0


			255						0			0			0			0


			256						0			0			0			0


			257						0			0			0			0


			258						0			0			0			0


			259						0			0			0			0


			260						0			0			0			0


			261						0			0			0			0


			262						0			0			0			0


			263						0			0			0			0


			264						0			0			0			0


			265						0			0			0			0


			266						0			0			0			0


			267						0			0			0			0


			268						0			0			0			0


			269						0			0			0			0


			270						0			0			0			0


			271						0			0			0			0


			272						0			0			0			0


			273						0			0			0			0


			274						0			0			0			0


			275						0			0			0			0


			276						0			0			0			0


			277						0			0			0			0


			278						0			0			0			0


			279						0			0			0			0


			280						0			0			0			0


			281						0			0			0			0


			282						0			0			0			0


			283						0			0			0			0


			284						0			0			0			0


			285						0			0			0			0


			286						0			0			0			0


			287						0			0			0			0


			288						0			0			0			0


			289						0			0			0			0


			290						0			0			0			0


			291						0			0			0			0


			292						0			0			0			0


			293						0			0			0			0


			294						0			0			0			0


			295						0			0			0			0


			296						0			0			0			0


			297						0			0			0			0


			298						0			0			0			0


			299						0			0			0			0


			300						0			0			0			0


			301						0			0			0			0


			302						0			0			0			0


			303						0			0			0			0


			304						0			0			0			0


			305						0			0			0			0


			306						0			0			0			0


			307						0			0			0			0


			308						0			0			0			0


			309						0			0			0			0


			310						0			0			0			0


			311						0			0			0			0


			312						0			0			0			0


			313						0			0			0			0


			314						0			0			0			0


			315						0			0			0			0


			316						0			0			0			0


			317						0			0			0			0


			318						0			0			0			0


			319						0			0			0			0


			320						0			0			0			0


			321						0			0			0			0


			322						0			0			0			0


			323						0			0			0			0


			324						0			0			0			0


			325						0			0			0			0


			326						0			0			0			0


			327						0			0			0			0


			328						0			0			0			0


			329						0			0			0			0


			330						0			0			0			0


			331						0			0			0			0


			332						0			0			0			0


			333						0			0			0			0


			334						0			0			0			0


			335						0			0			0			0


			336						0			0			0			0


			337						0			0			0			0


			338						0			0			0			0


			339						0			0			0			0


			340						0			0			0			0


			341						0			0			0			0


			342						0			0			0			0


			343						0			0			0			0


			344						0			0			0			0


			345						0			0			0			0


			346						0			0			0			0


			347						0			0			0			0


			348						0			0			0			0


			349						0			0			0			0


			350						0			0			0			0


			351						0			0			0			0


			352						0			0			0			0


			353						0			0			0			0


			354						0			0			0			0


			355						0			0			0			0


			356						0			0			0			0


			357						0			0			0			0


			358						0			0			0			0


			359						0			0			0			0


			360						0			0			0			0


			361						0			0			0			0


			362						0			0			0			0


			363						0			0			0			0


			364						0			0			0			0


			365						0			0			0			0


			366						0			0			0			0


			367						0			0			0			0


			368						0			0			0			0


			369						0			0			0			0


			370						0			0			0			0


			371						0			0			0			0


			372						0			0			0			0


			373						0			0			0			0


			374						0			0			0			0


			375						0			0			0			0


			376						0			0			0			0


			377						0			0			0			0


			378						0			0			0			0


			379						0			0			0			0


			380						0			0			0			0


			381						0			0			0			0


			382						0			0			0			0


			383						0			0			0			0


			384						0			0			0			0


			385						0			0			0			0


			386						0			0			0			0


			387						0			0			0			0


			388						0			0			0			0


			389						0			0			0			0


			390						0			0			0			0


			391						0			0			0			0


			392						0			0			0			0


			393						0			0			0			0


			394						0			0			0			0


			395						0			0			0			0


			396						0			0			0			0


			397						0			0			0			0


			398						0			0			0			0


			399						0			0			0			0


			400						0			0			0			0








Staff Testing Record


			Staff LFD Testing Record																																																Highlighted in yellow means test was conducted 5 days before and you need to chase results						Highlighted in red means the person is late for their next test 


			Subject Detail																											Employment Data												Contact Detail						Test 1												Test 2												Test 3												Test 4												Test 5												Test 6												Test 7												Test 8												Test 9												Test 10												Test 11												Test 12


			First name  (Mandatory)			Last Name (Mandatory)			Date of birth  (Mandatory)			Gender (Mandatory)			Ethnic Group  (Mandatory)			NHS number used to match to GP record (Optional)			Country the person lives in  (Mandatory)			Postcode Used to match to GP records. Person's permanent address (Mandatory)			First line of address (Mandatory)			Currently in work?  (Mandatory)			Area of work. Enter only if currently in work (Optional)			Occupation Enter only if currently in work (Optional)			Employer Enter only if currently in work  (Optional			Email address for results (Mandatory)			Mobile number for results (Optional)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (4 days after last test)			Latest date of next test,
(6 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)			Date of test (please enter date)			results (please select)			Earliest date of next test,
automatically populate (6 days after last test)			Latest date of next test,
(8 days after last test)


			Adam			Smith			3/14/20			Male																		Yes, and for the last 2 weeks I've worked from home			Health and social care			1172 - Social services manager or director												2/1/21			Negative			2/5/21			2/6/21			2/5/21			Negative			2/9/21			2/10/21						Positive																																																																																																																		
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Drop down list


			Prefer not to say			England			Prefer not to say			Prefer not to say			Prefer not to say


			Bangladeshi			Scotland			Yes, and for the last 2 weeks I've worked from home			Teaching and education			4111 - National government administrative occupation


			Chinese			Northern Ireland			Yes, and for the last 2 weeks I've travelled to work			Health and social care			1172 - Social services manager or director


			Indian			Wales			No			Transport			1231 - Health care practice manager


			Pakistani									Hospitality			1232 - Residential, day or domiciliary care manager or proprietor


			Another Asian background									Hair and beauty professionals			2211 - Generalist medical practitioner


			Asian or Asian British									Information and communication			2212 - Specialist medical practitioner


			African									Financial services and insurance			2253 - Dental practitioner


			Caribbean									Manufacturing or construction			4159 - Other administrative occupation


			Another Black background									Civil services or local government			1231 - Health care practice managers


			Black, African, Black British or Caribbean									Arts, entertainment or recreation			2232 - Community nurses


			Asian and White									Other			2234 - Nurse practitioners


			Black African and White												2235 - Mental health nurses


			Black Caribbean and White												2461 - Social worker


			Another Mixed background												0000 - I can't find my occupation


			Mixed or multiple ethnic groups


			British, English, Northern Irish, Scottish, or Welsh


			Irish			Please do not change anything on this page


			Irish Traveller or Gypsy


			Another White background


			White


			Arab


			Another ethnic background


			Another ethnic group
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Annex xx


Examples of testing area layout 





Single open plan layout - 
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Multiple open plan layout –
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			Organisation Name			Test Site ID


			HMP Berwyn			HHOD


			HMP Cardiff			HSGO


			HMP Parc			HHZO


			HMP Prescoed			HULO


			HMP Swansea			HZUW


			HMP Usk			HUYS


			HMP Morton Hall			HMHQ


			HMP Oakhill STC			HOSH


			HMP Rainsbrooke STC			HRSR


			HMP Grendon			HXLU


			HMP Brixton			HJGK


			HMP Feltham			HXQJ


			HMP Leyhill			HLNY


			HMP Portland			HYVT


			HMP The Verne			HTVH


			HMP Bure			HEIP


			HMP Littlehey			HROQ


			HMP Kirkham			HLYS


			HMP Lancaster Farms			HLFK


			HMP Channings Wood			HCWC


			HMP Dartmoor			HDGI


			HMP Guys Marsh			HGMX


			HMP Whatton			HVBD


			HMP Thorn Cross			HFJV


			HMP Warren Hill			HWHA


			HMP Madistone			HYQX


			HMP Coldingley			HXGF


			HMP Ford			HTWR


			HMP Rochester			HDEO


			HMP Standford Hill			HSHF


			HMP Aylsebury			HJQT


			HMP Frankland			HFNH


			HMP Full Sutton			HFSK


			HMP Garth			HUYD


			HMP Gartree			HPFJ


			HMP Long Lartin			HLLT


			HMP Wakefield			HXKY


			HMP whitemoor			HUBR


			HMP Rye Hill			HOUQ


			HMP Ashfield			HWMS


			HMP Northumberland			HIAG


			HMP Erlestoke			HLXN


			HMP Deerbolt			HOYX


			HMP Holme House			HHHJ


			HMP Kirklevington Grange			HKGL


			HMP Featherstone			HAXM


			HMP Stafford			HMPF


			HMP Swinfen Hall			HSHG


			HMP Askham Grange			HAGZ


			HMP Downview			HOEQ


			HMP Drake Hall			HDHB


			HMP East Sutton Park			HESP


			HMP Send			HPTN


			HMP Hatfield			HXFV


			HMP Cookham Wood			HCWJ


			HMP Werrington			HEQV


			HMP Huntercombe			HOBR


			HMP Haverigg			HPSH


			HMP Wymott			HTVG


			HMP Onley			HTTE


			HMP Buckley Hall			HBHQ


			HMP Hindley			HCKL


			HMP Risley			HRXU


			HMP Swaleside			HWNJ


			HMP Ranby			HUSQ


			HMP Lowdham Grange			HLGZ


			HMP Stoke Heath			HSHQ


			HMP Humber			HVOW


			HMP Moorland			HIUM


			HMP Wealstun			HVXZ


			HMP Wayland			HOIZ


			HMP Highpoint			HSXX


			HMP Isle of Wight			HIOW


			HMP Stocken			HMPS


			HMP Low Newton			HLNA


			HMP Lindholme			HTUP


			HMP Wetherby			HEAF


			HMP Oakwood			HUME


			HMP Brinsford			HOYM


			HMP Isis			HZSG


			HMP North Sea Camp			HNSC


			HMP Hollesley Bay			HHBQ


			HMP Sudbury			HAQF


			HMP New Hall			HNHA


			HMP Belmarsh			HUDH


			HMP Foston Hall			HFHH


			HMP Styal			HVNT


			HMP Bedford			HXOY


			HMP Eastwood Park			HEPY


			HMP Manchester			HQQA


			HMP Lewes			HSWA


			HMP Woodhill			HMWF


			HMP Dovegate			HPSG


			HMP Norwich			HKLS


			HMP Lincoln			HEVB


			HMP Leicester			HSZL


			HMp Bronzefield			HPJU


			HMP Exeter			HXEZ


			HMP Chelmsford			HUJC


			HMP Winchester			HGSP


			HMP Elmley			HGBX


			HMP Liverpool			HHLE


			HMP Pentonville			HKMO


			HMP Wormwood Scrubs			HWSN


			HMP Thameside			HVPM


			HMP Bullingdon			HASM


			HMP High Down			HHDU


			HMP Doncaster			HXCH


			HMP Hull			HNUS


			HMP Peterborough			HFCF


			HMP Bristol			HMPB


			HMP Altcourse			HPYG


			HMP Hewell			HNNS


			HMP Forest Bank			HFBB


			HMP Wandsworth			HKDM


			HMP Birmingham			HJKJ


			HMP Nottingham			HGRX


			HMP Leeds			HOJA


			HMP Durham			HBYQ


			HMP Preston			HPYO


			HMP Mount			HNFD
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		Covid Schemes (NTS 03/2020) - Hours Remaining as at end of January 21



								Values

		ED		PGD Group		Prison		Payment Plus		OSG Overtime		Non-Op Overtime

		Long Term & High Security		High Security North		Frankland		5,513		0		3

						Full Sutton		985		0		1,728

						Garth		805		233		80

						Gartree		82		0		0

						Manchester		226		23		22

						Wakefield		149		64		0

				High Security North Total				7,760		320		1,833

				High Security South		Aylesbury		1,633		117		155

						Belmarsh		261		395		0

						Isle of Wight		1,814		1,361		0

						Long Lartin		0		0		0

						Swaleside		0		374		3,928

						Whitemoor		218		74		0

						Woodhill		461		43		250

				High Security South Total				4,387		2,364		4,333

		Long Term & High Security Total						12,146		2,684		6,166

		PSP North		Cumbria & Lancashire Group		Haverigg		57		36		0

						Kirkham		0		0		10

						Lancaster Farms		17		0		260

						Preston		102		0		0

						Wymott		302		0		1

				Cumbria & Lancashire Group Total				478		36		271

				East Midlands Group		Leicester		58		1		12

						Lincoln		39		0		508

						North Sea Camp		0		0		126

						Onley		655		0		0

						Whatton		146		0		0

				East Midlands Group Total				898		1		646

				Greater Manchester, Merseyside & Cheshire Group		Buckley Hall		351		42		972

						Hindley		386		0		0

						Liverpool		0		0		1,659

						Risley		80		1,285		0

						Thorn Cross		0		0		0

				Greater Manchester, Merseyside & Cheshire Group Total				817		1,327		2,631

				North Midlands Group		Nottingham		807		225		416

						Ranby		922		0		0

						Stocken		660		48		406

						Sudbury		0		0		359

				North Midlands Group Total				2,389		273		1,181

				Tees & Wear Group		Deerbolt		203		274		2,421

						Durham 2		170		0		236

						Holme House		539		0		0

						Kirklevington Grange		440		13		209

				Tees & Wear Group Total				1,352		287		2,866

				West Midlands Group		Birmingham		748		0		0

						Brinsford		535		1,778		1,782

						Featherstone		2,352		614		0

						Hewell		0		0		0

						Stafford		220		0		101

						Stoke Heath		0		201		0

						Swinfen Hall		0		0		0

				West Midlands Group Total				3,855		2,593		1,883

				Women's Estate		Askham Grange		408		108		105

						Downview		0		0		250

						Drake Hall		40		0		187

						East Sutton Park		15		147		298

						Eastwood Park		22		184		19

						Foston Hall		97		54		23

						Low Newton		641		819		0

						New Hall		84		7		387

						Send		25		0		136

						Styal		83		54		0

				Women's Estate Total				1,414		1,372		1,404

				Yorkshire		Hatfield		0		64		202

						Hull		2,356		142		778

						Humber		3,990		0		904

						Leeds		3,073		911		372

						Lindholme		896		1,644		58

						Moorland		914		1,707		444

						Wealstun		1,167		1,596		1,918

						Yorkshire		204		0		936

				Yorkshire Total				12,600		6,063		5,612

		PSP North Total						23,802		11,952		16,493

		PSP South		Avon & South Dorset		Bristol		696		236		72

						Leyhill		0		431		458

						Portland		935		355		518

						Verne (The)		255		149		688

				Avon & South Dorset Total				1,886		1,170		1,735

				Bedfordshire, Cambridgeshire & Norfolk Group		Bedford		500		255		0

						Bure		1,044		149		60

						Littlehey		2,981		293		63

						Norwich		29		0		2,675

						Wayland		1,128		386		767

				Bedfordshire, Cambridgeshire & Norfolk Group Total				5,682		1,083		3,565

				Devon & North Dorset Prisons		Channings Wood		22		0		0

						Dartmoor		0		0		0

						Exeter		0		0		0

						Guys Marsh		180		0		0

				Devon & North Dorset Prisons Total				202		0		0

				Hertfordshire, Essex & Suffolk Group		Chelmsford		1,268		275		0

						Highpoint		6,161		1,316		1,544

						Hollesley Bay		0		0		0

						Mount (The)		103		17		45

						Warren Hill		0		0		0

				Hertfordshire, Essex & Suffolk Group Total				7,532		1,608		1,589

				Immigration Removal & Foreign National Prisons		Huntercombe		0		0		0

						Maidstone		291		71		13

						Morton Hall		3,780		1,542		2,157

				Immigration Removal & Foreign National Prisons Total				4,071		1,613		2,169

				Kent, Surrey & Sussex Group		Coldingley		0		0		161

						Elmley		377		0		0

						Ford		86		0		0

						Kent, Surrey & Sussex Group		0		0		0

						Lewes		541		463		0

						Rochester		0		0		0

						Standford Hill		0		0		0

				Kent, Surrey & Sussex Group Total				1,004		463		161

				London Group		Brixton		0		0		0

						Highdown		120		0		120

						Isis		77		11		235

						Pentonville		1,577		94		1,932

						Wandsworth		1,131		0		1,625

						Wormwood Scrubs		1,303		290		1,270

				London Group Total				4,208		395		5,182

				South Central Group		Bullingdon		0		0		104

						Erlestoke and Shepton Mallet		0		625		4,519

						Grendon		14		0		0

						Winchester		0		362		951

				South Central Group Total				14		988		5,574

		PSP South Total						24,599		7,320		19,974

		Wales		WALES PUBLIC SECTOR PRISONS		Cardiff		80		0		213

						Swansea		505		0		760

						Usk / Prescoed		0		0		41

						Berwyn*		109		118		503				*December figure, January not available due to issues at site.

				WALES PUBLIC SECTOR PRISONS Total				694		118		1,517

		Wales Total						694		118		1,517

		YCS		Group Director Public Youth Operations		Cookham Wood		199		0		155

						Feltham		5,473		515		3,735

						Werrington		80		28		73

						Wetherby		183		745		3,248

				Group Director Public Youth Operations Total				5,935		1,288		7,211

		YCS Total						5,935		1,288		7,211

		Grand Total						67,177		23,362		51,360
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